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sset last name <sset@scmsgroup.org>

Fwd: From Applexus Technologies 

akhil <akhilmadhu81@gmail.com> Mon, Feb 28, 2022 at 3:34 PM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Simi Don <simi.don@applexus.com> 
Date: Mon, 28 Feb 2022 at 3:21 PM 
Subject: From Applexus Technologies 
To: akhilmadhu81@gmail.com <akhilmadhu81@gmail.com> 

Hi Akhil, 
 
Congratula�ons!
 
You are selected for the ABAP Trainee opening.
 
Kindly share copies of your educa�onal cer�ficates, Aadhar card and PAN card ASAP.
 
Best Regards,
 
Simi Don
HR Manager

Tel     : +91  471 271 0900
Mob  : +91 974 541 5005
Web  : www.applexus.com
Email : simi.don@applexus.com

This email and any files a�ached hereto are confiden�al and intended for the sole use of the individual or en�ty to which they are
addressed. If the reader of this message is not the intended recipient, you are hereby no�fied that any unauthorized disclosure,
dissemina�on, distribu�on, copying or the taking of any ac�on in reliance on the informa�on herein is strictly prohibited. If you are not the
intended recipient, please contact the sender and delete all copies.
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sset last name <sset@scmsgroup.org>

Fwd: From Applexus Technologies 

akhil <akhilmadhu81@gmail.com> Mon, Feb 28, 2022 at 3:34 PM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Simi Don <simi.don@applexus.com> 
Date: Mon, 28 Feb 2022 at 3:21 PM 
Subject: From Applexus Technologies 
To: akhilmadhu81@gmail.com <akhilmadhu81@gmail.com> 

Hi Akhil, 
 
Congratula�ons!
 
You are selected for the ABAP Trainee opening.
 
Kindly share copies of your educa�onal cer�ficates, Aadhar card and PAN card ASAP.
 
Best Regards,
 
Simi Don
HR Manager

Tel     : +91  471 271 0900
Mob  : +91 974 541 5005
Web  : www.applexus.com
Email : simi.don@applexus.com

This email and any files a�ached hereto are confiden�al and intended for the sole use of the individual or en�ty to which they are
addressed. If the reader of this message is not the intended recipient, you are hereby no�fied that any unauthorized disclosure,
dissemina�on, distribu�on, copying or the taking of any ac�on in reliance on the informa�on herein is strictly prohibited. If you are not the
intended recipient, please contact the sender and delete all copies.
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sset last name <sset@scmsgroup.org>

Fwd: Campus Drive SCMS College 
2 messages

Jayanand B <jayanand@scmsgroup.org> Fri, Jun 3, 2022 at 3:02 PM
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Careers Autobahn Trucking <careers@autobahntrucking.com> 
Date: Fri, Jun 3, 2022 at 2:29 PM 
Subject: Campus Drive SCMS College 
To: <jayanand@scmsgroup.org> 
Cc: Minesh <manager.people@autobahntrucking.com> 

Dear Mr.Jayanand,

PFB the List of Students Shortlisted in Operational round interview held @Autobahn on 02-June-2022.

We will be planning their joining for 1st week of July 2022 after Final exams, based on the confirmation
from the College. 

1. Mr.Rohith M
2. Mr.Jesvin PT
3. Mr.Renish Sunny

Thanks & Regards 

Eldhose Thomas 
People & Culture – Department
Autobahn Trucking 
VIII/424B, 424C, NH 47 Near Athani Junction, PO, Nedumbassery, Kerala 683585 
# +91-8086076800 

SSET <sset@scmsgroup.org> Fri, Jun 3, 2022 at 4:08 PM
To: renishsunny3353@gmail.com, rohith771416@gmail.com, ptjesvin@gmail.com

[Quoted text hidden]
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sset last name <sset@scmsgroup.org>

Fwd: Blue Star Campus Drive #Online Test Details - BE/B Tech 

Jayanand B <jayanand@scmsgroup.org> Mon, Feb 14, 2022 at 10:04 PM
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Karthika Nair <karthika@bluestarindia.com> 
Date: Mon, Feb 14, 2022 at 6:27 PM 
Subject: RE: Blue Star Campus Drive #Online Test Details - BE/B Tech 
To: <jayanand@scmsgroup.org> 
Cc: S R Usha <srusha@bluestarindia.com>, Ravi Teja Adiraju <ravitejaa@bluestarindia.com>, Ishani Dave
<ishanidube@bluestarindia.com>, Aruna R <arunar@bluestarindia.com> 

Dear Sir As discussed, we have selected Rithik	Babu after �inal rounds of interview. Kindly block him from any other placements. 
 

 

Karthika S Nair

Human Resources

                                                                                        

Blue Star Limited                                                                                  

Prestige TMS Square , 9th Floor, No. 2, Service Road,  
Padivattom, Edappally, Kochi, Kerala - 682 024

Tel: +91 484 449 9000

Mob: +91 7012994007

www.bluestarindia.com

 

 

mailto:karthika@bluestarindia.com
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From: Karthika Nair [mailto:karthika@bluestarindia.com]  
Sent: 26 January 2022 03:46 PM 
To: 'jayanand@scmsgroup.org' 
Cc: 'S R Usha'; 'Ravi Teja Adiraju'; 'Ishani Dave'; 'Aruna R' 
Subject: Blue Star Campus Drive #Online Test Details - BE/B Tech

 

 

Dear Team,

 

Greetings from Blue Star Limited!

 

PFA the list of final candidates who are eligible for Blue Star's Campus Process. The highest qualification of all students
as per registration should be BE/B.Tech only.

 

Kindly ask the students to be prepared for the test by 28th Jan 2022 between 12.00 Noon and 03.00 PM.

 

Also ensure that all students take up their test from a desktop to which Webcam is attached or a Laptop with a camera as
we have an inbuilt surveillance in the test.

 

Please find below the test link:

 

https://services2.armezosolutions.com/bluestar/assess/login

 

Also please find below the sections which are included in the test (Note that the test is auto-timed):

 

Sl No Course Stream Number of Section Section Name in Assessment

1 BE/BTECH Mechanical 3 Mechanical + Aptitude + Attitude

2 BE/BTECH Electrical 3 Electrical + Aptitude + Attitude

3 BE/BTECH Electronics 3 Electronics + Aptitude + Attitude

 

 

Kindly ask the students to go through the guidelines throroughly before starting the test on 28th Jan 2022.

 

Placement Co-ordinators to share copy of their Identity Proof (DOB), 10th, 12th, UG and PG Semester
Marksheets as a single PDF document latest by 07.00 PM on 28th Jan 2022.

 

 

 

Karthika S Nair

mailto:karthika@bluestarindia.com
mailto:jayanand@scmsgroup.org
https://services2.armezosolutions.com/bluestar/assess/login
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Human Resources

                                                                                        

Blue Star Limited                                                                                  

Prestige TMS Square , 9th Floor, No. 2, Service Road,  
Padivattom, Edappally, Kochi, Kerala - 682 024

Tel: +91 484 449 9000

Mob: +91 7012994007

www.bluestarindia.com
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sset last name <sset@scmsgroup.org>

BYJU'S CAMPUS DRIVE RESULT_SCMS SCHOOL OF ENGINEERING AND
TECHNOLOGY
1 message

Byjus Campus <campus@byjus.com> Fri, Jun 3, 2022 at 12:12 PM
To: sset@scmsgroup.org
Cc: samriddhi gupta <samriddhi.gupta@byjus.com>, shagufa neyaz <shagufa.neyaz@byjus.com>

Hello 

Greetings from Byju's.

Please find below the result for the Virtual campus drive held with SCMS SCHOOL OF ENGINEERING AND TECHNOLOGY.
A total of 02 students have been selected at BYJU’S – The Learning App. 

Please note that an individual portal registration link and steps on how to register will be shared on their registered Email IDs .

Candidate
Name Email ID Contact Profile
Jayesh Mohan jayeshmohan0@gm91 9645941667 ATP
kiran sanath 32kiransanath.ks@91 7902687072 ATP

Heartiest Congratulations and we look forward to getting them on-boarded at BYJU’s. 
Also, for smooth onboarding of the aforementioned candidates, please ensure that they are blocked for Byju's.

Please ensure they are withdrawn from all other processes and do confirm by reverting to this mail on offer acceptance of the selected 
candidates. 

Please consider the environment before printing this mail

The information contained in this e-mail is private & confidential and may also be legally privileged. If you are not the intended recipient of this mail,
please notify us, preferably by e-mail; and do not read, copy or disclose the contents of this message to anyone. Whilst we have taken reasonable
precautions to ensure that any attachment to this e-mail has been swept for viruses, e-mail communications cannot be guaranteed to be secure or
error free, as information can be corrupted, intercepted, lost or contain viruses. We do not accept liability for such matter or their consequences



2/4/22, 11:46 AM SCMS Group of Institutions Mail - Fwd: BYJU'S CAMPUS 2022 DRIVE RESULT - SCMS School of Engineering and Technol…
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sset last name <sset@scmsgroup.org>

Fwd: BYJU'S CAMPUS 2022 DRIVE RESULT - SCMS School of Engineering and Technology 

Jayanand B <jayanand@scmsgroup.org> Fri, Feb 4, 2022 at 11:31 AM
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Byjus Campus <campus@byjus.com> 
Date: Fri, Feb 4, 2022 at 11:02 AM 
Subject: BYJU'S CAMPUS 2022 DRIVE RESULT - SCMS School of Engineering and Technology 
To: jayanand@scmsgroup.org <jayanand@scmsgroup.org> 
Cc: sabiya shaikh <sabiya.shaikh@byjus.com> 

Hello 

Greetings from Byju's.

Please find below the result for the Virtual campus drive held with SCMS School of Engineering and Technology

A total of 01 student has been selected at BYJU’S – The Learning App. 

Please note that an individual portal registration link and steps on how to register will be shared on their registered mail ids .The details with respect to offer letter, training and 
onboarding will only be discussed towards the end of course completion.

Rohith m menon Rohithmadhu2000@gmail.com 9446686779 SCMS School of Engineering and Technology BDT

Heartiest Congratulations and we look forward to getting them on-boarded at BYJU’s.
Also, for smooth onboarding of the aforementioned candidates, please ensure that they are blocked for Byju's.
 
Please ensure they are withdrawn from all other processes and do confirm by reverting to this mail on offer acceptance of the selected candidates 
 
The future BYJUites will have few engage sessions “BYJU’S ENGAGE” with our team to create a bond and bring them on speed with the ecosystem,culture and progress of our 
company.The details and schedules for the same will be communicated well in advance.

Please consider the environment before printing this mail

The information contained in this e-mail is private & confidential and may also be legally privileged. If you are not the intended recipient of this mail, please notify us, preferably by e-mail; and do not read, copy or disclose the
contents of this message to anyone. Whilst we have taken reasonable precautions to ensure that any attachment to this e-mail has been swept for viruses, e-mail communications cannot be guaranteed to be secure or error
free, as information can be corrupted, intercepted, lost or contain viruses. We do not accept liability for such matter or their consequences

mailto:campus@byjus.com
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 1762685

Letter of Intent (''LOI'')

Dear Akshay Viswam,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A4 with Capgemini Technology Services India Limited

(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -

Superset ID 1762685

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID

1762685

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset

ID 1762685

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Akshay Viswam

Analyst and A4

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000/-

(Rupees Four Lakh only). On completion of 1 year of service from your date of joining, you will

receive fixed one-time incentive of INR 25,000/- (Rupees Twenty Five Thousand only). Based on

your Date of Joining, your compensation shall be paid monthly. The company shall deduct tax at

source at the time of making payment.

For & On Behalf of Capgemini

Tejinder Sethi

Head - Fresher Hiring

This is a system generated document and does not need a signature

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 1378216

Letter of Intent (''LOI'')

Dear Jeslin Sajeev,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A4 with Capgemini Technology Services India Limited

(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -

Superset ID 1378216

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID

1378216

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset

ID 1378216

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Jeslin Sajeev

Analyst and A4

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000/-

(Rupees Four Lakh only). On completion of 1 year of service from your date of joining, you will

receive fixed one-time incentive of INR 25,000/- (Rupees Twenty Five Thousand only). Based on

your Date of Joining, your compensation shall be paid monthly. The company shall deduct tax at

source at the time of making payment.

For & On Behalf of Capgemini

Tejinder Sethi

Head - Fresher Hiring

This is a system generated document and does not need a signature

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950



 

        Date: 16/06/2022 

Mr. ABHISHEK N 

 

SUB: APPOINTMENT LETTER 

Dear Abhishek, 

  

D365 Solutions Private Limited ("the Company") is pleased to offer you the position of “Trainee Technical 

Consultant – D365”. You will initially report to Mr. Pradeep Reddy, or any other person as decided by the 

Company from time to time and will be based in Cochin.    

  

Your employment shall commence with effect from Monday, 1st August 2022. This contract shall stand 

terminated unless extended at the sole discretion of the Company. You must treat the details of this offer 

with utmost confidentiality.   

  

The Company has extended this offer to you based upon your general knowledge, background, experience, 

skills and abilities and not because of your knowledge of your current employer’s or any previous employer’s 
trade secrets or other company specific information. As a condition of employment with the Company, you 

will be expected to sign a Non-Disclosure Agreement (“NDA”) in which you agree not to disclose or use 
confidential or proprietary information or trade secrets of any current or prior employer. In this regard, you 

should be extremely careful not to bring to the Company any documents or other materials in tangible form 

belonging to or acquired from any current or prior employer 

 

Probation and Training period  

You will be on probation for the first six months from the DOJ, which includes the 16 weeks training program. 

Your employment will get confirmed based on your performance during the training and probation period. 

The training program would commence from 1st August 2022. During the training program you would not 

be deployed on live client projects and would be on a five-day week schedule from Monday – Friday, 10:00 

AM – 07:00 PM.  

 

Upon successful completion of the 16-week training program, you will be eligible for an increment in your 

salary package. The salary revision would be based on your performance on various activities and 

assessments conducted during the program and evaluated by your reporting manager, trainers, and the 

learning & development team. The evaluation criteria would be communicated to you at the beginning of 

the training program 

 

Compensation 

You would be paid a stipend of Rs. 15,000/- per month during the training program.  

 

There will be no fee charged for the training program. However, this agreement obligates the employee to 

repay the costs associated with the training, only if: 

 



 

• the employee fails to qualify the assessments within a specified period after completion of the 

training (usually between 2 to 6 months), or 

• the employee resigns from his/her position within a period of two years from the date of joining. 

 

This repayment obligation disappears after the specified period has lapsed.  

 

Apart from the salary, you will also be eligible for the below benefits as well: 

 

1. Group health insurance policy: 

Sum assured will be Rs.3,00,000/- (Floating) towards cashless as well as overall reimbursement of 

hospitalization expenditure for the employee, spouse, and for the first four children. 

 

2. Monthly reimbursement policy: 

Three out of five monthly personal expenses can be reimbursed on actuals or up to Rs.500/- per 

category per month. The five category includes: 

a. Mobile bill/Recharge 

b. Broadband bill 

c. Hobbies (Music/Art etc.) 

d. Gym/Sports club membership  

e. Library membership 

 

3. Event based rewards: 

a. Project incentives 

b. Tenure awards 

c. Merit awards 

d. Handset allowance of Rs.10000/-, once in two years 

 

The other terms and conditions of your employment with the Company are as follows:    

 

1. You will be eligible for 24 days leaves pro-rated per calendar year. However, leave will be allowed 

subject to exigencies of work. 

 

2. You will be provided comprehensive Accident/ Medical Health Insurance. 

 

3. It is clarified that in addition to the above, you will not be entitled to any other benefits. 

 

4. This appointment can be terminated by giving three-month notice or payment in lieu of shortfall in 

this notice period. 

 



 

5. Since the firm have invested in providing paid training program, and as agreed in the training 

agreement, you would have to be with the firm at least for a period of 2 years in respect to your date 

of confirmation.  

 

6. If you exit from the firm before the 2-year period, you will have to pay to the firm a sum equal to the 

total cost of training (Rs.75,000/-) and the total stipend paid during the training period. 

 

7. You intend to successfully complete the training program and understand that lack of success at any 

stage of the training program, or lack of acceptance into a required course due to an inability to meet 

the minimum requirements will be reason for termination of your employment. 

 

8. You shall observe all the rules and regulations of the company. 

 

9. During the tenure of the assignment with the company, you will not engage yourself in any other 

assignments or gainful employment without consent of the management. 

 

10. You will be required to always maintain in good condition all the company property that will be 

entrusted to you for official use during your employment and will return such property to the 

company in good condition failure to which the cost of the same shall be recovered from you by the 

company. 

 

11. The company can terminate you without any prior notice in case of any fraudulent activities. On the 

termination of your appointment for whatsoever reason, you will be required to return to the 

company any assets, contracts, blueprints etc., and any confidential information under your control 

or in your possession relating to your appointment or the company’s client’s business affairs. 
 

12. You are required to maintain the highest order of secrecy with regards to the work or confidential 

information of the Company and/ or its subsidiaries or Associate Companies and in case of any breach 

of trust, your appointment may be terminated by the Company without any notice. 

 

13. The Company lays emphasis on all statutory compliances, and you should ensure compliance with 

various statues in your area of operations. 

 

Kindly sign a copy of this letter in acceptance of the above-mentioned terms and conditions and return the 

same for our records. 

  

Regards, 

 

Manoop MB 

Manager -HR & Admin 

D365 Solutions Private Ltd                                                     Acceptance: ABHISHEK N 

 



 

        Date: 16/06/2022 

Mr. ADITHYAKUMAR K S 

 

SUB: APPOINTMENT LETTER 

Dear Adithyakumar, 

  

D365 Solutions Private Limited ("the Company") is pleased to offer you the position of “Trainee Technical 

Consultant – D365”. You will initially report to Mr. Pradeep Reddy, or any other person as decided by the 

Company from time to time and will be based in Cochin.    

  

Your employment shall commence with effect from Monday, 1st August 2022. This contract shall stand 

terminated unless extended at the sole discretion of the Company. You must treat the details of this offer 

with utmost confidentiality.   

  

The Company has extended this offer to you based upon your general knowledge, background, experience, 

skills and abilities and not because of your knowledge of your current employer’s or any previous employer’s 
trade secrets or other company specific information. As a condition of employment with the Company, you 

will be expected to sign a Non-Disclosure Agreement (“NDA”) in which you agree not to disclose or use 
confidential or proprietary information or trade secrets of any current or prior employer. In this regard, you 

should be extremely careful not to bring to the Company any documents or other materials in tangible form 

belonging to or acquired from any current or prior employer 

 

Probation and Training period  

You will be on probation for the first six months from the DOJ, which includes the 16 weeks training program. 

Your employment will get confirmed based on your performance during the training and probation period. 

The training program would commence from 1st August 2022. During the training program you would not 

be deployed on live client projects and would be on a five-day week schedule from Monday – Friday, 10:00 

AM – 07:00 PM.  

 

Upon successful completion of the 16-week training program, you will be eligible for an increment in your 

salary package. The salary revision would be based on your performance on various activities and 

assessments conducted during the program and evaluated by your reporting manager, trainers, and the 

learning & development team. The evaluation criteria would be communicated to you at the beginning of 

the training program 

 

Compensation 

You would be paid a stipend of Rs. 15,000/- per month during the training program.  

 

There will be no fee charged for the training program. However, this agreement obligates the employee to 

repay the costs associated with the training, only if: 

 



 

• the employee fails to qualify the assessments within a specified period after completion of the 

training (usually between 2 to 6 months), or 

• the employee resigns from his/her position within a period of two years from the date of joining. 

 

This repayment obligation disappears after the specified period has lapsed.  

 

Apart from the salary, you will also be eligible for the below benefits as well: 

 

1. Group health insurance policy: 

Sum assured will be Rs.3,00,000/- (Floating) towards cashless as well as overall reimbursement of 

hospitalization expenditure for the employee, spouse, and for the first four children. 

 

2. Monthly reimbursement policy: 

Three out of five monthly personal expenses can be reimbursed on actuals or up to Rs.500/- per 

category per month. The five category includes: 

a. Mobile bill/Recharge 

b. Broadband bill 

c. Hobbies (Music/Art etc.) 

d. Gym/Sports club membership  

e. Library membership 

 

3. Event based rewards: 

a. Project incentives 

b. Tenure awards 

c. Merit awards 

d. Handset allowance of Rs.10000/-, once in two years 

 

The other terms and conditions of your employment with the Company are as follows:    

 

1. You will be eligible for 24 days leaves pro-rated per calendar year. However, leave will be allowed 

subject to exigencies of work. 

 

2. You will be provided comprehensive Accident/ Medical Health Insurance. 

 

3. It is clarified that in addition to the above, you will not be entitled to any other benefits. 

 

4. This appointment can be terminated by giving three-month notice or payment in lieu of shortfall in 

this notice period. 

 



 

5. Since the firm have invested in providing paid training program, and as agreed in the training 

agreement, you would have to be with the firm at least for a period of 2 years in respect to your date 

of confirmation.  

 

6. If you exit from the firm before the 2-year period, you will have to pay to the firm a sum equal to the 

total cost of training (Rs.75,000/-) and the total stipend paid during the training period. 

 

7. You intend to successfully complete the training program and understand that lack of success at any 

stage of the training program, or lack of acceptance into a required course due to an inability to meet 

the minimum requirements will be reason for termination of your employment. 

 

8. You shall observe all the rules and regulations of the company. 

 

9. During the tenure of the assignment with the company, you will not engage yourself in any other 

assignments or gainful employment without consent of the management. 

 

10. You will be required to always maintain in good condition all the company property that will be 

entrusted to you for official use during your employment and will return such property to the 

company in good condition failure to which the cost of the same shall be recovered from you by the 

company. 

 

11. The company can terminate you without any prior notice in case of any fraudulent activities. On the 

termination of your appointment for whatsoever reason, you will be required to return to the 

company any assets, contracts, blueprints etc., and any confidential information under your control 

or in your possession relating to your appointment or the company’s client’s business affairs. 
 

12. You are required to maintain the highest order of secrecy with regards to the work or confidential 

information of the Company and/ or its subsidiaries or Associate Companies and in case of any breach 

of trust, your appointment may be terminated by the Company without any notice. 

 

13. The Company lays emphasis on all statutory compliances, and you should ensure compliance with 

various statues in your area of operations. 

 

Kindly sign a copy of this letter in acceptance of the above-mentioned terms and conditions and return the 

same for our records. 

  

Regards, 

 

Manoop MB 

Manager -HR & Admin 

D365 Solutions Private Ltd                                               Acceptance: ADITHYAKUMAR K S 

 



 

        Date: 12/07/2022 

Ms. SAJNA T S 

SUB: APPOINTMENT LETTER 

Dear Sajna, 

  

D365 Solutions Private Limited ("the Company") is pleased to offer you the position of “Trainee Technical 

Consultant – D365”. You will initially report to Mr. Pradeep Reddy, or any other person as decided by the 

Company from time to time and will be based in Cochin.    

  

Your employment shall commence with effect from Monday, 1st August 2022. This contract shall stand 

terminated unless extended at the sole discretion of the Company. You must treat the details of this offer 

with utmost confidentiality.   

  

The Company has extended this offer to you based upon your general knowledge, background, experience, 

skills and abilities and not because of your knowledge of your current employer’s or any previous employer’s 
trade secrets or other company specific information. As a condition of employment with the Company, you 

will be expected to sign a Non-Disclosure Agreement (“NDA”) in which you agree not to disclose or use 
confidential or proprietary information or trade secrets of any current or prior employer. In this regard, you 

should be extremely careful not to bring to the Company any documents or other materials in tangible form 

belonging to or acquired from any current or prior employer 

 

Probation and Training period  

You will be on probation for the first six months from the DOJ, which includes the 16 weeks training program. 

Your employment will get confirmed based on your performance during the training and probation period. 

The training program would commence from 1st August 2022. During the training program you would not 

be deployed on live client projects and would be on a five-day week schedule from Monday – Friday, 10:00 

AM – 07:00 PM.  

 

Upon successful completion of the 16-week training program, you will be eligible for an increment in your 

salary package. The salary revision would be based on your performance on various activities and 

assessments conducted during the program and evaluated by your reporting manager, trainers, and the 

learning & development team. The evaluation criteria would be communicated to you at the beginning of 

the training program 

 

Compensation 

You would be paid a stipend of Rs. 15,000/- per month during the training program.  

 

There will be no fee charged for the training program. However, this agreement obligates the employee to 

repay the costs associated with the training, only if: 

 



 

• the employee fails to qualify the assessments within a specified period after completion of the 

training (usually between 2 to 6 months), or 

• the employee resigns from his/her position within a period of two years from the date of joining. 

 

This repayment obligation disappears after the specified period has lapsed.  

 

Apart from the salary, you will also be eligible for the below benefits as well: 

 

1. Group health insurance policy: 

Sum assured will be Rs.3,00,000/- (Floating) towards cashless as well as overall reimbursement of 

hospitalization expenditure for the employee, spouse, and for the first four children. 

 

2. Monthly reimbursement policy: 

Three out of five monthly personal expenses can be reimbursed on actuals or up to Rs.500/- per 

category per month. The five category includes: 

a. Mobile bill/Recharge 

b. Broadband bill 

c. Hobbies (Music/Art etc.) 

d. Gym/Sports club membership  

e. Library membership 

 

3. Event based rewards: 

a. Project incentives 

b. Tenure awards 

c. Merit awards 

d. Handset allowance of Rs.10000/-, once in two years 

 

The other terms and conditions of your employment with the Company are as follows:    

 

1. You will be eligible for 24 days leaves pro-rated per calendar year. However, leave will be allowed 

subject to exigencies of work. 

 

2. You will be provided comprehensive Accident/ Medical Health Insurance. 

 

3. It is clarified that in addition to the above, you will not be entitled to any other benefits. 

 

4. This appointment can be terminated by giving three-month notice or payment in lieu of shortfall in 

this notice period. 

 



 

5. Since the firm have invested in providing paid training program, and as agreed in the training 

agreement, you would have to be with the firm at least for a period of 2 years in respect to your date 

of confirmation.  

 

6. If you exit from the firm before the 2-year period, you will have to pay to the firm a sum equal to the 

total cost of training (Rs.75,000/-) and the total stipend paid during the training period. 

 

7. You intend to successfully complete the training program and understand that lack of success at any 

stage of the training program, or lack of acceptance into a required course due to an inability to meet 

the minimum requirements will be reason for termination of your employment. 

 

8. You shall observe all the rules and regulations of the company. 

 

9. During the tenure of the assignment with the company, you will not engage yourself in any other 

assignments or gainful employment without consent of the management. 

 

10. You will be required to always maintain in good condition all the company property that will be 

entrusted to you for official use during your employment and will return such property to the 

company in good condition failure to which the cost of the same shall be recovered from you by the 

company. 

 

11. The company can terminate you without any prior notice in case of any fraudulent activities. On the 

termination of your appointment for whatsoever reason, you will be required to return to the 

company any assets, contracts, blueprints etc., and any confidential information under your control 

or in your possession relating to your appointment or the company’s client’s business affairs. 

 

12. You are required to maintain the highest order of secrecy with regards to the work or confidential 

information of the Company and/ or its subsidiaries or Associate Companies and in case of any breach 

of trust, your appointment may be terminated by the Company without any notice. 

 

13. The Company lays emphasis on all statutory compliances, and you should ensure compliance with 

various statues in your area of operations. 

 

Kindly sign a copy of this letter in acceptance of the above-mentioned terms and conditions and return the 

same for our records. 

  

Regards, 

 

Manoop MB 

Manager -HR & Admin 

D365 Solutions Private Ltd                                                     Acceptance: SAJNA T S 

 



 

        Date: 16/06/2022 

Ms. SHILPA M 

 

SUB: APPOINTMENT LETTER 

Dear Shilpa, 

  

D365 Solutions Private Limited ("the Company") is pleased to offer you the position of “Trainee Technical 

Consultant – D365”. You will initially report to Mr. Pradeep Reddy, or any other person as decided by the 

Company from time to time and will be based in Cochin.    

  

Your employment shall commence with effect from Monday, 1st August 2022. This contract shall stand 

terminated unless extended at the sole discretion of the Company. You must treat the details of this offer 

with utmost confidentiality.   

  

The Company has extended this offer to you based upon your general knowledge, background, experience, 

skills and abilities and not because of your knowledge of your current employer’s or any previous employer’s 
trade secrets or other company specific information. As a condition of employment with the Company, you 

will be expected to sign a Non-Disclosure Agreement (“NDA”) in which you agree not to disclose or use 
confidential or proprietary information or trade secrets of any current or prior employer. In this regard, you 

should be extremely careful not to bring to the Company any documents or other materials in tangible form 

belonging to or acquired from any current or prior employer 

 

Probation and Training period  

You will be on probation for the first six months from the DOJ, which includes the 16 weeks training program. 

Your employment will get confirmed based on your performance during the training and probation period. 

The training program would commence from 1st August 2022. During the training program you would not 

be deployed on live client projects and would be on a five-day week schedule from Monday – Friday, 10:00 

AM – 07:00 PM.  

 

Upon successful completion of the 16-week training program, you will be eligible for an increment in your 

salary package. The salary revision would be based on your performance on various activities and 

assessments conducted during the program and evaluated by your reporting manager, trainers, and the 

learning & development team. The evaluation criteria would be communicated to you at the beginning of 

the training program 

 

Compensation 

You would be paid a stipend of Rs. 15,000/- per month during the training program.  

 

There will be no fee charged for the training program. However, this agreement obligates the employee to 

repay the costs associated with the training, only if: 

 



 

• the employee fails to qualify the assessments within a specified period after completion of the 

training (usually between 2 to 6 months), or 

• the employee resigns from his/her position within a period of two years from the date of joining. 

 

This repayment obligation disappears after the specified period has lapsed.  

 

Apart from the salary, you will also be eligible for the below benefits as well: 

 

1. Group health insurance policy: 

Sum assured will be Rs.3,00,000/- (Floating) towards cashless as well as overall reimbursement of 

hospitalization expenditure for the employee, spouse, and for the first four children. 

 

2. Monthly reimbursement policy: 

Three out of five monthly personal expenses can be reimbursed on actuals or up to Rs.500/- per 

category per month. The five category includes: 

a. Mobile bill/Recharge 

b. Broadband bill 

c. Hobbies (Music/Art etc.) 

d. Gym/Sports club membership  

e. Library membership 

 

3. Event based rewards: 

a. Project incentives 

b. Tenure awards 

c. Merit awards 

d. Handset allowance of Rs.10000/-, once in two years 

 

The other terms and conditions of your employment with the Company are as follows:    

 

1. You will be eligible for 24 days leaves pro-rated per calendar year. However, leave will be allowed 

subject to exigencies of work. 

 

2. You will be provided comprehensive Accident/ Medical Health Insurance. 

 

3. It is clarified that in addition to the above, you will not be entitled to any other benefits. 

 

4. This appointment can be terminated by giving three-month notice or payment in lieu of shortfall in 

this notice period. 

 



 

5. Since the firm have invested in providing paid training program, and as agreed in the training 

agreement, you would have to be with the firm at least for a period of 2 years in respect to your date 

of confirmation.  

 

6. If you exit from the firm before the 2-year period, you will have to pay to the firm a sum equal to the 

total cost of training (Rs.75,000/-) and the total stipend paid during the training period. 

 

7. You intend to successfully complete the training program and understand that lack of success at any 

stage of the training program, or lack of acceptance into a required course due to an inability to meet 

the minimum requirements will be reason for termination of your employment. 

 

8. You shall observe all the rules and regulations of the company. 

 

9. During the tenure of the assignment with the company, you will not engage yourself in any other 

assignments or gainful employment without consent of the management. 

 

10. You will be required to always maintain in good condition all the company property that will be 

entrusted to you for official use during your employment and will return such property to the 

company in good condition failure to which the cost of the same shall be recovered from you by the 

company. 

 

11. The company can terminate you without any prior notice in case of any fraudulent activities. On the 

termination of your appointment for whatsoever reason, you will be required to return to the 

company any assets, contracts, blueprints etc., and any confidential information under your control 

or in your possession relating to your appointment or the company’s client’s business affairs. 
 

12. You are required to maintain the highest order of secrecy with regards to the work or confidential 

information of the Company and/ or its subsidiaries or Associate Companies and in case of any breach 

of trust, your appointment may be terminated by the Company without any notice. 

 

13. The Company lays emphasis on all statutory compliances, and you should ensure compliance with 

various statues in your area of operations. 

 

Kindly sign a copy of this letter in acceptance of the above-mentioned terms and conditions and return the 

same for our records. 

  

Regards, 

 

Manoop MB 

Manager -HR & Admin 

D365 Solutions Private Ltd                                                                   Acceptance: SHILPA M 

 



 

        Date: 16/06/2022 

Ms. VANI M 

 

SUB: APPOINTMENT LETTER 

Dear Vani, 

  

D365 Solutions Private Limited ("the Company") is pleased to offer you the position of “Trainee Technical 

Consultant – D365”. You will initially report to Mr. Pradeep Reddy, or any other person as decided by the 

Company from time to time and will be based in Cochin.    

  

Your employment shall commence with effect from Monday, 1st August 2022. This contract shall stand 

terminated unless extended at the sole discretion of the Company. You must treat the details of this offer 

with utmost confidentiality.   

  

The Company has extended this offer to you based upon your general knowledge, background, experience, 

skills and abilities and not because of your knowledge of your current employer’s or any previous employer’s 
trade secrets or other company specific information. As a condition of employment with the Company, you 

will be expected to sign a Non-Disclosure Agreement (“NDA”) in which you agree not to disclose or use 
confidential or proprietary information or trade secrets of any current or prior employer. In this regard, you 

should be extremely careful not to bring to the Company any documents or other materials in tangible form 

belonging to or acquired from any current or prior employer 

 

Probation and Training period  

You will be on probation for the first six months from the DOJ, which includes the 16 weeks training program. 

Your employment will get confirmed based on your performance during the training and probation period. 

The training program would commence from 1st August 2022. During the training program you would not 

be deployed on live client projects and would be on a five-day week schedule from Monday – Friday, 10:00 

AM – 07:00 PM.  

 

Upon successful completion of the 16-week training program, you will be eligible for an increment in your 

salary package. The salary revision would be based on your performance on various activities and 

assessments conducted during the program and evaluated by your reporting manager, trainers, and the 

learning & development team. The evaluation criteria would be communicated to you at the beginning of 

the training program 

 

Compensation 

You would be paid a stipend of Rs. 15,000/- per month during the training program.  

 

There will be no fee charged for the training program. However, this agreement obligates the employee to 

repay the costs associated with the training, only if: 

 



 

• the employee fails to qualify the assessments within a specified period after completion of the 

training (usually between 2 to 6 months), or 

• the employee resigns from his/her position within a period of two years from the date of joining. 

 

This repayment obligation disappears after the specified period has lapsed.  

 

Apart from the salary, you will also be eligible for the below benefits as well: 

 

1. Group health insurance policy: 

Sum assured will be Rs.3,00,000/- (Floating) towards cashless as well as overall reimbursement of 

hospitalization expenditure for the employee, spouse, and for the first four children. 

 

2. Monthly reimbursement policy: 

Three out of five monthly personal expenses can be reimbursed on actuals or up to Rs.500/- per 

category per month. The five category includes: 

a. Mobile bill/Recharge 

b. Broadband bill 

c. Hobbies (Music/Art etc.) 

d. Gym/Sports club membership  

e. Library membership 

 

3. Event based rewards: 

a. Project incentives 

b. Tenure awards 

c. Merit awards 

d. Handset allowance of Rs.10000/-, once in two years 

 

The other terms and conditions of your employment with the Company are as follows:    

 

1. You will be eligible for 24 days leaves pro-rated per calendar year. However, leave will be allowed 

subject to exigencies of work. 

 

2. You will be provided comprehensive Accident/ Medical Health Insurance. 

 

3. It is clarified that in addition to the above, you will not be entitled to any other benefits. 

 

4. This appointment can be terminated by giving three-month notice or payment in lieu of shortfall in 

this notice period. 

 



 

5. Since the firm have invested in providing paid training program, and as agreed in the training 

agreement, you would have to be with the firm at least for a period of 2 years in respect to your date 

of confirmation.  

 

6. If you exit from the firm before the 2-year period, you will have to pay to the firm a sum equal to the 

total cost of training (Rs.75,000/-) and the total stipend paid during the training period. 

 

7. You intend to successfully complete the training program and understand that lack of success at any 

stage of the training program, or lack of acceptance into a required course due to an inability to meet 

the minimum requirements will be reason for termination of your employment. 

 

8. You shall observe all the rules and regulations of the company. 

 

9. During the tenure of the assignment with the company, you will not engage yourself in any other 

assignments or gainful employment without consent of the management. 

 

10. You will be required to always maintain in good condition all the company property that will be 

entrusted to you for official use during your employment and will return such property to the 

company in good condition failure to which the cost of the same shall be recovered from you by the 

company. 

 

11. The company can terminate you without any prior notice in case of any fraudulent activities. On the 

termination of your appointment for whatsoever reason, you will be required to return to the 

company any assets, contracts, blueprints etc., and any confidential information under your control 

or in your possession relating to your appointment or the company’s client’s business affairs. 
 

12. You are required to maintain the highest order of secrecy with regards to the work or confidential 

information of the Company and/ or its subsidiaries or Associate Companies and in case of any breach 

of trust, your appointment may be terminated by the Company without any notice. 

 

13. The Company lays emphasis on all statutory compliances, and you should ensure compliance with 

various statues in your area of operations. 

 

Kindly sign a copy of this letter in acceptance of the above-mentioned terms and conditions and return the 

same for our records. 

  

Regards, 

 

Manoop MB 

Manager -HR & Admin 

D365 Solutions Private Ltd                                               Acceptance: VANI M 
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From: HR ELEATION <hr@eleation.com> 
Date: Mon, Aug 15, 2022 at 8:57 PM 
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To: <jayanand@scmsgroup.org> 

Dear Jayanand B,

 

Greetings from ELEATION…!!!

Thanks for showing interest in ELEATION’s On-Campus Placement Process.

 

It is because of your immense support and trust on our organisation, that we received amazing response towards this
placement process which we had conducted for 2022 graduates and would like to share few insights about it.

 

We conducted On-campus Placement process in 400+ colleges (including IIT’s, NIT’s, GEC’s, Top Engineering
Colleges and Private universities), Total 20,000+ students had registered for Pre-placement online test, 3000+
students got Free access to ELEATION’s ANSYS and HyperWorks Training Program, 1200+ completed internship
from ELEATION, 137 students submitted the solution report of 100 models and attended the Final on-campus
placement process, and finally, 34 students joined ELEATION as CAE Engineer with CTC of 4.2 Lakhs per annum.

 

We are sharing following documents with this mail for your reference:

1.       An excel sheet containing all the details.

2.       A PDF containing details of students joined ELEATION as CAE Engineer with CTC of 4.2 Lakhs per annum.

 

And also, as a token of gratitude, we are sharing letter of Appreciation for you.

 

Please acknowledge this mail by reverting.

 

Looking forward for a long term association with you.

 

Regards,

Apoorv Bapat

Founder and CEO 

mailto:hr@eleation.com
mailto:jayanand@scmsgroup.org
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Share your reviews 

 

3 attachments

Team ELEATION from 2022 batch.pdf 
360K

SCMS School of Engineering and Technology, Ernakulam (SCM)_Jayanand B.pdf 
683K

SCMS SCHOOL OF ENGINEERING AND TECHNOLOGY.xlsx 
30K
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Sr. No. Name College Name City State
8 Ryan Geo SCMS SCHOOL OF ENGINEERING AND

TECHNOLOGY
Karukutty Kerala

ELEATION's Team Members from 2022 Batch



Designation
CAE Engineer
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sset last name <sset@scmsgroup.org>

Experion Campus Selection Final Status 

Campus Selection <campusselection@experionglobal.com>
To: "sset@scmsgroup.org" <sset@scmsgroup.org>

Dear Sir, 
 
Greetings from Experion Technologies! 
 
Thank you for referring your students for the Experion Campus Selection process. 
 
We have successfully completed the selection process. Please find the list of final selects. 
 
Kindly eliminate these students from the upcoming selection processes. 
 
We will send a confirmation mail/conditional offer letter directly to the candidates.   

 

Applicant
ID Full Name Qualifying

Course Branch Name of College

EXP7579 Sagar Narendranath B Tech Computer Science (CS) SCMS School of Engineering and Technology,
Karukutty

 

Thanks & Regards,  

Jancy Maria Lagy| HR Executive | Experion Technologies | www.experionglobal.com  

[Quoted text hidden]
[Quoted text hidden]
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sset last name <sset@scmsgroup.org>

Fwd: EY GDS: FY'22 Campus Hiring- Expression of Interest to Recruit 
3 messages

George Joseph <georgejoseph@scmsgroup.org> Mon, Nov 8, 2021 at 1:43 PM
To: Jayanand B <jayanand@scmsgroup.org>
Cc: sset last name <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Harmeet Kaur <Harmeet.Kaur2@gds.ey.com> 
Date: Mon, Nov 8, 2021 at 1:06 PM 
Subject: EY GDS: FY'22 Campus Hiring- Expression of Interest to Recruit 
To: georgejoseph@scmsgroup.org <georgejoseph@scmsgroup.org> 
Cc: Leema Mp <Leema.MP@gds.ey.com> 

 

Zoom out to get a better view if you’re reading this newsletter from a smartphone.

 It's yours to build!  

 Talent Attraction and Acquisition (TA2)  

 The intended recipient of this email is the placement team of SCMS School of Engineering & Technology 
If you are not the right person, please forward this to the placement team or an appropriate representative.

 

 Dear Mr. George,

We are officially expressing our interest to participate in campus recruiting drive for FY 2022
batch as per mutually convenient dates
Request you to provide us the privilege of being the first company to come and recruit from your
campus
Job Location – Trivandrum

 

mailto:Harmeet.Kaur2@gds.ey.com
mailto:georgejoseph@scmsgroup.org
mailto:georgejoseph@scmsgroup.org
mailto:Leema.MP@gds.ey.com
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60% and above in BTech with no active backlog
BTech branches allowed are Computer Science/ IT/ circuit branches like ECE, EEE, EE,
Instrumentation, etc.
Job description for the role is attached with this email
Compensation details: INR 3.8 LPA CTC (including 5% variable) + benefits (Gratuity and
Insurance)

 

Request you to please share the list of interested candidates in the attached format by 4 PM, 9th

November 2021.

 

Regards,

Talent Attraction and Acquisition (TA2)

EY Global Delivery Services

 

  

 

 Assurance Tax Strategy and Transactions Consulting  

Copyright 2020 © EY. All rights reserved.

 

 

 

Best Regards

 

Harmeet Kaur | Talent Team
 
EYGBS (India) Private Limited
DLF Cyber Park, 405 B Udyog Vihar-II, Sector 20 , Gurgaon, India
Mobile:+91-7428705565 | Harmeet.Kaur2@gds.ey.com
Website: www.ey.com

 

 

___________________________________ 
The information contained in this communication is intended solely for the use of the individual or entity to whom it is
addressed and others authorized to receive it. It may contain confidential or legally privileged information. If you are not the
intended recipient you are hereby notified that any disclosure, copying, distribution or taking any action in reliance on the

https://politemail.ey.net/PoliteMail/default.aspx?page=yQCfMSsiz06n6jxiacChCQ&ref_id=CMiGMwvzpkagR0qJv1IEAA
https://politemail.ey.net/PoliteMail/default.aspx?page=06me2zQZokyYrpxDOyWxng&ref_id=CMiGMwvzpkagR0qJv1IEAA
https://politemail.ey.net/PoliteMail/default.aspx?page=bCFp651StkqofTPOXPUNHA&ref_id=CMiGMwvzpkagR0qJv1IEAA
https://politemail.ey.net/PoliteMail/default.aspx?page=lWe869UVpkitb9m_W9VJ0A&ref_id=CMiGMwvzpkagR0qJv1IEAA
mailto:Harmeet.Kaur2@gds.ey.com
http://www.ey.com/
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contents of this information is strictly prohibited and may be unlawful. If you have received this communication in error,
please notify us immediately by responding to this email and then delete it from your system. EY is neither liable for the
proper and complete transmission of the information contained in this communication nor for any delay in its receipt. 

2 attachments

Consulting JD - Engineering.pdf 
141K

Btech Database Format.xlsx 
17K

SSET <sset@scmsgroup.org> Mon, Nov 8, 2021 at 1:47 PM
To: Jayanand B <jayanand@scmsgroup.org>

[Quoted text hidden]

2 attachments

Consulting JD - Engineering.pdf 
141K

Btech Database Format.xlsx 
17K

SSET <sset@scmsgroup.org> Mon, Nov 8, 2021 at 2:31 PM
To: abhijithkrishnaer15@gmail.com, Abhinaya Menon <abhinaya1@ieee.org>, Abhirami C A <abhianil032@gmail.com>,
rajanabhishek121@gmail.com, agheelnk@gmail.com, shradhakhil02@gmail.com, akshairk658@gmail.com,
akshayshilesh22@gmail.com, akshayviswam99@gmail.com, Amal A <antonyamal635@gmail.com>, amalhafiz123@gmail.com,
samarnath9846@gmail.com, aminshafiq14@gmail.com, anandhuks109@gmail.com, maryjandria@gmail.com,
anitamartin0811@gmail.com, anupoly101@gmail.com, aparnarang98@gmail.com, Arjun S <arjuns62709@gmail.com>,
aryancraj@gmail.com, aswathy2000@ieee.org, Daniel Davis <daviskdaniel@gmail.com>, dhilnamathews@gmail.com,
dhichu25@gmail.com, Diya Jolly <diyajolly29072000@gmail.com>, elvisthomas122@gmail.com, fahimfathima12@gmail.com,
fasnahpanakkal@gmail.com, fazaljabbar123100@gmail.com, gautham.salim.16@gmail.com, gayathrinishakp@ieee.org,
sreegayati@gmail.com, gloryelias1999@gmail.com, gracious932@gmail.com, harigovinds2000@gmail.com,
jacobbosy@gmail.com, madhavvenugopal1@gmail.com, jithinkv2000@gmail.com, johnjoy8656@gmail.com,
joshvvinjoshy@gmail.com, kannakinatsenet@gmail.com, meeranandanam99@gmail.com, merinmarysabu11@gmail.com,
mohammedfayaz132676@gmail.com, neerajmallisseri@gmail.com, neerajsagar1998@gmail.com,
nimishakuriachan@gmail.com, nithinp150@gmail.com, nivuantony@gmail.com, parvathyvinod167@gmail.com,
praveenakp2018@gmail.com, rachnamathews6@gmail.com, raheela1822@gmail.com, regish.george2000@gmail.com,
rohitbineesh007@gmail.com, rohithvr19@gmail.com, adithyavarma2000@gmail.com, sagarnjr2255@gmail.com,
sananthkc12@gmail.com, sanjanavarghese47120@gmail.com, shahanashahu309@gmail.com,
sharathbijuknambiar@gmail.com, ibrahim.shehzad7@gmail.com, sherinkabyv72@gmail.com, ss302382018@gmail.com,
silpapt2015@gmail.com, sonadvs71@gmail.com, souravpc3214@gmail.com, sree.sreeparu14@gmail.com,
suhailahmed223@gmail.com, swethajs29@gmail.com, thasnica2001@gmail.com, vaibhavnair008@gmail.com,
vivuvivek48@gmail.com, yedhups@ieee.org, yedujayan2000@gmail.com, angeljoyson2018@gmail.com, Ansan Simon
<ansanksimon@gmail.com>, anu250620@gmail.com, aravindgopakumar10@gmail.com, arjunstrom9@gmail.com,
irinpappachan20@gmail.com, joelthomas99@gmail.com, joshuajolly1122@gmail.com, Kajal Thajudeen <kajalct23@gmail.com>,
maxwell.e.arackal@gmail.com, sahil503732@gmail.com, parvathymukundan11@gmail.com, pranavraki@gmail.com,
sreeragsreenivasan12345@gmail.com, swazzswathy5@gmail.com, vyshnavk2000@gmail.com, akhilpaulson500@gmail.com,
Alvin Benni <alvinbenni24@gmail.com>, amithav2000@gmail.com, Aneesha ks <aneeshaks20@gmail.com>,
anusreemanayil@gmail.com, Aparna SureshBabu <aparnasuresh98@gmail.com>, aswathimols01@gmail.com, Dhanush
Krishnan <dhanushkrishnan10@gmail.com>, jeslinmerin@gmail.com, Kavya Krishna <kavya.k10072000@gmail.com>,
divinelakshmi2000@gmail.com, lovelybenny1969@gmail.com, parvathyklijin@gmail.com, rithurajtr@gmail.com,
ron.rommy@gmail.com, sahalaa007@gmail.com, sssaviodavid2000@gmail.com, steevemarkose@gmail.com,
vishnum241999@gmail.com
Cc: Jayanand B <jayanand@scmsgroup.org>

Dear student,

Kindly follow the link provided and fill the details by 10.00 a.m. tomorrow the 9th of November, 2021

https://forms.gle/i92VkufG6CPWh9eQ7 
Thanks 
Placement cell,
SSET

On Mon, Nov 8, 2021 at 1:44 PM George Joseph <georgejoseph@scmsgroup.org> wrote: 
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---------- Forwarded message --------- 
From: Harmeet Kaur <Harmeet.Kaur2@gds.ey.com> 
Date: Mon, Nov 8, 2021 at 1:06 PM 
Subject: EY GDS: FY'22 Campus Hiring- Expression of Interest to Recruit 
To: georgejoseph@scmsgroup.org <georgejoseph@scmsgroup.org> 
Cc: Leema Mp <Leema.MP@gds.ey.com>
 
 

 

Zoom out to get a better view if you’re reading this newsletter from a smartphone.

 It's yours to build!  

 Talent Attraction and Acquisition (TA2)  

 The intended recipient of this email is the placement team of SCMS School of Engineering & Technology 
If you are not the right person, please forward this to the placement team or an appropriate representative.

 

 Dear Mr. George,

We are officially expressing our interest to participate in campus recruiting drive for FY 2022
batch as per mutually convenient dates
Request you to provide us the privilege of being the first company to come and recruit from your
campus
Job Location – Trivandrum
60% and above in BTech with no active backlog
BTech branches allowed are Computer Science/ IT/ circuit branches like ECE, EEE, EE,
Instrumentation, etc.
Job description for the role is attached with this email
Compensation details: INR 3.8 LPA CTC (including 5% variable) + benefits (Gratuity and
Insurance)

 

 

 

 Regards,

Talent Attraction and Acquisition (TA2)

 

mailto:Harmeet.Kaur2@gds.ey.com
mailto:georgejoseph@scmsgroup.org
mailto:georgejoseph@scmsgroup.org
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EY Global Delivery Services

  

 

 Assurance Tax Strategy and Transactions Consulting  

Copyright 2020 © EY. All rights reserved.

 

 

 

Best Regards

 

Harmeet Kaur | Talent Team
 
EYGBS (India) Private Limited
DLF Cyber Park, 405 B Udyog Vihar-II, Sector 20 , Gurgaon, India
 | Harmeet.Kaur2@gds.ey.com
Website: www.ey.com

 

 
[Quoted text hidden]

Consulting JD - Engineering.pdf 
141K

https://politemail.ey.net/PoliteMail/default.aspx?page=yQCfMSsiz06n6jxiacChCQ&ref_id=CMiGMwvzpkagR0qJv1IEAA
https://politemail.ey.net/PoliteMail/default.aspx?page=06me2zQZokyYrpxDOyWxng&ref_id=CMiGMwvzpkagR0qJv1IEAA
https://politemail.ey.net/PoliteMail/default.aspx?page=bCFp651StkqofTPOXPUNHA&ref_id=CMiGMwvzpkagR0qJv1IEAA
https://politemail.ey.net/PoliteMail/default.aspx?page=lWe869UVpkitb9m_W9VJ0A&ref_id=CMiGMwvzpkagR0qJv1IEAA
mailto:Harmeet.Kaur2@gds.ey.com
http://www.ey.com/
https://mail.google.com/mail/u/0/?ui=2&ik=c761daf4f0&view=att&th=17cfec81be0c2121&attid=0.1&disp=attd&realattid=f_kvqfljjr4&safe=1&zw


11/17/21, 1:27 PM SCMS Group of Institutions Mail - Fwd: Registration on EY Portal & confirmation of Aptitude Test Date

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1716659851675904942&simpl=msg-f%3A1716659… 1/1

sset last name <sset@scmsgroup.org>

Fwd: Registration on EY Portal & confirmation of Aptitude Test Date 

Harmeet Kaur <Harmeet.Kaur2@gds.ey.com> Wed, Nov 17, 2021 at 1:03 PM
To: George Joseph <georgejoseph@scmsgroup.org>
Cc: Leema Mp <Leema.MP@gds.ey.com>, Jayanand B <jayanand@scmsgroup.org>, sset last name <sset@scmsgroup.org>

Dear Mr. George,

 

Final selected students are listed below. We will share the LOI shortly.

 

Sl.No. Name email Mobile number College Name

1 PRAVEENA K P praveenakp2018@gmail.com 9539206837 SCMS School of Engineering & Technology

2 Abhinaya A Menon abhinaya1@ieee.org 9895601019 SCMS School of Engineering & Technology

 

Best Regards

 

Harmeet Kaur | Talent Team

EYGBS (India) Private Limited

Mobile:+91-7428705565| Harmeet.Kaur2@gds.ey.com

 

[Quoted text hidden]
[Quoted text hidden]
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GadgEon Smart Systems Pvt Ltd, Unit O203, 2nd Floor, Building SCK-0, Phone: +91-484-2903000India. Email: 

info@gadgeon.com 

 

HR/Gad/Offer Letter/2021-12/350 

 

05th December 2021                      

Abhijith Krishna E R 

WELCOME LETTER 

        

                                                                                                                                                                                                                                       

 

Dear Abhijith Krishna E R,   

                                                                                                                                                                                                                                                  

We take great pleasure in inviting you to be an integral part of GadgEon Smart Systems Pvt Ltd, an end-to-end 

Product Engineering and IoT Solution Development Company.  

 

We are enclosing herewith your Offer & Appointment Letter, with terms and conditions of your employment with 

GadgEon, which you may kindly be sent to us, with your signature on each page, as a token of acceptance.                                                    

                                                                                                                                                                                                                                                  

Please note that the offer of employment & appointment is subject to satisfactory completion of your reference 

checks and background verification. You are requested to join on the date mentioned at the following address                                             

                                                                                                                                                                                                                                                  

GadgEon Smart Systems Pvt Ltd,                                                                                                                                                            

Unit O203, 2nd Floor, 

Building SCK-01, 

Smartcity, Kochi- 682030 

India 

                                                                                                                                                                                                                                                  

In case you need any clarifications regarding your job, compensation, or any policy please contact: Human Resources 

at hr@gadgeon.com.                                                                                                                                                                                                           

        

We look forward to you having a long and fruitful relationship with GadgEon.                                                                                                       

 

 
 

Sincerely,                                                                                                                                                                                                                                 

for GadgEon Smart Systems Pvt. Ltd 
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GadgEon Smart Systems Pvt Ltd, Unit O203, 2nd Floor, Building SCK-0, Phone: +91-484-2903000India. Email: 

info@gadgeon.com 

 

OFFER & APPOINTMENT LETTER 

                                                 
                        
 

STRICTLY CONFIDENTIAL 

 

 

Dear Abhijith Krishna E R,  
 

We are pleased to offer you a position of Software Engineer Trainee with GadgEon Smart Systems Pvt Ltd, from 

herein referred to as “GadgEon” in the rest of the document. We offer you this position as per GadgEon’s 
employment terms and conditions. 

 

The employment terms and conditions are: 

 

1. Appointment 

 

Your employment with the Company will start from your joining date and it shall be not later than 1st August 2022. 

You will be on probation for the first six months. If in the opinion of the Company you are found suitable in the post, 

you will be confirmed based on the performance review after the probation period. All terms and conditions under 

section (10) are applicable only after your position is confirmed.  

 

2. Designation and reporting 

 

On joining you will be designated as Software Engineer Trainee. Your designation, business title and reporting 
relationship may change as you progress in the company.  
 

 

3. Place of work and travel 

 

Your initial place of work will be at Kochi, but you are liable to be transferred at any time to any other unit of the 

company, in India or abroad, on a temporary or permanent basis. You may also be transferred to any other 

unit/office, in India or abroad, operated by its associates/collaborators on the terms and conditions prevalent in the 

town/city or country concerned at the discretion of the company. You may be required to undertake travel on 

company work and you will be paid travel expenses for this as per company rules. 

 

4. Hours of work 

 

Your normal hours of work are 9.00 am to 6.00 pm Monday to Friday, excluding public holidays. The timing will be 
flexible with respect to the client’s working hours. 
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GadgEon Smart Systems Pvt Ltd, Unit O203, 2nd Floor, Building SCK-0, Phone: +91-484-2903000India. Email: 

info@gadgeon.com 

 

5. Compensation 

 

a. Your all-inclusive average compensation package on a cost to company (CTC) basis shall be Rs.3,60,000 

/- during your probation period. The details are given below.  

 

Gadgeon Smart System Private Limited - CTC Stack 

Components Monthly   Annual 

      

Basic + DA ₹ 21,500 ₹ 2,58,000 

HRA ₹ 0 ₹ 0 

Flexible Benefits ₹6,680 ₹ 80,160 

Gross Pay ₹ 28,180 ₹ 3,38,160 

      

PF (Employer Contribution) 1800 21600 

Labour Welfare Fund (Employer contribution) 20 240 

      

Performance Linked Compensation (Paid Quarterly) * ₹0 ₹0 

      

Cost to the Company (CTC) ₹ 30,000 ₹ 3,60,000 

 

*Quarterly Performance Linked Compensation (QPLC) payout is a factor of Organizational, Team & Individual 

performance for the defined assessment period. 

Gadgeon facilitates Group Medical Insurance Coverage of up to 3 Lakhs / 5 Lakhs for employee and dependents, 

premium to be contributed by the employee. 

Company provides Life Insurance and Personal Accident Insurance to all employees and the premium will be borne 

by the company, which is not included in your annual CTC. 

Gratuity will be paid as per the ‘Payment of Gratuity Act - 1972’, and it is not included in your annual CTC stack. 

 

b. After your probation period your all-inclusive average compensation package on a cost to company (CTC) basis 

shall be between Rs. 4,20,000/- to Rs.6,00,000/-, based on the performance during probation. 

 

c. Salary breakup can change from time to time based on government laws and company policy. Your salary will 

be payable in arrears on the first working day of the month. 

d. Statutory deductions, if any, will be made from your salary as per the prevailing law of the country.  Income Tax 

will be deducted at Source (TDS) in accordance with the prevailing Income Tax laws. If you plan to invest or have 

invested in, any Tax Saving instruments, you are required to declare the same in writing to the finance 

department, to compute the appropriate amount of TDS. However, for your income tax you shall be personally 

responsible for filing returns. The company will provide you the tax deductions certificate, if applicable at the 

end of each financial year. It is further clarified that you shall be solely responsible for the authenticity and 

validly to the PAN card details furnished to the company and shall at all times keep the company indemnified 

with respect to this requirement.  
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info@gadgeon.com 

 

e. Your future increments or promotion or any other salary revision shall be based on merit considering your 

periodic and consistent overall performance, business conditions and other parameters fixed from time to time 

at the discretion of the management. We will inform you of any such changes in your remuneration. 

f. We reserve the right in our absolute discretion to deduct from your pay any dues which you may owe to us 

including, without limitation, any over payments or loans made to you or losses suffered by us as a result of 

your negligence or breach of employment terms and conditions.  

g. Salary details are personal and confidential; please do not share with anyone inside or outside the company. 

 

 

6. Life Insurance 

 

Company will provide life insurance coverage for all employees on rolls. The maximum coverage would be 
Rs.2,500,000/- or five times the annual CTC, whichever is the lowest.  
 

7. Personal Accident Insurance 

 

Company will provide personal accident insurance coverage of Rs. 15,00,000 for all employees. 
 

8. Medical Insurance 

 

Company facilitates Group Medical Insurance Coverage for employee and dependent family members (spouse, 
parents/in-laws and up to 2 children). Employee will be given the option to select Sum Insured of 3 Lacs or 5 lacs on 
his/her date of joining the company.  
 

9. Official Expenses 

 

The Company will reimburse to you all reasonable expenses incurred by you in your work, provided you claim it with 
receipts, invoices or other evidence of actual payment.  Expenses will be reimbursed at the end of each month or as 
per Company policy. 
 

10. Leave Entitlement 

a. You are entitled to 7 days of earned leave, 8 days of casual leave and 5 days of sick leave each calendar 

year in addition to public holidays. 

b. You will be entitled to carry forward maximum of 7 days of earned leave every year subject to a 

maximum of 35 days. It can be cashed on separation as per company policies. Similarly, excess leaves 

taken will be adjusted in settlement. 

c. The Company’s leave year runs from 1st January to 31st December.    
d. You must agree the dates of your leave in advance with your manager unless in case of emergencies. 

You are encouraged to inform your manager when you are on sick leave. 

e. If you avail leave beyond your entitlement at any point of time in the leave year, then you agree that 

the Company may deduct the value of the excess from your salary in the subsequent month. 

f. List of public holidays applicable for every calendar year will be published by the end of previous year. 

g. If you absent yourself from the services without prior written permission or overstays sanctioned leave 

for 5 consecutive days, you will be deemed to have abandoned service voluntarily without giving due 

notice and you shall lose lien on appointment. 
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11. Duties and Responsibilities 

 

You may perform such duties and confirm to such directions and instructions as may be assigned or communicated 
to you by the company or by such officers who are placed in authority over you. In view of your office, you must 
effectively perform to ensure results and you will be expected to work, upon receiving prior instructions, to achieve 
this whenever your job so requires. 
 

 

12. Exclusiveness 

 

You will be in exclusive employment of the company and will not engage yourself alone or in group with other 

person(s) in any work or business, without the prior written consent of the company. 

 

13. Conflicts of Interest                                                                                                                                                                                                       

 

a. When you are employed with the Company, you shall ensure that you shall not, directly or indirectly, 

engage in any activity or have any interest in, or perform any services for any person who is involved 

in activities, which are or shall be in conflict with the interests of the Company.     

b. When you are employed with the company, you shall devote your whole time to work of the 

organization and will not engage yourself directly or indirectly either honorary or on remuneration in 

service, trade, business, vocation or occupation (including agency or any advisory capacity). Also, you 

will not appear in any examination or attend classes without informing HR team, in advance.  

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a 

period of one year from the cessation of your employment with the Company (irrespective of the 

circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage:      

                                                                                                                                                                                                                                                

i. Any employee of the Company to terminate their employment with the Company or accept employment 

with any competitor, supplier or any customer with whom you have a connection.                                                                               

                                                                                                                                                                                                                                                  

 ii. Any customer or vendor of the Company to move its existing business with the Company to a third party 

or to terminate its business relationship with the Company 

                                                                                                                                                                                                                                                  

 iii. Any existing employee to become associated with, or perform services of any type for any third party.   

 

iv. Without prior permission of the company in writing, which will not be unreasonably withheld, publish 

any book or brochure or article or twitting on social network concerning any matter, which relates to any 

activity of the company.  

                                                                                                                                                                                                                                                  

d. In case any of conflict or doubt, you must discuss the matter with your immediate supervisor, 

understand the position of the Company and resolve the conflict.       

                                                                                                                                                               

14. Retirement 

 

The policy of the Company is that both men and women retire at the age of 60 years. 
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15. Intellectual property 

 

a) You shall have no control or ownership in any form or manner whatsoever in the title, copyright or other 

proprietary rights to the software, materials, products and deliverables developed. All such title and rights 

shall vest in the company, free of any encumbrances, licenses, conditions or qualification. 

b) You hereby agree that it will irrevocably assign to the Company all their rights in any software, programs, 

databases, modules, designs, interfaces etc., (“Work Product”) developed by you during the course of your 

employment. You will assist the Company or its assigns, in securing Trademark, Copyright, Patent etc., 

protection for such Work Product in any country, at the cost of the Company 

c) You hereby declare that; this Agreement shall be sufficient to show its irrevocable intent to assign the rights 

in the Work Product to the Company and the copies of this Agreement shall be sufficient to declare to any 

one such intent. The company makes any changes, modifications, additions etc., to the Work Product; you 

hereby waive any right including moral rights, to be stated as the author. 

d) Employee hereby undertakes not to use intellectual property of any third party, without valid permissions 

from such third party, in the performance of any work during his employment. 

e) You and the Company understand that during your employment with Company, you may discover or create 

Intellectual Property. You therefore agree that Intellectual Property created by you during tenure of your 

employment belongs to the Company and you hereby assign, without limitation, all those rights and 

interests to the Company. 

f) You also agree and confirm that if you are involved in any way with the creation or improvement or 

discovery of Intellectual Property you will: 

 

i. do your utmost to ensure that the Company acquires or retains those rights;   

ii. inform the Company reasonably in advance of any such creation or discovery; 

iii. provide to the Company whatever full specification description text or drawings as are 

together necessary to enable the Intellectual Property to be registered or protected by the 

Company; 

iv. do whatever we consider to be necessary or desirable to enable the Intellectual Property to 

be transferred in the name of the Company or otherwise to secure ownership by the 

Company; 

 

g) The provisions of this paragraph shall continue indefinitely after the termination of this appointment in 

respect of Intellectual Property made whilst you were an employee of the Company and shall be binding 

upon you and your legal heirs and representatives. 

 

 

16. Confidentiality 

 

a. It is a condition of your employment that you do not use, divulge or disclose to any person (and 

that includes a business of any sort) any confidential commercial or technical information relating 

to the business, finances or affairs of the Company including but not limited to names of clients, 

client’s projects, fee, commission and / or hourly rate information, reports, records, project 
memoranda, work notes, operating methods and procedures, software and computer technology 
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and data generated in connection therewith, plans for future development and the like and any or 

all business records. 

b. This restriction continues indefinitely after your employment has ended but does not apply to 

information you have to disclose in the course of your employment. 

c. You shall not take any presents/gifts, commission or any kind of gratification or benefit in cash or 

any kind from any person, party or firm having connection with the company. In case you are 

offered such benefits by any party, you should inform your supervisor immediately and take his 

permission to decide the course of action. 

 

17.  Notice period for Separation 

 

a. The notice period required from either side is 2 months, during probation period and after 

confirmation as well 

b. On your last working day, if you owe money to the Company for any reason, you agree that it may 

be deducted from any final payment to you or should be settled by you from your personal 

accounts 

c. The Company expects you to be available and to work during the notice period. 

d. Company reserve the right, entirely at its discretion to terminate your employment before the 

expiry of the notice period in lieu of the salary you would have earned during the unworked 

balance of your notice period. 

e. On termination / cessation of your employment with the Company, you will return to the 

Company: 

i. any item belonging to the Company such as laptop with all software and data therein, 

with details of any passwords which you may have installed; 

i. every Company document (including electronic documents) of whatever description in 

your possession or control, together with any copies, notes or summaries of such 

documents and your own working papers, for all of which your undertake to make a 

diligent search; 

ii. any other Company property in your possession or control; 

 

18. Communication of changes 

 

You are required to intimate us from time to time any change of your temporary or permanent address and contact 

details. 

 

Gadgeon  reserves the right to withdraw the offer made to you even after the acceptance of such offer by you, if 

Gadgeon becomes aware of any material information that may have been concealed or misrepresented by you at 

the time the offer was made. 
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You are  requested  to  return  the  enclosed  copy  duly  signed  as  a  token  of  your  acceptance  of  the  terms  

and  conditions  of  your  employment within 72 hours of issue of this letter. If you do not communicate your 

acceptance in this time frame, this offer shall stand automatically withdrawn. 

 

Wishing you a long and successful career with GadgEon. 

 

 

                                                                                                                                                                                                                                        

Sincerely,                                                                                                                                                                                                                                 

for GadgEon Smart Systems Pvt Ltd.    

                                                                                                                                                                                                                                                                                                                                                                                                                                                                      
 

I agree to accept employment on the terms and conditions in the above letter.                                                                                                      

                                                                                                                                                                                                                                                  

        I shall be reporting for duty on    __ /__ /____.                                                                                                                                                       

                                                                                                                                                                                                                                                  

        Name:                                                                                                                                                                                                                              

                                                                                                                                                                                                                                                  

        Date:   __ /__ /____     Signature.....................                                                                                                                                                        

                                                                                      
 

 

Joining Document Checklist 

 

As  part  of  the  joining  process,   you  are  requested  to  bring  the  following  documents  on  the  day  of   joining. 

 

1. Originals and copies of ID Proofs- Aadhar card, Pan Card , Driver's license, Passport and Voter's id. 
2. Originals and copies of Degree Certificates/Provisional certificates of : 
3. Master’s degree program, Bachelor's degree, Diploma 

4. Originals and copies of consolidated mark list of : 
5. (In case of multiple attempts, the mark sheets of all attempts must be provided)            
6. Previous company's Salary slip of last 3 months. 
7. Passport size photo -5 

8. OFFER & APPOINTMENT LETTER OF GADGEON SIGNED BY EMPLOYEE. 
  
 

Note: 
All the original documents will be returned after verification on the same day. Without these documents the joining 
formalities cannot be completed.                                                           
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HR/Gad/offer Letter/2021-12/352

05h December 2021 

Praveena KP 

WELCOME LETER 

Dear Praveena K P, 

We take great pleasure in inviting you to be an integral part of GadgEon Smart Systems Pvt Ltd, an end-to-end

Product Engineering and loT Solution Development Company. 

We are enclosing herewlth your Offer & Appointment Letter, with terms and conditions of your employment with 

GadgEon, which you may kindly be sent to us, with your signature on each page, as a token of acceptance.

Please note that the offer of employment & appolntment is subject to satisfactory completion of your reference

checks and background verification. You are requested to join on the date mentioned at the following address 

GadgEon Smart Systems Pvt Ltd, 

Unit 0203, 2nd Floor, 

Building SCK-01, 
Smartcity, Kochi- 682030 

India 

In case you need any clarifications regarding yourjob, compensation, or any policy please contact: Human Resources

at hr@gadgeon.com. 

We look fonward to you having a long and fruitful relationship with GadgEon. 

Sincerely, 
for GadgEon Smart Systems Pvt. Ltd 

GadgEon Smart Systems Pvt Ltd, Unit O203, 2nd Floor, Building SCK-0, Phone: +91-484-2903000lndia. Email 

info@gadgeon.com 
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OFFER &APoINTMENT LETTER 

STRICTLYCONEIDENTIAL 

Dear Parvathy Vinod, 

We are pleased to offer you a positlon of Software Engineer Tralnee with GadgEon Smart Systems Pvt Ltd, from 

herein referred to as "GadgEon" in the rest of the document. We offer you this position as per GadgEon's 

employment terms and conditions.

The employment terms and conditions are: 

1. Appointment

Your employment with the Company ill start from your joining date and it shall be not later than 1" August 2022. 

You will be on probation for the first six months. f in the opinion of the Company you are found suitable in the post, 

you will be confirmed based on the performance review after the probation period. Allterms and conditions under 

section (10) are applicable only after your position is confirmed. 

2. Designation and reporting 

On joining you will be designated as Software Engineer Trainee. Your designation, business title and reporting 

relatlonship may change as you progress in the company. 

3. Place of work and travel 

Your initial place of work will be at Kochi, but you are liable to be transferred at any time to any other unit of the 

company, in Indla or abroad, on a temporary or permanent basis. You may also be transferred to any other 

unit/ofice, in India or abroad, operated by its associates/collaborators on the terms and conditions prevalent in the 

town/city or country concerned at the discretion of the company. You may be required to undertake travel on 

company work and you will be paid travel expenses for this as per company rules. 

4. Hours of work 

Your normal hours of work are 9.00 am to 6.00 pm Monday to Friday, excluding public holidays. The timing will be 

flexible with respect to the client's working hours. 
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5. Compensation 

a. Your all-inclusive average compensation package on a cost to company (CTC) basis shall be Rs.3,60,000 

I during your probation period. The details are given below. 

Gadgeon Smart System Private Limited-CTCStack 
Components Monthly Annual 

Basic+DA 21,500 2,58,000 
O HRA 

Flexible Benefits R6,680 80,16 

Gross Pay 28,180 3,38,160D 

PF (Employer Contrlbution) 
Labour Welfare Fund (Employer contribution)

1800 21600 

20 240 

Performance Linked Compensation (Paid Quarterty) 

Cost to the Company (CTC) 30,000 3.60,000 

Quarterty Performance Linked Compensation (QPLC) payout is a factor of Organizational, Team & Individual 

performance for the defined assessment period. 

Gadgeon facilitates Group Medical Insurance Coverage of up to3 Lakhs /5 Lakhs for employee and dependents, 

premium to be contributed by the employee.

Company provides Life Insurance and Personal Accident Insurance to al employees and the premium will be borne 

by the company, which is not included in your annual CTC. 

Gratuity will be paid as per the Payment of Gratuity Act 1972', and it is not included in your annual CTC stack. 

b. After your probation period your all-inclusive average compensation package on a cost to company (CTC) basis 

shall be between Rs. 4,20,000/- to Rs.6,00,000/-, based on the performance during probation. 

C. Salary breakup can change from time to time based on government laws and company policy. Your salary will 

be payable in arrears on the first working day of the month. 

d. Statutory deductions, if any, will be made from your salary as per the prevailing law of the country. Income Tax 

will be deducted at Source (TDS) in accordance with the prevailing Income Tax laws. If you plan to invest or have 

invested in, any Tax Saving instruments, you are required to declare the same in writing to the finance 

department, to compute the appropriate amount of TDS. However, for your income tax you shall be personally 

responsible for filing returns. The company will provide you the tax deductions certificate, if applicable at the 

end of each financial year. It is further clarified that you shal be solely responsible for the authenticity and 

validly to the PAN card details furnished to the company and shall at all times keep the company indemnified

with respect to this requirement.
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e. Your future increments or promotion or any other salary revision shall be based on merit considering your 

periodic and consistent overall performance, business conditions and other parameters fixed from time to time 

at the discretion of the management. We will inform you of any such changes in your remuneration. 

f.We reserve the right in our absolute discretion to deduct from your pay any dues which you may owe to us 

including, without limitation, any over payments or loans made to you or losses suffered by us as a result of 

your neglgence or breach of employment terms and conditions. 

Salary details are personal and confidential; please do not share with anyone inside or outside the company. 

6. Life Insurance 

Company will provide life insurance coverage for all employees on rolls. The maximum coverage would be 

RS.2,500,000/- or five times the annual CTC, whichever is the lowest. 

7. Personal Accident Insurance 

Company will provide personal accident insurance coverage of Rs. 15,00,000 for all employees. 

8. Medical Insuranee 

Company facilitates Group Medical Insurance Coverage for employee and dependent family members (spouse, 

parents/in-laws and up to 2 children). Employee will be given the option to select Sum Insured of 3 Lacs or S lacs on 

his/her date of joining the company 

9. Officlal Expenses 

The Company ill reimburse to you all reasonable expenses incurred by you in your work, provided you claim it with 

receipts, invoices or other evidence of actual payment. Expenses will be reimbursed at the end of each month or as 

per Company policy. 

10. Leave Entitlement 

a. You are entitled to 7 days of earned leave, 8 days of casual leave and 5 days of sick leave each calendar 

year in additlon to public holidays. 

b. You will be entitled to carry forward maximum of 7 days of earned leave every year subject to a 

maximum of 35 days. It can be cashed on separation as per company policies. Similarly, excess leaves 

taken will be adjusted in settlement.

C. The Company's leave year runs from 1st January to 31st December. 

d. You must agree the dates of your leave in advance with your manager unless in case of emergencies. 

YOu are encouraged to inform your manager when you are on sick leave. 

e. If you avalil leave beyond your entitlement at any point of time in the leave year, then you agree that 

the Company may deduct the value of the excess from your salary in the subsequent month. 

List of public holidays applicable for every calendar year will be published by the end of previous year 
8. If you absent yourself from the services without prior written permission or overstays sanctioned leave 

for 5 consecutive days, you will be deemed to have abandoned service voluntarily without giving due 

notice and you shall lose lien on appointment. 
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11. Duties and Responslblities 

You may perform such duties and confirm to such directions and instructions as may be assigned or communicated 

to you by the company or by such officers who are placed in authority over you. In view of your office, you must 

effectively perform to ensure results and you will be expected to work, upon receiving prior instructions, to achieve 

this whenever your job so requires. 

12. Exclusiveness 

You will be in exclusive employment of the company and will not engage yourself alone or in group with other 

person(s) in any work or business, without the prior written consent of the company. 

13. Conflicts of Interest 

a. When you are employed with the Company, you shall ensure that you shall not, directly or indirectly, 

engage in any activity or have any interest in, or perform any services for any person who is involved 

activities, which are or shall be in conflict with the interests of the Company. 

b. When you are employed with the company, you shall devote your whole time to work of the 

organization and will not engage yourself directly or indirectly either honorary or on remuneration in 

service, trade, business, vocation or Occupation (including agency or any advisory capacity). Also, you 

will not appear in any examination or attend classes without informing HR team, in advance. 

C.The Conflict of Interest Policy also refers to the need on your part, during your employment and fora 

period of one year from the cessation of your employment with the Company (irrespective of the 

circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage: 

i. Any employee of the Company to terminate their employment with the Company or accept employment 

with any competitor, supplier or any customer with whom you have a connection. 

ii. Any customer or vendor of the Company to move its existing business with the Company to a third party 

or to terminate its business relationship with the Company 

iil. Any existing employee to become associated with, or perform services of any type for any third party. 

iv. Without prior permission of the company in writing, which will not be unreasonably withheld, publish 

any book or brochure or article or twitting on social network concerning any matter, which relates to any 

activity of the company. 

d. In case any of conflict or doubt, you must discuss the matter with your immediate supervisor, 

understand the position of the Company and resolve the conflict. 

14. Retirement 

The policy of the Company is that both men and women retire at the age of 60 years 
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15. Intellectual property 

a) You shall have no control or ownership in any form or manner whatsoever in the title, copyright or other 

proprietary rights to the software, materials, products and deliverables developed. ll such title and rights 

shall vest in the company, free of any encumbrances, licenses, conditions or qualification. 

b) You hereby agree that it will irrevocably assign to the Company all their rights in any software, programs, 

databases, modules, designs, interfaces etc. ('Work Product") developed by you during the course of your 
employment. You will asst the Company or ts assigns, in securing Trademark, Copyright, Patent etc, 

protection for such Work Product in any country, at the cost of the Company 

c) You hereby declare that; this Agreement shall be sufficient to show its irrevocable intent to assign the rights 

in the Work Ptoduct to the Company and the copies of this Agreement shall be sufficient to declare to any 

one such intent. The company makes any changes, modifications, additions etc., to the Work Product; you 

hereby waive any right including moral rights, to be stated as the author. 
d) Employee hereby undertakes not to use intellectual property of any third party, without valid permissions 

from such third party, in the performance of any work during his employment. 

eYou and the Company understand that during your employment with Company, you may discover or create 

Intellectual Property. You therefore agree that Intellectual Property created by you during tenure of your 

employment belongs to the Company and you hereby assign, without limitation, all those rights and 

interests to the Company. 

You als0 agree and confirm that if you are involved in any way with the creation or improvement or 

discovery of Intellectual Property you will: 

i. do your utmost to ensure that the Company acquires or retains those rights; 

1. intorm the Company reasonably in advance of any such creation or discovery: 

ii. provide to the Company whatever full specification description text or drawings as are 

together necessary to enable the Intellectual Property to be registered or protected by the 

Company; 

iv. do whatever we consider to be necessary or desirable to enable the Intellectual Property to 

be transferred in the name of the Company or otherwise to secure ownership by the 

Companys 

8) The provisions of this paragraph shall continue indefinitely after the termination of this appointment in 

respect of Intellectual Property made whilst you were an employee of the Company and shall be binding

upon you and your legal heirs and representatives. 

16. Confidentiality 

a. It is a condition of your employment that you do not use, divulge or disclose to any person (and 

that Includes a business of any sort) any confidential commercial or technical information relating 

to the business, finances or affairs of the Company including but not limited to names of clients, 

client's projects, fee, commission and / or hourly rate information, reports, records, project 

memoranda, work notes, operating methods and procedures, software and computer technology 
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and data generated in connection therewith, plans for future development and the like and any or 

all busines records. 

b. This restriction continues indefinitely after your employment has ended but does not apply to 

Information you have to disclose in the course of your employment. 

C. You shall not take any presents/gifts, commission or any kind of gratification or benefit in cash or 

any kind from any person, party or fim having connection with the company. In case you are 

offered such benefits by any party, you should inform your supervisor immediately and take his 

permission to decide the course of action. 

17. Notice period for Separation 

a. The notice period required from either side is 2 months, during probation period and after 

confirmation as well 

b. On your last working day, if you owe money to the Company for any reason, you agree that it may 

be deducted from any final payment to you or should be settled by you from your personal 

accour 

C. The company expects you to be available and to work during the notice period. 

d. Company reserve the right, entirely at its discretion to terminate your employment before the 

expiry of the notice period in lieu of the salary you would have earned during the unworked 

balance of your notice period. 

e. On termination / cessation of your employment with the Company, you will return to the 

Company: 

.any item belonging to the Company such as laptop with all software and data therein, 

with details of any passwords which you may have installed; 

.every Company document (including electronic documents) of whatever description in 

your possession or control, together with any copies, notes or summaries of such 

documents and your own working papers, for all of which your undertake to make a 

diligent search; 

li. any other Company property in your possession or control; 

18. Communication of changes 

You are requlred to intimate us from time to time any change of your temporary or permanent address and contact 

details. 

Gadgeon reserves the right to withdraw the offer made to you even after the acceptance of such offer by you, if 

Gadgeon becomes aware of any material information that may have been concealed or misrepresented by you at 

the time the offer was made. 
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You are requested to return the enclosed copy duly signed as a token of your acceptance of the terms 

and conditions of your employment within 72 hours of issue of this letter. If you do not communicate your 

acceptance in this time frame, this offer shall stand automatically withdrawn. 

Wishing you a long and successful career with GadgEon. 

Sincerely, 

for GadgEon Smart Systems Pvt Ltd. 

agree to accept employment on the terms and conditions in the above letter 

Ishall be reporting for duty on 01/08/2022 

Name: Praveena K P 

Date 05/12/2021 Signature... al 

loining Document Checkli 
AS part of the joining process, you are requested to bring the following documents on thee day of joining 

1. Originals and copies of ID Proofs- Aadhar card, Pan Card, Driver's license, Passport and Voter's id. 

2. Originals and copies of Degree Certificates/Provisional certificates of: 
3. Master's degree program, Bachelor's degree, Diploma 

4. Originals and copies of consolidated mark list of: 

5. (In case of multiple attempts, the mark sheets of all attempts must be provided) 

6. Previous company's Salary slip of last 3 months. 

7. Passport size photo-5 

8. OFFER & APPOINTMENT LETTER OF GADGEON SIGNED BY EMPLOYEE. 

Note: 
All the original documents will be returned after verification on the same day. Without these documents the joining 

formalities cannot be completed. 

GadgEon Smart Systems Pvt Ltd, Unit O203, 2nd Floor, Building SCK-0, Phone: +91-484-2903000India. Email 
info@gadgeon.com 
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05th December 2021                      

Parvathy Vinod 

WELCOME LETTER 

        

                                                                                                                                                                                                                                       

 

Dear Parvathy Vinod,   

                                                                                                                                                                                                                                                  

We take great pleasure in inviting you to be an integral part of GadgEon Smart Systems Pvt Ltd, an end-to-end 

Product Engineering and IoT Solution Development Company.  

 

We are enclosing herewith your Offer & Appointment Letter, with terms and conditions of your employment with 

GadgEon, which you may kindly be sent to us, with your signature on each page, as a token of acceptance.                                                    

                                                                                                                                                                                                                                                  

Please note that the offer of employment & appointment is subject to satisfactory completion of your reference 

checks and background verification. You are requested to join on the date mentioned at the following address                                             

                                                                                                                                                                                                                                                  

GadgEon Smart Systems Pvt Ltd,                                                                                                                                                            

Unit O203, 2nd Floor, 

Building SCK-01, 

Smartcity, Kochi- 682030 

India 

                                                                                                                                                                                                                                                  

In case you need any clarifications regarding your job, compensation, or any policy please contact: Human Resources 

at hr@gadgeon.com.                                                                                                                                                                                                           

        

We look forward to you having a long and fruitful relationship with GadgEon.                                                                                                       

 

 
 

Sincerely,                                                                                                                                                                                                                                 

for GadgEon Smart Systems Pvt. Ltd 
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OFFER & APPOINTMENT LETTER 

                                                 
                        
 

STRICTLY CONFIDENTIAL 

 

 

Dear Parvathy Vinod,  
 

We are pleased to offer you a position of Software Engineer Trainee with GadgEon Smart Systems Pvt Ltd, from 

herein referred to as “GadgEon” in the rest of the document. We offer you this position as per GadgEon’s 
employment terms and conditions. 

 

The employment terms and conditions are: 

 

1. Appointment 

 

Your employment with the Company will start from your joining date and it shall be not later than 1st August 2022. 

You will be on probation for the first six months. If in the opinion of the Company you are found suitable in the post, 

you will be confirmed based on the performance review after the probation period. All terms and conditions under 

section (10) are applicable only after your position is confirmed.  

 

2. Designation and reporting 

 

On joining you will be designated as Software Engineer Trainee. Your designation, business title and reporting 
relationship may change as you progress in the company.  
 

 

3. Place of work and travel 

 

Your initial place of work will be at Kochi, but you are liable to be transferred at any time to any other unit of the 

company, in India or abroad, on a temporary or permanent basis. You may also be transferred to any other 

unit/office, in India or abroad, operated by its associates/collaborators on the terms and conditions prevalent in the 

town/city or country concerned at the discretion of the company. You may be required to undertake travel on 

company work and you will be paid travel expenses for this as per company rules. 

 

4. Hours of work 

 

Your normal hours of work are 9.00 am to 6.00 pm Monday to Friday, excluding public holidays. The timing will be 
flexible with respect to the client’s working hours. 
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5. Compensation 

 

a. Your all-inclusive average compensation package on a cost to company (CTC) basis shall be Rs.3,60,000 

/- during your probation period. The details are given below.  

 

Gadgeon Smart System Private Limited - CTC Stack 

Components Monthly   Annual 

      

Basic + DA ₹ 21,500 ₹ 2,58,000 

HRA ₹ 0 ₹ 0 

Flexible Benefits ₹6,680 ₹ 80,160 

Gross Pay ₹ 28,180 ₹ 3,38,160 

      

PF (Employer Contribution) 1800 21600 

Labour Welfare Fund (Employer contribution) 20 240 

      

Performance Linked Compensation (Paid Quarterly) * ₹0 ₹0 

      

Cost to the Company (CTC) ₹ 30,000 ₹ 3,60,000 

 

*Quarterly Performance Linked Compensation (QPLC) payout is a factor of Organizational, Team & Individual 

performance for the defined assessment period. 

Gadgeon facilitates Group Medical Insurance Coverage of up to 3 Lakhs / 5 Lakhs for employee and dependents, 

premium to be contributed by the employee. 

Company provides Life Insurance and Personal Accident Insurance to all employees and the premium will be borne 

by the company, which is not included in your annual CTC. 

Gratuity will be paid as per the ‘Payment of Gratuity Act - 1972’, and it is not included in your annual CTC stack. 

 

b. After your probation period your all-inclusive average compensation package on a cost to company (CTC) basis 

shall be between Rs. 4,20,000/- to Rs.6,00,000/-, based on the performance during probation. 

 

c. Salary breakup can change from time to time based on government laws and company policy. Your salary will 

be payable in arrears on the first working day of the month. 

d. Statutory deductions, if any, will be made from your salary as per the prevailing law of the country.  Income Tax 

will be deducted at Source (TDS) in accordance with the prevailing Income Tax laws. If you plan to invest or have 

invested in, any Tax Saving instruments, you are required to declare the same in writing to the finance 

department, to compute the appropriate amount of TDS. However, for your income tax you shall be personally 

responsible for filing returns. The company will provide you the tax deductions certificate, if applicable at the 

end of each financial year. It is further clarified that you shall be solely responsible for the authenticity and 

validly to the PAN card details furnished to the company and shall at all times keep the company indemnified 

with respect to this requirement.  
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e. Your future increments or promotion or any other salary revision shall be based on merit considering your 

periodic and consistent overall performance, business conditions and other parameters fixed from time to time 

at the discretion of the management. We will inform you of any such changes in your remuneration. 

f. We reserve the right in our absolute discretion to deduct from your pay any dues which you may owe to us 

including, without limitation, any over payments or loans made to you or losses suffered by us as a result of 

your negligence or breach of employment terms and conditions.  

g. Salary details are personal and confidential; please do not share with anyone inside or outside the company. 

 

 

6. Life Insurance 

 

Company will provide life insurance coverage for all employees on rolls. The maximum coverage would be 
Rs.2,500,000/- or five times the annual CTC, whichever is the lowest.  
 

7. Personal Accident Insurance 

 

Company will provide personal accident insurance coverage of Rs. 15,00,000 for all employees. 
 

8. Medical Insurance 

 

Company facilitates Group Medical Insurance Coverage for employee and dependent family members (spouse, 
parents/in-laws and up to 2 children). Employee will be given the option to select Sum Insured of 3 Lacs or 5 lacs on 
his/her date of joining the company.  
 

9. Official Expenses 

 

The Company will reimburse to you all reasonable expenses incurred by you in your work, provided you claim it with 
receipts, invoices or other evidence of actual payment.  Expenses will be reimbursed at the end of each month or as 
per Company policy. 
 

10. Leave Entitlement 

a. You are entitled to 7 days of earned leave, 8 days of casual leave and 5 days of sick leave each calendar 

year in addition to public holidays. 

b. You will be entitled to carry forward maximum of 7 days of earned leave every year subject to a 

maximum of 35 days. It can be cashed on separation as per company policies. Similarly, excess leaves 

taken will be adjusted in settlement. 

c. The Company’s leave year runs from 1st January to 31st December.    
d. You must agree the dates of your leave in advance with your manager unless in case of emergencies. 

You are encouraged to inform your manager when you are on sick leave. 

e. If you avail leave beyond your entitlement at any point of time in the leave year, then you agree that 

the Company may deduct the value of the excess from your salary in the subsequent month. 

f. List of public holidays applicable for every calendar year will be published by the end of previous year. 

g. If you absent yourself from the services without prior written permission or overstays sanctioned leave 

for 5 consecutive days, you will be deemed to have abandoned service voluntarily without giving due 

notice and you shall lose lien on appointment. 
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11. Duties and Responsibilities 

 

You may perform such duties and confirm to such directions and instructions as may be assigned or communicated 
to you by the company or by such officers who are placed in authority over you. In view of your office, you must 
effectively perform to ensure results and you will be expected to work, upon receiving prior instructions, to achieve 
this whenever your job so requires. 
 

 

12. Exclusiveness 

 

You will be in exclusive employment of the company and will not engage yourself alone or in group with other 

person(s) in any work or business, without the prior written consent of the company. 

 

13. Conflicts of Interest                                                                                                                                                                                                       

 

a. When you are employed with the Company, you shall ensure that you shall not, directly or indirectly, 

engage in any activity or have any interest in, or perform any services for any person who is involved 

in activities, which are or shall be in conflict with the interests of the Company.     

b. When you are employed with the company, you shall devote your whole time to work of the 

organization and will not engage yourself directly or indirectly either honorary or on remuneration in 

service, trade, business, vocation or occupation (including agency or any advisory capacity). Also, you 

will not appear in any examination or attend classes without informing HR team, in advance.  

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a 

period of one year from the cessation of your employment with the Company (irrespective of the 

circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage:      

                                                                                                                                                                                                                                                

i. Any employee of the Company to terminate their employment with the Company or accept employment 

with any competitor, supplier or any customer with whom you have a connection.                                                                               

                                                                                                                                                                                                                                                  

 ii. Any customer or vendor of the Company to move its existing business with the Company to a third party 

or to terminate its business relationship with the Company 

                                                                                                                                                                                                                                                  

 iii. Any existing employee to become associated with, or perform services of any type for any third party.   

 

iv. Without prior permission of the company in writing, which will not be unreasonably withheld, publish 

any book or brochure or article or twitting on social network concerning any matter, which relates to any 

activity of the company.  

                                                                                                                                                                                                                                                  

d. In case any of conflict or doubt, you must discuss the matter with your immediate supervisor, 

understand the position of the Company and resolve the conflict.       

                                                                                                                                                               

14. Retirement 

 

The policy of the Company is that both men and women retire at the age of 60 years. 
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15. Intellectual property 

 

a) You shall have no control or ownership in any form or manner whatsoever in the title, copyright or other 

proprietary rights to the software, materials, products and deliverables developed. All such title and rights 

shall vest in the company, free of any encumbrances, licenses, conditions or qualification. 

b) You hereby agree that it will irrevocably assign to the Company all their rights in any software, programs, 

databases, modules, designs, interfaces etc., (“Work Product”) developed by you during the course of your 

employment. You will assist the Company or its assigns, in securing Trademark, Copyright, Patent etc., 

protection for such Work Product in any country, at the cost of the Company 

c) You hereby declare that; this Agreement shall be sufficient to show its irrevocable intent to assign the rights 

in the Work Product to the Company and the copies of this Agreement shall be sufficient to declare to any 

one such intent. The company makes any changes, modifications, additions etc., to the Work Product; you 

hereby waive any right including moral rights, to be stated as the author. 

d) Employee hereby undertakes not to use intellectual property of any third party, without valid permissions 

from such third party, in the performance of any work during his employment. 

e) You and the Company understand that during your employment with Company, you may discover or create 

Intellectual Property. You therefore agree that Intellectual Property created by you during tenure of your 

employment belongs to the Company and you hereby assign, without limitation, all those rights and 

interests to the Company. 

f) You also agree and confirm that if you are involved in any way with the creation or improvement or 

discovery of Intellectual Property you will: 

 

i. do your utmost to ensure that the Company acquires or retains those rights;   

ii. inform the Company reasonably in advance of any such creation or discovery; 

iii. provide to the Company whatever full specification description text or drawings as are 

together necessary to enable the Intellectual Property to be registered or protected by the 

Company; 

iv. do whatever we consider to be necessary or desirable to enable the Intellectual Property to 

be transferred in the name of the Company or otherwise to secure ownership by the 

Company; 

 

g) The provisions of this paragraph shall continue indefinitely after the termination of this appointment in 

respect of Intellectual Property made whilst you were an employee of the Company and shall be binding 

upon you and your legal heirs and representatives. 

 

 

16. Confidentiality 

 

a. It is a condition of your employment that you do not use, divulge or disclose to any person (and 

that includes a business of any sort) any confidential commercial or technical information relating 

to the business, finances or affairs of the Company including but not limited to names of clients, 

client’s projects, fee, commission and / or hourly rate information, reports, records, project 
memoranda, work notes, operating methods and procedures, software and computer technology 
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and data generated in connection therewith, plans for future development and the like and any or 

all business records. 

b. This restriction continues indefinitely after your employment has ended but does not apply to 

information you have to disclose in the course of your employment. 

c. You shall not take any presents/gifts, commission or any kind of gratification or benefit in cash or 

any kind from any person, party or firm having connection with the company. In case you are 

offered such benefits by any party, you should inform your supervisor immediately and take his 

permission to decide the course of action. 

 

17.  Notice period for Separation 

 

a. The notice period required from either side is 2 months, during probation period and after 

confirmation as well 

b. On your last working day, if you owe money to the Company for any reason, you agree that it may 

be deducted from any final payment to you or should be settled by you from your personal 

accounts 

c. The Company expects you to be available and to work during the notice period. 

d. Company reserve the right, entirely at its discretion to terminate your employment before the 

expiry of the notice period in lieu of the salary you would have earned during the unworked 

balance of your notice period. 

e. On termination / cessation of your employment with the Company, you will return to the 

Company: 

i. any item belonging to the Company such as laptop with all software and data therein, 

with details of any passwords which you may have installed; 

i. every Company document (including electronic documents) of whatever description in 

your possession or control, together with any copies, notes or summaries of such 

documents and your own working papers, for all of which your undertake to make a 

diligent search; 

ii. any other Company property in your possession or control; 

 

18. Communication of changes 

 

You are required to intimate us from time to time any change of your temporary or permanent address and contact 

details. 

 

Gadgeon  reserves the right to withdraw the offer made to you even after the acceptance of such offer by you, if 

Gadgeon becomes aware of any material information that may have been concealed or misrepresented by you at 

the time the offer was made. 
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You are  requested  to  return  the  enclosed  copy  duly  signed  as  a  token  of  your  acceptance  of  the  terms  

and  conditions  of  your  employment within 72 hours of issue of this letter. If you do not communicate your 

acceptance in this time frame, this offer shall stand automatically withdrawn. 

 

Wishing you a long and successful career with GadgEon. 

 

 

                                                                                                                                                                                                                                        

Sincerely,                                                                                                                                                                                                                                 

for GadgEon Smart Systems Pvt Ltd.    

                                                                                                                                                                                                                                                                                                                                                                                                                                                                      
 

I agree to accept employment on the terms and conditions in the above letter.                                                                                                      

                                                                                                                                                                                                                                                  

        I shall be reporting for duty on    __ /__ /____.                                                                                                                                                       

                                                                                                                                                                                                                                                  

        Name:                                                                                                                                                                                                                              

                                                                                                                                                                                                                                                  

        Date:   __ /__ /____     Signature.....................                                                                                                                                                        

                                                                                      
 

 

Joining Document Checklist 

 

As  part  of  the  joining  process,   you  are  requested  to  bring  the  following  documents  on  the  day  of   joining. 

 

1. Originals and copies of ID Proofs- Aadhar card, Pan Card , Driver's license, Passport and Voter's id. 
2. Originals and copies of Degree Certificates/Provisional certificates of : 
3. Master’s degree program, Bachelor's degree, Diploma 

4. Originals and copies of consolidated mark list of : 
5. (In case of multiple attempts, the mark sheets of all attempts must be provided)            
6. Previous company's Salary slip of last 3 months. 
7. Passport size photo -5 

8. OFFER & APPOINTMENT LETTER OF GADGEON SIGNED BY EMPLOYEE. 
  
 

Note: 
All the original documents will be returned after verification on the same day. Without these documents the joining 
formalities cannot be completed.                                                           
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HR/Gad/Offer Letter/2021-12/353 

 

05th December 2021                      

Rohith V R 

WELCOME LETTER 

        

                                                                                                                                                                                                                                       

 

Dear Rohith V R,   

                                                                                                                                                                                                                                                  

We take great pleasure in inviting you to be an integral part of GadgEon Smart Systems Pvt Ltd, an end-to-end 

Product Engineering and IoT Solution Development Company.  

 

We are enclosing herewith your Offer & Appointment Letter, with terms and conditions of your employment with 

GadgEon, which you may kindly be sent to us, with your signature on each page, as a token of acceptance.                                                    

                                                                                                                                                                                                                                                  

Please note that the offer of employment & appointment is subject to satisfactory completion of your reference 

checks and background verification. You are requested to join on the date mentioned at the following address                                             

                                                                                                                                                                                                                                                  

GadgEon Smart Systems Pvt Ltd,                                                                                                                                                            

Unit O203, 2nd Floor, 

Building SCK-01, 

Smartcity, Kochi- 682030 

India 

                                                                                                                                                                                                                                                  

In case you need any clarifications regarding your job, compensation, or any policy please contact: Human Resources 

at hr@gadgeon.com.                                                                                                                                                                                                           

        

We look forward to you having a long and fruitful relationship with GadgEon.                                                                                                       

 

 
 

Sincerely,                                                                                                                                                                                                                                 

for GadgEon Smart Systems Pvt. Ltd 
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OFFER & APPOINTMENT LETTER 

                                                 
                        
 

STRICTLY CONFIDENTIAL 

 

 

Dear Rohith V R,  
 

We are pleased to offer you a position of Software Engineer Trainee with GadgEon Smart Systems Pvt Ltd, from 

herein referred to as “GadgEon” in the rest of the document. We offer you this position as per GadgEon’s 
employment terms and conditions. 

 

The employment terms and conditions are: 

 

1. Appointment 

 

Your employment with the Company will start from your joining date and it shall be not later than 1st August 2022. 

You will be on probation for the first six months. If in the opinion of the Company you are found suitable in the post, 

you will be confirmed based on the performance review after the probation period. All terms and conditions under 

section (10) are applicable only after your position is confirmed.  

 

2. Designation and reporting 

 

On joining you will be designated as Software Engineer Trainee. Your designation, business title and reporting 
relationship may change as you progress in the company.  
 

 

3. Place of work and travel 

 

Your initial place of work will be at Kochi, but you are liable to be transferred at any time to any other unit of the 

company, in India or abroad, on a temporary or permanent basis. You may also be transferred to any other 

unit/office, in India or abroad, operated by its associates/collaborators on the terms and conditions prevalent in the 

town/city or country concerned at the discretion of the company. You may be required to undertake travel on 

company work and you will be paid travel expenses for this as per company rules. 

 

4. Hours of work 

 

Your normal hours of work are 9.00 am to 6.00 pm Monday to Friday, excluding public holidays. The timing will be 
flexible with respect to the client’s working hours. 
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5. Compensation 

 

a. Your all-inclusive average compensation package on a cost to company (CTC) basis shall be Rs.3,60,000 

/- during your probation period. The details are given below.  

 

Gadgeon Smart System Private Limited - CTC Stack 

Components Monthly   Annual 

      

Basic + DA ₹ 21,500 ₹ 2,58,000 

HRA ₹ 0 ₹ 0 

Flexible Benefits ₹6,680 ₹ 80,160 

Gross Pay ₹ 28,180 ₹ 3,38,160 

      

PF (Employer Contribution) 1800 21600 

Labour Welfare Fund (Employer contribution) 20 240 

      

Performance Linked Compensation (Paid Quarterly) * ₹0 ₹0 

      

Cost to the Company (CTC) ₹ 30,000 ₹ 3,60,000 

 

*Quarterly Performance Linked Compensation (QPLC) payout is a factor of Organizational, Team & Individual 

performance for the defined assessment period. 

Gadgeon facilitates Group Medical Insurance Coverage of up to 3 Lakhs / 5 Lakhs for employee and dependents, 

premium to be contributed by the employee. 

Company provides Life Insurance and Personal Accident Insurance to all employees and the premium will be borne 

by the company, which is not included in your annual CTC. 

Gratuity will be paid as per the ‘Payment of Gratuity Act - 1972’, and it is not included in your annual CTC stack. 

 

b. After your probation period your all-inclusive average compensation package on a cost to company (CTC) basis 

shall be between Rs. 4,20,000/- to Rs.6,00,000/-, based on the performance during probation. 

 

c. Salary breakup can change from time to time based on government laws and company policy. Your salary will 

be payable in arrears on the first working day of the month. 

d. Statutory deductions, if any, will be made from your salary as per the prevailing law of the country.  Income Tax 

will be deducted at Source (TDS) in accordance with the prevailing Income Tax laws. If you plan to invest or have 

invested in, any Tax Saving instruments, you are required to declare the same in writing to the finance 

department, to compute the appropriate amount of TDS. However, for your income tax you shall be personally 

responsible for filing returns. The company will provide you the tax deductions certificate, if applicable at the 

end of each financial year. It is further clarified that you shall be solely responsible for the authenticity and 

validly to the PAN card details furnished to the company and shall at all times keep the company indemnified 

with respect to this requirement.  
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e. Your future increments or promotion or any other salary revision shall be based on merit considering your 

periodic and consistent overall performance, business conditions and other parameters fixed from time to time 

at the discretion of the management. We will inform you of any such changes in your remuneration. 

f. We reserve the right in our absolute discretion to deduct from your pay any dues which you may owe to us 

including, without limitation, any over payments or loans made to you or losses suffered by us as a result of 

your negligence or breach of employment terms and conditions.  

g. Salary details are personal and confidential; please do not share with anyone inside or outside the company. 

 

 

6. Life Insurance 

 

Company will provide life insurance coverage for all employees on rolls. The maximum coverage would be 
Rs.2,500,000/- or five times the annual CTC, whichever is the lowest.  
 

7. Personal Accident Insurance 

 

Company will provide personal accident insurance coverage of Rs. 15,00,000 for all employees. 
 

8. Medical Insurance 

 

Company facilitates Group Medical Insurance Coverage for employee and dependent family members (spouse, 
parents/in-laws and up to 2 children). Employee will be given the option to select Sum Insured of 3 Lacs or 5 lacs on 
his/her date of joining the company.  
 

9. Official Expenses 

 

The Company will reimburse to you all reasonable expenses incurred by you in your work, provided you claim it with 
receipts, invoices or other evidence of actual payment.  Expenses will be reimbursed at the end of each month or as 
per Company policy. 
 

10. Leave Entitlement 

a. You are entitled to 7 days of earned leave, 8 days of casual leave and 5 days of sick leave each calendar 

year in addition to public holidays. 

b. You will be entitled to carry forward maximum of 7 days of earned leave every year subject to a 

maximum of 35 days. It can be cashed on separation as per company policies. Similarly, excess leaves 

taken will be adjusted in settlement. 

c. The Company’s leave year runs from 1st January to 31st December.    
d. You must agree the dates of your leave in advance with your manager unless in case of emergencies. 

You are encouraged to inform your manager when you are on sick leave. 

e. If you avail leave beyond your entitlement at any point of time in the leave year, then you agree that 

the Company may deduct the value of the excess from your salary in the subsequent month. 

f. List of public holidays applicable for every calendar year will be published by the end of previous year. 

g. If you absent yourself from the services without prior written permission or overstays sanctioned leave 

for 5 consecutive days, you will be deemed to have abandoned service voluntarily without giving due 

notice and you shall lose lien on appointment. 
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11. Duties and Responsibilities 

 

You may perform such duties and confirm to such directions and instructions as may be assigned or communicated 
to you by the company or by such officers who are placed in authority over you. In view of your office, you must 
effectively perform to ensure results and you will be expected to work, upon receiving prior instructions, to achieve 
this whenever your job so requires. 
 

 

12. Exclusiveness 

 

You will be in exclusive employment of the company and will not engage yourself alone or in group with other 

person(s) in any work or business, without the prior written consent of the company. 

 

13. Conflicts of Interest                                                                                                                                                                                                       

 

a. When you are employed with the Company, you shall ensure that you shall not, directly or indirectly, 

engage in any activity or have any interest in, or perform any services for any person who is involved 

in activities, which are or shall be in conflict with the interests of the Company.     

b. When you are employed with the company, you shall devote your whole time to work of the 

organization and will not engage yourself directly or indirectly either honorary or on remuneration in 

service, trade, business, vocation or occupation (including agency or any advisory capacity). Also, you 

will not appear in any examination or attend classes without informing HR team, in advance.  

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a 

period of one year from the cessation of your employment with the Company (irrespective of the 

circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage:      

                                                                                                                                                                                                                                                

i. Any employee of the Company to terminate their employment with the Company or accept employment 

with any competitor, supplier or any customer with whom you have a connection.                                                                               

                                                                                                                                                                                                                                                  

 ii. Any customer or vendor of the Company to move its existing business with the Company to a third party 

or to terminate its business relationship with the Company 

                                                                                                                                                                                                                                                  

 iii. Any existing employee to become associated with, or perform services of any type for any third party.   

 

iv. Without prior permission of the company in writing, which will not be unreasonably withheld, publish 

any book or brochure or article or twitting on social network concerning any matter, which relates to any 

activity of the company.  

                                                                                                                                                                                                                                                  

d. In case any of conflict or doubt, you must discuss the matter with your immediate supervisor, 

understand the position of the Company and resolve the conflict.       

                                                                                                                                                               

14. Retirement 

 

The policy of the Company is that both men and women retire at the age of 60 years. 

 



 

----------------------------------------------------------------------------------------------------------------------------- -- 

 

GadgEon Smart Systems Pvt Ltd, Unit O203, 2nd Floor, Building SCK-0, Phone: +91-484-2903000India. Email: 

info@gadgeon.com 

 

 

15. Intellectual property 

 

a) You shall have no control or ownership in any form or manner whatsoever in the title, copyright or other 

proprietary rights to the software, materials, products and deliverables developed. All such title and rights 

shall vest in the company, free of any encumbrances, licenses, conditions or qualification. 

b) You hereby agree that it will irrevocably assign to the Company all their rights in any software, programs, 

databases, modules, designs, interfaces etc., (“Work Product”) developed by you during the course of your 

employment. You will assist the Company or its assigns, in securing Trademark, Copyright, Patent etc., 

protection for such Work Product in any country, at the cost of the Company 

c) You hereby declare that; this Agreement shall be sufficient to show its irrevocable intent to assign the rights 

in the Work Product to the Company and the copies of this Agreement shall be sufficient to declare to any 

one such intent. The company makes any changes, modifications, additions etc., to the Work Product; you 

hereby waive any right including moral rights, to be stated as the author. 

d) Employee hereby undertakes not to use intellectual property of any third party, without valid permissions 

from such third party, in the performance of any work during his employment. 

e) You and the Company understand that during your employment with Company, you may discover or create 

Intellectual Property. You therefore agree that Intellectual Property created by you during tenure of your 

employment belongs to the Company and you hereby assign, without limitation, all those rights and 

interests to the Company. 

f) You also agree and confirm that if you are involved in any way with the creation or improvement or 

discovery of Intellectual Property you will: 

 

i. do your utmost to ensure that the Company acquires or retains those rights;   

ii. inform the Company reasonably in advance of any such creation or discovery; 

iii. provide to the Company whatever full specification description text or drawings as are 

together necessary to enable the Intellectual Property to be registered or protected by the 

Company; 

iv. do whatever we consider to be necessary or desirable to enable the Intellectual Property to 

be transferred in the name of the Company or otherwise to secure ownership by the 

Company; 

 

g) The provisions of this paragraph shall continue indefinitely after the termination of this appointment in 

respect of Intellectual Property made whilst you were an employee of the Company and shall be binding 

upon you and your legal heirs and representatives. 

 

 

16. Confidentiality 

 

a. It is a condition of your employment that you do not use, divulge or disclose to any person (and 

that includes a business of any sort) any confidential commercial or technical information relating 

to the business, finances or affairs of the Company including but not limited to names of clients, 

client’s projects, fee, commission and / or hourly rate information, reports, records, project 
memoranda, work notes, operating methods and procedures, software and computer technology 
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and data generated in connection therewith, plans for future development and the like and any or 

all business records. 

b. This restriction continues indefinitely after your employment has ended but does not apply to 

information you have to disclose in the course of your employment. 

c. You shall not take any presents/gifts, commission or any kind of gratification or benefit in cash or 

any kind from any person, party or firm having connection with the company. In case you are 

offered such benefits by any party, you should inform your supervisor immediately and take his 

permission to decide the course of action. 

 

17.  Notice period for Separation 

 

a. The notice period required from either side is 2 months, during probation period and after 

confirmation as well 

b. On your last working day, if you owe money to the Company for any reason, you agree that it may 

be deducted from any final payment to you or should be settled by you from your personal 

accounts 

c. The Company expects you to be available and to work during the notice period. 

d. Company reserve the right, entirely at its discretion to terminate your employment before the 

expiry of the notice period in lieu of the salary you would have earned during the unworked 

balance of your notice period. 

e. On termination / cessation of your employment with the Company, you will return to the 

Company: 

i. any item belonging to the Company such as laptop with all software and data therein, 

with details of any passwords which you may have installed; 

i. every Company document (including electronic documents) of whatever description in 

your possession or control, together with any copies, notes or summaries of such 

documents and your own working papers, for all of which your undertake to make a 

diligent search; 

ii. any other Company property in your possession or control; 

 

18. Communication of changes 

 

You are required to intimate us from time to time any change of your temporary or permanent address and contact 

details. 

 

Gadgeon  reserves the right to withdraw the offer made to you even after the acceptance of such offer by you, if 

Gadgeon becomes aware of any material information that may have been concealed or misrepresented by you at 

the time the offer was made. 
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You are  requested  to  return  the  enclosed  copy  duly  signed  as  a  token  of  your  acceptance  of  the  terms  

and  conditions  of  your  employment within 72 hours of issue of this letter. If you do not communicate your 

acceptance in this time frame, this offer shall stand automatically withdrawn. 

 

Wishing you a long and successful career with GadgEon. 

 

 

                                                                                                                                                                                                                                        

Sincerely,                                                                                                                                                                                                                                 

for GadgEon Smart Systems Pvt Ltd.    

                                                                                                                                                                                                                                                                                                                                                                                                                                                                      
 

I agree to accept employment on the terms and conditions in the above letter.                                                                                                      

                                                                                                                                                                                                                                                  

        I shall be reporting for duty on    __ /__ /____.                                                                                                                                                       

                                                                                                                                                                                                                                                  

        Name:                                                                                                                                                                                                                              

                                                                                                                                                                                                                                                  

        Date:   __ /__ /____     Signature.....................                                                                                                                                                        

                                                                                      
 

 

Joining Document Checklist 

 

As  part  of  the  joining  process,   you  are  requested  to  bring  the  following  documents  on  the  day  of   joining. 

 

1. Originals and copies of ID Proofs- Aadhar card, Pan Card , Driver's license, Passport and Voter's id. 
2. Originals and copies of Degree Certificates/Provisional certificates of : 
3. Master’s degree program, Bachelor's degree, Diploma 

4. Originals and copies of consolidated mark list of : 
5. (In case of multiple attempts, the mark sheets of all attempts must be provided)            
6. Previous company's Salary slip of last 3 months. 
7. Passport size photo -5 

8. OFFER & APPOINTMENT LETTER OF GADGEON SIGNED BY EMPLOYEE. 
  
 

Note: 
All the original documents will be returned after verification on the same day. Without these documents the joining 
formalities cannot be completed.                                                           
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HR/Gad/Offer Letter/2021-12/354 

 

05th December 2021                      

Shahana Mol B 

WELCOME LETTER 

        

                                                                                                                                                                                                                                       

 

Dear Shahana Mol B,   

                                                                                                                                                                                                                                                  

We take great pleasure in inviting you to be an integral part of GadgEon Smart Systems Pvt Ltd, an end-to-end 

Product Engineering and IoT Solution Development Company.  

 

We are enclosing herewith your Offer & Appointment Letter, with terms and conditions of your employment with 

GadgEon, which you may kindly be sent to us, with your signature on each page, as a token of acceptance.                                                    

                                                                                                                                                                                                                                                  

Please note that the offer of employment & appointment is subject to satisfactory completion of your reference 

checks and background verification. You are requested to join on the date mentioned at the following address                                             

                                                                                                                                                                                                                                                  

GadgEon Smart Systems Pvt Ltd,                                                                                                                                                            

Unit O203, 2nd Floor, 

Building SCK-01, 

Smartcity, Kochi- 682030 

India 

                                                                                                                                                                                                                                                  

In case you need any clarifications regarding your job, compensation, or any policy please contact: Human Resources 

at hr@gadgeon.com.                                                                                                                                                                                                           

        

We look forward to you having a long and fruitful relationship with GadgEon.                                                                                                       

 

 
 

Sincerely,                                                                                                                                                                                                                                 

for GadgEon Smart Systems Pvt. Ltd 
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OFFER & APPOINTMENT LETTER 

                                                 
                        
 

STRICTLY CONFIDENTIAL 

 

 

Dear Shahana Mol B,  
 

We are pleased to offer you a position of Software Engineer Trainee with GadgEon Smart Systems Pvt Ltd, from 

herein referred to as “GadgEon” in the rest of the document. We offer you this position as per GadgEon’s 
employment terms and conditions. 

 

The employment terms and conditions are: 

 

1. Appointment 

 

Your employment with the Company will start from your joining date and it shall be not later than 1st August 2022. 

You will be on probation for the first six months. If in the opinion of the Company you are found suitable in the post, 

you will be confirmed based on the performance review after the probation period. All terms and conditions under 

section (10) are applicable only after your position is confirmed.  

 

2. Designation and reporting 

 

On joining you will be designated as Software Engineer Trainee. Your designation, business title and reporting 
relationship may change as you progress in the company.  
 

 

3. Place of work and travel 

 

Your initial place of work will be at Kochi, but you are liable to be transferred at any time to any other unit of the 

company, in India or abroad, on a temporary or permanent basis. You may also be transferred to any other 

unit/office, in India or abroad, operated by its associates/collaborators on the terms and conditions prevalent in the 

town/city or country concerned at the discretion of the company. You may be required to undertake travel on 

company work and you will be paid travel expenses for this as per company rules. 

 

4. Hours of work 

 

Your normal hours of work are 9.00 am to 6.00 pm Monday to Friday, excluding public holidays. The timing will be 
flexible with respect to the client’s working hours. 
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5. Compensation 

 

a. Your all-inclusive average compensation package on a cost to company (CTC) basis shall be Rs.3,60,000 

/- during your probation period. The details are given below.  

 

Gadgeon Smart System Private Limited - CTC Stack 

Components Monthly   Annual 

      

Basic + DA ₹ 21,500 ₹ 2,58,000 

HRA ₹ 0 ₹ 0 

Flexible Benefits ₹6,680 ₹ 80,160 

Gross Pay ₹ 28,180 ₹ 3,38,160 

      

PF (Employer Contribution) 1800 21600 

Labour Welfare Fund (Employer contribution) 20 240 

      

Performance Linked Compensation (Paid Quarterly) * ₹0 ₹0 

      

Cost to the Company (CTC) ₹ 30,000 ₹ 3,60,000 

 

*Quarterly Performance Linked Compensation (QPLC) payout is a factor of Organizational, Team & Individual 

performance for the defined assessment period. 

Gadgeon facilitates Group Medical Insurance Coverage of up to 3 Lakhs / 5 Lakhs for employee and dependents, 

premium to be contributed by the employee. 

Company provides Life Insurance and Personal Accident Insurance to all employees and the premium will be borne 

by the company, which is not included in your annual CTC. 

Gratuity will be paid as per the ‘Payment of Gratuity Act - 1972’, and it is not included in your annual CTC stack. 

 

b. After your probation period your all-inclusive average compensation package on a cost to company (CTC) basis 

shall be between Rs. 4,20,000/- to Rs.6,00,000/-, based on the performance during probation. 

 

c. Salary breakup can change from time to time based on government laws and company policy. Your salary will 

be payable in arrears on the first working day of the month. 

d. Statutory deductions, if any, will be made from your salary as per the prevailing law of the country.  Income Tax 

will be deducted at Source (TDS) in accordance with the prevailing Income Tax laws. If you plan to invest or have 

invested in, any Tax Saving instruments, you are required to declare the same in writing to the finance 

department, to compute the appropriate amount of TDS. However, for your income tax you shall be personally 

responsible for filing returns. The company will provide you the tax deductions certificate, if applicable at the 

end of each financial year. It is further clarified that you shall be solely responsible for the authenticity and 

validly to the PAN card details furnished to the company and shall at all times keep the company indemnified 

with respect to this requirement.  
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e. Your future increments or promotion or any other salary revision shall be based on merit considering your 

periodic and consistent overall performance, business conditions and other parameters fixed from time to time 

at the discretion of the management. We will inform you of any such changes in your remuneration. 

f. We reserve the right in our absolute discretion to deduct from your pay any dues which you may owe to us 

including, without limitation, any over payments or loans made to you or losses suffered by us as a result of 

your negligence or breach of employment terms and conditions.  

g. Salary details are personal and confidential; please do not share with anyone inside or outside the company. 

 

 

6. Life Insurance 

 

Company will provide life insurance coverage for all employees on rolls. The maximum coverage would be 
Rs.2,500,000/- or five times the annual CTC, whichever is the lowest.  
 

7. Personal Accident Insurance 

 

Company will provide personal accident insurance coverage of Rs. 15,00,000 for all employees. 
 

8. Medical Insurance 

 

Company facilitates Group Medical Insurance Coverage for employee and dependent family members (spouse, 
parents/in-laws and up to 2 children). Employee will be given the option to select Sum Insured of 3 Lacs or 5 lacs on 
his/her date of joining the company.  
 

9. Official Expenses 

 

The Company will reimburse to you all reasonable expenses incurred by you in your work, provided you claim it with 
receipts, invoices or other evidence of actual payment.  Expenses will be reimbursed at the end of each month or as 
per Company policy. 
 

10. Leave Entitlement 

a. You are entitled to 7 days of earned leave, 8 days of casual leave and 5 days of sick leave each calendar 

year in addition to public holidays. 

b. You will be entitled to carry forward maximum of 7 days of earned leave every year subject to a 

maximum of 35 days. It can be cashed on separation as per company policies. Similarly, excess leaves 

taken will be adjusted in settlement. 

c. The Company’s leave year runs from 1st January to 31st December.    
d. You must agree the dates of your leave in advance with your manager unless in case of emergencies. 

You are encouraged to inform your manager when you are on sick leave. 

e. If you avail leave beyond your entitlement at any point of time in the leave year, then you agree that 

the Company may deduct the value of the excess from your salary in the subsequent month. 

f. List of public holidays applicable for every calendar year will be published by the end of previous year. 

g. If you absent yourself from the services without prior written permission or overstays sanctioned leave 

for 5 consecutive days, you will be deemed to have abandoned service voluntarily without giving due 

notice and you shall lose lien on appointment. 
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11. Duties and Responsibilities 

 

You may perform such duties and confirm to such directions and instructions as may be assigned or communicated 
to you by the company or by such officers who are placed in authority over you. In view of your office, you must 
effectively perform to ensure results and you will be expected to work, upon receiving prior instructions, to achieve 
this whenever your job so requires. 
 

 

12. Exclusiveness 

 

You will be in exclusive employment of the company and will not engage yourself alone or in group with other 

person(s) in any work or business, without the prior written consent of the company. 

 

13. Conflicts of Interest                                                                                                                                                                                                       

 

a. When you are employed with the Company, you shall ensure that you shall not, directly or indirectly, 

engage in any activity or have any interest in, or perform any services for any person who is involved 

in activities, which are or shall be in conflict with the interests of the Company.     

b. When you are employed with the company, you shall devote your whole time to work of the 

organization and will not engage yourself directly or indirectly either honorary or on remuneration in 

service, trade, business, vocation or occupation (including agency or any advisory capacity). Also, you 

will not appear in any examination or attend classes without informing HR team, in advance.  

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a 

period of one year from the cessation of your employment with the Company (irrespective of the 

circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage:      

                                                                                                                                                                                                                                                

i. Any employee of the Company to terminate their employment with the Company or accept employment 

with any competitor, supplier or any customer with whom you have a connection.                                                                               

                                                                                                                                                                                                                                                  

 ii. Any customer or vendor of the Company to move its existing business with the Company to a third party 

or to terminate its business relationship with the Company 

                                                                                                                                                                                                                                                  

 iii. Any existing employee to become associated with, or perform services of any type for any third party.   

 

iv. Without prior permission of the company in writing, which will not be unreasonably withheld, publish 

any book or brochure or article or twitting on social network concerning any matter, which relates to any 

activity of the company.  

                                                                                                                                                                                                                                                  

d. In case any of conflict or doubt, you must discuss the matter with your immediate supervisor, 

understand the position of the Company and resolve the conflict.       

                                                                                                                                                               

14. Retirement 

 

The policy of the Company is that both men and women retire at the age of 60 years. 
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15. Intellectual property 

 

a) You shall have no control or ownership in any form or manner whatsoever in the title, copyright or other 

proprietary rights to the software, materials, products and deliverables developed. All such title and rights 

shall vest in the company, free of any encumbrances, licenses, conditions or qualification. 

b) You hereby agree that it will irrevocably assign to the Company all their rights in any software, programs, 

databases, modules, designs, interfaces etc., (“Work Product”) developed by you during the course of your 

employment. You will assist the Company or its assigns, in securing Trademark, Copyright, Patent etc., 

protection for such Work Product in any country, at the cost of the Company 

c) You hereby declare that; this Agreement shall be sufficient to show its irrevocable intent to assign the rights 

in the Work Product to the Company and the copies of this Agreement shall be sufficient to declare to any 

one such intent. The company makes any changes, modifications, additions etc., to the Work Product; you 

hereby waive any right including moral rights, to be stated as the author. 

d) Employee hereby undertakes not to use intellectual property of any third party, without valid permissions 

from such third party, in the performance of any work during his employment. 

e) You and the Company understand that during your employment with Company, you may discover or create 

Intellectual Property. You therefore agree that Intellectual Property created by you during tenure of your 

employment belongs to the Company and you hereby assign, without limitation, all those rights and 

interests to the Company. 

f) You also agree and confirm that if you are involved in any way with the creation or improvement or 

discovery of Intellectual Property you will: 

 

i. do your utmost to ensure that the Company acquires or retains those rights;   

ii. inform the Company reasonably in advance of any such creation or discovery; 

iii. provide to the Company whatever full specification description text or drawings as are 

together necessary to enable the Intellectual Property to be registered or protected by the 

Company; 

iv. do whatever we consider to be necessary or desirable to enable the Intellectual Property to 

be transferred in the name of the Company or otherwise to secure ownership by the 

Company; 

 

g) The provisions of this paragraph shall continue indefinitely after the termination of this appointment in 

respect of Intellectual Property made whilst you were an employee of the Company and shall be binding 

upon you and your legal heirs and representatives. 

 

 

16. Confidentiality 

 

a. It is a condition of your employment that you do not use, divulge or disclose to any person (and 

that includes a business of any sort) any confidential commercial or technical information relating 

to the business, finances or affairs of the Company including but not limited to names of clients, 

client’s projects, fee, commission and / or hourly rate information, reports, records, project 
memoranda, work notes, operating methods and procedures, software and computer technology 
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and data generated in connection therewith, plans for future development and the like and any or 

all business records. 

b. This restriction continues indefinitely after your employment has ended but does not apply to 

information you have to disclose in the course of your employment. 

c. You shall not take any presents/gifts, commission or any kind of gratification or benefit in cash or 

any kind from any person, party or firm having connection with the company. In case you are 

offered such benefits by any party, you should inform your supervisor immediately and take his 

permission to decide the course of action. 

 

17.  Notice period for Separation 

 

a. The notice period required from either side is 2 months, during probation period and after 

confirmation as well 

b. On your last working day, if you owe money to the Company for any reason, you agree that it may 

be deducted from any final payment to you or should be settled by you from your personal 

accounts 

c. The Company expects you to be available and to work during the notice period. 

d. Company reserve the right, entirely at its discretion to terminate your employment before the 

expiry of the notice period in lieu of the salary you would have earned during the unworked 

balance of your notice period. 

e. On termination / cessation of your employment with the Company, you will return to the 

Company: 

i. any item belonging to the Company such as laptop with all software and data therein, 

with details of any passwords which you may have installed; 

i. every Company document (including electronic documents) of whatever description in 

your possession or control, together with any copies, notes or summaries of such 

documents and your own working papers, for all of which your undertake to make a 

diligent search; 

ii. any other Company property in your possession or control; 

 

18. Communication of changes 

 

You are required to intimate us from time to time any change of your temporary or permanent address and contact 

details. 

 

Gadgeon  reserves the right to withdraw the offer made to you even after the acceptance of such offer by you, if 

Gadgeon becomes aware of any material information that may have been concealed or misrepresented by you at 

the time the offer was made. 
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You are  requested  to  return  the  enclosed  copy  duly  signed  as  a  token  of  your  acceptance  of  the  terms  

and  conditions  of  your  employment within 72 hours of issue of this letter. If you do not communicate your 

acceptance in this time frame, this offer shall stand automatically withdrawn. 

 

Wishing you a long and successful career with GadgEon. 

 

 

                                                                                                                                                                                                                                        

Sincerely,                                                                                                                                                                                                                                 

for GadgEon Smart Systems Pvt Ltd.    

                                                                                                                                                                                                                                                                                                                                                                                                                                                                      
 

I agree to accept employment on the terms and conditions in the above letter.                                                                                                      

                                                                                                                                                                                                                                                  

        I shall be reporting for duty on    __ /__ /____.                                                                                                                                                       

                                                                                                                                                                                                                                                  

        Name:                                                                                                                                                                                                                              

                                                                                                                                                                                                                                                  

        Date:   __ /__ /____     Signature.....................                                                                                                                                                        

                                                                                      
 

 

Joining Document Checklist 

 

As  part  of  the  joining  process,   you  are  requested  to  bring  the  following  documents  on  the  day  of   joining. 

 

1. Originals and copies of ID Proofs- Aadhar card, Pan Card , Driver's license, Passport and Voter's id. 
2. Originals and copies of Degree Certificates/Provisional certificates of : 
3. Master’s degree program, Bachelor's degree, Diploma 

4. Originals and copies of consolidated mark list of : 
5. (In case of multiple attempts, the mark sheets of all attempts must be provided)            
6. Previous company's Salary slip of last 3 months. 
7. Passport size photo -5 

8. OFFER & APPOINTMENT LETTER OF GADGEON SIGNED BY EMPLOYEE. 
  
 

Note: 
All the original documents will be returned after verification on the same day. Without these documents the joining 
formalities cannot be completed.                                                           
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4/12/22, 2:45 PM SCMS Group of Institutions Mail - Fwd: Offer Letter - Gapblue Software Labs Pvt Ltd.

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1729802858843751371&simpl=msg-f%3A1729802… 1/2

sset last name <sset@scmsgroup.org>

Fwd: Offer Letter - Gapblue Software Labs Pvt Ltd. 
akhil <akhilmadhu81@gmail.com> Mon, Apr 11, 2022 at 2:45 PM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: akhil <akhilmadhu81@gmail.com> 
Date: Sat, 2 Apr 2022 at 8:14 PM 
Subject: Re: Offer Letter - Gapblue Software Labs Pvt Ltd. 
To: Hrithick John <hrithick.john@gapblue.com> 
Cc: Gireesh Rudrakshan <gireesh@gapblue.com>, HR Support <hr.support@gapblue.com>, Lakshmi Nair
<lakshmi.nair@gapblue.com>, Sreedevi Raju <sreedevi.raju@gapblue.com>, Sudeep Chandran
<sudeep@gapblue.com> 

I accept the offer.

On Fri, 1 Apr 2022 at 8:09 PM, Hrithick John <hrithick.john@gapblue.com> wrote: 
Dear Mr. Akhil Madhu,
 
Thank you for your candidature and par�cipa�on in the recruitment drive with Gapblue So�ware
Labs Pvt Ltd.
 
We are glad to inform you that based on your performance in the ap�tude tests and subsequent
interviews, We would like to offer you the full-�me posi�on here in Gapblue So�ware Labs Pvt Ltd as
Trainee - Associate Applica�ons Engineer.
 
 
You are being offered a total compensa�on of Rs 3,00,000/- per annum. This comprises of your salary
and bonus amount of Rs 10,000/-.
 
 
This Offer is subject to your acceptance by 05-April-2022 and joining by 01-September-2022.
 
On joining, you will be required to clear our recruitment formali�es and sign on the Contract of
Employment. We look forward to welcoming you and await your earliest confirma�on so that we may
proceed with the joining formali�es.
 
A�ached is the le�er of employment with details of your salary and terms and condi�ons.
 
Note: The details shared in this Email and the a�ached offer le�er is strictly confiden�al. Any
disclosure with a third party, both in and outside the organiza�on is strictly prohibited and may result
in immediate termina�on of the contract.
 
For Gapblue So�ware Labs Pvt Ltd
--
 
Hrithick John
Human Resources
Gapblue So�ware Labs Pvt. Ltd
Tel + 91 9633314674
hrithick.john@gapblue.com
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1/17/22, 3:00 PM SCMS Group of Institutions Mail - Fwd: Hexaware || GET Campus Drive 2022 Batch || CTC Revision

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permthid=thread-f%3A1721952112634161580&simpl=msg-f%3A17219521… 1/2

sset last name <sset@scmsgroup.org>

Fwd: Hexaware || GET Campus Drive 2022 Batch || CTC Revision 
2 messages

Jayanand B <jayanand@scmsgroup.org> Fri, Jan 14, 2022 at 11:01 PM
To: SSET <sset@scmsgroup.org>

Madam,

Pl forward to Hexaware selects.

Regards,

Jayanand B

---------- Forwarded message --------- 
From: Avinash Talreja <AvinashT2@hexaware.com> 
Date: Fri, 14 Jan 2022, 15:58 
Subject: Hexaware || GET Campus Drive 2022 Batch || CTC Revision 
To: Avinash Talreja <AvinashT2@hexaware.com> 
Cc: Sougata Sen <SougataS@hexaware.com>, Deepak Urumkar <DeepakU@hexaware.com>, Veeralaksmi Nellainayagam
<VeeralaksmiN@hexaware.com>, Rizwana Razak <RizwanaR@hexaware.com>, Shilpa Das <ShilpaD4@hexaware.com> 

Dear TPO,

 

Greetings from Hexaware Technologies! 

 

Wish You All a Very Happy Makar Sankranti, Bihu, Uttarayan, Bhogi, Pongal and Lohri.

 

We are happy to inform you that Hexaware Technologies has revised the CTC from 3.5 LPA to 4LPA for Graduate Engineer Trainees-2022
Batch. However Stipend of INR 15000 per month would remain the same during the training period.

 

We shall be sharing revised LOI’s to all the selected candidates by this weekend. Requesting you to share this update with all the
selected candidates.

 

Our Eligibility Criteria:  

 

1. CTC to be offered – 4 LPA (Stipend – 15000 INR per month during the training period)  
2. Training Location: Chennai - Post training posting locations basis business requirements shall be Chennai, Pune & Mumbai.

 

We hope that revised changes will encourage & motivate the selected candidates.

 

 

Warm Regards,

 

 

 

Avinash Talreja 
Campus Lead

M: 9702569555

Email: avinasht2@hexaware.com
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Please do not print this email unless it is absolutely necessary.

This e-mail communication and any attachments to it are confidential and privileged to Hexaware and are strictly intended only for the personal and confidential use of the designated
recipient(s) named above. If you are not the intended recipient of this message, you are hereby notified that any review, dissemination, distribution or copying of this message is strictly
prohibited and may be unlawful. 

Please notify the sender immediately and destroy all copies of this message along with all attachments thereto. 
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SSET <sset@scmsgroup.org> Sat, Jan 15, 2022 at 10:54 AM
To: PRAVEENA K P <praveenakp2018@gmail.com>, John Joy <johnjoy8656@gmail.com>, Rohith VR <rohithvr19@gmail.com>,
yedhups@zoho.com, Parvathy Vinod <parvathyvinod167@gmail.com>, dhichu25@gmail.com, jeslinmerin@gmail.com,
Athiravenugopal128@gmail.com
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sset last name <sset@scmsgroup.org>

Fwd: Hexaware Technologies || GET Selects 2022 Batch || SCMS School of Engineering and Technology 
2 messages

Jayanand B <jayanand@scmsgroup.org>
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Rizwana Razak <RizwanaR@hexaware.com> 
Date: Wed, Nov 17, 2021 at 8:49 PM 
Subject: Hexaware Technologies || GET Selects 2022 Batch || SCMS School of Engineering and Technology 
To: jayanand@scmsgroup.org <jayanand@scmsgroup.org> 
Cc: Sougata Sen <SougataS@hexaware.com>, Avinash Talreja <AvinashT2@hexaware.com> 

Dear Team,

 

Greetings from Hexaware Technologies! 

 

Congratulations! We are delighted to inform you that below students from your institute have been selected in our GET - Virtual campus recruitment process – 2022.

 

FirstName MailID PhoneNumber University/ 
CollegeRegistrationID

U.G.Degree 
(B.E/B.Tech)

U.G.Degree 
Stream

John Joy K johnjoy8656@gmail.com 8086781946 SCM18CS040 B.Tech CSE S.

Diya Jolly diyajolly29072000@gmail.com 9567954779 SCM18CS026 B.Tech CSE S.

ROHITH VR rohithvr19@gmail.com 6282972164 SCS/8201/18 B.Tech CSE S.

ATHIRA VENUGOPAL Athiravenugopal128@gmail.com 9447527166 SCM20MCA-2012 MCA (2 Year) CA S.

Jeslin Merin Sajeev jeslinmerin@gmail.com 9496886028 SEC/8071/18 (COLLEGE ADMISSION
NUMBER) B.Tech ECE S.

 

Note : Multiple interviews are pending. Selects from those interviews will be notified at a later stage accordingly

 

CTC Offered 4,00,000 Per annum 

Designation Graduate Engineer Trainee (GET) 

 

Please treat this as a confirmation of the selection, subject to the candidates strictly meeting the requisite eligibility criteria mentioned during registration for Hexaware Technologies – G

 

Further details on their Letter of Intent will be shared subsequently. 

 

PS: Candidates who are meeting the eligibility for upgrading their offers to the role of Premier Graduate Engineer Trainee - PGET (CTC - 6 LPA) will be contacted and upon their inter
selection process for PGET (Coding round + Additional Tech / MC Interviews).  

Please note that if the candidate who chooses to appear for Upgradation to PGET fails to clear the same, he/she will continue to hold the GET offer

 

Warm Regards,

 

Rizwana Razak

Management Trainee

Campus Recruitment

Mob No: 8296488189
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This e-mail communication and any attachments to it are confidential and privileged to Hexaware and are strictly intended only for the personal and confidential use of the designated recipient(s) named above. If you are not the intended rec
review, dissemination, distribution or copying of this message is strictly prohibited and may be unlawful. 

Please notify the sender immediately and destroy all copies of this message along with all attachments thereto. 

SSET <sset@scmsgroup.org> Thu, Nov 18, 2021 at 9:41 AM
To: johnjoy8656@gmail.com, Diya Jolly <diyajolly29072000@gmail.com>, Rohith VR <rohithvr19@gmail.com>, Athiravenugopal128@gmail.com, jeslinmerin@gmail.com
Cc: Jayanand B <jayanand@scmsgroup.org>

Dear Students,

Congrats!!

You all have done it.

Thanks 
Placement cell
SSET 
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sset last name <sset@scmsgroup.org>

Fwd: Hexaware Technologies || GET Selects 2022 Batch || SCMS School of Engineering and Technology 
6 messages

Jayanand B <jayanand@scmsgroup.org>
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Rizwana Razak <RizwanaR@hexaware.com> 
Date: Wed, Nov 17, 2021 at 8:49 PM 
Subject: Hexaware Technologies || GET Selects 2022 Batch || SCMS School of Engineering and Technology 
To: jayanand@scmsgroup.org <jayanand@scmsgroup.org> 
Cc: Sougata Sen <SougataS@hexaware.com>, Avinash Talreja <AvinashT2@hexaware.com> 

Dear Team,

 

Greetings from Hexaware Technologies! 

 

Congratulations! We are delighted to inform you that below students from your institute have been selected in our GET - Virtual campus recruitment process – 2022.

 

FirstName MailID PhoneNumber University/ 
CollegeRegistrationID

U.G.Degree 
(B.E/B.Tech)

U.G.Degree 
Stream

John Joy K johnjoy8656@gmail.com 8086781946 SCM18CS040 B.Tech CSE S.

Diya Jolly diyajolly29072000@gmail.com 9567954779 SCM18CS026 B.Tech CSE S.

ROHITH VR rohithvr19@gmail.com 6282972164 SCS/8201/18 B.Tech CSE S.

ATHIRA VENUGOPAL Athiravenugopal128@gmail.com 9447527166 SCM20MCA-2012 MCA (2 Year) CA S.

Jeslin Merin Sajeev jeslinmerin@gmail.com 9496886028 SEC/8071/18 (COLLEGE ADMISSION
NUMBER) B.Tech ECE S.

 

Note : Multiple interviews are pending. Selects from those interviews will be notified at a later stage accordingly

 

CTC Offered 4,00,000 Per annum 

Designation Graduate Engineer Trainee (GET) 

 

Please treat this as a confirmation of the selection, subject to the candidates strictly meeting the requisite eligibility criteria mentioned during registration for Hexaware Technologies – G

 

Further details on their Letter of Intent will be shared subsequently. 

 

PS: Candidates who are meeting the eligibility for upgrading their offers to the role of Premier Graduate Engineer Trainee - PGET (CTC - 6 LPA) will be contacted and upon their inter
selection process for PGET (Coding round + Additional Tech / MC Interviews).  

Please note that if the candidate who chooses to appear for Upgradation to PGET fails to clear the same, he/she will continue to hold the GET offer

 

Warm Regards,

 

Rizwana Razak

Management Trainee

Campus Recruitment

Mob No: 8296488189
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This e-mail communication and any attachments to it are confidential and privileged to Hexaware and are strictly intended only for the personal and confidential use of the designated recipient(s) named above. If you are not the intended rec
review, dissemination, distribution or copying of this message is strictly prohibited and may be unlawful. 

Please notify the sender immediately and destroy all copies of this message along with all attachments thereto. 

SSET <sset@scmsgroup.org> Thu, Nov 18, 2021 at 9:41 AM
To: johnjoy8656@gmail.com, Diya Jolly <diyajolly29072000@gmail.com>, Rohith VR <rohithvr19@gmail.com>, Athiravenugopal128@gmail.com, jeslinmerin@gmail.com
Cc: Jayanand B <jayanand@scmsgroup.org>

Dear Students,

Congrats!!

You all have done it.

Thanks 
Placement cell
SSET 

[Quoted text hidden]

[Quoted text hidden]
[Quoted text hidden]

 

[Quoted text hidden]

Jayanand B <jayanand@scmsgroup.org> Fri, Nov 19, 2021 at 1:46 PM
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Rizwana Razak <RizwanaR@hexaware.com> 
Date: Fri, Nov 19, 2021 at 9:52 AM 
Subject: RE: Hexaware Technologies || GET Selects 2022 Batch || SCMS School of Engineering and Technology 
To: jayanand@scmsgroup.org <jayanand@scmsgroup.org> 
Cc: Sougata Sen <SougataS@hexaware.com>, Avinash Talreja <AvinashT2@hexaware.com> 

Dear Team,

 

Greetings from Hexaware Technologies! 

 

Congratulations! We are delighted to inform you that below students from your institute have been selected in our GET - Virtual campus recruitment process – 2022.

 

FirstName MailID PhoneNumber University/ 
CollegeRegistrationID

U.G.Degree 
(B.E/B.Tech)

U.G.Degree 
Stream CurrentCollegeName

Yadukrishnan P
S yedhups@yahoo.com 9847794889 SCS/8144/18 B.Tech CSE S. C. M. S. School of Engineering and

Technology

 

Note : Multiple interviews are pending. Selects from those interviews will be notified at a later stage accordingly

 

CTC Offered 4,00,000 Per annum 

Designation Graduate Engineer Trainee (GET) 

 

Please treat this as a confirmation of the selection, subject to the candidates strictly meeting the requisite eligibility criteria mentioned during registration for Hexaware Technologies
– GET Virtual Campus recruitment process.  

 

Further details on their Letter of Intent will be shared subsequently. 

 

PS: Candidates who are meeting the eligibility for upgrading their offers to the role of Premier Graduate Engineer Trainee - PGET (CTC - 6 LPA) will be contacted and upon their
interest, they will be subject to further selection process for PGET (Coding round + Additional Tech / MC Interviews).  

Please note that if the candidate who chooses to appear for Upgradation to PGET fails to clear the same, he/she will continue to hold the GET offer

 

Warm Regards,
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Rizwana Razak

Management Trainee

Campus Recruitment

Mob No: 8296488189
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Mob No: 8296488189
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SSET <sset@scmsgroup.org> Fri, Nov 19, 2021 at 2:12 PM
To: Yedhu Krishna <yedhups@yahoo.com>
Cc: Jayanand B <jayanand@scmsgroup.org>
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CTC Offered 4,00,000 Per annum 

Designation Graduate Engineer Trainee (GET) 
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Jayanand B <jayanand@scmsgroup.org> Mon, Nov 22, 2021 at 10
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Rizwana Razak <RizwanaR@hexaware.com> 
Date: Mon, Nov 22, 2021 at 8:20 PM
Subject: RE: Hexaware Technologies || GET Selects 2022 Batch || SCMS School of Engineering and Technology 
To: jayanand@scmsgroup.org <jayanand@scmsgroup.org> 
Cc: Sougata Sen <SougataS@hexaware.com>, Avinash Talreja <AvinashT2@hexaware.com> 

Dear Team,

 

Greetings from Hexaware Technologies! 

 

Congratulations! We are delighted to inform you that below students from your institute have been selected in our GET - Virtual campus recruitment process – 2022.

 

FirstName MailID PhoneNumber University/ 
CollegeRegistrationID

U.G.Degree 
(B.E/B.Tech)

U.G.Degree 
Stream CurrentCollegeName

Parvathy Vinod parvathyvinod167@gmail.com 9400079468 SCM18CS054 B.Tech CSE S. C. M. S. School of Engineering and
Technology

Dhishan Prajith
Chemban dhichu25@gmail.com 7306025425 SCM18CS025 B.Tech CSE S. C. M. S. School of Engineering and

Technology

 

CTC Offered 4,00,000 Per annum 

Designation Graduate Engineer Trainee (GET) 

 

Please treat this as a confirmation of the selection, subject to the candidates strictly meeting the requisite eligibility criteria mentioned during registration for Hexaware Technologies – G
Virtual Campus recruitment process.  
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Further details on their Letter of Intent will be shared subsequently. 

 

PS: Candidates who are meeting the eligibility for upgrading their offers to the role of Premier Graduate Engineer Trainee - PGET (CTC - 6 LPA) will be contacted and upon their inter
they will be subject to further selection process for PGET (Coding round + Additional Tech / MC Interviews).  

Please note that if the candidate who chooses to appear for Upgradation to PGET fails to clear the same, he/she will continue to hold the GET offer

 

Warm Regards,

 

Rizwana Razak
Management Trainee

Campus Recruitment

Email : RizwanaR@hexaware.com
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SSET <sset@scmsgroup.org> Tue, Nov 23, 2021 at 7:03 AM
To: parvathyvinod167@gmail.com, dhichu25@gmail.com

---------- Forwarded message ---------- 
From: Jayanand B <jayanand@scmsgroup.org> 
[Quoted text hidden]
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sset last name <sset@scmsgroup.org>

Fwd: IBM CodeKnack-IBM Consulting Pool Campus - Calling all women
technologists-Shortlist for Associate System Engineer 
1 message

Jayanand B <jayanand@scmsgroup.org> Wed, Nov 24, 2021 at 8:45 AM
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Anupriya Chatterjee <Anupriya.Chatterjee@ibm.com> 
Date: Tue, Nov 23, 2021 at 7:50 PM 
Subject: IBM CodeKnack-IBM Consulting Pool Campus - Calling all women technologists-Shortlist for Associate System
Engineer 
To: <jayanand@scmsgroup.org> 
Cc: Adyasha Sahu1 <adyasha.sahu@in.ibm.com>, Aishwarya Suresh <Aishwarya.Suresh@ibm.com>, Sujita Dodda
<Sujita.Dodda@ibm.com>, Vishakha Kale <vishakha.kale@in.ibm.com> 

mailto:Anupriya.Chatterjee@ibm.com
mailto:jayanand@scmsgroup.org
mailto:adyasha.sahu@in.ibm.com
mailto:Aishwarya.Suresh@ibm.com
mailto:Sujita.Dodda@ibm.com
mailto:vishakha.kale@in.ibm.com


11/24/21, 9:36 AM SCMS Group of Institutions Mail - Fwd: IBM CodeKnack-IBM Consulting Pool Campus - Calling all women technologists-Sh…

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permthid=thread-f%3A1717277814658252219&simpl=msg-f%3A17172778… 2/3

Dear Team, 

We thank you for the support extended to the IBM Talent Acquisition team to ensure a smooth and seamless hiring process
and to help make this event a success.

Please find below the list of students from 2022 batch who have been short-listed for the position of Associate System
Engineer at IBM India. 

As already informed, IBM CodeKnack was a National Qualifier Selection process open to all students (placed / unplaced).
'Expression of Interest' will be posted to all shortlisted candidates in the next few days, upon successful verification of their
documents & application materials. 

Request you to cascade the list to the affiliated colleges to your university/students. 
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Please do reach out to us incase of any clarifications.
 
 
Thanks and Regards,
 
Anupriya Chatterjee
Senior Talent Acquisition Coordinator
E-mail: Anupriya.Chatterjee@ibm.com

SCMS SCHOOL OF ENGINEERING & TECHNOLOGY_Shortlists.xlsx 
16K

mailto:Anupriya.Chatterjee@ibm.com
https://mail.google.com/mail/u/0/?ui=2&ik=c761daf4f0&view=att&th=17d4ff12eb5d3dbb&attid=0.1&disp=attd&realattid=17d4ff0e86a3cfaa3692&safe=1&zw


Candidate Full Name As per GOMGender MOBILE_NOEMAIL_ID Highest Qualification YEAR_OF_PASSHighest QualificationHighest Qualification BranchCollege NameCollege Location ( City)University

Natsenet KS KannakiFemale 7012658369 kannakinatsenet@gmail.com2022 B.Tech Computer Science and EngineeringSCMS SCHOOL OF ENGINEERING &amp; TECHNOLOGY_ ERNAKULAM_KERALAKerala APJ Abdul Kalam Technological University

Jinaraj BhavyaFemale 9496901093 bhavyajinaraj@gmail.com2022 B.Tech Computer Science and EngineeringSCMS SCHOOL OF ENGINEERING &amp; TECHNOLOGY_ ERNAKULAM_KERALAKerala APJ Abdul Kalam Technological University, Kerala

N K SreeparvathiFemale 7510745713 sree.sreeparu14@gmail.com2022 B.Tech Computer Science and EngineeringSCMS SCHOOL OF ENGINEERING &amp; TECHNOLOGY_ ERNAKULAM_KERALAKerala APJ Abdul Kalam Technological University

Mathews RachnaFemale 9995723850 rachnamathews6@gmail.com2022 B.Tech Computer Science and EngineeringSCMS SCHOOL OF ENGINEERING &amp; TECHNOLOGY_ ERNAKULAM_KERALAKerala A P J Abdul Kalam Technological University
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November 11, 2021

IBM India Private Limited

Manyata Embassy Business Park,

G2 Block, Nagwara Outer Ring Road, 

Bangalore - 560045, India. 

Tel : 91-80-49139999 

http://www-07.ibm.com/in/careers/

Dear Bhavya Jinaraj,

Congratulations!

Based on your application and interviews, we are interested in taking forward your candidature with IBM India 

Pvt. Ltd. For nearly 100 years, IBM has made an extraordinary impact on the world. This is your opportunity to 

work with a dynamic organization and make a difference in the way the world works.

You may have an opportunity to undergo an IBM Orientation Program specially designed for all college 

campus hires which will be conducted at your college or external premises. This training is to enable you to 

acclimatize to the industry and refresh your technical skills. These are voluntary programs, and you may also 

opt to ensure that your technical skills are up to date, on your own initiative. Should you choose to undergo 

this program, a separate communication with terms and conditions may be issued to you in this respect.

You may be required to clear additional assessments to the satisfaction of IBM, before a formal offer of 

employment is issued.

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject 

to successful completion of our normal pre-recruitment processes (including a background check & 

prescreening, if applicable). After you provide other information, supporting documents and successfully meet 

our requirements, we propose to issue a Formal Offer Letter to you.

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment. The 

Expression of Interest shall remain valid until the earlier of date of the Formal Offer Letter or nine months 

hereinafter.

If any information supplied by you in your application or during the selection process is found to be 

unsatisfactory, incorrect or false and/or if you suppress material information regarding your qualifications 

and experience, IBM reserves the right to revoke this Expression of Interest without notice. IBM’s decision in 

this respect shall be final.

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal 

and confidential.

http://www-/
http://www-07.ibm.com/in/careers/
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We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a 

formal fixed term employment relationship between you and IBM upon the successful completion of all pre-

recruitment procedures.

Signed By - IBM Authorized Signatory

Talent Acquisition Leader ISA
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COVID-19: IBM Initiatives for Employees and Communities
 

As we navigate the COVID-19 pandemic, IBM has taken a series of initiatives to help and support our employees and 

their family members in this challenging environment. The health and safety of IBMers, partners, and clients is our 

top priority. 

We have put together a comprehensive support plan for our employees and their families to tide through this 

pandemic.

Employee Well-being and Safety 

 Vaccination for all IBMers:  Vaccination camps will be opened (in line with Government regulations and 

availability of vaccines) in all major cities with IBMer populations. IBMers and their family members will have 

the option of getting vaccinated at hospital centers or camps at selected IBM locations. We are working closely 

with the concerned authorities on this 

 Dedicated 24X7 Medical Helpline with Portea: IBM has launched a dedicated helpline through Portea Health 

Care Services - for a variety of services including doctor consultation, medical/home care services, and testing 

services. This helpline is the first point of contact for support for any medical help. 

 Access to Oxygen Concentrators

IBM has procured oxygen concentrators to support IBMers and their family members. We have partnered with 

Portea Health Care Service to deploy these oxygen concentrators across Bangalore, NCR (Delhi, Gurgaon, 

Noida), Kolkata, Chennai, and Hyderabad.

 Eldercare Support with Samarth: IBM has partnered with Samarth, one of India’s leading organizations 

supporting the elderly by creating a COVID care system. Samarth will help the elders deal with the pandemic by 

providing 24/7 emergency assistance, home care resources, medicines, doctor tele-consultations, food services, 

oxygen, and requirement for other equipment as needed. 

 COVID Care Center: We have worked with Apollo Hospital to offer medically supervised “step down” facilities at 

designated hotels in every major city where IBMers and immediate family members can quarantine in case it’s 

not feasible at home. 

 Emergency Transport for Medical Needs: We are offering an emergency transport facility 24x7 for medical 

requirements for both employees and their immediate family members who are COVID-19 positive (for 

transport to a medical facility) and those who are COVID-19 negative (for procuring medical supplies or attend 

to impacted family members). 

 Additional Insurance Coverage: IBM is providing additional insurance coverage for each insured employee and 

their covered dependents (spouse and children) for up to Rs. 5 Lakhs per member covered. 

 Meal Delivery Service

We have tied up with HungerBox for the delivery of freshly prepared meals, ensuring the highest levels of 

hygiene and safety measures. The service is currently available in Bangalore, NCR, Hyderabad, Chennai, Kolkata, 

Mumbai, Pune, and Vishakhapatnam.

Leverage the Power of Tech for good 
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 COVID Assist: We have launched COVID Assist, a Watson Assistant powered AI bot, to channelize the requests 

around critical resources such as ambulance, oxygen, medicine, hospital beds, in an efficient manner. It will also 

help you connect with the IBM Squad volunteers on ground. 

Mobilizing the collective power of the IBMers  

 IBMer volunteer COVID squads : We have organized squad groups staffed by IBMer volunteers to take service 

requests and match them to verified sources of available resources - Hospital Beds, ICUs, Oxygen requirements, 

ambulances, medicines, and more.  With over 2000 volunteers already signed up, this is really making a 

difference to quickly triage requests and ensure that needs are matched to resources available nationally. 

 While we do this, employee health and well-being remain a key priority for us. We have set up several 

employee support groups across cities to provide employees with a platform to discuss issues, challenges, 

concerns and coping mechanisms such as managing stress, staying active and promoting self-care. Covid 

Warrior stories to energise teams.

 IBM has partnered with United Way of India to drive an employee giving campaign. Employees can donate 

financially to the NGO and they in turn are working with several partners at the ground level to provide critical 

and emergency care for the community. 

 IBMers are volunteering to become first responders on Covid-19 helplines through a collaboration with 

StepOne. StepOne is an NGO having an interface with 18 state governments and is helping to train & deploy 

volunteers to respond to queries on the government helpline. 

Leveraging our voice and influence to rally global support 

 IBM is playing a key role in Global Task Force on Pandemic Response launched by the US Chamber of 

Commerce to aid India and other Covid-19 Hot-Spots. This includes Sourcing, shipping and delivering 1,000 

ventilators; 25,000 oxygen concentrators and working with local partners to fund emergency hospital beds in 

communities where our teams live and work. 

In addition, we are also closely engaged with the government and government agencies in India to offer our support 

and we are ready to do more.

Given the dynamic pandemic situation, IBM is constantly revising and updating any initiatives it has put in place to 

respond to the pandemic, And any of these programs and policies may be changed or withdrawn by IBM at its sole 

discretion. Please reach out to your HR contact to understand the current measures in place at IBM.

http://links.spop.ibm.com/els/v2/6dG9QLDmazMg/Y3RiVlhtSEV4Y0wvc2dnaG9LVzRHaFlMRFVBOEM5T0R5SGdyMkh2cTVZUFloTUQwUWJhOTFmQTh3dnFJaVQ5U2VQbUZUVFNmdnZick1MQ0J1MjhCWW1VdVlXQVNzV294RWdlRUtGRWZWUkU9S0/
https://projectstepone.org/
https://www.uschamber.com/press-release/global-task-force-pandemic-response-launched-leading-companies-and-business
https://www.uschamber.com/press-release/global-task-force-pandemic-response-launched-leading-companies-and-business
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November 11, 2021

IBM India Private Limited

Manyata Embassy Business Park,

G2 Block, Nagwara Outer Ring Road, 

Bangalore - 560045, India. 

Tel : 91-80-49139999 

http://www-07.ibm.com/in/careers/

Dear K.S. Kannaki Natsenet,

Congratulations!

Based on your application and interviews, we are interested in taking forward your candidature with IBM India 

Pvt. Ltd. For nearly 100 years, IBM has made an extraordinary impact on the world. This is your opportunity to 

work with a dynamic organization and make a difference in the way the world works.

You may have an opportunity to undergo an IBM Orientation Program specially designed for all college 

campus hires which will be conducted at your college or external premises. This training is to enable you to 

acclimatize to the industry and refresh your technical skills. These are voluntary programs, and you may also 

opt to ensure that your technical skills are up to date, on your own initiative. Should you choose to undergo 

this program, a separate communication with terms and conditions may be issued to you in this respect.

You may be required to clear additional assessments to the satisfaction of IBM, before a formal offer of 

employment is issued.

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject 

to successful completion of our normal pre-recruitment processes (including a background check & 

prescreening, if applicable). After you provide other information, supporting documents and successfully meet 

our requirements, we propose to issue a Formal Offer Letter to you.

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment. The 

Expression of Interest shall remain valid until the earlier of date of the Formal Offer Letter or nine months 

hereinafter.

If any information supplied by you in your application or during the selection process is found to be 

unsatisfactory, incorrect or false and/or if you suppress material information regarding your qualifications 

and experience, IBM reserves the right to revoke this Expression of Interest without notice. IBM’s decision in 

this respect shall be final.

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal 

and confidential.

http://www-/
http://www-07.ibm.com/in/careers/
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We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a 

formal fixed term employment relationship between you and IBM upon the successful completion of all pre-

recruitment procedures.

Signed By - IBM Authorized Signatory

Talent Acquisition Leader ISA
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COVID-19: IBM Initiatives for Employees and Communities
 

As we navigate the COVID-19 pandemic, IBM has taken a series of initiatives to help and support our employees and 

their family members in this challenging environment. The health and safety of IBMers, partners, and clients is our 

top priority. 

We have put together a comprehensive support plan for our employees and their families to tide through this 

pandemic.

Employee Well-being and Safety 

 Vaccination for all IBMers:  Vaccination camps will be opened (in line with Government regulations and 

availability of vaccines) in all major cities with IBMer populations. IBMers and their family members will have 

the option of getting vaccinated at hospital centers or camps at selected IBM locations. We are working closely 

with the concerned authorities on this 

 Dedicated 24X7 Medical Helpline with Portea: IBM has launched a dedicated helpline through Portea Health 

Care Services - for a variety of services including doctor consultation, medical/home care services, and testing 

services. This helpline is the first point of contact for support for any medical help. 

 Access to Oxygen Concentrators

IBM has procured oxygen concentrators to support IBMers and their family members. We have partnered with 

Portea Health Care Service to deploy these oxygen concentrators across Bangalore, NCR (Delhi, Gurgaon, 

Noida), Kolkata, Chennai, and Hyderabad.

 Eldercare Support with Samarth: IBM has partnered with Samarth, one of India’s leading organizations 

supporting the elderly by creating a COVID care system. Samarth will help the elders deal with the pandemic by 

providing 24/7 emergency assistance, home care resources, medicines, doctor tele-consultations, food services, 

oxygen, and requirement for other equipment as needed. 

 COVID Care Center: We have worked with Apollo Hospital to offer medically supervised “step down” facilities at 

designated hotels in every major city where IBMers and immediate family members can quarantine in case it’s 

not feasible at home. 

 Emergency Transport for Medical Needs: We are offering an emergency transport facility 24x7 for medical 

requirements for both employees and their immediate family members who are COVID-19 positive (for 

transport to a medical facility) and those who are COVID-19 negative (for procuring medical supplies or attend 

to impacted family members). 

 Additional Insurance Coverage: IBM is providing additional insurance coverage for each insured employee and 

their covered dependents (spouse and children) for up to Rs. 5 Lakhs per member covered. 

 Meal Delivery Service

We have tied up with HungerBox for the delivery of freshly prepared meals, ensuring the highest levels of 

hygiene and safety measures. The service is currently available in Bangalore, NCR, Hyderabad, Chennai, Kolkata, 

Mumbai, Pune, and Vishakhapatnam.

Leverage the Power of Tech for good 
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 COVID Assist: We have launched COVID Assist, a Watson Assistant powered AI bot, to channelize the requests 

around critical resources such as ambulance, oxygen, medicine, hospital beds, in an efficient manner. It will also 

help you connect with the IBM Squad volunteers on ground. 

Mobilizing the collective power of the IBMers  

 IBMer volunteer COVID squads : We have organized squad groups staffed by IBMer volunteers to take service 

requests and match them to verified sources of available resources - Hospital Beds, ICUs, Oxygen requirements, 

ambulances, medicines, and more.  With over 2000 volunteers already signed up, this is really making a 

difference to quickly triage requests and ensure that needs are matched to resources available nationally. 

 While we do this, employee health and well-being remain a key priority for us. We have set up several 

employee support groups across cities to provide employees with a platform to discuss issues, challenges, 

concerns and coping mechanisms such as managing stress, staying active and promoting self-care. Covid 

Warrior stories to energise teams.

 IBM has partnered with United Way of India to drive an employee giving campaign. Employees can donate 

financially to the NGO and they in turn are working with several partners at the ground level to provide critical 

and emergency care for the community. 

 IBMers are volunteering to become first responders on Covid-19 helplines through a collaboration with 

StepOne. StepOne is an NGO having an interface with 18 state governments and is helping to train & deploy 

volunteers to respond to queries on the government helpline. 

Leveraging our voice and influence to rally global support 

 IBM is playing a key role in Global Task Force on Pandemic Response launched by the US Chamber of 

Commerce to aid India and other Covid-19 Hot-Spots. This includes Sourcing, shipping and delivering 1,000 

ventilators; 25,000 oxygen concentrators and working with local partners to fund emergency hospital beds in 

communities where our teams live and work. 

In addition, we are also closely engaged with the government and government agencies in India to offer our support 

and we are ready to do more.

Given the dynamic pandemic situation, IBM is constantly revising and updating any initiatives it has put in place to 

respond to the pandemic, And any of these programs and policies may be changed or withdrawn by IBM at its sole 

discretion. Please reach out to your HR contact to understand the current measures in place at IBM.

http://links.spop.ibm.com/els/v2/6dG9QLDmazMg/Y3RiVlhtSEV4Y0wvc2dnaG9LVzRHaFlMRFVBOEM5T0R5SGdyMkh2cTVZUFloTUQwUWJhOTFmQTh3dnFJaVQ5U2VQbUZUVFNmdnZick1MQ0J1MjhCWW1VdVlXQVNzV294RWdlRUtGRWZWUkU9S0/
https://projectstepone.org/
https://www.uschamber.com/press-release/global-task-force-pandemic-response-launched-leading-companies-and-business
https://www.uschamber.com/press-release/global-task-force-pandemic-response-launched-leading-companies-and-business
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sset last name <sset@scmsgroup.org>

IBS Campus Recruitment - 2022 |SCMS School of Engineering and Technology -
Offer Letter Confirmation
22 messages

Steena M Joseph <Steena.Joseph@ibsplc.com> Sat, Jan 1, 2022 at 12:15 PM
To: "sset@scmsgroup.org" <sset@scmsgroup.org>
Cc: Jobjos Scaria <Jobjos.Scaria@ibsplc.com>

Greetings from IBS Software !

 

Kindly find the attached list of students who have received their offer letters in their personal e-mail. Kindly
forward the status of students as soon as possible.

 

Regards

Steena M Joseph|Human Resources (Campus Recruitment)

521-524, Nila  Building, Technopark Campus, Trivandrum - 695 581, Kerala, India

✆ +91 7510835732

✉ steena.joseph@ibsplc.com| www.ibsplc.com

 

 

 

 

 

DISCLAIMER: "The information in this e-mail and any attachment is intended only for the person to whom it is addressed and may contain
confidential and/or privileged material. If you have received this e-mail in error, kindly contact the sender and destroy all copies of the original
communication. IBS makes no warranty, express or implied, nor guarantees the accuracy, adequacy or completeness of the information contained in this
email or any attachment and is not liable for any errors, defects, omissions, viruses or for resultant loss or damage, if any, direct or indirect." 

SCMS School of Engineering and Technology.xlsx 
10K

SSET <sset@scmsgroup.org> Sat, Jan 1, 2022 at 7:40 PM
To: vaibhavnair008@gmail.com, gracious932@gmail.com, sagarnjr2255@gmail.com,
sanjanavarghese47120@gmail.com, telvinten7@gmail.com, aswathyrpn@gmail.com, sananthkc12@gmail.com,
neerajmallisseri@gmail.com, nimishakuriachan@gmail.com, swethajs29@gmail.com, fahimfathima12@gmail.com,
dhilnamathews@gmail.com, raheela1822@gmail.com, jeslinmerin@gmail.com
Cc: Jayanand B <jayanand@scmsgroup.org>

Dear all, 

mailto:jobjos.scaria@ibsplc.com%7C
https://ind01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.ibsplc.com%2F&data=04%7C01%7CSteena.Joseph%40ibsplc.com%7Ca33d1cfb50e14a88b9d708d9a5d99f5d%7C4fb4992220aa49cdb53ae7eedbd903b0%7C0%7C0%7C637723177667642736%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=iG1dY380IMjUMWcekF8DApFfU5qJalm0Qu1NPMccBXw%3D&reserved=0
https://mail.google.com/mail/u/0/?ui=2&ik=c761daf4f0&view=att&th=17e15b874e8a2a47&attid=0.1&disp=attd&safe=1&zw
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Kindly read through the trailing mail and let us know your decision about acceptance of the offer.  Kindly answer to
this mail to make it convenient for us to fwd the status to the company. 
Thanks
Placements
SSET 
[Quoted text hidden]

SCMS School of Engineering and Technology.xlsx 
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Mail Delivery Subsystem <mailer-daemon@googlemail.com> Sat, Jan 1, 2022 at 7:40 PM
To: sset@scmsgroup.org

Address not found

Your message wasn't delivered to aswathyrpn@gmail.com
because the address couldn't be found, or is unable to receive
mail.

LEARN MORE

The response was: 

550 5.1.1 The email account that you tried to reach does not exist. Please try double-
checking the recipient's email address for typos or unnecessary spaces. Learn more at
https://support.google.com/mail/?p=NoSuchUser k7sor6942987oic.9 - gsmtp

Final-Recipient: rfc822; aswathyrpn@gmail.com 
Action: failed 
Status: 5.1.1 
Diagnostic-Code: smtp; 550-5.1.1 The email account that you tried to reach does not exist. Please try 
 550-5.1.1 double-checking the recipient's email address for typos or 
 550-5.1.1 unnecessary spaces. Learn more at 
 550 5.1.1  https://support.google.com/mail/?p=NoSuchUser k7sor6942987oic.9 - gsmtp 
Last-Attempt-Date: Sat, 01 Jan 2022 06:10:23 -0800 (PST) 

---------- Forwarded message ---------- 
From: SSET <sset@scmsgroup.org> 
To: vaibhavnair008@gmail.com, gracious932@gmail.com, sagarnjr2255@gmail.com,
sanjanavarghese47120@gmail.com, telvinten7@gmail.com, aswathyrpn@gmail.com, sananthkc12@gmail.com,
neerajmallisseri@gmail.com, nimishakuriachan@gmail.com, swethajs29@gmail.com, fahimfathima12@gmail.com,
dhilnamathews@gmail.com, raheela1822@gmail.com, jeslinmerin@gmail.com 
Cc: Jayanand B <jayanand@scmsgroup.org> 
Bcc:  
Date: Sat, 1 Jan 2022 19:40:22 +0530 
Subject: Fwd: IBS Campus Recruitment - 2022 |SCMS School of Engineering and Technology - Offer Letter
Confirmation 
----- Message truncated ----- 

SSET <sset@scmsgroup.org> Sat, Jan 1, 2022 at 7:42 PM

https://mail.google.com/mail/u/0/?ui=2&ik=c761daf4f0&view=att&th=17e15fa2646305de&attid=0.1&disp=attd&realattid=f59ac7dc65df21f0_0.1&safe=1&zw
https://support.google.com/mail/?p=NoSuchUser
https://support.google.com/mail/?p=NoSuchUser
mailto:aswathyrpn@gmail.com
https://support.google.com/mail/?p=NoSuchUser
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To: aswathy2000@ieee.org

[Quoted text hidden]
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NEERAJ M <neerajmallisseri@gmail.com> Sat, Jan 1, 2022 at 10:13 PM
To: SSET <sset@scmsgroup.org>

I would like to accept the offer from IBS.
Thank you
Neeraj M
S7 CS2
[Quoted text hidden]

image001.jpg 
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Sananth K C <sananthkc12@gmail.com> Sat, Jan 1, 2022 at 10:54 PM
To: SSET <sset@scmsgroup.org>

I would like to accept the offer letter from IBS.
Thank you

Sananth K C
S7 CS2
[Quoted text hidden]

Gracious Baby <gracious932@gmail.com> Sun, Jan 2, 2022 at 12:36 AM
To: SSET <sset@scmsgroup.org>

Respected sir/ma'am ,
I accept the offer from IBS. Hoping to hear from them soon.

with regards
Gracious Baby

On Sat, Jan 1, 2022 at 7:40 PM SSET <sset@scmsgroup.org> wrote: 
[Quoted text hidden]

Jeslin Merin Sajeev <jeslinmerin@gmail.com> Sun, Jan 2, 2022 at 8:14 AM
To: SSET <sset@scmsgroup.org>

[Quoted text hidden]

SCMS School of Engineering and Technology.xlsx 
10K

Aswathy Rajan <aswathy2000@ieee.org> Sun, Jan 2, 2022 at 9:03 AM
To: SSET <sset@scmsgroup.org>

Dear Madam/Sir,
I hereby attach the excel sheet regarding the status of the acceptance of the IBS offer letter.

Regards,
Aswathy Rajan
[Quoted text hidden]
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Dhilna K M <dhilnamathews@gmail.com> Sun, Jan 2, 2022 at 10:17 AM
To: SSET <sset@scmsgroup.org>

Accepted

On Sat, 1 Jan, 2022, 7:40 pm SSET, <sset@scmsgroup.org> wrote: 
[Quoted text hidden]
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SWETHA J S <swethajs29@gmail.com> Sun, Jan 2, 2022 at 10:19 AM
To: SSET <sset@scmsgroup.org>

On Sat, 1 Jan 2022 at 7:40 PM, SSET <sset@scmsgroup.org> wrote: 
Dear all, 
Kindly read through the trailing mail and let us know your decision about acceptance of the offer.  Kindly answer to
this mail to make it convenient for us to fwd the status to the company. 
Thanks
Placements
SSET  
 
---------- Forwarded message ---------- 
From: Steena M Joseph <Steena.Joseph@ibsplc.com> 
Date: Saturday, January 1, 2022 
Subject: IBS Campus Recruitment - 2022 |SCMS School of Engineering and Technology - Offer Letter Confirmation 
To: "sset@scmsgroup.org" <sset@scmsgroup.org> 
Cc: Jobjos Scaria <Jobjos.Scaria@ibsplc.com> 
 
 

Greetings from IBS Software !

 

Kindly find the attached list of students who have received their offer letters in their personal e-mail. Kindly
forward the status of students as soon as possible.

 

Regards

Steena M Joseph|Human Resources (Campus Recruitment)

521-524, Nila  Building, Technopark Campus, Trivandrum - 695 581, Kerala, India

✆ +91 7510835732

✉ steena.joseph@ibsplc.com| www.ibsplc.com

 

Offer Letter Recieved And Accepted
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   Thank you
    Swetha J S
[Quoted text hidden]

NEERAJ M <neerajmallisseri@gmail.com> Sun, Jan 2, 2022 at 10:25 AM
To: SSET <sset@scmsgroup.org>

Offer Letter Receivedand Accepted 
Thank you
[Quoted text hidden]

Sagar <sagarnjr2255@gmail.com> Sun, Jan 2, 2022 at 10:28 AM
To: SSET <sset@scmsgroup.org>

Offer letter recieved and accepted 

Thank you
[Quoted text hidden]
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Telvin K T <telvinten7@gmail.com> Sun, Jan 2, 2022 at 10:30 AM
To: SSET <sset@scmsgroup.org>

Offer letter received and accepted .
Thank You 

Telvin K T
S7 CS2
[Quoted text hidden]
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Aswathy Rajan <aswathy2000@ieee.org> Sun, Jan 2, 2022 at 10:30 AM
To: SSET <sset@scmsgroup.org>

Aswathy Rajan - Offer letter received and accepted.
[Quoted text hidden]

SWETHA J S <swethajs29@gmail.com> Sun, Jan 2, 2022 at 10:33 AM
To: SSET <sset@scmsgroup.org>

Offer Letter received and accepted.
Thank you 
Swetha J S
[Quoted text hidden]

Fahim Fathima <fahimfathima12@gmail.com> Sun, Jan 2, 2022 at 11:21 AM
To: SSET <sset@scmsgroup.org>
Cc: Jayanand B <jayanand@scmsgroup.org>

Sir,
I recieved the offer letter and did not accept the offer.
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Thank you. 

On Sat, Jan 1, 2022, 7:40 PM SSET <sset@scmsgroup.org> wrote: 
[Quoted text hidden]
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Sanjana Varghese <sanjanavarghese47120@gmail.com> Sun, Jan 2, 2022 at 12:14 PM
To: SSET <sset@scmsgroup.org>

Yes, I accepted the offer.
[Quoted text hidden]
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Nimisha Kuriachan <nimishakuriachan@gmail.com> Sun, Jan 2, 2022 at 1:16 PM
To: SSET <sset@scmsgroup.org>

Dear Ma'am/sir, 
I am Nimisha Kuriachan
I received the offer letter from IBS. Now I have better offer from another company  so I am declining this offer. 
Thank you

On Sat, 1 Jan, 2022, 7:40 pm SSET, <sset@scmsgroup.org> wrote: 
[Quoted text hidden]
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Sananth K C <sananthkc12@gmail.com> Sun, Jan 2, 2022 at 11:22 PM
To: SSET <sset@scmsgroup.org>

Offer letter received and accepted.
Thank you

Sananth K C
S7 CS2
[Quoted text hidden]

Raheela NA <raheela1822@gmail.com> Mon, Jan 3, 2022 at 11:26 AM
To: SSET <sset@scmsgroup.org>

Offer letter received and accepted. 

[Quoted text hidden]
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SSET <sset@scmsgroup.org> Wed, Jan 12, 2022 at 10:39 AM
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To: Steena M Joseph <Steena.Joseph@ibsplc.com>
Cc: Jobjos Scaria <Jobjos.Scaria@ibsplc.com>

Dear Sir/Madam,

Greetings.

Please find the attached status of students who were selected from our college by your esteemed organization. We
express our gratitude towards you for considering our students for the placement drive.

Thanks and Regards,

Jayanand B,
Placement in Charge,
SCMS School of Engineering and Technology,
Ernakulam.
[Quoted text hidden]

SCMS School of Engineering and Technology (1)_offers_IBS.xlsx 
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Candiate Name email ID Mobile Number
Vaibhav  Nair vaibhavnair008@gmail.com 7358766296
Gracious  Baby gracious932@gmail.com 8589060181
Sagar  Narendranath sagarnjr2255@gmail.com 8547062252
Sanjana  Varghese sanjanavarghese47120@gmail.com 09447978843
Telvin  KT telvinten7@gmail.com 9048310977
Aswathy  Rajan aswathyrpn@gmail.com 8078794268
Sananth  K C sananthkc12@gmail.com 9747362808
NEERAJ  M neerajmallisseri@gmail.com 9446161688
Nimisha  Kuriachan nimishakuriachan@gmail.com 9656463518
SWETHA  J S swethajs29@gmail.com 6282527502
Fahim  Fathima K A fahimfathima12@gmail.com 9072936857
Dhilna  K M dhilnamathews@gmail.com 9446172475
RAHEELA  N.A. raheela1822@gmail.com 8547203079
Jeslin Merin Sajeev jeslinmerin@gmail.com 9496886028



Branch Offer Letter Received Offer Letter Accepted/Rejected
Computer Science & Engineering Yes Accepted
Computer Science & Engineering Yes Accepted
Computer Science & Engineering Yes Accepted
Computer Science & Engineering Yes Accepted
Computer Science & Engineering Yes Accepted
Computer Science & Engineering Yes Accepted
Computer Science & Engineering Yes Accepted
Computer Science & Engineering Yes Accepted
Computer Science & Engineering Yes Rejected
Computer Science & Engineering Yes Accepted
Computer Science & Engineering Yes Rejected
Computer Science & Engineering Yes Accepted
Computer Science & Engineering Yes Accepted

Electronics and Communication Engineering Yes Accepted



Candidate Name Candidate Email College Region New Result
John johnjoy8656@gmail.com SCMS Kerala SELECT
Suhail suhailahmed223@gmail.com SCMS Kerala SELECT
Swetha swethajs29@gmail.com SCMS Kerala SELECT
Aswathy aswathyprn@gmail.com SCMS Kerala SELECT
Silpa silpapt2015@gmail.com SCMS Kerala SELECT
Kiran kirantm24@gmail.com SCMS Kerala SELECT
Araavind araavindsub@gmail.com SCMS Kerala SELECT
Anita anitamartin0811@gmail.com SCMS Kerala SELECT
Sananth sananthkc12@gmail.com SCMS Kerala SELECT
Mohammed mohammedfayaz132676@gmail.com SCMS Kerala SELECT
Abhirami abhianil032@gmail.com SCMS Kerala SELECT
Sreeparvathi sree.sreeparu14@gmail.com SCMS Kerala SELECT
Jithin jithinkv2000@gmail.com SCMS Kerala SELECT
Kajal kajalct23@gmail.com SCMS Kerala SELECT
Bhavya bhavyajinaraj@gmail.com SCMS Kerala SELECT
Rachna rachnamathews6@gmail.com SCMS Kerala SELECT
Vaibhav vaibhavnair008@gmail.com SCMS Kerala SELECT
Nimisha nimishakuriachan@gmail.com SCMS Kerala SELECT
Joshvvin joshvvinjoshy@gmail.com SCMS Kerala SELECT
Telvin telvinten7@gmail.com SCMS Kerala SELECT
Rohith rohith771416@gmail.com SCMS Kerala SELECT
Joemon joechirayath3009@gmail.com SCMS Kerala SELECT
Nisha nishabcalcutta@gmail.com SCMS Kerala SELECT
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Abraham Ettumanookaran <abraham.e@infosys.com> Fri, Dec 24, 2021 at 3:32 AM
To: "sset@scmsgroup.org" <sset@scmsgroup.org>
Cc: Sudhir Kumar Mishra <Sudhir_Mishra01@infosys.com>, Shaan Vats <Shaan_Vats@infosys.com>, Gautham Premkumar
<gautham.premkumar@infosys.com>

 

Dear Prof Jayanand.

 

We are delighted to share the list of students from your institute who have cleared the interview round to receive a final job offer for
Systems Engineer role through Infosys Campus Recruitment Program 2021-22. Please refer to the attached excel sheet to see the list.

 

Kindly communicate the results with the selected students and confirm the offer acceptance status for each student immediately. We will
share the joining process with you in the due course of time. Over the next few days, we will be sending the selection confirmation to all
students through email.

 

Please note, this is a conditional job offer subject to background verification of the candidate. If falsification of data is detected during the
background verification process, Infosys will revoke the job offer made to the candidate.

 

Thank you partnering with us for Infosys Campus Recruitment Program this year.

 

In case of any queries, please reach out to me.

 

We are looking forward to a good participation and conversions from your institute.

 

Best regards,

 

Abraham John

Talent Acquisition

Infosys

 

Copyright © 2021 Infosys Limited

 

 

SCMS.xlsx 
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SSET <sset@scmsgroup.org> Fri, Dec 24, 2021 at 2:13 PM
To: johnjoy8656@gmail.com, suhailahmed223@gmail.com, swethajs29@gmail.com, aswathyprn@gmail.com, silpapt2015@gmail.com,
kirantm24@gmail.com, araavindsub@gmail.com, anitamartin0811@gmail.com, sananthkc12@gmail.com, mohammedfayaz132676@gmail.com,
abhianil032@gmail.com, sree.sreeparu14@gmail.com, jithinkv2000@gmail.com, kajalct23@gmail.com, bhavyajinaraj@gmail.com,
rachnamathews6@gmail.com, vaibhavnair008@gmail.com, nimishakuriachan@gmail.com, joshvvinjoshy@gmail.com, telvinten7@gmail.com,
rohith771416@gmail.com, joechirayath3009@gmail.com, nishabcalcutta@gmail.com, nivuantony@gmail.com, sanjanavarghese47120@gmail.com,
abhishekpsuresh@gmail.com, yadhukrishnanr4@gmail.com, rohitbineesh007@gmail.com, shonsaji15@gmail.com, sagarnjr2255@gmail.com,
aryaprakash097@gmail.com, vanikalangara@gmail.com, yedhups@yahoo.com, akshayviswam99@gmail.com, ibrahim.shehzad7@gmail.com,
agheelnk@gmail.com, raheela1822@gmail.com, danielatwork311@gmail.com, gautham.salim.16@gmail.com, neerajmallisseri@gmail.com, Karthik Saju
<20karthik00@gmail.com>
Cc: Jayanand B <jayanand@scmsgroup.org>

Dear all, 
Congratulations to all those placed with Infy. Please check the attachment.
Thanks
Placements
SSET
[Quoted text hidden]

SCMS.xlsx 
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Shehzad Ibrahim <ibrahim.shehzad7@gmail.com> Fri, Dec 24, 2021 at 2:35 PM
To: SSET <sset@scmsgroup.org>
Cc: Jayanand B <jayanand@scmsgroup.org>, Karthik Saju <20karthik00@gmail.com>, abhianil032@gmail.com, abhishekpsuresh@gmail.com,
agheelnk@gmail.com, akshayviswam99@gmail.com, anitamartin0811@gmail.com, araavindsub@gmail.com, aryaprakash097@gmail.com,
aswathyprn@gmail.com, bhavyajinaraj@gmail.com, danielatwork311@gmail.com, gautham.salim.16@gmail.com, jithinkv2000@gmail.com,
joechirayath3009@gmail.com, johnjoy8656@gmail.com, joshvvinjoshy@gmail.com, kajalct23@gmail.com, kirantm24@gmail.com,
mohammedfayaz132676@gmail.com, neerajmallisseri@gmail.com, nimishakuriachan@gmail.com, nishabcalcutta@gmail.com, nivuantony@gmail.com,
rachnamathews6@gmail.com, raheela1822@gmail.com, rohitbineesh007@gmail.com, rohith771416@gmail.com, sagarnjr2255@gmail.com,
sananthkc12@gmail.com, sanjanavarghese47120@gmail.com, shonsaji15@gmail.com, silpapt2015@gmail.com, sree.sreeparu14@gmail.com,
suhailahmed223@gmail.com, swethajs29@gmail.com, telvinten7@gmail.com, vaibhavnair008@gmail.com, vanikalangara@gmail.com,
yadhukrishnanr4@gmail.com, yedhups@yahoo.com

[Quoted text hidden]
Respected Sir,

I got a mail a day before my interview from Infosys saying that my interview has been rescheduled but now in the final list it says that I did not show up
for the interview. Hoping to find a solution.

Shehzad Ibrahim 
S7- CS2

SSET <sset@scmsgroup.org> Fri, Dec 24, 2021 at 2:46 PM
To: Jayanand B <jayanand@scmsgroup.org>

[Quoted text hidden]

SSET <sset@scmsgroup.org> Fri, Dec 24, 2021 at 2:48 PM
To: Shehzad Ibrahim <ibrahim.shehzad7@gmail.com>

Dear shehzad,

Your mail has been fwded to placement officer. I think you should write to Infosys too and keep a cc to jayanand@scmsgroup.org.

Thanks
Placements
SSET 
[Quoted text hidden]

Karthik Saju <20karthik00@gmail.com> Fri, Dec 24, 2021 at 3:03 PM
To: SSET <sset@scmsgroup.org>, jayanand@scmsgroup.org

Respected Sir,
I am writing this mail to inform a concern regarding the interview that was scheduled on 02/12/21 at 9.40 am for me.I was not able to join the meeting
through the link that was provided to me.I was waiting in the lobby for the interview from 9.40 am but was not accepted to join the meeting.Kindly help me
out.I hope you will do the needful.

Yours Sincerely
Karthik Saju
S7CE
SSET
[Quoted text hidden]
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SSET <sset@scmsgroup.org> Fri, Dec 24, 2021 at 7:44 PM
To: Jayanand B <jayanand@scmsgroup.org>

[Quoted text hidden]
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SSET <sset@scmsgroup.org> Fri, Dec 24, 2021 at 9:15 PM
To: Varun Menon G <varunmenon@scmsgroup.org>

---------- Forwarded message ---------- 
From: Abraham Ettumanookaran <abraham.e@infosys.com> 
Date: Friday, December 24, 2021 
Subject: Infosys Campus Recruitment Program: Students selected for Systems Engineer role 
To: "sset@scmsgroup.org" <sset@scmsgroup.org> 
Cc: Sudhir Kumar Mishra <Sudhir_Mishra01@infosys.com>, Shaan Vats <Shaan_Vats@infosys.com>, Gautham Premkumar
<gautham.premkumar@infosys.com> 

[Quoted text hidden]
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SSET <sset@scmsgroup.org> Sun, Dec 26, 2021 at 6:12 PM
To: Abraham Ettumanookaran <abraham.e@infosys.com>
Cc: Sudhir Kumar Mishra <Sudhir_Mishra01@infosys.com>, Shaan Vats <Shaan_Vats@infosys.com>, Gautham Premkumar
<gautham.premkumar@infosys.com>

Dear Sir,

Greetings!

Thank you very much for sharing the list of candidates who got selected in your esteemed organization.

The following students who are branded as "NO SHOW" in the list have reported that they could not attend the interview due to technical reasons:

1. Shehzad Ibrahim
2. Raheela N A
3. Karthik Saju

I request your kind selves to arrange an interview for them once again, if possible.

Thanks and Regards,

Jayanand B,
Placement in Charge,
SCMS School of Engineering and Technology,
Ernakulam

[Quoted text hidden]
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Candidate Name Candidate Email College Region New Result
John johnjoy8656@gmail.com SCMS Kerala SELECT
Suhail suhailahmed223@gmail.com SCMS Kerala SELECT
Swetha swethajs29@gmail.com SCMS Kerala SELECT
Aswathy aswathyprn@gmail.com SCMS Kerala SELECT
Silpa silpapt2015@gmail.com SCMS Kerala SELECT
Kiran kirantm24@gmail.com SCMS Kerala SELECT
Araavind araavindsub@gmail.com SCMS Kerala SELECT
Anita anitamartin0811@gmail.com SCMS Kerala SELECT
Sananth sananthkc12@gmail.com SCMS Kerala SELECT
Mohammed mohammedfayaz132676@gmail.com SCMS Kerala SELECT
Abhirami abhianil032@gmail.com SCMS Kerala SELECT
Sreeparvathi sree.sreeparu14@gmail.com SCMS Kerala SELECT
Jithin jithinkv2000@gmail.com SCMS Kerala SELECT
Kajal kajalct23@gmail.com SCMS Kerala SELECT
Bhavya bhavyajinaraj@gmail.com SCMS Kerala SELECT
Rachna rachnamathews6@gmail.com SCMS Kerala SELECT
Vaibhav vaibhavnair008@gmail.com SCMS Kerala SELECT
Nimisha nimishakuriachan@gmail.com SCMS Kerala SELECT
Joshvvin joshvvinjoshy@gmail.com SCMS Kerala SELECT
Telvin telvinten7@gmail.com SCMS Kerala SELECT
Rohith rohith771416@gmail.com SCMS Kerala SELECT
Joemon joechirayath3009@gmail.com SCMS Kerala SELECT
Nisha nishabcalcutta@gmail.com SCMS Kerala SELECT
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sset last name <sset@scmsgroup.org>

Suhail Ahmed T A s8 cs2 - Infosys Fwd: Infosys Campus Recruitment Program: Congratulations, you
have a job offer 

Suhail Ahmed <suhailahmed223@gmail.com> Wed, May 11, 2022 at 2:10 PM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Date: Mon, 21 Mar, 2022, 10:55 am 
Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

 

Hello!

 

Thank you for participating in the Infosys Campus Recruitment Program.

 

Congratulations! You have cleared the interview round to receive a final job offer for the Systems Engineer role. The compensation
for this role is INR 3.6 lakhs per annum with one year of probation period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your eligibility during the recruitment process and your background verification. If
falsification of data is detected during the background verification process, Infosys will revoke the job offer made to you.

  

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.com. Infosys recruitment process
related emails sent to any other Infosys email address might not be responded to.

 
 

We look forward to welcoming you into our Infosys family.

 

Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2022 Infosys Limited

 

2 attachments

image001.png 
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5/11/22, 2:19 PM SCMS Group of Institutions Mail - Suhail Ahmed T A s8 cs2 - Infosys Fwd: Infosys Campus Recruitment Program: Congratul…

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1732518404018695929&simpl=msg-f%3A1732518… 2/2
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https://mail.google.com/mail/u/0/?ui=2&ik=c761daf4f0&view=att&th=180b244f265c6ef9&attid=0.2&disp=inline&realattid&safe=1&zw


5/10/22, 9:28 AM SCMS Group of Institutions Mail - Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1732364395229258330&dsqt=1&simpl=msg-f%3A1… 1/2

sset last name <sset@scmsgroup.org>

Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job
offer 

Araavind Subramoniam <araavindsub@gmail.com> Mon, May 9, 2022 at 9:20 PM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Date: Mon, 21 Mar 2022 at 10:55 
Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

 

Hello!

 

Thank you for participating in the Infosys Campus Recruitment Program.

 

Congratulations! You have cleared the interview round to receive a final job offer for the Systems
Engineer role. The compensation for this role is INR 3.6 lakhs per annum with one year of probation
period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your eligibility during the recruitment process and
your background verification. If falsification of data is detected during the background verification process,
Infosys will revoke the job offer made to you.

  

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.
com. Infosys recruitment process related emails sent to any other Infosys email address might not be
responded to.

 
 

We look forward to welcoming you into our Infosys family.

 

mailto:Talent.Acquisition@infosys.com
mailto:Talent.Acquisition@infosys.com
mailto:Talent.Acquisition@infosys.com


5/10/22, 9:28 AM SCMS Group of Institutions Mail - Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1732364395229258330&dsqt=1&simpl=msg-f%3A1… 2/2

Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2022 Infosys Limited

 



5/10/22, 10:45 AM SCMS Group of Institutions Mail - Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1732414725614675835&dsqt=1&simpl=msg-f%3A1… 1/1

sset last name <sset@scmsgroup.org>

Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer 

Aswathy Rajan <aswathyprn@gmail.com> Tue, May 10, 2022 at 10:40 AM
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Date: Mon, Mar 21, 2022 at 10:55 AM 
Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

 

Hello!

 

Thank you for participating in the Infosys Campus Recruitment Program.

 

Congratulations! You have cleared the interview round to receive a final job offer for the Systems Engineer role. The compensation
for this role is INR 3.6 lakhs per annum with one year of probation period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your eligibility during the recruitment process and your background verification. If
falsification of data is detected during the background verification process, Infosys will revoke the job offer made to you.

  

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.com. Infosys recruitment process
related emails sent to any other Infosys email address might not be responded to.

 
 

We look forward to welcoming you into our Infosys family.

 

Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2022 Infosys Limited

 

mailto:Talent.Acquisition@infosys.com
mailto:Talent.Acquisition@infosys.com
mailto:Talent.Acquisition@infosys.com


5/10/22, 10:01 AM SCMS Group of Institutions Mail - Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer - Bhav…

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permthid=thread-f%3A1732412080160007455&simpl=msg-f%3A17324120… 1/2

sset last name <sset@scmsgroup.org>

Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer - Bhavya Jinaraj 
2 messages

Bhavya Jinaraj <bhavyajinaraj@gmail.com> Tue, May 10, 2022 at 9:58 AM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Date: Mon, Mar 21, 2022, 10:55 AM 
Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

 

Hello!

 

Thank you for participating in the Infosys Campus Recruitment Program.

 

Congratulations! You have cleared the interview round to receive a final job offer for the Systems Engineer role. The compensation
for this role is INR 3.6 lakhs per annum with one year of probation period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your eligibility during the recruitment process and your background verification. If
falsification of data is detected during the background verification process, Infosys will revoke the job offer made to you.

  

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.com. Infosys recruitment process
related emails sent to any other Infosys email address might not be responded to.

 
 

We look forward to welcoming you into our Infosys family.

 

Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2022 Infosys Limited

 

2 attachments

image001.png 
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5/10/22, 10:01 AM SCMS Group of Institutions Mail - Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer - Bhav…

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permthid=thread-f%3A1732412080160007455&simpl=msg-f%3A17324120… 2/2
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SSET <sset@scmsgroup.org> Tue, May 10, 2022 at 10:01 AM
To: Bhavya Jinaraj <bhavyajinaraj@gmail.com>

Thank you
[Quoted text hidden]

https://mail.google.com/mail/u/0/?ui=2&ik=c761daf4f0&view=att&th=180ac39bb288651f&attid=0.1&disp=inline&realattid=180ac38c61d4cff311&safe=1&zw
https://mail.google.com/mail/u/0/?ui=2&ik=c761daf4f0&view=att&th=180ac39bb288651f&attid=0.2&disp=inline&realattid&safe=1&zw


5/11/22, 4:04 PM SCMS Group of Institutions Mail - Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1732590005356681806&dsqt=1&simpl=msg-f%3A1… 1/2

sset last name <sset@scmsgroup.org>

Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer 

Joemon Jose <joechirayath3009@gmail.com> Thu, May 12, 2022 at 9:04 AM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Date: Mon, 21 Mar 2022, 10:55 am 
Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

 

Hello!

 

Thank you for participating in the Infosys Campus Recruitment Program.

 

Congratulations! You have cleared the interview round to receive a final job offer for the Systems Engineer role. The compensation
for this role is INR 3.6 lakhs per annum with one year of probation period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your eligibility during the recruitment process and your background verification. If
falsification of data is detected during the background verification process, Infosys will revoke the job offer made to you.

  

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.com. Infosys recruitment process
related emails sent to any other Infosys email address might not be responded to.

 
 

We look forward to welcoming you into our Infosys family.

 

Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2022 Infosys Limited

 

2 attachments

image001.png 
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mailto:Talent.Acquisition@infosys.com
mailto:Talent.Acquisition@infosys.com
mailto:Talent.Acquisition@infosys.com


5/11/22, 4:04 PM SCMS Group of Institutions Mail - Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1732590005356681806&dsqt=1&simpl=msg-f%3A1… 2/2
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5/11/22, 10:52 AM SCMS Group of Institutions Mail - Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1732505812412365667&dsqt=1&simpl=msg-f%3A1… 1/2

sset last name <sset@scmsgroup.org>

Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer 

Joshvvin Joshy <joshvvinjoshy@gmail.com> Wed, May 11, 2022 at 10:47 AM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Date: Mon, 21 Mar, 2022, 10:55 am 
Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

 

Hello!

 

Thank you for participating in the Infosys Campus Recruitment Program.

 

Congratulations! You have cleared the interview round to receive a final job offer for the Systems Engineer role. The compensation
for this role is INR 3.6 lakhs per annum with one year of probation period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your eligibility during the recruitment process and your background verification. If
falsification of data is detected during the background verification process, Infosys will revoke the job offer made to you.

  

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.com. Infosys recruitment process
related emails sent to any other Infosys email address might not be responded to.

 
 

We look forward to welcoming you into our Infosys family.

 

Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2022 Infosys Limited

 

2 attachments
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5/11/22, 10:52 AM SCMS Group of Institutions Mail - Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1732505812412365667&dsqt=1&simpl=msg-f%3A1… 2/2
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3/23/22, 10:30 AM SCMS Group of Institutions Mail - Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1728065289987291489&simpl=msg-f%3A1728065… 1/2

sset last name <sset@scmsgroup.org>

Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer 

Kajal C T <kajalct23@gmail.com> Wed, Mar 23, 2022 at 10:27 AM
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Date: Mon, 21 Mar, 2022, 10:55 am 
Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

 

Hello!

 

Thank you for participating in the Infosys Campus Recruitment Program.

 

Congratulations! You have cleared the interview round to receive a final job offer for the Systems Engineer role. The compensation
for this role is INR 3.6 lakhs per annum with one year of probation period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your eligibility during the recruitment process and your background verification. If
falsification of data is detected during the background verification process, Infosys will revoke the job offer made to you.

  

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.com. Infosys recruitment process
related emails sent to any other Infosys email address might not be responded to.

 
 

We look forward to welcoming you into our Infosys family.

 

Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2022 Infosys Limited

 

2 attachments

image001.png 
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3/23/22, 10:30 AM SCMS Group of Institutions Mail - Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1728065289987291489&simpl=msg-f%3A1728065… 2/2
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https://mail.google.com/mail/u/0/?ui=2&ik=c761daf4f0&view=att&th=17fb5239be5ff961&attid=0.1&disp=inline&realattid=17fb52209174cff311&safe=1&zw
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5/9/22, 12:10 PM SCMS Group of Institutions Mail - Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1732329650492064420&dsqt=1&simpl=msg-f%3A1… 1/2

sset last name <sset@scmsgroup.org>

Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer 

Kiran T.M <kirantm24@gmail.com> Mon, May 9, 2022 at 12:07 PM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Date: Mon, 21 Mar 2022, 10:55 
Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

 

Hello!

 

Thank you for participating in the Infosys Campus Recruitment Program.

 

Congratulations! You have cleared the interview round to receive a final job offer for the Systems Engineer role. The compensation
for this role is INR 3.6 lakhs per annum with one year of probation period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your eligibility during the recruitment process and your background verification. If
falsification of data is detected during the background verification process, Infosys will revoke the job offer made to you.

  

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.com. Infosys recruitment process
related emails sent to any other Infosys email address might not be responded to.

 
 

We look forward to welcoming you into our Infosys family.

 

Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2022 Infosys Limited
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5/9/22, 12:10 PM SCMS Group of Institutions Mail - Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1732329650492064420&dsqt=1&simpl=msg-f%3A1… 2/2



5/10/22, 9:58 AM SCMS Group of Institutions Mail - Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1732411790274293455&dsqt=1&simpl=msg-f%3A1… 1/2

sset last name <sset@scmsgroup.org>

Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer 

Mohammed Fayaz <mohammedfayaz132676@gmail.com> Tue, May 10, 2022 at 9:53 AM
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Date: Mon, 21 Mar, 2022, 10:55 am 
Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

 

Hello!

 

Thank you for participating in the Infosys Campus Recruitment Program.

 

Congratulations! You have cleared the interview round to receive a final job offer for the Systems Engineer role. The compensation
for this role is INR 3.6 lakhs per annum with one year of probation period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your eligibility during the recruitment process and your background verification. If
falsification of data is detected during the background verification process, Infosys will revoke the job offer made to you.

  

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.com. Infosys recruitment process
related emails sent to any other Infosys email address might not be responded to.

 
 

We look forward to welcoming you into our Infosys family.

 

Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2022 Infosys Limited

 

2 attachments
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5/10/22, 9:58 AM SCMS Group of Institutions Mail - Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1732411790274293455&dsqt=1&simpl=msg-f%3A1… 2/2
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5/5/22, 11:47 AM SCMS Group of Institutions Mail - Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1731915393765054032&dsqt=1&simpl=msg-f%3A1… 1/2

sset last name <sset@scmsgroup.org>

Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer 

Nimisha Kuriachan <nimishakuriachan@gmail.com> Wed, May 4, 2022 at 10:23 PM
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Date: Mon, 21 Mar, 2022, 10:55 am 
Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

 

Hello!

 

Thank you for participating in the Infosys Campus Recruitment Program.

 

Congratulations! You have cleared the interview round to receive a final job offer for the Systems Engineer role. The compensation
for this role is INR 3.6 lakhs per annum with one year of probation period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your eligibility during the recruitment process and your background verification. If
falsification of data is detected during the background verification process, Infosys will revoke the job offer made to you.

  

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.com. Infosys recruitment process
related emails sent to any other Infosys email address might not be responded to.

 
 

We look forward to welcoming you into our Infosys family.

 

Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2022 Infosys Limited

 

2 attachments

image001.png 
141K
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5/5/22, 11:47 AM SCMS Group of Institutions Mail - Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1731915393765054032&dsqt=1&simpl=msg-f%3A1… 2/2
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5/9/22, 10:33 AM SCMS Group of Institutions Mail - Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1732323662520187651&dsqt=1&simpl=msg-f%3A1… 1/2

sset last name <sset@scmsgroup.org>

Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer 

Nisha Benny <nishabcalcutta@gmail.com> Mon, May 9, 2022 at 10:32 AM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Date: Mon, Mar 21, 2022, 10:55 AM 
Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

 

Hello!

 

Thank you for participating in the Infosys Campus Recruitment Program.

 

Congratulations! You have cleared the interview round to receive a final job offer for the Systems Engineer role. The compensation
for this role is INR 3.6 lakhs per annum with one year of probation period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your eligibility during the recruitment process and your background verification. If
falsification of data is detected during the background verification process, Infosys will revoke the job offer made to you.

  

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.com. Infosys recruitment process
related emails sent to any other Infosys email address might not be responded to.

 
 

We look forward to welcoming you into our Infosys family.

 

Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2022 Infosys Limited

 

2 attachments
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sset last name <sset@scmsgroup.org>

Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer 

Rachna Mathews <rachnamathews6@gmail.com> Tue, May 10, 2022 at 8:45 AM
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Date: Mon, Mar 21, 2022, 10:55 
Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

 

Hello!

 

Thank you for participating in the Infosys Campus Recruitment Program.

 

Congratulations! You have cleared the interview round to receive a final job offer for the Systems Engineer role. The compensation
for this role is INR 3.6 lakhs per annum with one year of probation period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your eligibility during the recruitment process and your background verification. If
falsification of data is detected during the background verification process, Infosys will revoke the job offer made to you.

  

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.com. Infosys recruitment process
related emails sent to any other Infosys email address might not be responded to.

 
 

We look forward to welcoming you into our Infosys family.

 

Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2022 Infosys Limited
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sset last name <sset@scmsgroup.org>

Infosys HackWithInfy is here! Registrations open on InfyTQ 
2 messages

Abraham Ettumanookaran <abraham.e@infosys.com> Mon, Mar 15, 2021 at 2:29 PM
To: "sset@scmsgroup.org" <sset@scmsgroup.org>
Cc: Sudhir Kumar Mishra <Sudhir_Mishra01@infosys.com>, Pramod_MV <Pramod_MV@infosys.com>

 
Dear Professor Varun,

 

Greetings from Infosys!

 

The wait is finally over as we are back with the fourth edition of HackWithInfy in India.

 

Hackwithinfy is a coding competition for B.E./ B.Tech/ M.E./ M.Tech students graduating in the year 2022 across India. The program is
specially designed to inculcate the culture of rapid problem-solving and innovative thinking early in academic life.

 

To students passionate about programming, HackWithInfy competition offers –
A chance to compete with top programmers in India
Cash prizes worth INR 350,000 to the winners
Pre-placement interview opportunities for Power Programmer and System Engineer Specialist roles at Infosys.

 

We are thankful for all the support and collaboration you provided for HackWithInfy in 2020 amid the pandemic. The competition witnessed
over 167,000+ registrations from students all over India last year and Infosys offered over 3,200+ pre-placement interview opportunities to the
top performers of the competition.

 

This year, HackWithInfy comprises only two rounds –
Round 1: May 5, 7, and 9, 2021

An online individual participation round on Infosys platform.

Final round (virtual Grand Finale): July 2 – July 5, 2021

In this round, top 100 participants from Round 1 will be divided into teams for a 48-hour online hackathon. A grand finale ceremony will be
organized virtually on July 5, 2021.

 

Please visit HackWithInfy website for more details about the program. We have also attached posters for HackWithInfy in this mail. Kindly
share them with your students.

 

Registrations for HackWithInfy 2021 are now open to all B.E./B.Tech/M.E./M.Tech students graduating in the year 2022.

 

Steps to registration for HackWithInfy:
1. To register for HackWithInfy, students need to first become a registered user on InfyTQ, our learning and engagement platform
2. Once registered, go to ‘HackWithInfy’ page under ‘Programs’ tab OR click on the HackWithInfy banner at the top of their InfyTQ homepage
3. Carefully read the instructions shared on the page and select ‘REGISTER NOW’.

https://www.infosys.com/careers/power-programmers.html
http://www.infosys.com/hackwithinfy
https://infytq.onwingspan.com/
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The last date to register for HackWithInfy 2021 through InfyTQ is Friday, April 16, 2021.

 

We expect all the students to carefully read the Terms and Conditions and the Privacy Notice for HackWithInfy 2021 before they register.

Infosys will consider registration on InfyTQ by a student as an acceptance of these terms and conditions.

 

Please feel free to write to us at HackWithInfy@infosys.com for any clarifications.

 

We look forward to discover the top programmers in India through HackWithInfy with your continued support.

 

Best regards,

 

Abraham John

Talent Acquisition

Infosys

 

Copyright © 2021 Infosys Limited

 

 

HackWithInfy 2021 - poster.pdf 
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SSET <sset@scmsgroup.org> Mon, Mar 15, 2021 at 2:52 PM
To: Varun Menon G <varunmenon@scmsgroup.org>

[Quoted text hidden]

HackWithInfy 2021 - poster.pdf 
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sset last name <sset@scmsgroup.org>

Pre Placement Interview Results - Infosys 
2 messages

Abraham Ettumanookaran <abraham.e@infosys.com> Wed, Aug 4, 2021 at 8:08 PM
To: "sset@scmsgroup.org" <sset@scmsgroup.org>
Cc: Sudhir Kumar Mishra <Sudhir_Mishra01@infosys.com>, Shaan Vats <Shaan_Vats@infosys.com>, Gautham
Premkumar <gautham.premkumar@infosys.com>

 

 

Dear Professor,

 

Hope you and your loved ones are doing well.

 

We are happy to share the list of students from your institute who have cleared the pre-placement
interviews that were conducted based on a student’s performance. Please refer to the attached excel
sheet for the list.

 

These students have been offered one of the three entry-level roles at Infosys: Systems Engineer (SE)/
Digital Specialist Engineer (DSE)/ Specialist Programmer (SP).

 

Students who have been offered Specialist Programmer role will not be considered for Power
Programmer/Digital Specialist Engineer Campus event which is going to be held on 8th & 9th August as
they have already received the top role on offer.

 

We will share the results for the Digital Specialist Engineer (DSE) and Specialist Programmer (SP) roles
with the students on 5th August. Kindly let us know by end of day, in case there are any reservations with
the release of offer communication.

 

This list is inclusive of students who might have appeared in the PPI for a higher role (SP/DSE) but were
offered a role that is at par with the assessment of their skills during the interview.

 

      The results of HackWithInfy 2021 – Finalists, will be declared on the Grand Finale scheduled on 23rd

August, 2021

 

Please note, this is a conditional job offer subject to background verification of the candidate.

 

For any queries, please reach out to me.

 

We look forward to your continued support.
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Best regards,

Abraham John

Talent Acquisition

Infosys

 

 

 

SCMS.xlsx 
11K

SSET <sset@scmsgroup.org> Wed, Aug 4, 2021 at 8:32 PM
To: Jayanand B <jayanand@scmsgroup.org>, Varun Menon G <varunmenon@scmsgroup.org>

[Quoted text hidden]
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Candidate Name Email Id Offer Status Source
Rahul Mohan rahulmohan190@gmail.com DSE HWI



College Name - Interview data State Region
SCMS School of Engineering and Technology Kerala Kerala
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sset last name <sset@scmsgroup.org>

Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer 

Jithin K V <jithinkv2000@gmail.com> Mon, May 9, 2022 at 10:11 PM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Date: Mon, 21 Mar, 2022, 10:55 am 
Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

 

Hello!

 

Thank you for participating in the Infosys Campus Recruitment Program.

 

Congratulations! You have cleared the interview round to receive a final job offer for the Systems Engineer role. The compensation
for this role is INR 3.6 lakhs per annum with one year of probation period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your eligibility during the recruitment process and your background verification. If
falsification of data is detected during the background verification process, Infosys will revoke the job offer made to you.

  

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.com. Infosys recruitment process
related emails sent to any other Infosys email address might not be responded to.

 
 

We look forward to welcoming you into our Infosys family.

 

Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2022 Infosys Limited
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sset last name <sset@scmsgroup.org>

Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer 

Rohith M <rohith771416@gmail.com> Wed, Mar 23, 2022 at 1:40 PM
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Date: Mon, Mar 21, 2022, 10:55 AM 
Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

 

Hello!

 

Thank you for participating in the Infosys Campus Recruitment Program.

 

Congratulations! You have cleared the interview round to receive a final job offer for the Systems Engineer role. The compensation
for this role is INR 3.6 lakhs per annum with one year of probation period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your eligibility during the recruitment process and your background verification. If
falsification of data is detected during the background verification process, Infosys will revoke the job offer made to you.

  

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.com. Infosys recruitment process
related emails sent to any other Infosys email address might not be responded to.

 
 

We look forward to welcoming you into our Infosys family.

 

Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2022 Infosys Limited
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sset last name <sset@scmsgroup.org>

Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer 

Sananth K C <sananthkc12@gmail.com> Tue, May 10, 2022 at 10:53 AM
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Date: Mon, Mar 21, 2022 at 10:55 AM 
Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

 

Hello!

 

Thank you for participating in the Infosys Campus Recruitment Program.

 

Congratulations! You have cleared the interview round to receive a final job offer for the Systems Engineer role. The compensation
for this role is INR 3.6 lakhs per annum with one year of probation period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your eligibility during the recruitment process and your background verification. If
falsification of data is detected during the background verification process, Infosys will revoke the job offer made to you.

  

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.com. Infosys recruitment process
related emails sent to any other Infosys email address might not be responded to.

 
 

We look forward to welcoming you into our Infosys family.

 

Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2022 Infosys Limited
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sset last name <sset@scmsgroup.org>

Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer 

SILPA P T <silpapt2015@gmail.com> Thu, May 5, 2022 at 1:56 PM
To: sset@scmsgroup.org

The mail regarding the job offer from infosys is being forwarded.

Thankyou.
Silpa PT - S8 CSE2 

---------- Forwarded message --------- 
From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Date: Mon, Mar 21, 2022 at 10:55 AM 
Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

 

Hello!

 

Thank you for participating in the Infosys Campus Recruitment Program.

 

Congratulations! You have cleared the interview round to receive a final job offer for the Systems Engineer role. The compensation
for this role is INR 3.6 lakhs per annum with one year of probation period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your eligibility during the recruitment process and your background verification. If
falsification of data is detected during the background verification process, Infosys will revoke the job offer made to you.

  

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.com. Infosys recruitment process
related emails sent to any other Infosys email address might not be responded to.

 
 

We look forward to welcoming you into our Infosys family.

 

Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2022 Infosys Limited
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sset last name <sset@scmsgroup.org>

Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job
offer 

SWETHA J S <swethajs29@gmail.com> Tue, May 10, 2022 at 8:44 AM
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Date: Mon, 21 Mar 2022 at 10:55 AM 
Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

 

Hello!

 

Thank you for participating in the Infosys Campus Recruitment Program.

 

Congratulations! You have cleared the interview round to receive a final job offer for the Systems
Engineer role. The compensation for this role is INR 3.6 lakhs per annum with one year of probation
period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your eligibility during the recruitment process and
your background verification. If falsification of data is detected during the background verification process,
Infosys will revoke the job offer made to you.

  

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.
com. Infosys recruitment process related emails sent to any other Infosys email address might not be
responded to.

 
 

We look forward to welcoming you into our Infosys family.
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Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2022 Infosys Limited
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sset last name <sset@scmsgroup.org>

Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer 

Telvin K T <telvinten7@gmail.com> Tue, May 10, 2022 at 9:53 AM
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Date: Mon, Mar 21, 2022 at 10:55 AM 
Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

 

Hello!

 

Thank you for participating in the Infosys Campus Recruitment Program.

 

Congratulations! You have cleared the interview round to receive a final job offer for the Systems Engineer role. The compensation
for this role is INR 3.6 lakhs per annum with one year of probation period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your eligibility during the recruitment process and your background verification. If
falsification of data is detected during the background verification process, Infosys will revoke the job offer made to you.

  

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.com. Infosys recruitment process
related emails sent to any other Infosys email address might not be responded to.

 
 

We look forward to welcoming you into our Infosys family.

 

Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2022 Infosys Limited
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sset last name <sset@scmsgroup.org>

Fwd: Infosys Campus Recruitment Program: Congratulations, you have a job offer 

Vaibhav Nair <vaibhavnair008@gmail.com> Tue, May 10, 2022 at 10:13 AM
To: sset@scmsgroup.org

PFA my job offer mail from Infosys

Yours thankfully
Vaibhav Nair 

---------- Forwarded message --------- 
From: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 
Date: Mon, 21 Mar 2022, 10:55 am 
Subject: Infosys Campus Recruitment Program: Congratulations, you have a job offer 
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> 

 

Hello!

 

Thank you for participating in the Infosys Campus Recruitment Program.

 

Congratulations! You have cleared the interview round to receive a final job offer for the Systems Engineer role. The compensation
for this role is INR 3.6 lakhs per annum with one year of probation period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your eligibility during the recruitment process and your background verification. If
falsification of data is detected during the background verification process, Infosys will revoke the job offer made to you.

  

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.com. Infosys recruitment process
related emails sent to any other Infosys email address might not be responded to.

 
 

We look forward to welcoming you into our Infosys family.

 

Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2022 Infosys Limited

 

2 attachments
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sset last name <sset@scmsgroup.org>

Fwd: ITC Infotech - Campus Hiring | Batch of 2022 Passing out 

Jayanand B <jayanand@scmsgroup.org> Fri, Apr 22, 2022 a
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Sandeep Bhuvaneshwar Chaubey <Sandeep.Chaubey@itcinfotech.com> 
Date: Fri, Apr 22, 2022 at 11:52 AM 
Subject: RE: ITC Infotech - Campus Hiring | Batch of 2022 Passing out 
To: Jayanand B <jayanand@scmsgroup.org> 
Cc: Veerappaji Bittanukurike Shivanna <Veerappaji.Shivanna@itcinfotech.com>, Rohitha Reddy Pagidi Reddy <Rohitha.Reddy@itcinfotech.com> 

Hi Jayanand,

 

Please find the list of final selects from the selection process held.

Request to block the selects and refrain them sitting from other recruitments.

Kindly keep them informed on the same.

Thank you for the support provided!!

 

Please acknowledge the mail on receiving.

 

Firstname Middle Name Last Name Gender Mail ID Phone Number Alternate phone number U G College

Mohammed  Fayaz Male mohammedfayaz132676@gmail.com 7994590641 8136807060 SCMS School of Engineering and Tec

               

 

Regards, 
Sandeep

[Quoted text hidden]
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sset last name <sset@scmsgroup.org>

Fwd: GET - 2022 - Job Confirmation - Transportation Infrastructure Independent
Company
SSET Placement <sset.placement@scmsgroup.org> Thu, Sep 15, 2022 at 10:44 AM
To: sset@scmsgroup.org

Thanks and Regards,

Jayanand B,
Placement in Charge,
SCMS School of Engineering and Technology,
Ernakulam.
Mob : 9447442427

---------- Forwarded message --------- 
From: Yadhukrishnan R <yadhukrishnanr4@gmail.com> 
Date: Thu, Sep 8, 2022 at 5:39 PM 
Subject: Fwd: GET - 2022 - Job Confirmation - Transportation Infrastructure Independent Company 
To: <sset.placement@scmsgroup.org> 

---------- Forwarded message --------- 
From: Karimi Devendra <karimidevendra9107@gmail.com> 
Date: Thu, 8 Sep, 2022, 5:37 PM 
Subject: Re: GET - 2022 - Job Confirmation - Transportation Infrastructure Independent Company 
To: Tanmayee Samal <tanmayeesamal20@gmail.com> 
Cc: DURGESH KUMAR GUPTA <durgeshg.ug18.ce@nitp.ac.in>, Gayatri Yogesh Kelkar
<gayatri.kelkar@lntecc.com>, <ashrithareddyyeddula9@gmail.com>, <lakshmimandapaka999@gmail.com>,
<leelamaheswari0224@gmail.com>, <nakkausharani01@gmail.com>, <ksaidharani28@gmail.com>,
<syedarshiya1226@gmail.com>, <taruponakalapalli@gmail.com>, <jahnavi9904@gmail.com>,
<ybhargavi28@gmail.com>, <vamsisettum123@gmail.com>, <yashwanth9katta@gmail.com>,
<jeevanyedidi@gmail.com>, <narashimasetty@gmail.com>, <pavangutthula444@gmail.com>,
<saisowjanyaveesam66@gmail.com>, <bharathi15boddu@gmail.com>, <pravallikapalavalasa18@gmail.com>,
<devarakondaiswarya26781@gmail.com>, <aswinimodalavalasa26@gmail.com>, <avinashyadav7362@gmail.com>,
<lokeshraonangaliya@gmail.com>, <rupesh.bits2k1@gmail.com>, <aman.22sahay.99@gmail.com>,
<dritheechandra2000@gmail.com>, <vishnupriyakviisc@gmail.com>, <anushabhandari.b@gmail.com>,
<rashmitaalmelkar14@gmail.com>, <abhisham1205@gmail.com>, <sahanas.1si18cv032@gmail.com>,
<divyak8112000@gmail.com>, <varshadalavaism@gmail.com>, <rakshithanaik3001@gmail.com>,
<crranjitha26@gmail.com>, <aniketghodke8868@gmail.com>, <dgurubasavaraj.cv18@rvce.edu.in>,
<rajat.raikar56@gmail.com>, <rathanrajpb@gmail.com>, <sachinmalaghan1973@gmail.com>,
<sofyjames15@gmail.com>, <nabhirami01@gmail.com>, <harithasidhu99@gmail.com>,
<athirabindu25021999@gmail.com>, <anjalithilakan20@gmail.com>, <harithapp108@gmail.com>,
<nanditha.madhu2000@gmail.com>, <aarsharamdas@gmail.com>, <n.shana2000@gmail.com>,
<ridhujoshy2000@gmail.com>, <Archanair99@gmail.com>, <yadhukrishnanr4@gmail.com>,
<rajnandinisaxena20@gmail.com>, <sakshamg930@gmail.com>, <divyanshisp@gmail.com>,
<snehashinde611200@gmail.com>, <sakshikadam1210@gmail.com>, <dhobalemahesh99@gmail.com>,
<yasrkhn456@gmail.com>, <praveensingh1185@gmail.com>, <hrnichat28@gmail.com>,
<wpranay3108@gmail.com>, <roy.sbp2019@gmail.com>, <gauravsahoo661999@gmail.com>,
<ramamehra2203@gmail.com>, <guptanrapanjay@gmail.com>, <karpit308@gmail.com>,
<kanirajendran2000@gmail.com>, <prithvi.e.2018.civil@rajalakshmi.edu.in>, <suruthiselvam07_ci@mepcoeng.
ac.in>, <vishnupreethim10@gmail.com>, <adhithya9500@gmail.com>, <nambu.vijay2001@gmail.com>,
<dmanoj2905@gmail.com>, <sathiyamurali241820@gmail.com>, <bujjiakkalesh@gmail.com>,
<pnevedalakshmi.tvm@gmail.com>, <sayeshanausheen0507@gmail.com>, <gopukeerthana8@gmail.com>,
<bhavitha.b00@gmail.com>, <chekondavijaya2001@gmail.com>, <lavanyapalle2000@gmail.com>,
<challamsanjana012@gmail.com>, <nomulasoumyareddy555@gmail.com>, <mpavankumar813@gmail.com>,
<shivasai9640501680@gmail.com>, <manikantachary2001@gmail.com>, <miyasofiyan007@gmail.com>,
<manideeprao8888@gmail.com>, <tmanikumar69@gmail.com>, <syedyassir422001@gmail.com>,
<Varanasivamsi01@gmail.com>, <245118732085@mvsrec.edu.in>, <avlhema2001@gmail.com>,
<tummalamahathi910@gmail.com>, <abhiupad123@gmail.com>, <ranjay0302@gmail.com>,
<abhishekmishra28121998@gmail.com>, <prateek23102001@gmail.com>, <kanuj.1822ce1036@kiet.edu>,
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On Thu, 8 Sep, 2022, 17:35 Tanmayee Samal, <tanmayeesamal20@gmail.com> wrote: 
I accept the offer. 
 
On Thu, 8 Sep 2022, 5:33 pm DURGESH KUMAR GUPTA, <durgeshg.ug18.ce@nitp.ac.in> wrote: 

I accept offer 
 
On Thu, 8 Sep, 2022, 5:17 pm Gayatri Yogesh Kelkar, <gayatri.kelkar@lntecc.com> wrote: 

Dear GETs,

Greetings from L&T Construction – Transportation Infrastructure Independent Company!!!

We thank you for your participation in our recruitment & selection process. After careful
evaluation of your candidature in all stages of our selection process, we are happy to offer you
employment in our prestigious Organization as Graduate Engineer Trainee (GET).

Your joining date and common orientation will be on 10th October 2022 at Chennai but your Place
of Posting and Exact place of reporting are yet to be decided which will be communicated to you
shortly. Agenda for GET orientation as follows:

Date Agenda

08th October 2022 (Post 4 PM
IST)

Reporting at Chennai (Accommodation details will be shared
shortly) – Plan your travel accordingly.

09th October 2022
Document Verification & ID Card distribution / Ice Breaking
Session

10th & 11th October 2022 DC Common Orientation Programme at Chennai

11th / 12th October 2022

Travel to Mumbai and Faridabad for IC orientation (Train
Tickets will be booked by us from Chennai)

RREC Candidates – Will move to Mumbai

RBG Candidates – Will move to Faridabad

14th and 15th October 2022
IC Orientation at Mumbai (RREC candidates) and Faridabad
(RBG candidates)

15th October (late evening) /
16th October (morning)

Proceeding to your respective site / office location (tickets
from Mumbai to your Place of posting and from Faridabad to
your place of posting to be booked by you) – Exact place of
posting will be communicated to you shortly.

The Travel tickets which you are booking from Mumbai to your Place of posting and Faridabad to
your Place of posting which will be reimbursed. Regarding the reimbursement procedure, our HR
Member pertaining to your site / office location will guide you accordingly.

Meanwhile, our Chennai Team will be in touch with you for the Pre- Employment Medical Check-
up (please confirm us if your Pre-employment medical check is done) and your formal offer letter
will be sent to you shortly.

If you have any query, please feel free to talk to the undersigned.

Mr. Ashwin Prabhu SS- 9600693608
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Regards,

Gayatri Kelkar

L&T Construction – TIIC

Mumbai HO

02261817605 / 9920457454

 

 



 
 

 

Sensitivity: LNT Construction Internal Use 

Ref.: GET 2022/Civil/TIIC-LT2022179174185050  15th September 2022 

Mr. Yadhukrishnan R 
Scms School Of Engineering & Technology 
Contact No. 9207542359 
 
Dear Sir, 

Sub:  Appointment as Graduate Engineer Trainee 

Hearty Congratulations on being selected for the position of Graduate Engineer Trainee through our rigorous 
selection process. We are pleased to attach the offer of your appointment as GET.  We would advise you to sign 
online and submit your acceptance within 7 days from the date of this letter.  In case we do not hear anything from 
you by that date, we will presume that you are not interested in our offer. Thereafter, this offer of appointment as 
Graduate Engineer Trainee shall lapse automatically. 

You are hereby advised to complete the pre-employment medical checkup at the earliest. Please note that your 
offer of training will be strictly subject to your being medical fit by our Company’s doctor. 

Your training commences from 10th October 2022 with pre-joining activities on 09th October 2022. Accordingly, 
you are required to report at Chennai Head Quarters Office on 08th October 2022. Your place of posting and joining 
formalities will be intimated in due course and a detailed email will be sent to you on this separately on receipt of 
your acceptance of this offer. Please note that request for extension in joining time / Change of Department or 
Division or Location will not be entertained. 

You are requested to bring the following required documents in original for verification, on the date of your physical 
joining. Also keep two photocopies of the following documents.  

 S.S.L.C (10th Std) Certificate and Mark sheet - In Original 
 H.S.C (12th Std) Certificate and Mark sheet - In Original 
 Certificate & Mark sheets of Degree (Under Graduation) of all the semesters/years- In Original - [Attested 

copies of degree certificate and final year / semester mark sheets should be forwarded to us within 3 
months of your joining]. 

 Course Completion Certificate (if your final semester/ final year result is not declared) - In Original 
(Mandatory) 

 Good Conduct certificate issued by the College 
 Photocopies of achievements in extra-curricular activities claimed (College / District / State /National/ 

International levels) 
 2 Passport size photographs (Mandatorily photo should be taken in business formals in white background 

(for Men - Blazer and tie & Women - formal office wear).   
 A Copy of your Aadhar Card & PAN Card 
 Proof of age - either S.S.C or school leaving certificates 
 Covid Vaccination Certificate 

 
Please note that this offer of employment given to you is based on the educational qualification declared by you in 
your application for employment. This offer will stand automatically cancelled and withdrawn in case the information 
provided in the application is false or incorrect. In case of any clarification, kindly contact  
 

HR Name Contact Number Mail ID 
Mr. Ashwin Prabhu S S 9600693608 sashwinprabhu@lntecc.com 
Ms. Gayatri 9920457454 gayatri.kelkar@lntecc.com 

 
 
 
 
 
 
 

 
Yours faithfully, 

for LARSEN & TOUBRO LIMITED 

 
(SUKHENDU DUTTA)                     

HEAD – TALENT ACQUISITION 
    TRANSPORTATION INFRASTRUCTURE IC                        
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Ref.: GET 2022/Civil/TIIC-LT2022179174185050 

 
15th September 2022 

 
Mr. Yadhukrishnan R 
Scms School Of Engineering & Technology 
Contact No. 9207542359 
 
Dear Sir, 
 

Sub:  Appointment as Graduate Engineer Trainee 

With reference to the interview you had with us, we have pleasure in selecting you as Graduate 
Engineer Trainee on the following terms and conditions, subject to: 

(a) Your passing the final Degree Examination in FIRST attempt and  
(b) Being found medically fit by the Company's Doctor. 

    
1. Your period of training will be for twelve months from the date you report for training.   
 
2. During the course of twelve months training period, you will carry out all directions and instructions 

issued to you by the Company, its officers and representatives diligently and faithfully carry out your 
duties and obligations.  The course and manner of your training will be decided solely by the 
Company at its discretion and you may be required to work, as part of your training, in any one of 
the Departments / Offices / Projects of the Company and/or its Associates / Subsidiary Companies. 

 
3. During the course of your training, the company will pay you the following salary: 

 

PARTICULARS 
AMOUNT (₹) 

(Office Based) 
AMOUNT (₹) 

(Project Based) 
STIPEND 15500/- P.M 15500/- P.M 

FLEXIPAY 25210/- P.M 24410 /- P.M 

TOTAL 40710/- P.M 39910 /- P.M 
 
You will be eligible for reimbursement of Site Compensatory Allowance when posted at Project 
Sites as follows: - 
 

Site Compensatory Allowances (P.M) 
Project Based 
₹ 3160/-P.M. 

 
A lump sum amount of ₹ 60,000/- will be payable to Graduate Engineer Trainee on successful   
completion of training period. 

 
You are also eligible to get Leave Travel Assistance ₹ 21,000/- after the completion of eleven 
months of your training period. Refer Annexure – II. 

 
4. Gratuity: Your tenure of training of twelve months will not be reckoned as "Service" for the purpose 

of Gratuity.  
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Sensitivity: LNT Construction Internal Use 

 
Mr. Yadhukrishnan R 

 
5. Provident Fund: You will be enrolled as a member of “LARSEN & TOUBRO OFFICERS AND 

SUPERVISORY STAFF PROVIDENT FUND” from the day of your joining our Organization, under 
which at present the employee shall subscribe a sum equal to 12% of his monthly stipend and the 
Company contributes an equivalent amount. 
 

6. Tax Liability: Income Tax Liability, if any, will be borne by you. 

 
7. Medical Benefits:  You will be eligible for medical benefits in accordance with the Company's 

Scheme for your cadre. 
 
8. Leave:   During   the   period of training, you will be entitled to leave as per the leave rules shown 

in Annexure-I. 
 
9. Working Hours: You will observe the working hours and holidays normally observed by the 

Department / Location you are assigned to. 

10. You shall not at any time  engage in, or be concerned with, or  be  interested in,  directly  or  
indirectly, any business, work or  activity  other  than  that  of  the Company or commit any act  
prejudicial  to  the  interests  of the Company and/or its business  (the Company being the sole 
judge thereof). 

11. The Company shall have the right to terminate this agreement forthwith without any notice in the 
event of any of the following: - 

 
(i). Breach of any of the conditions of this agreement; 
(ii). Any misconduct on your part; 
(iii). Failure to carry out any of your duties and obligations; 
(iv). Being continuously absent from or omit to attend to your work for 10 days without the 

Company's previous permission in writing whatever be the cause of such absence or 
omission. 

 
12.  Either party can terminate the training hereunder by giving one month’s notice in writing to the   

other and upon expiration of such period of one month, the training hereunder shall terminate.  
 
      The Company may at its sole discretion terminate the Contract of Employment without notice and 

/ or salary in lieu of notice, if in the opinion of the Company, the continuance of your employment 
is detrimental to the interest of the Company.  Provided that, in the event of termination as provided 
hereinabove, all benefits / perquisites / allowances shall stand forfeited immediately, and you will 
only receive any statutory benefits as applicable to you on the date of your termination. 

13. You are to treat the terms of this agreement as confidential. 
 
14. You are to treat the following as strictly confidential  

- Your salary, allowances, benefits, rewards. 
- The affairs of the Company and its customers of which you may be cognizant and particularly 

the drawings, quotations, specifications and other manufacturing information. 
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Mr. Yadhukrishnan R 
 
 

By accepting employment with the Company, you undertake not to disclose the above to 
anyone. Violation of this would be viewed as a serious breach of conduct. 

 
15.    You will keep us informed of your local contact address whenever there is any change. 

 
16. You will be assigned to work in our Transportation Infrastructure IC. You will be reporting to     

The Project Manager.  
 

17. We will be intimating you regarding joining formalities in due course. Please note that you will not 
be eligible for reimbursement of any expenses that you may incur for reporting. Please note that 
requests for extension in joining time will not be entertained. 

 
18. The Company may extend the training period if the trainee has not attended training on all days 

or has not fulfilled the learning objectives. 
 
19. On successful completion of the said 12 months training period to the satisfaction of the Company 

of which the Company shall be the sole judge and depending on the vacancies existing in the 
Company at that time you will be considered for appointment in the Company's regular cadre.   

 
20. Code of Conduct: You shall abide by the internal regulations specified in the company’s ‘Code 

of Conduct’ inter alia Confidentiality policy, Gift policy, Insider Trading and Policy on Sexual 
Harassment and any amendments thereof and /or other policies which may become applicable 
from time to time. Any violation /breach thereof shall call for consequence management, which 
May include as disciplinary action for those found guilty of such misdemeanors, termination of 
Services with immediate effect without any compensation. The Company expects all employees 
to comply with these regulations in letter and spirit. Company further expects that you will abide 
by the law of land in your dealings with the Company, its stakeholders & society. 

 
         Please note that it is the duty of every employee to familiarize themselves with the dos and don’ts 

of all policies concerning conduct, discipline and behaviors. In case of any concerns or 
clarification the HR department may be approached. However, ignorance of the rule will not be 
accepted as a defence in any case. Please refer Annexure III. 

 
21.     Disputes & Arbitration: Any dispute or difference or claim arising in connection with this contract 

shall be resolved by reference to arbitration by a sole arbitrator appointed by L&T at its sole 
discretion.  The arbitration proceedings shall be governed by the Arbitration & Conciliation Act, 
1996.  The language of arbitration shall be English. Each of L&T or the employee shall be 
respectively entitled to approach the Court of competent jurisdiction for such interim reliefs as 
the Company or the Employee may in its discretion deem fit.  The venue of arbitration shall be at 
Chennai. The award of the arbitrator shall be final and binding on the parties.  The governing law 
shall be the laws of India.  

 
22.     The company reserves the right to verify your documents and background through internal or 

external agencies. These may include your current / previous employment history, 
educational/professional credentials and other background checks. 
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23. Confidentiality Agreement: As a part of our Information Security Management System, you are 
responsible for the security of all information including prevention of misuse of information / 
information processing facilities, relevant to the company affairs and its customers of which you 
may be cognizant and treat as strictly confidential, in particular, the drawing, quotations, 
specifications and other manufacturing information. You shall also be responsible for maintaining 
the confidentiality and prevent unauthorized dissemination, in case you are engaged by the 
Company in the development and use of any computer programmes. 

 
Any invention or discovery made by you during the course of employment with the Company   
shall become the property of the Company and you shall forthwith execute such documents 
including assignment agreements as provided under applicable law for transfer of title to the 
Company to enable the Company to register the same as Company owned intellectual property 
and you shall not raise nor have any claim in respect thereof. 

 
24.  Non-disclosure of confidential information and trade secret: You shall not, except as 

authorized, reveal/disclose/disseminate to any person or entity including competitors or persons 
involved directly or indirectly in allied trade, any of the trade secrets, secret or confidential 
information, information contained in any manuals and/or dealings or any information concerning 
the businesses, finances, external and internal transactions of the company and/or its affiliates / 
associates / group companies including but not limited to all data, all company contracts, 
processes, policies, strategies involving marketing, advertising, operations, contractual 
obligations, business expansion (“confidential information”) which may come to your knowledge 
and/or imparted to you by the company during your employment.  You shall hold strict confidence 
of such confidential information.  This restriction shall survive after termination of employment / 
retirement / resignation / severance of employment for any reason whatsoever without limit in point 
of time.  You shall not during the term of your employment or at any time thereafter, use or permit 
to be used, any information, notes or memorandum, contracts or processes relating to the business 
and/or the transactions of the company and/or its affiliates / associates / group companies which 
may come to your knowledge and/or possession by virtue of his employment with the company for 
any purpose other than for the benefit of the company.  You will be responsible for the safe custody 
of all the documents, manuals, processes, contacts, kits and other properties belonging to the 
company that may by entrusted to and/or placed in your possession by virtue of and/or during the 
course of your employment with the company. 
 

25. Non-competition restriction: You shall not engage directly or indirectly in any professional 
services or employment nor advise, manage, render or perform services to or for any person or 
entity during the term of your employment with the company.  You agree that the company’s 
services are highly specialized.  You further agree that the identity and particular needs of the 
company’s customers are not generally known in the industry.   

 
Documents and other information regarding company’s services, pricing and cost as well as 
information pertaining to the company’s customers including but not limited to identity, location, 
service requirements and charges to the customer are highly confidential and secret and hence, 
you shall not for a period of one year from the termination/ retirement / resignation / severance of 
your contract of employment for any reason whatsoever, directly or indirectly engage yourself in 
any capacity in any professional service or employment which is engaged in a business competitive 
to that of the company within the geographical location wherein the company does its businesses. 
You are, however free to engage yourself in any profession or employment provided your such 
future engagement is not competitive and such engagement is in full compliance of all the terms 
of your employment specially the terms related to Non-disclosure of confidential information and 
trade secret & Non-Solicitation and Non-Poaching to that of the company. 
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26. Non-Solicitation and Non-Poaching: You shall not at any time during the term of your 
employment with the company or thereafter, under any circumstances, directly or indirectly solicit 
or attempt to solicit the company’s and/or any of its subsidiaries’ and/or affiliates’ and/or group 
companies’ personnel to leave the employment of the company and/or any of its subsidiaries and/or 
affiliates or apply for employment with any third party or encourage such personnel of the company. 
You have further agreed that you shall not engage in soliciting business or allied business that is in 
any way similar, identical or competitive with the business, activities, services of the company, or 
with those customers of the company with whom you may have had any contact during your 
employment with the company and for a period of one year after your employment ceases within 
the company. 

 
     On arrival at our office, please contact our Recruitment Section along with the following documents 

in original and two attested Xerox copies 
 
 S.S.L.C (10th Std) Certificate and Mark sheet - In Original 
 H.S.C (12th Std) Certificate and Mark sheet - In Original 
 Certificate & Mark sheets of Degree (Under Graduation) of all the semesters/years- In Original 

- [Attested copies of degree certificate and final year / semester mark sheets should be 
forwarded to us within 3 months of your joining]. 

 Course Completion Certificate (if your final semester/ final year result is not declared) - In 
Original (Mandatory) 

 Good Conduct certificate issued by the College 
 Photocopies of achievements in extra-curricular activities claimed (College / District / State 

/National/ International levels) 
 2 Passport size photographs (Mandatorily photo should be taken in business formals in white 

background (for Men - Blazer and tie & Women - formal office wear).   
 A Copy of your Aadhar Card & PAN Card 
 Proof of age - either S.S.C or school leaving certificates 
 Covid Vaccination Certificate 

 
All communications/notices should be addressed to HR Department, Transportation Infrastructure 
IC, L&T Construction, 6th floor, Landmark - A, Suren Road, Chakala, Andheri (East), Mumbai - 
400093. Please give your acceptance online as a token of agreement to the terms and conditions 
thereof, within 07 days from the date of this offer.  In case we do not hear anything from you by that 
date, we will presume that you are not interested in our offer. Thereafter, this offer of appointment as 
Graduate Engineer Trainee shall lapse automatically. 
 

 Yours Faithfully, 
for LARSEN & TOUBRO LIMITED 

{{Sig_es_:signer2:signature}} 
                                             

(CHETANA PATNAIK) 
HEAD – HUMAN RESOURCES 

TRANSPORTATION INFRASTRUCTURE IC 
Encl: As above 
I have read the letter and accept my selection and all the terms and conditions thereof. 
 
 

{{Sig_es_:signer3:signature}}                                            date :{{Dte_es_:signer3:date}} 
          

                (Signature)                                        
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              ANNEXURE – I 
LARSEN & TOUBRO LIMITED 

L&T CONSTRUCTION 
Leave Rules for Post Graduate Engineer Trainee / Graduate Engineer / 

Architect Trainee / 
 

Privilege Leave: 

1. Eligibility   : After 11 Months Training 

2. Quantum   :  23 days per annum 

3. PL not availed at the end of the training period will be encashed and cannot be 

carried over to the Next Year. 

4. If for any reason the leave extends beyond the period of training, your training period 

will be proportionately extended and if the trainee is offered employment with the 

company, the date of employment will be from the date of training is completed. 

 

Casual Leave:  

1. Eligibility   : From the date of Joining 

2. Quantum   :  07 days per annum 

3. Not more than 2 days CL will be allowed to be taken at one time. With holidays/ 

weekly off days prefixed / suffixed to CL, the total absence should not exceed 5 days.  

4. Except in the case of extreme emergency, application for CL shall be made to the 

appropriate authority and sanction to be obtained prior to availing of leave. 

 
Sick Leave: 
   

1. Eligibility   : From the date of Joining 

2. Quantum   :  07 days per annum on full stipend  

3. The trainee shall produce a medical certificate from Registered Medical Practitioner in 

support of his sickness.  

4. The company has the right to have the trainee examined by the company’s Medical 

officer to ascertain the sickness. 

5. SL shall not be combined with CL 

 
If for any reason, the attendance of the trainee falls short of 240 working days per annum 
his training period will be extended by the period of such shortfall. 
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          ANNEXURE – II 

L&T CONSTRUCTION 

 LTA: You will be eligible for Leave Travel Assistance (LTA) ₹ 21,000/- after the completion of eleven months of your 
training period.   

   
 Deferred Retention Pay:  On successful completion of your training and confirmation in our services, you will be paid 

an one-time lump Sum amount of ₹ 60,000/-.  
    

 Leave Encashment : Unconsumed Privilege Leave will be encashed at the end of the training period . However, a 
maximum of 7 days PL will be allowed to be carried over to the next year. 

   
 You will be provided with shared bachelor accommodation at a subsidized recovery rate of ₹ 100/- per month & to and 

fro local transport facilities from residence to work location at Project sites. Subsidized mess facilities are also available.
   

 In the Company’s Medical Insurance Scheme, the trainees will be covered for a sum of max. ₹ 2.00 lakhs of 
Hospitalization expenses during the training. A nominal sum of ₹ 200/- per month will be recovered from the employee 
as a contribution towards this scheme.     

  
 Contributory Group Term Insurance:  All the staff members are covered in the said  Group Term Insurance scheme for 

a sum of ₹ 50.00 Lakhs. A nominal sum of ₹ 832/- per month will be recovered from the employee as a contribution 
towards this scheme. The contribution towards this scheme is voluntary and optional.    
  

 Tax: Income Tax Liability, if any, will be borne by you .      

GET Compensation Structure  

Components 
Office Based Posting Project Site Based 

Posting 
(in INR per 

month) 
(in INR per 

annum) 
(in INR per 

month) 
(in INR per 

annum) 

Monthly Components (A)         
Stipend  15,500 1,86,000 15,500 1,86,000 
Flexi Pay 25,210 3,02,520 24,410 2,92,920 
Site Compensatory 
Allowance     3,160 37,920 

Sub Total (A) 40,710 4,88,520 43,070 5,16,840 
Statutory Components (B)         
PF (Employer Contribution) 1,860 22,320 1,860 22,320 
Sub Total (B) 1,860 22,320 1,860 22,320 
Annual Components (C)          
LTA 1,750 21,000 1,750 21,000 
Deferred Retention Pay 5,000 60,000 5,000 60,000 
Sub Total (C) 6,750 81,000 6,750 81,000 
Medical Insurance and other 
Benefits 898 10,776 3,148 37,776 

Sub Total (D) 898 10,776 3,148 37,776  

Total CTC  ₹ 50,218 ₹ 6,02,616 ₹ 54,828 ₹ 6,57,936 
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I. PREAMBLE  
  

• L&T is a professionally managed Indian multinational, committed to 

total customer satisfaction & enhancing stakeholders’ value.  
  

• The Company’s philosophy on corporate governance is built on a rich 
legacy of fair & transparent governance & disclosure practices. This 

includes respect for human values, individual dignity, & adherence to 

honest, ethical & professional conduct. “L&T-ites” are guided by the 

vision statement & values mentioned therein for the success & 

reputation of L&T.  

  

II. APPLICABILITY  
  

  This Code of Conduct is applicable to all Supervisory, Executive, 

Covenanted and equivalent grades of Larsen & Toubro Limited and its 

group of Companies.    

  

The Board Members, Executive Directors and Senior Managerial Personnel 

(Senior Officers) will continue to be governed by the Code of Conduct 

signed by them.  

  

III. CODE OF CONDUCT  
  

i). Honesty, Integrity, Ethics   

  

All L&T-ites shall act in conformity with professional standards of 

personal integrity, honesty & ethical conduct, especially when on 

Company’s business, at Company sponsored events, or when 

representing the Company.   

     

Ethical conduct is one that is free from fraud & deception and includes 

actual or potential conflicts of interest between personal advantages 

as against organization’s needs and/or values.  
 

ii). Respect for Individuals  

  

Our success can be achieved only when we treat everyone, both within 

and outside our Company, with respect. Respect in the workplace, 

along with individual excellence and collaborative teamwork, is how 

we will accomplish our goals. 
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L&T-ites shall treat their colleagues & business associates with dignity 

& respect, irrespective of caste, creed, gender, religion/region, 

nationality, appearance or any disability.   

  

Superiors shall encourage their subordinates/colleagues to express 

their professional views in meetings / discussions, candidly and 

without fear. Feedback on performance will be provided as far as 

possible in private.  They shall treat them with equity & fairness.    

  

L&T-ites shall not use abusive or offensive language, tone or gesture 

with their colleagues or business associates. Superiors shall not 

insult/demean their subordinates.    

  

L&T-ites shall commit to create an environment which is free of any 

type of sexual harassment & abide by the Policy for Protection of 

Women’s Rights at the Workplace. Every employee shall strive to 

protect women employees’ from any act of sexual harassment.  

 

The Provisions of the relevant law, rules and norms regarding the 

Sexual Harassment of Women at Workplace have become contextually 

very relevant in today’s time. It is very important for every male 
employee to exercise diligence in drawing the line with respect to 

professional interactions with female employees. Maintaining 

decorum and ensuring that the employee is not exposed to complaints 

is important, for which it is the responsibility of each male employee 

to be fully aware of the provisions of the relevant law and 

repercussions of violations. It is the responsibility of the employee 

concerned to familiarize himself with the relevant law as applicable.  

 

The details of the relevant law as applicable in India are in the link 

below 

 

Please click here for the policy 

 

iii). Customer Need and Stakeholder Value 

 

L&T-ites are passionate about meeting customers’ needs and 
delivering to stakeholders. L&T-ites shall: 

✓ Demonstrate a passion for understanding and meeting the 

needs of customers and stakeholders  

✓ Shall be fair, professional and transparent in its dealings with 

the customers and stakeholders. 

✓ Take active responsibility for the quality of service we provide 

to customers and stakeholders  

https://lntscapenew.ltindia.com/sites/HODepartments/HR/SitePages/HOGeneralPolicies.aspx?RootFolder=%2Fsites%2FHODepartments%2FHR%2FHOHRPolicies%2FPolicy%20for%20Protection%20of%20Women%27s%20Rights%20at%20Workplace&FolderCTID=0x0120D52000CDF95019D0300340B77D421D1E15366B&View=%7B1147A8C6-B266-42FF-ABB9-28A15618B65B%7D
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✓ Are open to change and readily implement better ways of 

doing things  

✓ Have high performance expectations and a mindset of 

excellence  

✓ be innovative in identifying new opportunities and approaches 

for our customers, stakeholders and ourselves 

✓ respect customers’ right to privacy in relation to their personal 
data 

✓ Comply  with all data privacy laws that prescribe how to responsibly 

collect, store, use, share, transfer and dispose of personal 

information, and strive to comply with those laws everywhere the 

Company operates. 

 

iv). Fair Competition and Anti-trust 

 

 Company believes fair and open competition benefits customers, 

stakeholders, and society as a whole. Company supports the 

development and operation of competitive open markets and the 

liberalisation of trade and investment in each country and market in 

which we operate.  

 

 L&T-ites shall not enter into any activity constituting anti-competitive 

behaviour such as abuse of market dominance, collusion, participation 

in cartels or inappropriate exchange of information with competitors.  

L&T-ites shall collect competitive information only in the normal 

course of business and obtain the same through legally permitted 

sources and means.  

 

v). Sharing of Official Information  

     

L&T-ites shall not divulge or communicate in any manner 

sensitive/confidential information to third parties, except when 

authorized to do so for business reasons.   Company’s Policy Guideline 
on Designated Spokespersons authorized for communicating to the 

media in this regard, shall be strictly followed. 

  

L&T-ites shall not speak ill about the organization to any external 

agency which would tarnish the image of the organization.  

  

Similarly, L&T-ites shall desist from indulging in rumour 

mongering/loose talks, about the organization that is detrimental to 

the Company’s interest.  
Please click here for the policy  

https://lntscapenew.ltindia.com/sites/HODepartments/HR/HOHRPolicies/Communication%20Risk%20Management.pdf
https://lntscapenew.ltindia.com/sites/HODepartments/HR/HOHRPolicies/Communication%20Risk%20Management.pdf
https://lntscapenew.ltindia.com/sites/HODepartments/HR/HOHRPolicies/Communication%20Risk%20Management.pdf
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vi). Maintaining Confidentiality 

In addition to the above, the employees shall maintain the integrity of 

internal communications. Care shall be taken to mitigate various risks 

emanating out of communication such as misrepresentation of facts/ 

events, leakage of price sensitive information, unfavourable reports on 

developments in the Company and inconsistent communication at the 

times of crisis. The contents of all the internal & external 

communications shall conform to the guidelines of Communication 

Risk Management Policy issued jointly by the Corporate Brand 

Management & Communication Department and Corporate Risk 

Management.  

Please click here for the policy 

The employees and personnel of L&T Group may in the course of their 

employment and engagement, become aware of and possess 

information of L&T Group or third parties disclosed to the L&T Group 

that is not generally known. This may include information which if 

disclosed could jeopardize the interests of the L&T Group.   

As an HR process the Company conducts Development Centre (DC) 

regularly to assess leadership potential. The participants in these 

centres will be expected to maintain utmost confidentiality with 

respect to the content, material received in the DC’s and conduct 

themselves with the highest sense of professional ethics.  

Hence as per the Confidentiality policy, all the employees have been 

entrusted with the duty to keep such information strictly confidential 

and use it only for proper purposes in accordance with the law. This 

would apply during the course of employment as well as post 

separation.   

Please click here for the policy 

vii). Dealing in Securities While in Possession of Unpublished Price 

Sensitive Information (UPSI) 

Every employee will be considered as an ‘INSIDER’ under the 
provisions of the SEBI (Prohibition of Insider Trading) Regulations, 

2015 as amended in 2018. As an Insider, it is the duty of the employee 

not to deal in or advocate trade in securities (eg. equity shares / 

preference shares / derivatives) of the Company when in possession 

https://lntscapenew.ltindia.com/sites/HODepartments/HR/HOHRPolicies/Confidentiality%20Policy.pdf?d=we97974d8963b4b808306ce68ad59005b&Source=https%3A%2F%2Flntscapenew%2Eltindia%2Ecom%2Fsites%2FHODepartments%2FHR%2FSitePages%2FHOGeneralPolicies%2Easpx
https://lntscapenew.ltindia.com/sites/HODepartments/HR/HOHRPolicies/Communication%20Risk%20Management.pdf
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of any UPSI and till such time the information comes in the public 

domain.  

 

The onus will be on the employee to demonstrate that he / she was 

not in possession of UPSI at the time of dealing in securities.  

 

Please click here for the circular on prevention of insider trading along 

with the L&T Securities Dealing Code and the SEBI (PIT - Prohibition Of 

Insider Trading) Regulations.  

 

viii). Professional Engagement & Public Advocacy 

L&T-ites are encouraged to associate themselves with activities of 

professional bodies/fora to enrich their knowledge and also help in 

building organization’s image.    
  

The government is an important stakeholder in our business and we 

therefore engage with it through multiple business forums and trade 

organisations. We shall engage with the government and regulators in a 

constructive manner in order to promote good governance. Our senior 

executives are active members of industry bodies that participate in 

the development of public policy that addresses issues affecting 

industry, business, products and customers. However, such 

engagement should not result in dereliction of duty or in discrediting 

the organization’s image/reputation or abuse of organization’s 
resources.  

 

ix). Use of Company Assets & Brand Logo  

   

L&T-ites shall not exploit the organizational resources for one’s own 
personal gain/pecuniary advantage.  In discharge of official duties, one 

shall strive for effective and judicious use of resources entrusted to 

them.  Resources include both tangible assets like equipment and 

facilities etc. or intangible assets like designs, information, software or 

network with suppliers/customers, etc.   

  

L&T-ites are entrusted with the duty of using the brand logo without 

modifying the same. All the employees shall abide by the guidelines 

for Brand applications/usages including on visiting cards. Deviations 

from the specific logo templates will not be permitted.  

 

 Please click here for the policy on Brand Marks and Use of Brand Marks 

by External Parties         

  

https://lntscapenew.ltindia.com/sites/HODepartments/HR/_layouts/15/WopiFrame.aspx?sourcedoc=%7b1CF77ECF-BFB6-42D7-8A76-767278A122FB%7d&file=L%26T%20Securities%20Dealing%20Code.pdf&action=default
https://lntscapenew.ltindia.com/sites/HODepartments/CBMC/BrandManuals/4%20L%26T%20Brand%20Manual%20-%20Brand%20Marks-.pdf
https://lntscapenew.ltindia.com/sites/HODepartments/CBMC/BrandManuals/6%20L%26T%20Brand%20Manual%20-%20Use%20of%20Brand%20Mark%20External%20Parties.pdf
https://lntscapenew.ltindia.com/sites/HODepartments/CBMC/BrandManuals/6%20L%26T%20Brand%20Manual%20-%20Use%20of%20Brand%20Mark%20External%20Parties.pdf
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x). Intellectual Property 

 

 Company’s intellectual property is an invaluable asset that must be protected at all 

times.  L&T-ites shall respect and protect all confidential information and intellectual 

property of  the Company.  

 L&T-ites shall safeguard the confidentiality of all third party intellectual property and 

data.  L&T-ites shall not misuse such intellectual property and data that comes into their 

possession and shall not share it with anyone, except in accordance with applicable 

company policies or law. 

 L&T-ites shall promptly report the loss, theft or destruction of any intellectual property 

and data of the Company or that of any third party. 

xi). Social Media Code of Conduct 

 

L&T encourages social media interaction (during the employees’ 
personal time) in an individual capacity and we trust our employees to 

act responsibly adhering to the policies of the company with respect 

to messages pertaining to the business and/or brand.  

 

L&T-ites are expected to use social media in the best interests of the 

Company wherever there is any reference to the Company’s name, 
brand or reputation. Social media interaction includes all digital social 

platforms and online interaction including interaction on platforms 

such as LinkedIn/ Facebook / Twitter / YouTube / Snapchat / Blogs or 

Review platforms / Whatsapp.  

 

1. Responsibility:  

a) Every employee is responsible for what they post. They 

have to be aware that social media interactions for or an 

behalf of the Company (intended or unintended) can have 

legal repercussions that make the Company liable. 

b) They should not use the L&T logo or trademarks as their 

display pictures / images 

c) They should not share information about clients, partners, 

L&T leadership, L&T Businesses and their performance. 

They should not be involved in Plagiarism or infringement 

of any copy right, in the context of any reference made 

about L&T, its business, products or services. 

d) They should avoid anonymous postings  

 

2. What can be posted on social media: 

a) Confidentiality of information should be kept in mind. One 

may share awards/accomplishments pertaining to the 
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company after they become public information. Personal 

views and perspectives shared in the form of blogs, 

articles, stories, narrations any form of postings should 

have a disclaimer that these views are views of the 

individual and not of the company 

b) One should not share information on or comment on

current or former employees, clients, competitors,

vendors or suppliers.

c) One should not share any content that is protected by a

third party's copyright. When sharing content created by

someone else, due credit should be given to the creator.

d) One should not film or photograph internal events and

post them to social media unless one has the authorisation

from their department head.

3. Tone:

a) One should be Respectful. L&T does not condone any

abuse and trolling on social media.

b) One should use first person (don’t use ‘we’ or ‘us’) when
sharing opinions. It should be made clear that what is

shared or said, is representative of one’s personal views

and opinions only and are not necessarily the views and

opinions of L&T.

c) One should be proactive and take responsibility in

accepting and clarifying controversies (if any) around one’s
post on social media.

4. L&T reserves the right to monitor, edit, forbid, stop or / and filter

comments or discussions about the group or companies,

employees, clients and the industry, including products and

competitors, posted by any employee on the Internet / in Social

Media.

If any content violates the L&T Code of Conduct or the Social Media 

Policy, or the company’s Communication Policy, the Group reserves 
the right to seek clarification, and if required, ask the employee to 

delete that content. 

The Group Social Media Policy is covered under sections 5.11.49 

through 5.11.51 of the Brand Manual. 

Please click here for the policy. 

https://lntscapenew.ltindia.com/sites/HODepartments/CBMC/BrandManuals/5-11-1%20L%26T%20Brand%20Manual%20-%20Digital%20Applications.pdf
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xii). Use of Information Technology  

  

L&T-ites shall judiciously use the Information Technology facilities 

provided to them.  They shall conform to the policy on Information 

Technology.    

  

The increasing usage of E-mails forms a major portion of the network 

usage.  In order to make the best utilization of the resources and to 

prevent undesirable fallouts resulting from the use of E-mails, users 

should comply with the Corporate E-mail usage Guidelines. Please see 

Corporate E-mail usage policy framed for the proper utilization of the 

facility.   

    

Please click here for the policy   

 

xiii). Working Environment & Dress Code Policy      

  

L&T-ites shall not engage in any activity that is likely to result in 

disturbing peace & harmony in the workplace or engage in activities 

that are likely to create tension, bitterness or confusion in the minds 

of colleagues.  

  

 Superiors shall endeavour to create a climate in ensuring the above.  

  

All L&T-ites are expected to follow the dress code policy in order to 

project a professional image through attire and bearing.  

   

Please click here for the policy 

 

xiv). Environment, Health & Safety (EHS)  

  

Safety is the core component of a Company’s responsibility; it is also the 
foundation of its long-term viability. Company is committed to the safety 

and health of employees. Company believes that all injuries and 

occupational illnesses are preventable. Company has a commitment 

to zero injuries in the workplace.  

 

L&T-ites shall endeavour to create a safe working environment by 

following the policies and procedures as laid down in the Corporate 

Environment, Health & Safety Management Systems framework.  

    

 Towards this, all the employees shall:  

a) Incorporate EHS considerations in all business decisions  

b) Ensure compliance to statutory and other requirements  

https://lntscapenew.ltindia.com/sites/HODepartments/Corporate%20IT/DocumentLibrary/ISPolicies/Acceptable%20usage%20Policy%20for%20LT%20-%20Version%202.0.pdf
https://lntscapenew.ltindia.com/sites/HODepartments/HR/HOHRPolicies/Dress%20Code.pdf
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c) Prevent adverse environmental impacts and occupational health 

and safety risks 

d) Conserve natural resources, minimize waste generation and 

environmental emissions  

e) Impact structured training for employees and stakeholders for 

effective EHS performance  

f) Encourage communication, consultation and collaboration with 

all the stakeholders  

  

L&T-ites shall strive to keep ones’ own place and surrounding 

workplace clean and hygienic.   

  

Please click here for the policy 

 

xv). Respect for Human Rights 

 

The Company respects human rights everywhere it works and while doing business with 

others. The Company does not employ children at the workplaces. The Company also 

does not use forced labour in any form.  

xvi). Sustainability  

  

L&T-ites are committed to fulfilling our economic, environmental and 

social responsibilities while conducting business. All the L&T-ites shall 

strive to conserve natural resources, and achieve sustainable growth, 

through a culture of trust and care.   

   

Please click here for the policy 

 

xvii). Corporate HR policy   

    

People are the most valuable resources that contribute towards 

realizing the dynamic vision of the Company. Hence in consonance 

with the HR functions, we shall be relentlessly committing ourselves 

to:   

a) Acquiring, developing and retaining a pool of high-calibre talent  

b) Enabling and empowering our employees to be creative and 

innovative  

c) Establishing systems and practices for maintaining transparency, 

fairness and equality  

d) Creating a culture of continuous learning, competitiveness and 

excellence through change management 

e) Respecting ethics, values and good governance  

f) Provide equal opportunity for growth & development 

 Please click here for the policy 

http://www.larsentoubro.com/corporate/sustainability/corporate-policies/
http://www.larsentoubro.com/corporate/sustainability/corporate-policies/
https://www.larsentoubro.com/corporate/sustainability/corporate-policies/
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xviii).Risk Management Framework Including Tax Risk Management Policy   

  

The employees must comply with all the laws applicable to the 

Company, adhere to the Risk Management framework and abide by 

the Internal Control Guidelines including the Tax Risk Management 

Policy.   

   

Please click here for the policy on: 

 

Enterprise Risk Management 

Internal Controls 

Risk Management Policy 

 

xix). Prohibited Items  

  

Use, sale, purchase or possession of alchohol/narcotic 

drugs/arms/weapons by L&T-ites at workplace or when on duty, is 

prohibited. Smoking is allowed only at designated places.  

 

xx). Anti-Bribery   

    

L&T-ites should never offer, directly or indirectly, any form of gift, 

entertainment or anything of value to any government official or 

commercial partners including customers or their representatives to  

a) Obtain or retain business 

b) Influence business decisions; or 

c) Secure an unfair advantage. 

This includes bribes, kickbacks and facilitation payments.  

 

L&T-ites should not accept, directly or indirectly, any form of gift, 

entertainment or anything of conspicuously high value from existing 

and potential business partners, vendors or their representatives  

 

This includes bribes, kickbacks and facilitation payments.  

 

Gifts/Honorarium of nominal value accepted or offered on the occasion 

of festivals, talks for academic sessions, contribution to academic 

boards etc. will be permitted, as mentioned in ‘Gift Policy’ below. 
 

 

 

 

 

https://lntscapenew.ltindia.com/sites/HODepartments/CRM/Risk%20Management%20KS/CRM_Policy/ERM_Policy.pdf
https://lntscapenew.ltindia.com/sites/HODepartments/InternalControl/Shared%20Documents/Circular-Corporate%20Policy%20on%20Internal%20Controls.pdf
https://lntscapenew.ltindia.com/sites/HODepartments/CRM/Risk%20Management%20KS/Corporate%20Functions%20Risk%20Management%20Policy/Tax%20Risk%20Management%20Policy.pdf
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xxi). Gift Policy  

A gift is anything of value and would encompass any gratuitous 

monetary or non-monetary benefit. It includes tangible items such as 

cash, precious metals, stones, jewelry, art and any of their equivalents, 

but also intangible items such as discounts, services, loans, favours, 

special privileges, advantages, benefits and rights that are not 

available to the general public. A “gift” also includes meals, 
entertainment, hospitality, vacations, trips, use of vacation homes, 

tickets to sporting or music events, outings, vendor familiarization 

trips and use of recreational facilities.  

L&T-ites are prohibited from offering gifts, hospitality and 

entertainment or anything else of value, which might influence the 

decisions of counterparties or Officials in connection with the business 

of the Company. 

L&T-ites are also prohibited from accepting any gifts, hospitality and 

entertainment, or anything else of value, which might influence their 

own decisions. 

Only Gifts/Honorarium of nominal value accepted or offered on the 

occasion of festivals, talks, etc. will be permitted under this Policy. 

Such gifts should comply with local laws and customs (including 

cultural and religious festivals) and should not be prohibited under 

applicable law and should not include cash or cash equivalents, gold or 

other precious metals, gems or stones. L&T - ites may also initiate or 

become part of occasional business meals or celebratory events and 

entertainment, etc. in such manner that this policy remains unstained. 

xxii). Information Security 

The Information Security Policy sets out the expectations on every 

employee to safeguard confidential information of the Company and 

our third parties with the assurance of security, availability, integrity 

and confidentiality. This policy provides employees with the 

mandatory directive of safeguarding L&T and its stakeholder’s 
information. 

Please click here for the policy. 

https://lntscapenew.ltindia.com/sites/HODepartments/HR/_layouts/15/WopiFrame.aspx?sourcedoc=%7b2E7795C0-4AF7-4FC6-B33E-272FF1B7EAE2%7d&file=HO%20Information%20Security%20Policy.docx&action=default
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xxiii) And Finally  

All L&T-ites besides being good employees, shall endeavor to 

contribute towards:   

➢ Development of the Community and Society.   

➢ Supporting National & Humanitarian Causes.  

 

IV. MECHANISM FOR IMPLEMENTATION AND 

MONITORING   
  

Approvals / Disclosures under the points mentioned above should be as per 

the respective policies.  

 

Violations of the Code of Conduct should be reported as per the Reporting 

Matrix which is annexed and forms an integral part of the Code of Conduct.  

 

As a practice, any violations should be reported to the 1st Level Reporting 

Authority who shall investigate the same and take necessary action. However, 

if the violation is by the 1st Level Reporting Authority itself, then it should be 

reported to the 2nd Level Reporting Authority. 

 

In case the Reporting Authority comes to the conclusion that the violation is 

of a grave nature, the same shall be reported to the Whistleblower 

Investigation Committee for further action within a reasonable time frame. 

 

The concerned Reporting Authority will give a summary of the violations 

reported of the Code of Conduct and the action taken thereon on a monthly 

basis to the IC HR Head who in turn shall provide the same to Corporate HR. 

 

V. ECOM DISCLOSURE 
  

Corporate HR Head will provide a summary of the violations reported of the 

Code of Conduct and the action taken thereon on a quarterly basis  

 

VI. REVIEW & AMENDMENT 

 

The Code shall be reviewed as and when required to ensure that it meets the 

objectives of the relevant legislation and remains effective. The ECOM has 

the right to change/amend the Code as may be expedient taking into account 

the law for the time being in force. 

 

VII. NON-COMPLIANCE: 

 

Non-compliance of the provisions of this Code shall be treated as dereliction 

and an act of misconduct. 

    

****** 
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Sl No Breach reporting 1st Level 2nd Level Remarks 
1 Work Place Conduct ( Abusive or offensive language) DH CHR #

2 Reporting of Bribe/ Fraud @

3
Breach of Confidentiality/Intellectual Property -  

sharing trade secrets and confidential information
@

4 Dealing in securities while in possession of UPSI Company Secretary ECOM Member

5 Misuse of Company's Assets IC HR CHR #

6 Breach of information security DH/IC HR CHR #

7 Use of prohibited Items like drugs, weapons, etc. @

8 Sexual Harassment

Sl No Clarification /Permissions
1 Dealing in securities 

2 Professional Engagement and Public Advocacy 

3 Company Assets & Brand Logo

4 Social Media Code of Conduct

5 Information Technology

6 Work Environment Dress Code Policy 

7 Environment, Health & Safety

DH Department Head

WBIC Whistle Blower Investigation Committee

ICC Internal Complaints Committee

CMBC Corporate Brand Management & Communications

CHR Corporate Human Resources

# If not attended to, can be escalated to WBIC

@

MATRIX - AUTHORITIES FOR BREACH REPORTING & CLARIFICATIONS /SEEKING PERMISSIONS

Authority 
CS Team 

DH

Reporting Structure

WBIC

WBIC

WBIC

ICC

The Complainant has the option to write directly to the Chairperson of the Audit Committee at acc@larsentoubro.com.  

CBMC

CBMC/Legal

DH/Corporate IT

CHR

DH
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sset last name <sset@scmsgroup.org>

All Kerala Pooled recruitment by Mar Labs 

Jenty Joy <jentyjoy@mbits.edu.in> Tue, Aug 31, 2021 at 10:41 AM
To: biju.skaria@mace.ac.in, Placement Cell MACE <placements@mace.ac.in>, Placement Cell MACE
<tnpmace@gmail.com>, jeena jacob <jeena.jacob4@gmail.com>, Placement Cell - RSET <pc.rajagiri@gmail.com>,
Varun Jose <cr.rajagiri@gmail.com>, ilahia icet <placement@icet.ac.in>, anilan r <anilanagri@gmail.com>,
placement@sngce.ac.in, MGMCollegeOfEngineering TPC <tpcmgmcollegeofengineering@gmail.com>, Career Guidance
& Placements MITS <pc@mgits.ac.in>, SSET <sset@scmsgroup.org>, Varun Menon G <varunmenon@scmsgroup.org>,
"Jose V. Mathew" <josevmathew@aisat.ac.in>, Sebin Jose <sebinjose@aisat.ac.in>, SNMIMT Placement
<placement@snmimt.edu.in>, mahendraks@kmeacollege.ac.in, Vjcet Vjcet <vjcet@vjcet.org>, placement Cell ASIET
<placement@adishankara.ac.in>, Santharam Rao <santharamrao.cp@gmail.com>, Placement Cell FISAT
<placements@fisat.ac.in>, ELVIN KURUVILLA <elvin@visat.ac.in>, Placement Department TIST
<placement@tistcochin.edu.in>

Greetings from MBITS  and Placement Officers Kerala 

Dear Sir
Mar labs had consented to conduct a pooled recruitment for the 2022 Batch Computer Science, Informa�on
Systems, IT, Electronics & Communica�on, EEE students of Kerala engineering colleges
 
Please Find the eligibility criteria and find the a�achment for the data format.
You are requested to kindly send me the data in the a�ached format on or before
 12-09-2021. The test will be conducted on or a�er 20-9-21

 
 
Eligibility  
 
Computer Science,
Informa�on Systems, IT,
Electronics & Communica�on,
EEE
 
Mark. B Tech   60% and 2 backlogs allowed
 
Other details:

Salary: 3.5 L (all fixed)
Loca�on where selected candidates will be placed: Kochi, Mysore
Branches: Computer Science, Informa�on Systems, IT, Electronics & Communica�on, EEE
Pre-Placement presenta�on: Since this will be across the 5 zones, we will share a video Selec�on Process

General ap�tude test (includes reasoning ability, analy�cal skill, verbal ability ) about sixty ques�ons
(1 Hour)
English verbal test – this includes sentence forming and grammar
Technical and HR interview

 
 
 
 

--  
Regards

Mr Jenty Joy
Head Corporate Relations & Placements
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MAR BASELIOS INSTITUTE OF TECHNOLOGY AND SCIENCE [MBITS] 
Nellimattom P.O., Kothamangalam, Ernakulam District, Kerala, India– 686693 

Vice Chairman - Placement Officers Kerala Group (CTIPS)
CTIPS (Kerala) Consortium of Technical Institutes for Placement Services
Mob +91 94466 10781,+91 9188825380
Location of MBITS       https://goo.gl/maps/APjCuqBygtu

Candidate Info - Campus TA Marlabs.xlsx 
10K

https://goo.gl/maps/APjCuqBygtu
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sset last name <sset@scmsgroup.org>

Marlab selected students 
2 messages

Jayanand B <jayanand@scmsgroup.org> Thu, Oct 28, 2021 at 9:09 AM
To: SSET <sset@scmsgroup.org>

Dear Jenty Sir, 

  

It was a great working with you on this Kerala state pool campus drive initiative. I am very happy to share the final list
of selections with you. Out of 300 students who got selected for the interviews, 258 candidates appeared for the
same and we have 119 final selections for the offer release and another 38 profiles are on hold. 

  

Students those who are listed in selected list can be blocked for any other future drives and the candidates those who
are on hold can be given an opportunity with the other companies also, as we will need to discuss and see the ratio of
other offer acceptances, this will be decided after the 30 days from the first batch offer release date. 

  

Those who have got selected for the offer (119 Students) are scored more than 70% in both Gen Aptitude and QUIA
and cleared our technical panel interviews. 

  

We will be rolling out these offers starting form 8th Nov. 2021.( As we have festival leaves and other leaves on next
week many of our TA team members on leave, so this has been pushed to 8th Nov.) 

  

Once again, thanks a ton for all your help and cooperation during this transactions. 

  

Thanks and Regards 

Final Selection List - Keral Pool Campus Drive.xlsx 
19K

SSET <sset@scmsgroup.org> Thu, Oct 28, 2021 at 10:03 AM
To: jeslinmerin@gmail.com, bhavyajinaraj@gmail.com, vaibhavnair008@gmail.com, m.yasee33@gmail.com,
meeranandanam99@gmail.com, johandanavil@gmail.com
Cc: Jayanand B <jayanand@scmsgroup.org>

Dear Student,

Congratulations on being placed with Marlabs.  Kindly share the offer letter as and when you receive the same from
the company. 

Kindly find the list attached.

Thanks 
Placement cell.
[Quoted text hidden]

Final Selection List - Keral Pool Campus Drive.xlsx 
19K
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sset last name <sset@scmsgroup.org>

Documents Required - Medtronic's 
4 messages

Vidhya Ydyula (HirePro) <vidhya.ydyula@hirepro.in> Mon, Jul 4, 2022 at 12:51 PM
To: varunmenon@scmsgroup.org, sset@scmsgroup.org, jayanand@scmsgroup.org
Cc: "Raja Chippalakatti (HirePro)" <raja.chippalakatti@hirepro.in>, "Malla, Alina" <alina.malla@medtronic.com>

Dear Placement Team,

We are happy to inform you that the below candidate has been shortlisted for the position.

Candidate Name : Akshay P

We require a few documents, we request the team to share on priority basis.

1. Aadhar Card 
2. PAN Card
3. Resume 
4. Professional Photograph ( Passport size) 
5. Educational Certificate( 10th,12th, and graduation ) 
6. For stipend purposes Bank passbook front page ( name, Account number, IFSC code). 
7. Duly filled & signed  NAPS Enrollment Form 
8. Candidate Registration Details  Excel sheet.

9. Please Find Attached the ERF Form, requesting you to fill the attached form and share with us (NOTE : do NOT
change the format of the ERF Form).

Thanks in advance.

Thanks & Regards, 
Vidhya  
Associate Consultant 
Mobile:+91-8074895103

HirePro 
CareerNet Campus, Plot No. 53, 
Kariyammana Agrahara Road, 
Devarabeesanahalli, Outer Ring Road, 
Bangalore, Karnataka - 560103 

Disclaimer: This message (including any attachments) may contain confidential, proprietary, privileged and/or private information. The information is
intended to be for the use of the individual or entity designated above. If you are not the intended recipient of this message, please notify the sender
immediately, and delete the message and any attachments. Any disclosure, reproduction, distribution or other use of this message or any attachments by
an individual or entity other than the intended recipient is prohibited.

Jayanand B <jayanand@scmsgroup.org> Mon, Jul 4, 2022 at 2:31 PM
To: SSET <sset@scmsgroup.org>

[Quoted text hidden]

https://www.linkedin.com/company/hirepro-consulting/
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https://hirepro.in/resources/
http://www.hirepro.in/
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https://hirepro.in/resources/
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SSET <sset@scmsgroup.org> Mon, Jul 4, 2022 at 2:48 PM
To: akshayp4932@gmail.com
Cc: Jayanand B <jayanand@scmsgroup.org>

Dear Akshay,
Kindly read through the mail below and do the needful at the earliest.
Thanks
Placements
SSET

---------- Forwarded message --------- 
From: Vidhya Ydyula (HirePro) <vidhya.ydyula@hirepro.in> 
Date: Mon, 4 Jul 2022, 12:51 
Subject: Documents Required - Medtronic's 
To: <varunmenon@scmsgroup.org>, <sset@scmsgroup.org>, <jayanand@scmsgroup.org> 
Cc: Raja Chippalakatti (HirePro) <raja.chippalakatti@hirepro.in>, Malla, Alina <alina.malla@medtronic.com> 

[Quoted text hidden]

SSET <sset@scmsgroup.org> Mon, Jul 4, 2022 at 2:51 PM
To: "Vidhya Ydyula (HirePro)" <vidhya.ydyula@hirepro.in>
Cc: Varun Menon G <varunmenon@scmsgroup.org>, Jayanand B <jayanand@scmsgroup.org>, "Raja Chippalakatti
(HirePro)" <raja.chippalakatti@hirepro.in>, "Malla, Alina" <alina.malla@medtronic.com>

Dear Madam,

Thank you for the update.

Regards,
Prof. Jayanand B
Placement in charge
SSET
[Quoted text hidden]

mailto:vidhya.ydyula@hirepro.in
mailto:varunmenon@scmsgroup.org
mailto:sset@scmsgroup.org
mailto:jayanand@scmsgroup.org
mailto:raja.chippalakatti@hirepro.in
mailto:alina.malla@medtronic.com
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sset last name <sset@scmsgroup.org>

Fwd: Mitsogo Results 

Jayanand B <jayanand@scmsgroup.org> Fri, Ja
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: HR Sahrdaya <hr@sahrdaya.ac.in> 
Date: Fri, Jan 7, 2022 at 10:40 AM 
Subject: Mitsogo Results 
To: Placement Cell <placement@cce.edu.in> 
Cc: Placement Cell - FISAT <placements@fisat.ac.in>, <bibinjoy@jecc.ac.in>, Jayanand B <jayanand@scmsgroup.org>, Rini .K.R <rini.k.r@vidyaacademy.ac.in> 

Greetings from Mitsogo! 

This email is in line with the interview process completed for the roles of Product Evangelist, Software Engineer, Software Test Engineer, Software Engineer-

After careful consideration, we are happy to inform you that the below-mentioned candidate is selected, also we regret to inform that no one else from the
qualified the placement process and we are unable to proceed further with their candidature. 

We will be sending the offer letter and all other information to the email id of selected candidate soon. 
  
  
Name College Name Designation CTC

Vaibhav Nair SCMS Product Evangelist 6,25,9

Salma Sabir FISAT Product Evangelist 6,25,9

Namitha Tom FISAT Product Evangelist 6,25,9

Vani Prakash Choyyan Jyothi Engineering College Product Evangelist 6,25,9

 

We hereby confirm that the placement process of Mitsogo Technologies Pvt Ltd is completed, we would like to wish all the students participated in the plac
successful and bright future.  
--  
Vini Jose
Training & Placement Officer
Sahrdaya College of Engineering & Technology
P.B.No:17, Kodakara,
Thrissur, Kerala - 680684
Mob : 9846023598

mailto:hr@sahrdaya.ac.in
mailto:placement@cce.edu.in
mailto:placements@fisat.ac.in
mailto:bibinjoy@jecc.ac.in
mailto:jayanand@scmsgroup.org
mailto:rini.k.r@vidyaacademy.ac.in
http://p.b.no:17/


 

                                                                                                                       

To, 

Vaibhav Nair
Kunnath House, Udayanapuram P.O,
Vaikom- 686143

, 

Dear Vaibhav, 

Congratulations!  We  are  pleased  to  inform  you  that  you  have  been  selected  to  work  with  Mitsogo 

Technologies Pvt Ltd and would like to extend an employment offer as mentioned below. 

Designation Product Evangelist  

CTC 
6,25,000/- (Rupees Six  Lakhs Twenty Five  

Thousand)/Annum 

Working Hours 09.00 am to 06.00 pm 

Work Location 
Kochi/Chennai th  

 

 

 

Working Day

 

Monday - Friday

 Type of employment

 

Permanent
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Mitsogo Technologies Pvt Ltd has the complete right to change the above-mentioned Employment terms 

and conditions at any point of time during your employment tenure with the company based on business 

needs. There will be a probationary period of 6 Months during which your performance and suitability for 

the employment will be evaluated.  

The  Service  Agreement  period  will  be  18  Months  and  the  notice  period  for  both  you  and  Mitsogo 

Technologies Pvt Ltd is 02 Months (60 Days). The detailed appointment Letter will be provided at the 

time of joining. 

We  are  confident  you  will  be  able  to  make  a  significant  contribution  to  the  success  of  Mitsogo 

Technologies Pvt Ltd. We are looking forward to work with you. 

Yours sincerely, 

 

 

Resmi G HR 

Manager  

Mitsogo Technologies Pvt. Ltd. 

0484 – 2974545 

hr@mitsogo.com 
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Annexure 

Name :                                   Vaibhav Nair

Designation :                         Product Evangelist 

 CTC :                                      6,25,000/- 

             Salary Break Up: 

        

Salary Components CTC Per Month CTC Per Year 

Basic 16940 203284 

HRA 8470 101642 

Conveyance 1600 19200 

Medical Allowance 1250 15000 

Other Allowance 14090 169084 

Sub Total 42351 508210 

Other Benefits   

Insurance 417 5000

Meals and 

Refreshments 

4632 55580 

Office Transportation 4684 56210 

Sub Total 9733 116790

Total CTC 52083 6,25,000 

           Note: 

1. You will be covered under the Employee Provident Fund Scheme from the date of 

joining.Under this scheme, the company will contribute 12% of your basic salary per month 

as  employer  contribution  and  equal  amount  will  be  deducted  from  your  salary  as  your 

contribution towards the fund. 

2. TDS will be deducted as per Income Tax Rules if applicable. 

3. Professional Tax will be deducted as per the act. 
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Date :27th Jan 2022
      
Dear Rohith m menon,

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Business Operations Executive 
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR
4,50,000/-(Four Lakh Fifty thousand only) comprising INR 3,24,000/- (Fixed
Component) & variable component of INR 1,26,000/-

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period. 

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18,000 plus incentives, comprising  INR
15,000 (Fixed Component) & INR 3,000 (Variable Component) .

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Saturday. In view of your position in the company, you
will effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or
to your successors-in-interest or assigns.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment
or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.



Annexure

Name Rohith m menon

Designation Business Operations Executive

Department Operations

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 15000 180000

2. HRA 6000 72000

3. Special Allowance 6000 72000

B. Variable Components

Annual Variable Cash 126000

C. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2,000 24000

(A+B) Cost to Company 450000

A-C Net Salary Pay 25000 300000



Date :27th Jan 2022
      
Dear Ryan Geo Manoj,

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Business Operations Executive 
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR
4,50,000/-(Four Lakh Fifty thousand only) comprising INR 3,24,000/- (Fixed
Component) & variable component of INR 1,26,000/-

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period. 

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18,000 plus incentives, comprising  INR
15,000 (Fixed Component) & INR 3,000 (Variable Component) .

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Saturday. In view of your position in the company, you
will effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or
to your successors-in-interest or assigns.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment
or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.



Annexure

Name Ryan Geo Manoj

Designation Business Operations Executive

Department Operations

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 15000 180000

2. HRA 6000 72000

3. Special Allowance 6000 72000

B. Variable Components

Annual Variable Cash 126000

C. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2,000 24000

(A+B) Cost to Company 450000

A-C Net Salary Pay 25000 300000



6/1/22, 9:00 AM SCMS Group of Institutions Mail - NeST selection list

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1734389916586066893&simpl=msg-f%3A1734389… 1/1

sset last name <sset@scmsgroup.org>

NeST selection list 

Jayanand B <jayanandb@gmail.com> Wed, Jun 1, 2022 at 5:55 AM
To: sset@scmsgroup.org, jayanand@scmsgroup.org

MBITS Offered Candidate List.xlsx 

Dear Jenty,
 
Greeting from NeST Digital!!
 
Happy to inform you that the attached list of students has been offered by NeST Digital.
 
Thank you and we truly appreciate all the efforts you have put in.
 
Regards

MBITS Offered Candidate List.xlsx 
18K

https://mail.google.com/mail/u/0/?ui=2&ik=c761daf4f0&view=att&th=1811ca70a021c3cd&attid=0.1&disp=attd&realattid=1811ca5770f9f809d7a1&safe=1&zw


SL NO Name Email
1 Aijo John aijojohn99@gmail.com
2 Ajith Krishnan T ajithkrish456@gmail.com
3 Aleena Ibrahim aleenavi123@gmail.com
4 Ann Annice Paul annannice98@gmail.com
5 Antony Roy antonyroy2333119@gmail.com
6 Aparna Balan aparnnabala0678@gmail.com
7 Asiya C M asiyacmuhammed@gmail.com
8 Athulya V athulyav00@gmail.com
9 Delma Shajan delmashajan@gmail.com
10 Devika Sajeev devikasajeev.ekm@gmail.com
11 Elvis Joseph Shibu elvisjosephshibu2000@gmail.com
12 Gokul Das M gokuldasgd07@gmail.com
13 Haries Davis harieszmz@gmail.com
14 Harsha Salih harshasalih2000@gmail.com
15 Hrishikesh H Nair hrishikesh.harishkumar@gmail.com
16 Jithinsha N jithinsha97@gmail.com
17 Lakshmi Pradeep lakshmipradeep0604@gmail.com
18 Manu T M manutmuec@gmail.com
19 Prayagdev E eprayagdev@gmail.com
20 Roshan K V roshmohan971@gmail.com
21 Sajitha S sajithas858@gmail.com
22 Sufail Badusha T sufailbadusha78@gmail.com
23 Vaishnavu M V vaishnavminaloor@gmail.com
24 Vishnu M vishnudev.m2001@gmail.com



Institute
SCMS School of Engineering &amp; Technology
Thejus Engineering College
Ilahia College of Engineering &amp; Technology
Vidya Academy Of Science And Technology
Jyothi Engineering College
Mar Athanasius College of Engineering
Ilahia College of Engineering &amp; Technology
Jawaharlal college of engineering and technology
Jyothi Engineering College
Sree Narayana Guru Institute of Science and Technology
Muthoot Institute of Technology and Science
Jyothi Engineering College
Jyothi Engineering College
Ilahia College of Engineering &amp; Technology
Muthoot Institute of Technology and Science
NSS College of Engineering
Sree Narayana Guru Institute of Science and Technology
UNIVERSAL ENGINEERING COLLEGE
Universal Engineering Colege
SIMAT vavannoor
Sree Narayana Gurukulam College of Engineering
Jyothi Engineering College
Universal engineering collage
AHALIA SCHOOL OF ENGINEERING AND TECHNOLOGY
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sset last name <sset@scmsgroup.org>

Reg: Campus Recruitment Proposal - PKJ Technologies Pvt Ltd, KINFRA Park,
Koratty
PKJ Recruit <pkjrecruit@gmail.com> Tue, May 31, 2022 at 1:26 PM
To: SSET <sset@scmsgroup.org>

Sir,
We conducted the final interview last week and only 3 candidates reported to our office. Find below for the reported
candidates details:

1. Sarath chandran
2. K S Vishnu Shankar
3. Anandhu Ajay

After the interview we gave an offer for the 3 candidates. But only Anandhu Ajay confirmed to join with PKJ
Technologies, others declined the offer.

-- 
Regards,

Riya Varghese | Team Leader (HR) | PKJ Technologies Pvt Ltd
CFC Building | 1st Floor | KINFRA PARK | Koratty | Thrissur -680309
 +91 96 33 77 5444

[Quoted text hidden]



27th October, 2021

Internship Offer Letter

Dear Abhijith Krishna E R,

We are pleased to offer you the position of Web Analyst Programmer Intern with Primenumbers Technologies Pvt
Ltd (the “Company”) on the following terms and conditions:

1. Commencement of Your Internship
Your employment will be effective as of 28th October 2021. Once employed by the Company, you shall devote your
four hours of business time, skill, and attention to the performance of your duties on behalf of the Company.  You
will devote your efforts to the interests of the Company as set forth in the preceding sentence and will not engage in
other employment or in any activities detrimental to the interests of the Company.

You will be on an internship for six calendar months from the date of your joining. Your working days shall be

Monday-Friday

2. Job Title
Your job title will be Web Analyst Programmer Intern and you will initially report to Gaurav Bhati, Director.

3. Compensation
○ Salary.  The Company agrees to pay you a monthly fixed stipend of Rs 12,000 (INR) payable as earned

in accordance with the Company’s customary payroll practices.
○ Benefits.  You will be eligible to participate in regular employee benefit plans established by the

Company for its employees from time to time on substantially the same terms as are made available
to employees of the Company generally.  The Company shall be entitled to make policy declarations
from time to time pertaining to matters like leave entitlement, maternity leave, employees’ benefits,
working hours, transfer policies, etc., and may alter the same from time to time at its sole discretion.
All such policy decisions of the Company shall be binding on you and shall override this Agreement to
that extent.

○ Expenses.  The Company will reimburse you for all reasonable and necessary expenses incurred by
you in connection with the Company’s business, in accordance with any applicable policy established
by the Board from time to time.

4. Nature of Duties

You will perform to the best of your ability all the duties as are inherent in your post and such additional duties as the
Company may call upon you to perform, from time to time.

5. Company Property
You will always maintain in good condition Company property, which may be entrusted to you for official use during
the course of your employment and shall return all such property to the Company prior to the relinquishment of your
charge, failing which the cost of the same will be recovered from you by the Company.  Please be sure to complete
the Asset Assignment form after receipt of any Company assets.

6. Borrowing or Accepting Gifts
You will not borrow or accept any money, gift, reward, or compensation for your personal gains from, or otherwise,
place yourself under pecuniary obligation to any person/client with whom you may be having official dealings.

11B-108, 11th Floor, Wework, Salarpuria Magnificia, Old Madras Road, Mahadevapura, Bengaluru - 560016



7. Termination

a. The Company, without any reason, can terminate your appointment by giving you not less than one
(1) month prior notice in writing or salary in lieu thereof.  For the purpose of this clause, salary shall
mean the basic salary.

b. You may terminate your employment with the Company, without any cause, by giving no less than
two (2) months prior notice.

c. The Company reserves the right to terminate your employment summarily without any notice period
or termination payment if it has reasonable ground to believe you are guilty of misconduct or
negligence, or have committed any fundamental breach of contract or caused any loss to the
Company.

d. On the termination of your employment for whatever reason, you will return to the Company all
property; documents and paper, both original and copies thereof, including any samples, literature,
contracts, records, lists, drawings, blueprints, letters, notes, data and the like; and Confidential
Information, in your possession or under your control relating to your employment or to clients’
business affairs.

8. Confidential Information

a) You must always maintain the highest degree of confidentiality and keep as confidential the records,
documents and other Confidential Information relating to the business of the Company which may
be known to you or confided in you by any means and you will use such records, documents, and
information only in a duly authorized manner in the interest of the Company.  For the purposes of
this clause ‘Confidential Information’ means information about the Company’s business,
technologies, business processes, campaigns, marketing, strategies of any kind, and that of its
customers which is not available to the general public and which may be learned by you in the course
of your employment. This includes, but is not limited to, information relating to the organization, its
customer lists, employment policies, personnel, and information about the Company’s products,
processes including ideas, concepts, projections, technology, manuals, drawings, designs,
specifications, and all papers, resumes, records and other documents containing such Confidential
Information.

b) At no time, will you remove any Confidential Information from the office without permission.
c) Your duty to safeguard and not disclose Confidential Information will survive the expiration or

termination of this Agreement and/or your employment with the Company.
d) Breach of the conditions of this clause or the CIIA will render you liable to summary dismissal “for

cause” under clause above in addition to any other remedy the Company may have against you in
law.

9. Governing Law & Jurisdiction

Your employment with the Company is subject to Indian laws.  All disputes will be subject to the jurisdiction of
Karnataka High Court, Bangalore.

10. Acceptance of This Offer

This offer shall expire on 27th October 2021 and is contingent on a positive response from your references, a copy of
which is attached for your review as Exhibit A.
Please indicate your acceptance of the foregoing terms by signing this letter where indicated below and returning it
to me.

11B-108, 11th Floor, Wework, Salarpuria Magnificia, Old Madras Road, Mahadevapura, Bengaluru - 560016



I am delighted that you will be joining our team and I am looking forward to working with you.

Very truly yours,

________________________________________
Sandeepan Jindal – Director
Primenumbers Technologies Pvt. Ltd.                                                                      AGREED TO AND ACCEPTED BY:

________________________________________
Name -Abhijith Krishna         Date

11B-108, 11th Floor, Wework, Salarpuria Magnificia, Old Madras Road, Mahadevapura, Bengaluru - 560016
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sset last name <sset@scmsgroup.org>

Fwd: QSpiders Campus Connect-Incubation Final Selects 2022 Batch 

merlin elsa mammen <merlinelsa555@gmail.com>
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Devika Rani <devikarani.l@qspiders.com> 
Date: Tue, Jan 11, 2022, 3:18 PM 
Subject: QSpiders Campus Connect-Incubation Final Selects 2022 Batch 
To: <jayanandb@gmail.com> 
Cc: <ibrahim.shehzad7@gmail.com>, <deepakmenonputhuseri@gmail.com>, <shahanashahu309@gmail.com>, <krishnaprasadnr@gmail.com>, <souravpc3214@gmail.com>, <anjali
com>, <anurajendrannp1999@gmail.com>, <merlinelsa555@gmail.com>, <srutheeshnaunni@gmail.com>, <joepaulppoulose7594033291@gmail.com>, <ardraprasad1999@gmail.com
<sadhana.k@qspiders.com> 

 

Hello Sir/Mam,

We are happy to announce the Final Selects for Incubation [Free Training & Placement] of 2022 Batch from your college.

We heartily congratulate students for getting placed & we officially welcome all the selected students to QSpiders.

Below  List with Green Highlighted are the selects & Please communicate the same with students & we will post you the date of Joining ASAP.

For Selected students anything in further information or Query contact-9513684738/7619163087/8951922956.

[Note-This mail is a confirmation of selection & students while reporting can take a print/show the mail confirmation to the respective concerns]

 

Student name
Contact
Number Email Id

10th
%

12th % /
Diploma

% Degree
Degree
Stream

Degree
%

Degree
Year of
Passing

Degree College
Name(please
mention full

name of your
college)

Master
degree

Master
Degree

%

Master d
colleg

name(pl
mention

name of
colleg

Shehzad
Ibrahim 9567142522 ibrahim.shehzad7@gmail.com 92 68.4 Btech CS 75.9 2022

SCMS School
of Engineering
and Technology    

Deepak P
Menon 9497863401 deepakmenonputhuseri@gmail.com 87.8 92 Btech MECH 69 2022

Scms school of
engineering

and technology    

Shahana mol
B 8589011404 shahanashahu309@gmail.com 95 77.4 Btech CS 81.95 2022

SCMS
SCHOOL OF

ENGINEERING
AND

TECHNOLOGY    

Krishnaprasad
T 9747954407 krishnaprasadnr@gmail.com 100 96 Btech CIVIL 91.5 2022

SCMS
SCHOOL OF

ENGINEERING
AND

TECHNOLOGY    

SOURAV PC 9497045863 souravpc3214@gmail.com 81 88 Btech CS 79.02 2022

SCMS
SCHOOL OF

ENGINEERING
AND

TECHNOLOGY    

Anjali. R 9544276084 anjalirajeevkumar1998@gmail.com 65 65 BCA IT 58 2020 Anjali R MCA 76

SCMS Sc
Engineeri

Techno

Anagha NP 9539446121 anurajendrannp1999@gmail.com 95 80 BSc CS 65 2020

Providence
women's
college 

kozhikode MCA 100

SCMS sc
engineeri

techno

Merlin Elsa
Mammen 7025752579 merlinelsa555@gmail.com 90 80 BCA IT 69 2019

MERLIN ELSA
MAMMEN MCA 82

SCMS SC
OF

ENGINEE
AND

TECHNO

srutheeshna u 9656109846 srutheeshnaunni@gmail.com 93 71 BSc OTHERS 69.1 2020
sn college

alathur MCA 100

scms sch
engineeri

techno

Joepaul p
poulose 7594033291

joepaulppoulose7594033291@
gmail.com 0.81 0.65 BCA CS 0.62 2019

SKCMS
kuruppampady MCA 0.7

SCMS sc
Engineeri

Techno
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mailto:anurajendrannp1999@gmail.com
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mailto:ardraprasad1999@gmail.com
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Ardra prasad 9400557142 ardraprasad1999@gmail.com 80 81 BSc CS 69.8 2020 Sree narayana
college

cherthala

MCA 83 Scms sch
engineeri

techno

Albin Tomy 9048089962 albinto768@gmail.com 82 80 Btech MECH 75 2022

Scms school of
engineering

and technology    

 

 

Regards,

Devika

9513684738

Qspiders Incubation Team.

 

mailto:ardraprasad1999@gmail.com
mailto:albinto768@gmail.com
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sset last name <sset@scmsgroup.org>

Fwd: QSpiders Campus Connect-Incubation Final Selects 2022 Batch 
2 messages

Jayanand B <jayanand@scmsgroup.org>
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: <devikarani.l@qspiders.com> 
Date: Mon, Jul 4, 2022 at 1:20 PM 
Subject: QSpiders Campus Connect-Incubation Final Selects 2022 Batch 
To: <jayanand@scmsgroup.org>, <jayanandb@gmail.com> 
Cc: <ibrahim.shehzad7@gmail.com>, <deepakmenonputhuseri@gmail.com>, <shahanashahu309@gmail.com>, <krishnaprasadnr@gmail.com>, <souravpc3214@gmail.com>, <anjali
<alfinmartin77@gmail.com>, <akhilpaulson500@gmail.com>, <Lechu4646@gmail.com>, <sahana.p@qspiders.com> 

 

Hello Sir/Mam,

We are happy to announce the Final Selects for Incubation [Free Training & Placement] of 2022 Batch from your college.

We heartily congratulate students for getting placed & we officially welcome all the selected students to QSpiders.

Below  List with Green Highlighted are the selects & Please communicate the same with students & we will post you the date of Joining ASAP.

For Selected students anything in further information or Query contact-9513684738/7619163087/8951922956.

[Note- This mail is a confirmation of selection & students while reporting can take a print/show the mail confirmation to the respective concerns]

Student name Contact Number Email Id 10th % 12th % / Diploma % Degree Degree Stream Degree % Degree Year of Passing

Shehzad Ibrahim 9567142522 ibrahim.shehzad7@gmail.com 92 68.4 Btech CS 75.9 2022

Deepak P Menon 9497863401 deepakmenonputhuseri@gmail.com 87.8 92 Btech MECH 69 2022

Shahana mol B 8589011404 shahanashahu309@gmail.com 95 77.4 Btech CS 81.95 2022

Krishnaprasad T 9747954407 krishnaprasadnr@gmail.com 100 96 Btech CIVIL 91.5 2022

SOURAV PC 9497045863 souravpc3214@gmail.com 81 88 Btech CS 79.02 2022

Anjali. R 9544276084 anjalirajeevkumar1998@gmail.com 65 65 BCA IT 58 2020

Anagha NP 9539446121 anurajendrannp1999@gmail.com 95 80 BSc CS 65 2020

Merlin Elsa Mammen 7025752579 merlinelsa555@gmail.com 90 80 BCA IT 69 2019

srutheeshna u 9656109846 srutheeshnaunni@gmail.com 93 71 BSc OTHERS 69.1 2020

Joepaul p poulose 7594033291
joepaulppoulose7594033291@

gmail.com 0.81 0.65 BCA CS 0.62 2019

Ardra prasad 9400557142 ardraprasad1999@gmail.com 80 81 BSc CS 69.8 2020

Albin Tomy 9048089962 albinto768@gmail.com 82 80 Btech MECH 75 2022

ALFIN MARTIN 9656706285 alfinmartin77@gmail.com 100 90.41 Btech MECH 7.79 2022

Akhil Paulson 9447458746 akhilpaulson500@gmail.com 87.4 85.2 Btech EC 88.55 2022

Sreelekshmi JL 9061715858 Lechu4646@gmail.com 78 78 BCA OTHERS 75 2020

 

 

Regards

Devika

9513684738

Qspiders Incubation Team.

 

SSET <sset@scmsgroup.org> Mon, Jul 4, 2022 at 3:15 PM
To: ibrahim.shehzad7@gmail.com, deepakmenonputhuseri@gmail.com, shahanashahu309@gmail.com, krishnaprasadnr@gmail.com, souravpc3214@gmail.com,
anjalirajeevkumar1998@gmail.com, anurajendrannp1999@gmail.com, merlinelsa555@gmail.com, srutheeshnaunni@gmail.com, joepaulppoulose7594033291@gmail.com,
ardraprasad1999@gmail.com, albinto768@gmail.com, alfinmartin77@gmail.com, akhilpaulson500@gmail.com, lechu4646@gmail.com
Cc: Jayanand B <jayanand@scmsgroup.org>
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Communication address: Embassy Tech Village, Building 7B, Primrose, Outer ring Road, Devarabeesanahalli,                                   

Varthur Hobli, Bangalore East Taluk, Bangalore -  560 103 

Ph: +91-80-67090000; Fax: +91-80-67093200; Email: info@quest-global.com 

www.quest-global.com 

 

Letter of Intent 

Doc Ref. No.: QC20210198                                                                  Date of Issue: 29th October 2021 
                                                                        

Dear  Akhil Paulson , 
 
 
Congratulations on your selection with QuEST! We look forward to you joining our growth journey as 
world’s leading engineering services provider.  

We are pleased to let you know that we intend to make you an offer of Employment for the role of Trainee 
Engineer with QuEST Global Engineering Services Pvt. Ltd. 
                                     

• Total Cost to Company (CTC): INR 3.00 LPA 

• One-time Retention Bonus: INR 25000 (On completion of one year from the date of joining) 

• Location: Any of the QuEST Global offices (as per business requirement) 

• Working Hours: As per Location Norms 

• Probation Period: 6 months from the date of joining 

• Service Agreement: 2 years 
 
You will be entitled to allowances and other benefits as per QuEST Policies. You shall receive your salary 
payments on the last working day of the month. 
 
This offer of employment is subject to successful completion of: 

• Background Verification Check. 

• Completion of your course program with an aggregate of 65% and no standing arrears on the Date 
of Joining 

 
As per QuEST’s hiring process we would conduct a detailed background verification check of all the 
information & documents submitted by you.  

For any clarifications, offer acceptance, joining confirmation & BGC form please write back to: 
university.relations@quest-global.com 

We eagerly look forward to welcome you at QuEST.  

PS: This Offer stands cancelled in case of any discrepancy found during the Background 
Verification or based on Academic credentials.  

For QuEST Global Engineering Services Private Limited 

 

Neha Das 
Deputy Manager - University Relations 

mailto:info@quest-global.com
http://www.quest-global.com/
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www.quest-global.com 

 

*Disclaimer: The salary package and structure will be subject to changes on business situation at 

the time of onboarding. This is a letter of intent to offer Employment and not a formal offer of 

employment. The detailed terms and conditions of employment with QuEST will be shared 

separately as a formal offer one month prior to your date of joining. 

Annexure - I 
Compensation & Benefit Details 

 

Items 
Monthly Salary 
(Amount in INR) 

Annual Salary 
(Amount in INR) 

Monthly Salary Components 

(A) Basic Salary 15,000 1,80,000 

(B) House Rent Allowance 2,250 27,000 

(C) Conveyance Allowance - - 

(D) Leave Travel Allowance (LTA) - - 

(E) Food Coupon - - 

(F) Telephone/Internet Allowance - - 

(G) Other Allowance* 3,155 37,860 

(H)  MONTHLY GROSS SALARY: (H = A+B+C+D+E+F+G) 20,405 2,44,860 

 

Retirement Benefits 

(I) PF 1,800 21,600 

(J) Gratuity 722 8,664 

(K) RETIREMENT BENEFITS: (K = I+J) 2,522 30,264 

 

Benefits 

(L) Medical Insurance Premium  673 8,076 

(M) BONUS/Ex.GRATIA 1,400 16,800 

(N) Fixed Compensation: (N = H+K+L+M) 25,000 3,00,000 

 

(P) TOTAL COST TO COMPANY (CTC)  3,00,000 

 
A one-time joining bonus of INR 25,000 shall be paid upon successful completion of one-year service with 
QuEST. 
 
 
 
 

mailto:info@quest-global.com
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Your monthly deduction from salary towards Medical Insurance premium would be INR 625. This is as per 
your current Band; the amount will change accordingly in case of Band change. 

 

You are eligible for benefits coverage as per QuEST Band. For your current Band the coverages shall be:  

• Group Medical Insurance cover of INR 300000  

• Group Personal Accident Insurance cover of INR 1000000 

• Group Term Life Insurance cover of INR 1500000 

• Employee Deposit Linked Insurance cover as per statutory requirement 
 
Note: Income tax liability of allowances / reimbursements will be considered in light of the existing tax laws. 
In case any tax has to be recovered for any allowances / reimbursements, either because of changes made 
to the law by the Govt. of India or pursuant to an order by an Income Tax Officer or any responsible officer 
of the Income Tax Department, then the same will be recovered from employee’s salary, either with 
retrospective or prospective effect, as the case may be. 
 
Declaration: All aspects of QuEST policies provided in this document are intended to provide indicative 
details. For Policy details, please refer to QuEST QMS on intranet. The ownership and right for 
implementation of these policies rests with QuEST alone. QuEST reserves the right to make changes to 
the policies, including but not limited to withdrawal of the same, from time to time with or without prior notice. 
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Letter of Intent 

Doc Ref. No.: QC20210204                                                                  Date of Issue: 29th October 2021 
                                                                        

Dear  Amin Safeeq Ahammed , 
 
 
Congratulations on your selection with QuEST! We look forward to you joining our growth journey as 
world’s leading engineering services provider.  

We are pleased to let you know that we intend to make you an offer of Employment for the role of Trainee 
Engineer with QuEST Global Engineering Services Pvt. Ltd. 
                                     

• Total Cost to Company (CTC): INR 3.00 LPA 

• One-time Retention Bonus: INR 25000 (On completion of one year from the date of joining) 

• Location: Any of the QuEST Global offices (as per business requirement) 

• Working Hours: As per Location Norms 

• Probation Period: 6 months from the date of joining 

• Service Agreement: 2 years 
 
You will be entitled to allowances and other benefits as per QuEST Policies. You shall receive your salary 
payments on the last working day of the month. 
 
This offer of employment is subject to successful completion of: 

• Background Verification Check. 

• Completion of your course program with an aggregate of 65% and no standing arrears on the Date 
of Joining 

 
As per QuEST’s hiring process we would conduct a detailed background verification check of all the 
information & documents submitted by you.  

For any clarifications, offer acceptance, joining confirmation & BGC form please write back to: 
university.relations@quest-global.com 

We eagerly look forward to welcome you at QuEST.  

PS: This Offer stands cancelled in case of any discrepancy found during the Background 
Verification or based on Academic credentials.  

For QuEST Global Engineering Services Private Limited 

 

Neha Das 
Deputy Manager - University Relations 
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*Disclaimer: The salary package and structure will be subject to changes on business situation at 

the time of onboarding. This is a letter of intent to offer Employment and not a formal offer of 

employment. The detailed terms and conditions of employment with QuEST will be shared 

separately as a formal offer one month prior to your date of joining. 

Annexure - I 
Compensation & Benefit Details 

 

Items 
Monthly Salary 
(Amount in INR) 

Annual Salary 
(Amount in INR) 

Monthly Salary Components 

(A) Basic Salary 15,000 1,80,000 

(B) House Rent Allowance 2,250 27,000 

(C) Conveyance Allowance - - 

(D) Leave Travel Allowance (LTA) - - 

(E) Food Coupon - - 

(F) Telephone/Internet Allowance - - 

(G) Other Allowance* 3,155 37,860 

(H)  MONTHLY GROSS SALARY: (H = A+B+C+D+E+F+G) 20,405 2,44,860 

 

Retirement Benefits 

(I) PF 1,800 21,600 

(J) Gratuity 722 8,664 

(K) RETIREMENT BENEFITS: (K = I+J) 2,522 30,264 

 

Benefits 

(L) Medical Insurance Premium  673 8,076 

(M) BONUS/Ex.GRATIA 1,400 16,800 

(N) Fixed Compensation: (N = H+K+L+M) 25,000 3,00,000 

 

(P) TOTAL COST TO COMPANY (CTC)  3,00,000 

 
A one-time joining bonus of INR 25,000 shall be paid upon successful completion of one-year service with 
QuEST. 
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Your monthly deduction from salary towards Medical Insurance premium would be INR 625. This is as per 
your current Band; the amount will change accordingly in case of Band change. 

 

You are eligible for benefits coverage as per QuEST Band. For your current Band the coverages shall be:  

• Group Medical Insurance cover of INR 300000  

• Group Personal Accident Insurance cover of INR 1000000 

• Group Term Life Insurance cover of INR 1500000 

• Employee Deposit Linked Insurance cover as per statutory requirement 
 
Note: Income tax liability of allowances / reimbursements will be considered in light of the existing tax laws. 
In case any tax has to be recovered for any allowances / reimbursements, either because of changes made 
to the law by the Govt. of India or pursuant to an order by an Income Tax Officer or any responsible officer 
of the Income Tax Department, then the same will be recovered from employee’s salary, either with 
retrospective or prospective effect, as the case may be. 
 
Declaration: All aspects of QuEST policies provided in this document are intended to provide indicative 
details. For Policy details, please refer to QuEST QMS on intranet. The ownership and right for 
implementation of these policies rests with QuEST alone. QuEST reserves the right to make changes to 
the policies, including but not limited to withdrawal of the same, from time to time with or without prior notice. 
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Letter of Intent 

Doc Ref. No.: QC20210300                                                                  Date of Issue: 2nd November 2021 
                                                                        

Dear  ATHIRA VENUGOPAL , 
 
 
 
Congratulations on your selection with QuEST! We look forward to you joining our growth journey as 
world’s leading engineering services provider.  

We are pleased to let you know that we intend to make you an offer of Employment for the role of Trainee 
Engineer with QuEST Global Engineering Services Pvt. Ltd. 
                                     

• Total Cost to Company (CTC): INR 3.00 LPA 

• One-time Retention Bonus: INR 25000 (On completion of one year from the date of joining) 

• Location: Any of the QuEST Global offices (as per business requirement) 

• Working Hours: As per Location Norms 

• Probation Period: 6 months from the date of joining 

• Service Agreement: 2 years 
 
You will be entitled to allowances and other benefits as per QuEST Policies. You shall receive your salary 
payments on the last working day of the month. 
 
This offer of employment is subject to successful completion of: 

• Background Verification Check. 

• Completion of your course program with an aggregate of 65% and no standing arrears on the Date 
of Joining 

 
As per QuEST’s hiring process we would conduct a detailed background verification check of all the 
information & documents submitted by you.  

For any clarifications, offer acceptance, joining confirmation & BGC form please write back to: 
university.relations@quest-global.com 

We eagerly look forward to welcome you at QuEST.  

PS: This Offer stands cancelled in case of any discrepancy found during the Background 
Verification or based on Academic credentials.  

For QuEST Global Engineering Services Private Limited 

 

Neha Das 
Deputy Manager - University Relations 
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*Disclaimer: The salary package and structure will be subject to changes on business situation at 

the time of onboarding. This is a letter of intent to offer Employment and not a formal offer of 

employment. The detailed terms and conditions of employment with QuEST will be shared 

separately as a formal offer one month prior to your date of joining. 

Annexure - I 
Compensation & Benefit Details 

 

Items 
Monthly Salary 
(Amount in INR) 

Annual Salary 
(Amount in INR) 

Monthly Salary Components 

(A) Basic Salary 15,000 1,80,000 

(B) House Rent Allowance 2,250 27,000 

(C) Conveyance Allowance - - 

(D) Leave Travel Allowance (LTA) - - 

(E) Food Coupon - - 

(F) Telephone/Internet Allowance - - 

(G) Other Allowance* 3,155 37,860 

(H)  MONTHLY GROSS SALARY: (H = A+B+C+D+E+F+G) 20,405 2,44,860 

 

Retirement Benefits 

(I) PF 1,800 21,600 

(J) Gratuity 722 8,664 

(K) RETIREMENT BENEFITS: (K = I+J) 2,522 30,264 

 

Benefits 

(L) Medical Insurance Premium  673 8,076 

(M) BONUS/Ex.GRATIA 1,400 16,800 

(N) Fixed Compensation: (N = H+K+L+M) 25,000 3,00,000 

 

(P) TOTAL COST TO COMPANY (CTC)  3,00,000 

 
A one-time joining bonus of INR 25,000 shall be paid upon successful completion of one-year service with 
QuEST. 
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Your monthly deduction from salary towards Medical Insurance premium would be INR 625. This is as per 
your current Band; the amount will change accordingly in case of Band change. 

 

You are eligible for benefits coverage as per QuEST Band. For your current Band the coverages shall be:  

• Group Medical Insurance cover of INR 300000  

• Group Personal Accident Insurance cover of INR 1000000 

• Group Term Life Insurance cover of INR 1500000 

• Employee Deposit Linked Insurance cover as per statutory requirement 
 
Note: Income tax liability of allowances / reimbursements will be considered in light of the existing tax laws. 
In case any tax has to be recovered for any allowances / reimbursements, either because of changes made 
to the law by the Govt. of India or pursuant to an order by an Income Tax Officer or any responsible officer 
of the Income Tax Department, then the same will be recovered from employee’s salary, either with 
retrospective or prospective effect, as the case may be. 
 
Declaration: All aspects of QuEST policies provided in this document are intended to provide indicative 
details. For Policy details, please refer to QuEST QMS on intranet. The ownership and right for 
implementation of these policies rests with QuEST alone. QuEST reserves the right to make changes to 
the policies, including but not limited to withdrawal of the same, from time to time with or without prior notice. 
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Letter of Intent 

Doc Ref. No.: QC20210228                                                                  Date of Issue: 29th October 2021 
                                                                        

Dear  Bhavya Jinaraj , 
 
 
Congratulations on your selection with QuEST! We look forward to you joining our growth journey as 
world’s leading engineering services provider.  

We are pleased to let you know that we intend to make you an offer of Employment for the role of Trainee 
Engineer with QuEST Global Engineering Services Pvt. Ltd. 
                                     

• Total Cost to Company (CTC): INR 3.00 LPA 

• One-time Retention Bonus: INR 25000 (On completion of one year from the date of joining) 

• Location: Any of the QuEST Global offices (as per business requirement) 

• Working Hours: As per Location Norms 

• Probation Period: 6 months from the date of joining 

• Service Agreement: 2 years 
 
You will be entitled to allowances and other benefits as per QuEST Policies. You shall receive your salary 
payments on the last working day of the month. 
 
This offer of employment is subject to successful completion of: 

• Background Verification Check. 

• Completion of your course program with an aggregate of 65% and no standing arrears on the Date 
of Joining 

 
As per QuEST’s hiring process we would conduct a detailed background verification check of all the 
information & documents submitted by you.  

For any clarifications, offer acceptance, joining confirmation & BGC form please write back to: 
university.relations@quest-global.com 

We eagerly look forward to welcome you at QuEST.  

PS: This Offer stands cancelled in case of any discrepancy found during the Background 
Verification or based on Academic credentials.  

For QuEST Global Engineering Services Private Limited 

 

Neha Das 
Deputy Manager - University Relations 
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*Disclaimer: The salary package and structure will be subject to changes on business situation at 

the time of onboarding. This is a letter of intent to offer Employment and not a formal offer of 

employment. The detailed terms and conditions of employment with QuEST will be shared 

separately as a formal offer one month prior to your date of joining. 

Annexure - I 
Compensation & Benefit Details 

 

Items 
Monthly Salary 
(Amount in INR) 

Annual Salary 
(Amount in INR) 

Monthly Salary Components 

(A) Basic Salary 15,000 1,80,000 

(B) House Rent Allowance 2,250 27,000 

(C) Conveyance Allowance - - 

(D) Leave Travel Allowance (LTA) - - 

(E) Food Coupon - - 

(F) Telephone/Internet Allowance - - 

(G) Other Allowance* 3,155 37,860 

(H)  MONTHLY GROSS SALARY: (H = A+B+C+D+E+F+G) 20,405 2,44,860 

 

Retirement Benefits 

(I) PF 1,800 21,600 

(J) Gratuity 722 8,664 

(K) RETIREMENT BENEFITS: (K = I+J) 2,522 30,264 

 

Benefits 

(L) Medical Insurance Premium  673 8,076 

(M) BONUS/Ex.GRATIA 1,400 16,800 

(N) Fixed Compensation: (N = H+K+L+M) 25,000 3,00,000 

 

(P) TOTAL COST TO COMPANY (CTC)  3,00,000 

 
A one-time joining bonus of INR 25,000 shall be paid upon successful completion of one-year service with 
QuEST. 
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Your monthly deduction from salary towards Medical Insurance premium would be INR 625. This is as per 
your current Band; the amount will change accordingly in case of Band change. 

 

You are eligible for benefits coverage as per QuEST Band. For your current Band the coverages shall be:  

• Group Medical Insurance cover of INR 300000  

• Group Personal Accident Insurance cover of INR 1000000 

• Group Term Life Insurance cover of INR 1500000 

• Employee Deposit Linked Insurance cover as per statutory requirement 
 
Note: Income tax liability of allowances / reimbursements will be considered in light of the existing tax laws. 
In case any tax has to be recovered for any allowances / reimbursements, either because of changes made 
to the law by the Govt. of India or pursuant to an order by an Income Tax Officer or any responsible officer 
of the Income Tax Department, then the same will be recovered from employee’s salary, either with 
retrospective or prospective effect, as the case may be. 
 
Declaration: All aspects of QuEST policies provided in this document are intended to provide indicative 
details. For Policy details, please refer to QuEST QMS on intranet. The ownership and right for 
implementation of these policies rests with QuEST alone. QuEST reserves the right to make changes to 
the policies, including but not limited to withdrawal of the same, from time to time with or without prior notice. 
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Letter of Intent 

Doc Ref. No.: QC20210196                                                                  Date of Issue: 29th October 2021 
                                                                        

Dear  Gracious Baby , 
 
 
Congratulations on your selection with QuEST! We look forward to you joining our growth journey as 
world’s leading engineering services provider.  

We are pleased to let you know that we intend to make you an offer of Employment for the role of Trainee 
Engineer with QuEST Global Engineering Services Pvt. Ltd. 
                                     

• Total Cost to Company (CTC): INR 3.00 LPA 

• One-time Retention Bonus: INR 25000 (On completion of one year from the date of joining) 

• Location: Any of the QuEST Global offices (as per business requirement) 

• Working Hours: As per Location Norms 

• Probation Period: 6 months from the date of joining 

• Service Agreement: 2 years 
 
You will be entitled to allowances and other benefits as per QuEST Policies. You shall receive your salary 
payments on the last working day of the month. 
 
This offer of employment is subject to successful completion of: 

• Background Verification Check. 

• Completion of your course program with an aggregate of 65% and no standing arrears on the Date 
of Joining 

 
As per QuEST’s hiring process we would conduct a detailed background verification check of all the 
information & documents submitted by you.  

For any clarifications, offer acceptance, joining confirmation & BGC form please write back to: 
university.relations@quest-global.com 

We eagerly look forward to welcome you at QuEST.  

PS: This Offer stands cancelled in case of any discrepancy found during the Background 
Verification or based on Academic credentials.  

For QuEST Global Engineering Services Private Limited 

 

Neha Das 
Deputy Manager - University Relations 

mailto:info@quest-global.com
http://www.quest-global.com/
mailto:university.relations@quest-global.com


 

______________________________________________________ 

QuEST Global Engineering Services Private Limited 
Reg. off. Address: AEQUS Special Economic Zone, No.437/A, Plot No.2 Hattaragi Village, Hukkeri Taluk, Belgaum KA 

591245 IN CIN: U74900KA2014PTC076219 

Communication address: Embassy Tech Village, Building 7B, Primrose, Outer ring Road, Devarabeesanahalli,                                   

Varthur Hobli, Bangalore East Taluk, Bangalore -  560 103 

Ph: +91-80-67090000; Fax: +91-80-67093200; Email: info@quest-global.com 

www.quest-global.com 

 

*Disclaimer: The salary package and structure will be subject to changes on business situation at 

the time of onboarding. This is a letter of intent to offer Employment and not a formal offer of 

employment. The detailed terms and conditions of employment with QuEST will be shared 

separately as a formal offer one month prior to your date of joining. 

Annexure - I 
Compensation & Benefit Details 

 

Items 
Monthly Salary 
(Amount in INR) 

Annual Salary 
(Amount in INR) 

Monthly Salary Components 

(A) Basic Salary 15,000 1,80,000 

(B) House Rent Allowance 2,250 27,000 

(C) Conveyance Allowance - - 

(D) Leave Travel Allowance (LTA) - - 

(E) Food Coupon - - 

(F) Telephone/Internet Allowance - - 

(G) Other Allowance* 3,155 37,860 

(H)  MONTHLY GROSS SALARY: (H = A+B+C+D+E+F+G) 20,405 2,44,860 

 

Retirement Benefits 

(I) PF 1,800 21,600 

(J) Gratuity 722 8,664 

(K) RETIREMENT BENEFITS: (K = I+J) 2,522 30,264 

 

Benefits 

(L) Medical Insurance Premium  673 8,076 

(M) BONUS/Ex.GRATIA 1,400 16,800 

(N) Fixed Compensation: (N = H+K+L+M) 25,000 3,00,000 

 

(P) TOTAL COST TO COMPANY (CTC)  3,00,000 

 
A one-time joining bonus of INR 25,000 shall be paid upon successful completion of one-year service with 
QuEST. 
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Your monthly deduction from salary towards Medical Insurance premium would be INR 625. This is as per 
your current Band; the amount will change accordingly in case of Band change. 

 

You are eligible for benefits coverage as per QuEST Band. For your current Band the coverages shall be:  

• Group Medical Insurance cover of INR 300000  

• Group Personal Accident Insurance cover of INR 1000000 

• Group Term Life Insurance cover of INR 1500000 

• Employee Deposit Linked Insurance cover as per statutory requirement 
 
Note: Income tax liability of allowances / reimbursements will be considered in light of the existing tax laws. 
In case any tax has to be recovered for any allowances / reimbursements, either because of changes made 
to the law by the Govt. of India or pursuant to an order by an Income Tax Officer or any responsible officer 
of the Income Tax Department, then the same will be recovered from employee’s salary, either with 
retrospective or prospective effect, as the case may be. 
 
Declaration: All aspects of QuEST policies provided in this document are intended to provide indicative 
details. For Policy details, please refer to QuEST QMS on intranet. The ownership and right for 
implementation of these policies rests with QuEST alone. QuEST reserves the right to make changes to 
the policies, including but not limited to withdrawal of the same, from time to time with or without prior notice. 
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Letter of Intent 

Doc Ref. No.: QC20210197                                                                  Date of Issue: 29th October 2021 
                                                                        

Dear  NEERAJ M , 
 
 
Congratulations on your selection with QuEST! We look forward to you joining our growth journey as 
world’s leading engineering services provider.  

We are pleased to let you know that we intend to make you an offer of Employment for the role of Trainee 
Engineer with QuEST Global Engineering Services Pvt. Ltd. 
                                     

• Total Cost to Company (CTC): INR 3.00 LPA 

• One-time Retention Bonus: INR 25000 (On completion of one year from the date of joining) 

• Location: Any of the QuEST Global offices (as per business requirement) 

• Working Hours: As per Location Norms 

• Probation Period: 6 months from the date of joining 

• Service Agreement: 2 years 
 
You will be entitled to allowances and other benefits as per QuEST Policies. You shall receive your salary 
payments on the last working day of the month. 
 
This offer of employment is subject to successful completion of: 

• Background Verification Check. 

• Completion of your course program with an aggregate of 65% and no standing arrears on the Date 
of Joining 

 
As per QuEST’s hiring process we would conduct a detailed background verification check of all the 
information & documents submitted by you.  

For any clarifications, offer acceptance, joining confirmation & BGC form please write back to: 
university.relations@quest-global.com 

We eagerly look forward to welcome you at QuEST.  

PS: This Offer stands cancelled in case of any discrepancy found during the Background 
Verification or based on Academic credentials.  

For QuEST Global Engineering Services Private Limited 

 

Neha Das 
Deputy Manager - University Relations 
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*Disclaimer: The salary package and structure will be subject to changes on business situation at 

the time of onboarding. This is a letter of intent to offer Employment and not a formal offer of 

employment. The detailed terms and conditions of employment with QuEST will be shared 

separately as a formal offer one month prior to your date of joining. 

Annexure - I 
Compensation & Benefit Details 

 

Items 
Monthly Salary 
(Amount in INR) 

Annual Salary 
(Amount in INR) 

Monthly Salary Components 

(A) Basic Salary 15,000 1,80,000 

(B) House Rent Allowance 2,250 27,000 

(C) Conveyance Allowance - - 

(D) Leave Travel Allowance (LTA) - - 

(E) Food Coupon - - 

(F) Telephone/Internet Allowance - - 

(G) Other Allowance* 3,155 37,860 

(H)  MONTHLY GROSS SALARY: (H = A+B+C+D+E+F+G) 20,405 2,44,860 

 

Retirement Benefits 

(I) PF 1,800 21,600 

(J) Gratuity 722 8,664 

(K) RETIREMENT BENEFITS: (K = I+J) 2,522 30,264 

 

Benefits 

(L) Medical Insurance Premium  673 8,076 

(M) BONUS/Ex.GRATIA 1,400 16,800 

(N) Fixed Compensation: (N = H+K+L+M) 25,000 3,00,000 

 

(P) TOTAL COST TO COMPANY (CTC)  3,00,000 

 
A one-time joining bonus of INR 25,000 shall be paid upon successful completion of one-year service with 
QuEST. 
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Your monthly deduction from salary towards Medical Insurance premium would be INR 625. This is as per 
your current Band; the amount will change accordingly in case of Band change. 

 

You are eligible for benefits coverage as per QuEST Band. For your current Band the coverages shall be:  

• Group Medical Insurance cover of INR 300000  

• Group Personal Accident Insurance cover of INR 1000000 

• Group Term Life Insurance cover of INR 1500000 

• Employee Deposit Linked Insurance cover as per statutory requirement 
 
Note: Income tax liability of allowances / reimbursements will be considered in light of the existing tax laws. 
In case any tax has to be recovered for any allowances / reimbursements, either because of changes made 
to the law by the Govt. of India or pursuant to an order by an Income Tax Officer or any responsible officer 
of the Income Tax Department, then the same will be recovered from employee’s salary, either with 
retrospective or prospective effect, as the case may be. 
 
Declaration: All aspects of QuEST policies provided in this document are intended to provide indicative 
details. For Policy details, please refer to QuEST QMS on intranet. The ownership and right for 
implementation of these policies rests with QuEST alone. QuEST reserves the right to make changes to 
the policies, including but not limited to withdrawal of the same, from time to time with or without prior notice. 
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Letter of Intent 

Doc Ref. No.: QC20210227                                                                  Date of Issue: 29th October 2021 
                                                                        

Dear  Nimisha kuriachan , 
 
 
Congratulations on your selection with QuEST! We look forward to you joining our growth journey as 
world’s leading engineering services provider.  

We are pleased to let you know that we intend to make you an offer of Employment for the role of Trainee 
Engineer with QuEST Global Engineering Services Pvt. Ltd. 
                                     

• Total Cost to Company (CTC): INR 3.00 LPA 

• One-time Retention Bonus: INR 25000 (On completion of one year from the date of joining) 

• Location: Any of the QuEST Global offices (as per business requirement) 

• Working Hours: As per Location Norms 

• Probation Period: 6 months from the date of joining 

• Service Agreement: 2 years 
 
You will be entitled to allowances and other benefits as per QuEST Policies. You shall receive your salary 
payments on the last working day of the month. 
 
This offer of employment is subject to successful completion of: 

• Background Verification Check. 

• Completion of your course program with an aggregate of 65% and no standing arrears on the Date 
of Joining 

 
As per QuEST’s hiring process we would conduct a detailed background verification check of all the 
information & documents submitted by you.  

For any clarifications, offer acceptance, joining confirmation & BGC form please write back to: 
university.relations@quest-global.com 

We eagerly look forward to welcome you at QuEST.  

PS: This Offer stands cancelled in case of any discrepancy found during the Background 
Verification or based on Academic credentials.  

For QuEST Global Engineering Services Private Limited 

 

Neha Das 
Deputy Manager - University Relations 
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*Disclaimer: The salary package and structure will be subject to changes on business situation at 

the time of onboarding. This is a letter of intent to offer Employment and not a formal offer of 

employment. The detailed terms and conditions of employment with QuEST will be shared 

separately as a formal offer one month prior to your date of joining. 

Annexure - I 
Compensation & Benefit Details 

 

Items 
Monthly Salary 
(Amount in INR) 

Annual Salary 
(Amount in INR) 

Monthly Salary Components 

(A) Basic Salary 15,000 1,80,000 

(B) House Rent Allowance 2,250 27,000 

(C) Conveyance Allowance - - 

(D) Leave Travel Allowance (LTA) - - 

(E) Food Coupon - - 

(F) Telephone/Internet Allowance - - 

(G) Other Allowance* 3,155 37,860 

(H)  MONTHLY GROSS SALARY: (H = A+B+C+D+E+F+G) 20,405 2,44,860 

 

Retirement Benefits 

(I) PF 1,800 21,600 

(J) Gratuity 722 8,664 

(K) RETIREMENT BENEFITS: (K = I+J) 2,522 30,264 

 

Benefits 

(L) Medical Insurance Premium  673 8,076 

(M) BONUS/Ex.GRATIA 1,400 16,800 

(N) Fixed Compensation: (N = H+K+L+M) 25,000 3,00,000 

 

(P) TOTAL COST TO COMPANY (CTC)  3,00,000 

 
A one-time joining bonus of INR 25,000 shall be paid upon successful completion of one-year service with 
QuEST. 
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Your monthly deduction from salary towards Medical Insurance premium would be INR 625. This is as per 
your current Band; the amount will change accordingly in case of Band change. 

 

You are eligible for benefits coverage as per QuEST Band. For your current Band the coverages shall be:  

• Group Medical Insurance cover of INR 300000  

• Group Personal Accident Insurance cover of INR 1000000 

• Group Term Life Insurance cover of INR 1500000 

• Employee Deposit Linked Insurance cover as per statutory requirement 
 
Note: Income tax liability of allowances / reimbursements will be considered in light of the existing tax laws. 
In case any tax has to be recovered for any allowances / reimbursements, either because of changes made 
to the law by the Govt. of India or pursuant to an order by an Income Tax Officer or any responsible officer 
of the Income Tax Department, then the same will be recovered from employee’s salary, either with 
retrospective or prospective effect, as the case may be. 
 
Declaration: All aspects of QuEST policies provided in this document are intended to provide indicative 
details. For Policy details, please refer to QuEST QMS on intranet. The ownership and right for 
implementation of these policies rests with QuEST alone. QuEST reserves the right to make changes to 
the policies, including but not limited to withdrawal of the same, from time to time with or without prior notice. 
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Letter of Intent 

Doc Ref. No.: QC20210225                                                                  Date of Issue: 29th October 2021 
                                                                        

Dear  P John Zachariah , 
 
 
Congratulations on your selection with QuEST! We look forward to you joining our growth journey as 
world’s leading engineering services provider.  

We are pleased to let you know that we intend to make you an offer of Employment for the role of Trainee 
Engineer with QuEST Global Engineering Services Pvt. Ltd. 
                                     

• Total Cost to Company (CTC): INR 3.00 LPA 

• One-time Retention Bonus: INR 25000 (On completion of one year from the date of joining) 

• Location: Any of the QuEST Global offices (as per business requirement) 

• Working Hours: As per Location Norms 

• Probation Period: 6 months from the date of joining 

• Service Agreement: 2 years 
 
You will be entitled to allowances and other benefits as per QuEST Policies. You shall receive your salary 
payments on the last working day of the month. 
 
This offer of employment is subject to successful completion of: 

• Background Verification Check. 

• Completion of your course program with an aggregate of 65% and no standing arrears on the Date 
of Joining 

 
As per QuEST’s hiring process we would conduct a detailed background verification check of all the 
information & documents submitted by you.  

For any clarifications, offer acceptance, joining confirmation & BGC form please write back to: 
university.relations@quest-global.com 

We eagerly look forward to welcome you at QuEST.  

PS: This Offer stands cancelled in case of any discrepancy found during the Background 
Verification or based on Academic credentials.  

For QuEST Global Engineering Services Private Limited 

 

Neha Das 
Deputy Manager - University Relations 
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*Disclaimer: The salary package and structure will be subject to changes on business situation at 

the time of onboarding. This is a letter of intent to offer Employment and not a formal offer of 

employment. The detailed terms and conditions of employment with QuEST will be shared 

separately as a formal offer one month prior to your date of joining. 

Annexure - I 
Compensation & Benefit Details 

 

Items 
Monthly Salary 
(Amount in INR) 

Annual Salary 
(Amount in INR) 

Monthly Salary Components 

(A) Basic Salary 15,000 1,80,000 

(B) House Rent Allowance 2,250 27,000 

(C) Conveyance Allowance - - 

(D) Leave Travel Allowance (LTA) - - 

(E) Food Coupon - - 

(F) Telephone/Internet Allowance - - 

(G) Other Allowance* 3,155 37,860 

(H)  MONTHLY GROSS SALARY: (H = A+B+C+D+E+F+G) 20,405 2,44,860 

 

Retirement Benefits 

(I) PF 1,800 21,600 

(J) Gratuity 722 8,664 

(K) RETIREMENT BENEFITS: (K = I+J) 2,522 30,264 

 

Benefits 

(L) Medical Insurance Premium  673 8,076 

(M) BONUS/Ex.GRATIA 1,400 16,800 

(N) Fixed Compensation: (N = H+K+L+M) 25,000 3,00,000 

 

(P) TOTAL COST TO COMPANY (CTC)  3,00,000 

 
A one-time joining bonus of INR 25,000 shall be paid upon successful completion of one-year service with 
QuEST. 
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Your monthly deduction from salary towards Medical Insurance premium would be INR 625. This is as per 
your current Band; the amount will change accordingly in case of Band change. 

 

You are eligible for benefits coverage as per QuEST Band. For your current Band the coverages shall be:  

• Group Medical Insurance cover of INR 300000  

• Group Personal Accident Insurance cover of INR 1000000 

• Group Term Life Insurance cover of INR 1500000 

• Employee Deposit Linked Insurance cover as per statutory requirement 
 
Note: Income tax liability of allowances / reimbursements will be considered in light of the existing tax laws. 
In case any tax has to be recovered for any allowances / reimbursements, either because of changes made 
to the law by the Govt. of India or pursuant to an order by an Income Tax Officer or any responsible officer 
of the Income Tax Department, then the same will be recovered from employee’s salary, either with 
retrospective or prospective effect, as the case may be. 
 
Declaration: All aspects of QuEST policies provided in this document are intended to provide indicative 
details. For Policy details, please refer to QuEST QMS on intranet. The ownership and right for 
implementation of these policies rests with QuEST alone. QuEST reserves the right to make changes to 
the policies, including but not limited to withdrawal of the same, from time to time with or without prior notice. 
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Letter of Intent 

Doc Ref. No.: QC20210199                                                                  Date of Issue: 29th October 2021 
                                                                        

Dear  Parvathy Vinod , 
 
 
Congratulations on your selection with QuEST! We look forward to you joining our growth journey as 
world’s leading engineering services provider.  

We are pleased to let you know that we intend to make you an offer of Employment for the role of Trainee 
Engineer with QuEST Global Engineering Services Pvt. Ltd. 
                                     

• Total Cost to Company (CTC): INR 3.00 LPA 

• One-time Retention Bonus: INR 25000 (On completion of one year from the date of joining) 

• Location: Any of the QuEST Global offices (as per business requirement) 

• Working Hours: As per Location Norms 

• Probation Period: 6 months from the date of joining 

• Service Agreement: 2 years 
 
You will be entitled to allowances and other benefits as per QuEST Policies. You shall receive your salary 
payments on the last working day of the month. 
 
This offer of employment is subject to successful completion of: 

• Background Verification Check. 

• Completion of your course program with an aggregate of 65% and no standing arrears on the Date 
of Joining 

 
As per QuEST’s hiring process we would conduct a detailed background verification check of all the 
information & documents submitted by you.  

For any clarifications, offer acceptance, joining confirmation & BGC form please write back to: 
university.relations@quest-global.com 

We eagerly look forward to welcome you at QuEST.  

PS: This Offer stands cancelled in case of any discrepancy found during the Background 
Verification or based on Academic credentials.  

For QuEST Global Engineering Services Private Limited 

 

Neha Das 
Deputy Manager - University Relations 
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*Disclaimer: The salary package and structure will be subject to changes on business situation at 

the time of onboarding. This is a letter of intent to offer Employment and not a formal offer of 

employment. The detailed terms and conditions of employment with QuEST will be shared 

separately as a formal offer one month prior to your date of joining. 

Annexure - I 
Compensation & Benefit Details 

 

Items 
Monthly Salary 
(Amount in INR) 

Annual Salary 
(Amount in INR) 

Monthly Salary Components 

(A) Basic Salary 15,000 1,80,000 

(B) House Rent Allowance 2,250 27,000 

(C) Conveyance Allowance - - 

(D) Leave Travel Allowance (LTA) - - 

(E) Food Coupon - - 

(F) Telephone/Internet Allowance - - 

(G) Other Allowance* 3,155 37,860 

(H)  MONTHLY GROSS SALARY: (H = A+B+C+D+E+F+G) 20,405 2,44,860 

 

Retirement Benefits 

(I) PF 1,800 21,600 

(J) Gratuity 722 8,664 

(K) RETIREMENT BENEFITS: (K = I+J) 2,522 30,264 

 

Benefits 

(L) Medical Insurance Premium  673 8,076 

(M) BONUS/Ex.GRATIA 1,400 16,800 

(N) Fixed Compensation: (N = H+K+L+M) 25,000 3,00,000 

 

(P) TOTAL COST TO COMPANY (CTC)  3,00,000 

 
A one-time joining bonus of INR 25,000 shall be paid upon successful completion of one-year service with 
QuEST. 
 
 
 
 

mailto:info@quest-global.com
http://www.quest-global.com/


 

______________________________________________________ 

QuEST Global Engineering Services Private Limited 
Reg. off. Address: AEQUS Special Economic Zone, No.437/A, Plot No.2 Hattaragi Village, Hukkeri Taluk, Belgaum KA 

591245 IN CIN: U74900KA2014PTC076219 

Communication address: Embassy Tech Village, Building 7B, Primrose, Outer ring Road, Devarabeesanahalli,                                   

Varthur Hobli, Bangalore East Taluk, Bangalore -  560 103 

Ph: +91-80-67090000; Fax: +91-80-67093200; Email: info@quest-global.com 

www.quest-global.com 

 

Your monthly deduction from salary towards Medical Insurance premium would be INR 625. This is as per 
your current Band; the amount will change accordingly in case of Band change. 

 

You are eligible for benefits coverage as per QuEST Band. For your current Band the coverages shall be:  

• Group Medical Insurance cover of INR 300000  

• Group Personal Accident Insurance cover of INR 1000000 

• Group Term Life Insurance cover of INR 1500000 

• Employee Deposit Linked Insurance cover as per statutory requirement 
 
Note: Income tax liability of allowances / reimbursements will be considered in light of the existing tax laws. 
In case any tax has to be recovered for any allowances / reimbursements, either because of changes made 
to the law by the Govt. of India or pursuant to an order by an Income Tax Officer or any responsible officer 
of the Income Tax Department, then the same will be recovered from employee’s salary, either with 
retrospective or prospective effect, as the case may be. 
 
Declaration: All aspects of QuEST policies provided in this document are intended to provide indicative 
details. For Policy details, please refer to QuEST QMS on intranet. The ownership and right for 
implementation of these policies rests with QuEST alone. QuEST reserves the right to make changes to 
the policies, including but not limited to withdrawal of the same, from time to time with or without prior notice. 
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Letter of Intent 

Doc Ref. No.: QC20210202                                                                  Date of Issue: 29th October 2021 
                                                                        

Dear  Rachna Mathews , 
 
 
Congratulations on your selection with QuEST! We look forward to you joining our growth journey as 
world’s leading engineering services provider.  

We are pleased to let you know that we intend to make you an offer of Employment for the role of Trainee 
Engineer with QuEST Global Engineering Services Pvt. Ltd. 
                                     

• Total Cost to Company (CTC): INR 3.00 LPA 

• One-time Retention Bonus: INR 25000 (On completion of one year from the date of joining) 

• Location: Any of the QuEST Global offices (as per business requirement) 

• Working Hours: As per Location Norms 

• Probation Period: 6 months from the date of joining 

• Service Agreement: 2 years 
 
You will be entitled to allowances and other benefits as per QuEST Policies. You shall receive your salary 
payments on the last working day of the month. 
 
This offer of employment is subject to successful completion of: 

• Background Verification Check. 

• Completion of your course program with an aggregate of 65% and no standing arrears on the Date 
of Joining 

 
As per QuEST’s hiring process we would conduct a detailed background verification check of all the 
information & documents submitted by you.  

For any clarifications, offer acceptance, joining confirmation & BGC form please write back to: 
university.relations@quest-global.com 

We eagerly look forward to welcome you at QuEST.  

PS: This Offer stands cancelled in case of any discrepancy found during the Background 
Verification or based on Academic credentials.  

For QuEST Global Engineering Services Private Limited 

 

Neha Das 
Deputy Manager - University Relations 
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*Disclaimer: The salary package and structure will be subject to changes on business situation at 

the time of onboarding. This is a letter of intent to offer Employment and not a formal offer of 

employment. The detailed terms and conditions of employment with QuEST will be shared 

separately as a formal offer one month prior to your date of joining. 

Annexure - I 
Compensation & Benefit Details 

 

Items 
Monthly Salary 
(Amount in INR) 

Annual Salary 
(Amount in INR) 

Monthly Salary Components 

(A) Basic Salary 15,000 1,80,000 

(B) House Rent Allowance 2,250 27,000 

(C) Conveyance Allowance - - 

(D) Leave Travel Allowance (LTA) - - 

(E) Food Coupon - - 

(F) Telephone/Internet Allowance - - 

(G) Other Allowance* 3,155 37,860 

(H)  MONTHLY GROSS SALARY: (H = A+B+C+D+E+F+G) 20,405 2,44,860 

 

Retirement Benefits 

(I) PF 1,800 21,600 

(J) Gratuity 722 8,664 

(K) RETIREMENT BENEFITS: (K = I+J) 2,522 30,264 

 

Benefits 

(L) Medical Insurance Premium  673 8,076 

(M) BONUS/Ex.GRATIA 1,400 16,800 

(N) Fixed Compensation: (N = H+K+L+M) 25,000 3,00,000 

 

(P) TOTAL COST TO COMPANY (CTC)  3,00,000 

 
A one-time joining bonus of INR 25,000 shall be paid upon successful completion of one-year service with 
QuEST. 
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Your monthly deduction from salary towards Medical Insurance premium would be INR 625. This is as per 
your current Band; the amount will change accordingly in case of Band change. 

 

You are eligible for benefits coverage as per QuEST Band. For your current Band the coverages shall be:  

• Group Medical Insurance cover of INR 300000  

• Group Personal Accident Insurance cover of INR 1000000 

• Group Term Life Insurance cover of INR 1500000 

• Employee Deposit Linked Insurance cover as per statutory requirement 
 
Note: Income tax liability of allowances / reimbursements will be considered in light of the existing tax laws. 
In case any tax has to be recovered for any allowances / reimbursements, either because of changes made 
to the law by the Govt. of India or pursuant to an order by an Income Tax Officer or any responsible officer 
of the Income Tax Department, then the same will be recovered from employee’s salary, either with 
retrospective or prospective effect, as the case may be. 
 
Declaration: All aspects of QuEST policies provided in this document are intended to provide indicative 
details. For Policy details, please refer to QuEST QMS on intranet. The ownership and right for 
implementation of these policies rests with QuEST alone. QuEST reserves the right to make changes to 
the policies, including but not limited to withdrawal of the same, from time to time with or without prior notice. 
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Letter of Intent 

Doc Ref. No.: QC20210203                                                                 Date of Issue: 29th October 2021 
                                                                        

Dear  Sanjana Varghese , 
 
 
Congratulations on your selection with QuEST! We look forward to you joining our growth journey as 
world’s leading engineering services provider.  

We are pleased to let you know that we intend to make you an offer of Employment for the role of Trainee 
Engineer with QuEST Global Engineering Services Pvt. Ltd. 
                                     

• Total Cost to Company (CTC): INR 3.00 LPA 

• One-time Retention Bonus: INR 25000 (On completion of one year from the date of joining) 

• Location: Any of the QuEST Global offices (as per business requirement) 

• Working Hours: As per Location Norms 

• Probation Period: 6 months from the date of joining 

• Service Agreement: 2 years 
 
You will be entitled to allowances and other benefits as per QuEST Policies. You shall receive your salary 
payments on the last working day of the month. 
 
This offer of employment is subject to successful completion of: 

• Background Verification Check. 

• Completion of your course program with an aggregate of 65% and no standing arrears on the Date 
of Joining 

 
As per QuEST’s hiring process we would conduct a detailed background verification check of all the 
information & documents submitted by you.  

For any clarifications, offer acceptance, joining confirmation & BGC form please write back to: 
university.relations@quest-global.com 

We eagerly look forward to welcome you at QuEST.  

PS: This Offer stands cancelled in case of any discrepancy found during the Background 
Verification or based on Academic credentials.  

For QuEST Global Engineering Services Private Limited 

 

Neha Das 
Deputy Manager - University Relations 
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*Disclaimer: The salary package and structure will be subject to changes on business situation at 

the time of onboarding. This is a letter of intent to offer Employment and not a formal offer of 

employment. The detailed terms and conditions of employment with QuEST will be shared 

separately as a formal offer one month prior to your date of joining. 

Annexure - I 
Compensation & Benefit Details 

 

Items 
Monthly Salary 
(Amount in INR) 

Annual Salary 
(Amount in INR) 

Monthly Salary Components 

(A) Basic Salary 15,000 1,80,000 

(B) House Rent Allowance 2,250 27,000 

(C) Conveyance Allowance - - 

(D) Leave Travel Allowance (LTA) - - 

(E) Food Coupon - - 

(F) Telephone/Internet Allowance - - 

(G) Other Allowance* 3,155 37,860 

(H)  MONTHLY GROSS SALARY: (H = A+B+C+D+E+F+G) 20,405 2,44,860 

 

Retirement Benefits 

(I) PF 1,800 21,600 

(J) Gratuity 722 8,664 

(K) RETIREMENT BENEFITS: (K = I+J) 2,522 30,264 

 

Benefits 

(L) Medical Insurance Premium  673 8,076 

(M) BONUS/Ex.GRATIA 1,400 16,800 

(N) Fixed Compensation: (N = H+K+L+M) 25,000 3,00,000 

 

(P) TOTAL COST TO COMPANY (CTC)  3,00,000 

 
A one-time joining bonus of INR 25,000 shall be paid upon successful completion of one-year service with 
QuEST. 
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Your monthly deduction from salary towards Medical Insurance premium would be INR 625. This is as per 
your current Band; the amount will change accordingly in case of Band change. 

 

You are eligible for benefits coverage as per QuEST Band. For your current Band the coverages shall be:  

• Group Medical Insurance cover of INR 300000  

• Group Personal Accident Insurance cover of INR 1000000 

• Group Term Life Insurance cover of INR 1500000 

• Employee Deposit Linked Insurance cover as per statutory requirement 
 
Note: Income tax liability of allowances / reimbursements will be considered in light of the existing tax laws. 
In case any tax has to be recovered for any allowances / reimbursements, either because of changes made 
to the law by the Govt. of India or pursuant to an order by an Income Tax Officer or any responsible officer 
of the Income Tax Department, then the same will be recovered from employee’s salary, either with 
retrospective or prospective effect, as the case may be. 
 
Declaration: All aspects of QuEST policies provided in this document are intended to provide indicative 
details. For Policy details, please refer to QuEST QMS on intranet. The ownership and right for 
implementation of these policies rests with QuEST alone. QuEST reserves the right to make changes to 
the policies, including but not limited to withdrawal of the same, from time to time with or without prior notice. 
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Letter of Intent 

Doc Ref. No.: QC20210272                                                                  Date of Issue: 29th October 2021 
                                                                        

Dear  Telvin K T , 
 
 
Congratulations on your selection with QuEST! We look forward to you joining our growth journey as 
world’s leading engineering services provider.  

We are pleased to let you know that we intend to make you an offer of Employment for the role of Trainee 
Engineer with QuEST Global Engineering Services Pvt. Ltd. 
                                     

• Total Cost to Company (CTC): INR 3.00 LPA 

• One-time Retention Bonus: INR 25000 (On completion of one year from the date of joining) 

• Location: Any of the QuEST Global offices (as per business requirement) 

• Working Hours: As per Location Norms 

• Probation Period: 6 months from the date of joining 

• Service Agreement: 2 years 
 
You will be entitled to allowances and other benefits as per QuEST Policies. You shall receive your salary 
payments on the last working day of the month. 
 
This offer of employment is subject to successful completion of: 

• Background Verification Check. 

• Completion of your course program with an aggregate of 65% and no standing arrears on the Date 
of Joining 

 
As per QuEST’s hiring process we would conduct a detailed background verification check of all the 
information & documents submitted by you.  

For any clarifications, offer acceptance, joining confirmation & BGC form please write back to: 
university.relations@quest-global.com 

We eagerly look forward to welcome you at QuEST.  

PS: This Offer stands cancelled in case of any discrepancy found during the Background 
Verification or based on Academic credentials.  

For QuEST Global Engineering Services Private Limited 

 

Neha Das 
Deputy Manager - University Relations 
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*Disclaimer: The salary package and structure will be subject to changes on business situation at 

the time of onboarding. This is a letter of intent to offer Employment and not a formal offer of 

employment. The detailed terms and conditions of employment with QuEST will be shared 

separately as a formal offer one month prior to your date of joining. 

Annexure - I 
Compensation & Benefit Details 

 

Items 
Monthly Salary 
(Amount in INR) 

Annual Salary 
(Amount in INR) 

Monthly Salary Components 

(A) Basic Salary 15,000 1,80,000 

(B) House Rent Allowance 2,250 27,000 

(C) Conveyance Allowance - - 

(D) Leave Travel Allowance (LTA) - - 

(E) Food Coupon - - 

(F) Telephone/Internet Allowance - - 

(G) Other Allowance* 3,155 37,860 

(H)  MONTHLY GROSS SALARY: (H = A+B+C+D+E+F+G) 20,405 2,44,860 

 

Retirement Benefits 

(I) PF 1,800 21,600 

(J) Gratuity 722 8,664 

(K) RETIREMENT BENEFITS: (K = I+J) 2,522 30,264 

 

Benefits 

(L) Medical Insurance Premium  673 8,076 

(M) BONUS/Ex.GRATIA 1,400 16,800 

(N) Fixed Compensation: (N = H+K+L+M) 25,000 3,00,000 

 

(P) TOTAL COST TO COMPANY (CTC)  3,00,000 

 
A one-time joining bonus of INR 25,000 shall be paid upon successful completion of one-year service with 
QuEST. 
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Your monthly deduction from salary towards Medical Insurance premium would be INR 625. This is as per 
your current Band; the amount will change accordingly in case of Band change. 

 

You are eligible for benefits coverage as per QuEST Band. For your current Band the coverages shall be:  

• Group Medical Insurance cover of INR 300000  

• Group Personal Accident Insurance cover of INR 1000000 

• Group Term Life Insurance cover of INR 1500000 

• Employee Deposit Linked Insurance cover as per statutory requirement 
 
Note: Income tax liability of allowances / reimbursements will be considered in light of the existing tax laws. 
In case any tax has to be recovered for any allowances / reimbursements, either because of changes made 
to the law by the Govt. of India or pursuant to an order by an Income Tax Officer or any responsible officer 
of the Income Tax Department, then the same will be recovered from employee’s salary, either with 
retrospective or prospective effect, as the case may be. 
 
Declaration: All aspects of QuEST policies provided in this document are intended to provide indicative 
details. For Policy details, please refer to QuEST QMS on intranet. The ownership and right for 
implementation of these policies rests with QuEST alone. QuEST reserves the right to make changes to 
the policies, including but not limited to withdrawal of the same, from time to time with or without prior notice. 
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Letter of Intent 

Doc Ref. No.: QC20210201                                                                  Date of Issue: 29th October 2021 
                                                                        

Dear  THASNI C A , 
 
 
Congratulations on your selection with QuEST! We look forward to you joining our growth journey as 
world’s leading engineering services provider.  

We are pleased to let you know that we intend to make you an offer of Employment for the role of Trainee 
Engineer with QuEST Global Engineering Services Pvt. Ltd. 
                                     

• Total Cost to Company (CTC): INR 3.00 LPA 

• One-time Retention Bonus: INR 25000 (On completion of one year from the date of joining) 

• Location: Any of the QuEST Global offices (as per business requirement) 

• Working Hours: As per Location Norms 

• Probation Period: 6 months from the date of joining 

• Service Agreement: 2 years 
 
You will be entitled to allowances and other benefits as per QuEST Policies. You shall receive your salary 
payments on the last working day of the month. 
 
This offer of employment is subject to successful completion of: 

• Background Verification Check. 

• Completion of your course program with an aggregate of 65% and no standing arrears on the Date 
of Joining 

 
As per QuEST’s hiring process we would conduct a detailed background verification check of all the 
information & documents submitted by you.  

For any clarifications, offer acceptance, joining confirmation & BGC form please write back to: 
university.relations@quest-global.com 

We eagerly look forward to welcome you at QuEST.  

PS: This Offer stands cancelled in case of any discrepancy found during the Background 
Verification or based on Academic credentials.  

For QuEST Global Engineering Services Private Limited 

 

Neha Das 
Deputy Manager - University Relations 
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*Disclaimer: The salary package and structure will be subject to changes on business situation at 

the time of onboarding. This is a letter of intent to offer Employment and not a formal offer of 

employment. The detailed terms and conditions of employment with QuEST will be shared 

separately as a formal offer one month prior to your date of joining. 

Annexure - I 
Compensation & Benefit Details 

 

Items 
Monthly Salary 
(Amount in INR) 

Annual Salary 
(Amount in INR) 

Monthly Salary Components 

(A) Basic Salary 15,000 1,80,000 

(B) House Rent Allowance 2,250 27,000 

(C) Conveyance Allowance - - 

(D) Leave Travel Allowance (LTA) - - 

(E) Food Coupon - - 

(F) Telephone/Internet Allowance - - 

(G) Other Allowance* 3,155 37,860 

(H)  MONTHLY GROSS SALARY: (H = A+B+C+D+E+F+G) 20,405 2,44,860 

 

Retirement Benefits 

(I) PF 1,800 21,600 

(J) Gratuity 722 8,664 

(K) RETIREMENT BENEFITS: (K = I+J) 2,522 30,264 

 

Benefits 

(L) Medical Insurance Premium  673 8,076 

(M) BONUS/Ex.GRATIA 1,400 16,800 

(N) Fixed Compensation: (N = H+K+L+M) 25,000 3,00,000 

 

(P) TOTAL COST TO COMPANY (CTC)  3,00,000 

 
A one-time joining bonus of INR 25,000 shall be paid upon successful completion of one-year service with 
QuEST. 
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Your monthly deduction from salary towards Medical Insurance premium would be INR 625. This is as per 
your current Band; the amount will change accordingly in case of Band change. 

 

You are eligible for benefits coverage as per QuEST Band. For your current Band the coverages shall be:  

• Group Medical Insurance cover of INR 300000  

• Group Personal Accident Insurance cover of INR 1000000 

• Group Term Life Insurance cover of INR 1500000 

• Employee Deposit Linked Insurance cover as per statutory requirement 
 
Note: Income tax liability of allowances / reimbursements will be considered in light of the existing tax laws. 
In case any tax has to be recovered for any allowances / reimbursements, either because of changes made 
to the law by the Govt. of India or pursuant to an order by an Income Tax Officer or any responsible officer 
of the Income Tax Department, then the same will be recovered from employee’s salary, either with 
retrospective or prospective effect, as the case may be. 
 
Declaration: All aspects of QuEST policies provided in this document are intended to provide indicative 
details. For Policy details, please refer to QuEST QMS on intranet. The ownership and right for 
implementation of these policies rests with QuEST alone. QuEST reserves the right to make changes to 
the policies, including but not limited to withdrawal of the same, from time to time with or without prior notice. 

mailto:info@quest-global.com
http://www.quest-global.com/


















8/11/22, 11:02 AM SCMS Group of Institutions Mail - Fwd: Salary details

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permthid=thread-f%3A1740596284389662129&simpl=msg-f%3A17405962… 1/2

sset last name <sset@scmsgroup.org>

Fwd: Salary details 
2 messages

Karthik Saju <20karthik00@gmail.com> Mon, Aug 8, 2022 at 6:02 PM
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Vikas Karagudari <vikas.karagudari@sobha.com> 
Date: Fri, 5 Aug 2022 at 3:51 PM 
Subject: Salary details 
To: <20karthik00@gmail.com> 

Dear Karthik Saju,

 

We can offer you the CTC of 304,556.77 with the take home salary of 21,123.00 with designation of Trainee
Engineer.

 

Trainee Engineer

   

Remuneration Per Month Annual

 Rs. Rs.

   

Basic                   9,500.00                114,000.00

HRA                   3,800.00                 45,600.00

Others                   5,700.00                 68,400.00

Spl Allowance                      923.00                 11,076.00

Site Allowance                   3,200.00                 38,400.00

Total Salary               23,123.00              277,476.00

 

Company contribution to P.F.                   1,800.00                 21,600.00

mailto:vikas.karagudari@sobha.com
mailto:20karthik00@gmail.com
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Gratuity (Payable as per Act)                      456.73                   5,480.77

Cost To the Company               25,379.73              304,556.77

 

 

Vikas Karagudari

HR Executive| HR Department

 

Sobha Limited

Sarjapur-Marthahalli Outer Ring Road

Bellandur Post, Bangalore - 560103

Tel: +91-80-49320000 Ext.  2360   | Mobile: +91 7259012966

Email: vikas.karagudari@sobha.com

www.sobha.com

 

 

 

SSET <sset@scmsgroup.org> Tue, Aug 9, 2022 at 8:29 AM
To: Karthik Saju <20karthik00@gmail.com>

Thanku
[Quoted text hidden]

mailto:vikas.karagudari@sobha.com
http://www.sobha.com/






8/11/22, 11:02 AM SCMS Group of Institutions Mail - Fwd: Salary details

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permthid=thread-f%3A1740596933870978442&simpl=msg-f%3A17405969… 1/2

sset last name <sset@scmsgroup.org>

Fwd: Salary details 
2 messages

Thomas Shaji <thomasshaji888@gmail.com> Mon, Aug 8, 2022 at 6:12 PM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Vikas Karagudari <vikas.karagudari@sobha.com> 
Date: Fri, Aug 5, 2022, 4:36 PM 
Subject: Salary details 
To: <thomasshaji888@gmail.com> 

Dear Thomas Shaji,

 

We can offer you the CTC of 304,556.77 with the take home salary of 21,123.00 with designation of Trainee
Engineer.

 

Trainee Engineer

   

Remuneration Per Month Annual

 Rs. Rs.

   

Basic                   9,500.00                114,000.00

HRA                   3,800.00                 45,600.00

Others                   5,700.00                 68,400.00

Spl Allowance                      923.00                 11,076.00

Site Allowance                   3,200.00                 38,400.00

Total Salary               23,123.00              277,476.00

 

Company contribution to P.F.                   1,800.00                 21,600.00

Gratuity (Payable as per Act)                      456.73                   5,480.77

mailto:vikas.karagudari@sobha.com
mailto:thomasshaji888@gmail.com
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Cost To the Company               25,379.73              304,556.77

 

 

Logo Vikas Karagudari

HR Executive| HR Department

 

Sobha Limited

Sarjapur-Marthahalli Outer Ring Road

Bellandur Post, Bangalore - 560103

Tel: +91-80-49320000 Ext.  2360   | Mobile: +91 7259012966

Email: vikas.karagudari@sobha.com

www.sobha.com
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SSET <sset@scmsgroup.org> Tue, Aug 9, 2022 at 8:29 AM
To: Thomas Shaji <thomasshaji888@gmail.com>

Thanku
[Quoted text hidden]
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10/8/21, 3:29 PM SCMS Group of Institutions Mail - Shortlisted Candidate's (SCMS_2021) / SOTI Campus Drive

https://mail.google.com/mail/u/0?ik=c761daf4f0&view=pt&search=all&permthid=thread-f%3A1710790687035779054&simpl=msg-f%3A17107906… 1/2

sset last name <sset@scmsgroup.org>

Shortlisted Candidate's (SCMS_2021) / SOTI Campus Drive 
6 messages

George Oommen <George.Oommen@soti.net>
To: "sset@scmsgroup.org" <sset@scmsgroup.org>

Dear Prof. R Sahadevan

 

Greeting from SOTI.

Congratulations! 👏👏

The list students who have been shortlisted from your college is appended herewith for your perusal.  The interviews will be held between (Tuesday) 14th -(Thursday) 16th September 20

First Name Last Name College Name Email Address Contact No FRESHER/IN

P John Zachariah SCMS SCHOOL OF ENGINEERING AND TECHNOLOGY johandanavil@gmail.com 7356489562 FRESHER

Regish George SCMS SCHOOL OF ENGINEERING AND TECHNOLOGY regish.george2000@gmail.com 9048791233 FRESHER

 

For any further queries/clarifications, pls feel to discuss with the undersigned.

 

--

Regards

George Oommen, Senior Manager - People & Culture | SOTI Inc | Mobile: +91 9947007430 | george.oommen@soti.net | soti.net | Facebook | LinkedIn | Twitter | YouTube

This e-mail is confidential and is intended solely for the use of the addressee(s). Content is not to be relied upon by any person other than the addressee(s), without prior written approval of SOTI. If you are not the intended recipient, please notify us immediately, destroy any copies and delete from your computer systems. If you have received this e-mail in error, any use, disclosure, disseminatio

is accepted by SOTI for any loss or damage arising in any way from the receipt or use therein.

SSET <sset@scmsgroup.org> Mon, Sep 13, 2021 at 8:04 PM
To: Jayanand B <jayanand@scmsgroup.org>, Varun Menon G <varunmenon@scmsgroup.org>

[Quoted text hidden]

SSET <sset@scmsgroup.org> Mon, Sep 13, 2021 at 8:10 PM
To: johandanavil@gmail.com, regish.george2000@gmail.com, Varun Menon G <varunmenon@scmsgroup.org>

[Quoted text hidden]

George Oommen <George.Oommen@soti.net>
To: "sset@scmsgroup.org" <sset@scmsgroup.org>

Dear Prof. R Sahadevan

Greeting from SOTI.

Congratulations! 👏👏

It is my pleasure to announce the names of those candidates who is selected. I am releasing the list on a priority basis to ensure that they join SOTI. Kindly confirm the receipt and do th
Please consider this email as confirmation of their selection.

First Name Last
Name

Email Address COLLEGE NAME Contact No FRESHER/INTERN

Regish George regish.george2000@gmail.com SCMS SCHOOL OF ENGINEERING AND TECHNOLOGY 9048791233 FRESHER

 

--

Regards

George Oommen, Senior Manager - People & Culture | SOTI Inc | Mobile: +91 9947007430 | george.oommen@soti.net | soti.net | Facebook | LinkedIn | Twitter | YouTube

This e-mail is confidential and is intended solely for the use of the addressee(s). Content is not to be relied upon by any person other than the addressee(s), without prior written approval of SOTI. If you are not the intended recipient, please notify us immediately, destroy any copies and delete from your computer systems. If you have received this e-mail in error, any use, disclosure, disseminatio

accepted by SOTI for any loss or damage arising in any way from the receipt or use therein.

 

From: George Oommen  
Sent: 13 September 2021 18:16 
To: 'sset@scmsgroup.org' <sset@scmsgroup.org> 
Subject: Shortlisted Candidate's (SCMS_2021) / SOTI Campus Drive

 

Dear Prof. R Sahadevan

[Quoted text hidden]

mailto:johandanavil@gmail.com
mailto:regish.george2000@gmail.com
mailto:george.oommen@soti.net
http://www.soti.net/
https://www.facebook.com/soti.net
http://www.linkedin.com/company/600561
https://twitter.com/soti_inc
http://www.youtube.com/user/sotiinc
mailto:regish.george2000@gmail.com
mailto:george.oommen@soti.net
http://www.soti.net/
https://www.facebook.com/soti.net
http://www.linkedin.com/company/600561
https://twitter.com/soti_inc
http://www.youtube.com/user/sotiinc
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mailto:sset@scmsgroup.org
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SSET <sset@scmsgroup.org> Thu, Sep 23, 2021 at 3:19 PM
To: Jayanand B <jayanand@scmsgroup.org>

---------- Forwarded message --------- 
From: George Oommen <George.Oommen@soti.net> 
[Quoted text hidden]
[Quoted text hidden]

SSET <sset@scmsgroup.org> Thu, Sep 23, 2021 at 3:37 PM
To: regish.george2000@gmail.com
Cc: Jayanand B <jayanand@scmsgroup.org>, Varun Menon G <varunmenon@scmsgroup.org>

Dear Regish,
Congratulations👍👍 on being selected by the most prestigious company amongst the industries. 
Best wishes, God bless.
Placement cell.  

---------- Forwarded message --------- 
From: George Oommen <George.Oommen@soti.net> 
Date: Thu, Sep 23, 2021 at 3:13 PM 
[Quoted text hidden]
[Quoted text hidden]
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sset last name <sset@scmsgroup.org>

Fwd: Speridian Campus Hiring - 2022 Results 

Placement Dept TocH <placement@tistcochin.edu.in> Fri, Apr 15, 2022 at 10:10 AM
To: Placement cell <pc@mgits.ac.in>, Placement Cell FISAT <placements@fisat.ac.in>, ilahia icet
<placement@icet.ac.in>, placement Cell ASIET <placement@adishankara.ac.in>, SSET <sset@scmsgroup.org>, Jenty
Joy <jentyjoy@mbits.edu.in>

Dear Sir, Fyi, Speridian - final selected list. Thank you all for the support.

Hi Sir,
 
Greetings from Speridian!!!
 
We are happy to inform that the attached list of candidates have cleared the final round of interview in the Speridian Campus
Drive 2022.
 
Congratulations to the talents!!!!
 
We are extremely thankful for your support and will come back to you on the offer updates

Warm Regards

 

Subramanyam Mahadevan  | HR Team 

Speridian Technologies | G-2,Thejaswini, Technopark Campus, Trivandrum

Mob: +91-8593931293.

subramanyam.m@speridian.com | www.speridian.com

 

From: Placement Dept TocH <placement@tistcochin.edu.in> 
Sent: Wednesday, March 9, 2022 9:53 AM 
To: Subramanyam Mahadevan <subramanyam.m@speridian.com> 
Cc: Sivaraj Chinnayyan <sivaraj.chinnayyan@speridian.com> 
Subject: Re: Speridian Campus Hiring - 2022
 
This message has originated from an External Source. Please use proper judgment and caution before attending
it.  

Dear Sir,

Please find the attached resumes from Toc H.

On Thu, 3 Mar 2022 at 14:13, Placement Dept TocH <placement@tistcochin.edu.in> wrote: 
Thanks for the update.  
 
On Thu, 3 Mar 2022 at 14:05, Subramanyam Mahadevan <subramanyam.m@speridian.com> wrote: 

Hi Sir,

 

Please find the attached GD results for your reference and he will come back with the L1 technical schedule starting from
Monday.

mailto:subramanyam.m@speridian.com
http://www.speridian.com/
mailto:placement@tistcochin.edu.in
mailto:subramanyam.m@speridian.com
mailto:sivaraj.chinnayyan@speridian.com
mailto:placement@tistcochin.edu.in
mailto:subramanyam.m@speridian.com
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Thanks & Regards,

Subramanyam Mahadevan 

Lead - Human Resources

G-2 Thejaswini, Technopark Campus   
M: +91 859.393.1293 | O +91 471 .270.0525 (287)

 

From: Subramanyam Mahadevan  
Sent: 17 February 2022 14:27 
To: 'placement@tistcochin.edu.in' 
Cc: Sivaraj Chinnayyan 
Subject: RE: Speridian Campus Hiring - 2022

 

Hi Sir,

 

Please find the attached 2nd set of GD scheduled for 19th Feb 2022. We have included batch 9 and 10 also which was not
conducted last day due to non-attendees.

 

Thanks & Regards,

Subramanyam Mahadevan 

Lead - Human Resources

G-2 Thejaswini, Technopark Campus   
M: +91 859.393.1293 | O +91 471 .270.0525 (287)

 

From: Subramanyam Mahadevan  
Sent: 16 February 2022 09:51 
To: 'placement@tistcochin.edu.in' 
Cc: Sivaraj Chinnayyan 
Subject: RE: Speridian Campus Hiring - 2022

 

Hi Sir,

 

Please find the attached GD scheduled for the selected candidates for today. Kindly inform the candidates.  

 

Note:

 

·         The GD will conducted through Microsoft teams meeting (Video Call) and link mentioned against respective
batches in the attached sheet.

·         Candidates need to login exactly at the preferred time mentioned, and need to follow the instructions mentioning by
the panel during the GD round.

mailto:placement@tistcochin.edu.in
mailto:placement@tistcochin.edu.in
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Please do call me or email for any queries.

 

 

Thanks & Regards,

Subramanyam Mahadevan 

Lead - Human Resources

G-2 Thejaswini, Technopark Campus   
M: +91 859.393.1293 | O +91 471 .270.0525 (287)

 

From: Subramanyam Mahadevan  
Sent: 27 January 2022 13:09 
To: placement@tistcochin.edu.in 
Cc: 'Speridian Campus' 
Subject: RE: Speridian Campus Hiring - 2022

 

Hi Sir,

 

Please find the attached list of candidates shortlisted in the online test. We will schedule the GD round from 1st Feb and
will revert with the schedule soon.

 

Thanks & Regards,

Subramanyam Mahadevan 

Lead - Human Resources

G-2 Thejaswini, Technopark Campus   
M: +91 859.393.1293 | O +91 471 .270.0525 (287)

 

From: Subramanyam Mahadevan  
Sent: 20 January 2022 15:54 
To: 'placement@tistcochin.edu.in' 
Cc: Speridian Campus 
Subject: RE: Speridian Campus Hiring - 2022

 

Hi Sir,

As discussed, please find below schedule of our campus drive.

Date                            :           22nd Jan 2022 (Saturday)

Exam Start Time      :           10:00 am – 01:00 pm

Mode                           :           Online

Recruitment Process

mailto:placement@tistcochin.edu.in
mailto:placement@tistcochin.edu.in


5/27/22, 3:30 PM SCMS Group of Institutions Mail - Fwd: Speridian Campus Hiring - 2022 Results

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1730147918040108605&simpl=msg-f%3A1730147… 4/7

Total Number Of Batches for online Test : 2

Students enrolled in each batch : List attached for your reference with username and password. Exam link will shared on
Saturday morning.

Kindly inform the students to have a speedy internet connection at home and they need to complete online test between
the above provided time. Any inputs after the exam time won’t be considered. Please ensure that the user name and
password shared to the candidate in advance.

Further interview dates will be announced as per the online exam results based on our eligibility criteria.

Thanks & Regards,

Subramanyam Mahadevan 

Lead - Human Resources

G-2 Thejaswini, Technopark Campus   
M: +91 859.393.1293 | O +91 471 .270.0525 (287)

 

From: Subramanyam Mahadevan  
Sent: 20 January 2022 09:59 
To: Sivaraj Chinnayyan 
Subject: FW: Speridian Campus Hiring - 2022

 

 

 

Thanks & Regards,

Subramanyam Mahadevan 

Lead - Human Resources

G-2 Thejaswini, Technopark Campus   
M: +91 859.393.1293 | O +91 471 .270.0525 (287)

 

From: Placement Dept TocH [mailto:placement@tistcochin.edu.in]  
Sent: 19 January 2022 15:59 
To: Subramanyam Mahadevan 
Subject: Re: Speridian Campus Hiring - 2022

 

This message has originated from an External Source. Please use proper judgment and caution before
attending it. 

Dear Sir,

 

As you requested please find the attached students tracker for your kind perusal.

 

On Sun, 16 Jan 2022 at 11:28, Subramanyam Mahadevan <subramanyam.m@speridian.com> wrote:

Hi Sir, 

mailto:placement@tistcochin.edu.in
mailto:subramanyam.m@speridian.com
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Greetings from Speridian!!!

ABOUT SPERIDIAN

Speridian Technologies Pvt. Ltd is a wholly owned subsidiary of Speridian Global Holdings, a U.S. based company
that employs more than 2000+ IT professionals around the world. We are a CMMI Level 5 and ISO 9001:2008,
ISO/IEC 27001:2005 Technology Company and have been in business since 2003.

We are an Oracle Platinum Partner and with specializations in CX/CRM, SOA, Cloud, Business Intelligence, a
Microsoft Gold partner and SAP Partner. Speridian is headquartered in Albuquerque, New Mexico, with offices in
Maryland, California, Portland, Florida, Canada, Dubai, Singapore, India (Trivandrum/Cochin/Calicut/
Bangalore/Mumbai).

Speridian brings significant depth and experience in implementations and consulting services in both Public and
Private Sectors. Over the last decade, it expanded technology capabilities to include Systems Integration, Business
Intelligence, Mobility and Application Support and Maintenance. Speridian clients include health care services
providers and insurance carriers, financial services firms, government, commercial and non-profit organizations. The
majority of Speridian Technologies’ engagements are large-scale ones, where Speridian provides Planning,
Technology Architecture, Software Development, Systems Integration, Program Management, Project Management,
Process Management, Data Management, Implementation, Testing and Quality Assurance as well as Applications
Support and Maintenance for a variety of clients in many industries.

WHAT WE DO 

·         We help organizations of all sizes to maximize their performance and increase revenues and profitability by
using our customized IT solutions.

·         We collaborate with clients to help them grow into high-performance businesses by improving their productivity
and efficiency.

·         We touch millions of lives every day in healthcare, insurance, banking and financial services, telecom, retail and
manufacturing, case management and court technology verticals.

Awards & Accolades

Endorsed by industry experts and the media alike, Speridian has consistently been recognized for its phenomenal
growth and technology prowess in the highly competitive IT services industry. It is both a great honour and a special
gratification to be acknowledged with awards for doing the work we love.

·         CRM Technology Company of 2013,CIO Review India Edition

·         Inc. 500, America’s Fastest-Growing Companies, 2012–2013

·         New Mexico Flying 40 Top Technology Companies, 2007–2014

Website

https://www.speridian.com

We are looking forward to collaborate with you for the 2022 campus hiring process. Kindly go through our company
profile and job description and looking forward to hear from you .

Have a great day!!!

Stay Safe

 

Thanks & Regards,

Subramanyam Mahadevan 

Lead - Human Resources

G-2 Thejaswani, Technopark Campus   
M: +91 859.393.1293 | O +91 471 .270.0525 (287) 
subramanyam.m@speridian.com | www.speridian.com

https://www.speridian.com/
mailto:subramanyam.m@speridian.com
http://www.speridian.com/
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visit us  tistcochin.edu.in      

visit us  tistcochin.edu.in      

 

 

 

 

 
--

Thanks and Regards,

Mr. Varghese Scaria | Placement Officer | Dept. of Training &
Placement

  Arakkunnam | Ernakulam | Kerala | 682313 🇮🇳
📱+91 9496679632, +91 9539321777  ☎ +91 484 2748388 | Ext. 274

 tistcochin.edu.in

      

 

 
 
--  
Thanks and Regards,

Mr. Varghese Scaria | Placement Officer 
Dept. of Training & Placement

 Arakkunnam | Ernakulam | Kerala | 682313 IN
📱+91 9496679632  | 9539321777  ☎ +91 484 2748388 | Ext. 274

--  
Thanks and Regards,

Mr. Varghese Scaria | Placement Officer 
Dept. of Training & Placement

 Arakkunnam | Ernakulam | Kerala | 682313 IN
ñ+91 9496679632  | 9539321777  ☎ +91 484 2748388 | Ext. 274
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# Mrs/Ms FIRST NAME LAST NAME
7 Ms Syethima K R
8 Ms Hasna Hameed
10 Ms. ANNA PAULSON
11 Ms. ATHIRA VARGHESE
18 Ms. SANDRA PYLEE
19 Ms. SHEBA JOSE CHAMMANIKODATH
20 Mr. SOURAV BHASKAR
21 Ms. SRUTHY MADHUSOODANAN NAIR
22 Mr. SIDHARTH K K
23 Ms. AISWARYA S KUMAR
24 Ms. HELNA SUNNY
25 Ms. AYISHA NIDHA
26 Ms. KRISHNAPRIYA V M
1 Mr Alan M Eldho
2 Ms Anna Susan Joe 
15 Ms Devika Radhakrishnan
16 Mr ASWIN K G
17 Ms Aparnna Bimal
3 Mr AMALRAJ N J
4 Ms Anna Merin Mathai 
5 Mr Reemo Dominic
6 Mr STEVE GEORGE ANIL
12 Ms. Hima Vijay
13 Ms. Anagha NP
14 Mr. SOURAV PC
9 Ms Sneha Baby K X 



COLLEGE BRANCH
Adi Shankara Institute of Engineering and Technology M.Tech-Communication Engineering
Adi Shankara Institute of Engineering and Technology M.Tech-Communication Engineering
Federal Institute of Science And Technology (FISAT), Angamaly MCA
Federal Institute of Science And Technology (FISAT), Angamaly MCA
Federal Institute of Science And Technology (FISAT), Angamaly B.Tech (ECE)
Federal Institute of Science And Technology (FISAT), Angamaly B.Tech (ECE)
Federal Institute of Science And Technology (FISAT), Angamaly B.Tech (ECE)
Federal Institute of Science And Technology (FISAT), Angamaly B.Tech (ECE)
Federal Institute of Science And Technology (FISAT), Angamaly B.Tech (Mechanical)
Federal Institute of Science And Technology (FISAT), Angamaly MCA
Federal Institute of Science And Technology (FISAT), Angamaly MCA
Federal Institute of Science And Technology (FISAT), Angamaly MCA
Federal Institute of Science And Technology (FISAT), Angamaly MCA
Ilahia College of Engineering and Technology B.Tech CSE
Ilahia College of Engineering and Technology B.Tech CSE
Ilahia College of Engineering and Technology B.Tech CSE
Ilahia College of Engineering and Technology B.Tech ECE
Ilahia College of Engineering and Technology MCA
MBITS Mechanical
MBITS ECE
MBITS Mechanical engineering 
Muthoot Institute of technology and science ECE
SCMS School of Engineering and Technology MCA
SCMS School of Engineering and Technology MCA
SCMS School of Engineering and Technology Cs
Toc H Institute of Science & Technology ECE
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Sandeep Kumar | HR -Square Yards
+91-9540770100 | sandeep.kumar@squareyards.co.in 
www.squareyards.com 
9th Floor, Good Earth Business Bay, Sector 58, Gurugram - 122101

India’s Largest Real Estate Brokerage 
India | UAE | Australia | Hong Kong | Canada | Qatar | Oman | Kuwait | Bahrain | Saudi Arabia

sset last name <sset@scmsgroup.org>

Fwd: Square Yards : Campus 2022_Interviews feedback 

Jayanand B <jayanand@scmsgroup.org> Sat, Jan 8, 2022 at 10:54 PM
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: <sandeep.kumar@squareyards.co.in> 
Date: Sat, Jan 8, 2022 at 5:49 PM 
Subject: Square Yards : Campus 2022_Interviews feedback
To: <jayanand@scmsgroup.org> 
Cc: Kanika Gupta <kanika.gupta@squareyards.com>, Sreeja Nair <sreeja.nair@squareyards.co.in>, <anurag.a1@squareyards.co.in>,
<ankit.saroj@squareyards.co.in>, <vinay.sharma2@squareyards.co.in>, ravi.nirwal <ravi.nirwal@squareyards.co.in> 

Dear Team,

 
We are happy to announce the list of students who have been selected with Square Yards for their final placements.
Kindly share the updated Resume, Adhaar card and expected date of joining along with the preferred  location (only one) of joining as mentioned
below. 
 
Locations: 
North: Gurgaon & Noida
West: Mumbai & Pune 
South: Bangalore, Hyderabad, Chennai, Vizag, Vijayawada 

 

 

Name College Name Location Interview Date Leader

Mohammad sajid
S.C.M.S. School of Engineering Technology, Vidyanagar,
Palisserry, Karukutty Kerala 30-Dec-21 Shivam - SQY24580

 

 

 

Vinay Sharma : 8130569123/8920425796
Sandeep Kumar : 9540770100

 

 

 

tel:%20+91-9825-79-7700
mailto:abc.xyz@squareyards
http://co.in/
https://www.squareyards.com/
mailto:sandeep.kumar@squareyards.co.in
mailto:jayanand@scmsgroup.org
mailto:kanika.gupta@squareyards.com
mailto:sreeja.nair@squareyards.co.in
mailto:anurag.a1@squareyards.co.in
mailto:ankit.saroj@squareyards.co.in
mailto:vinay.sharma2@squareyards.co.in
mailto:ravi.nirwal@squareyards.co.in


 

  
 

 

 

PROVISIONAL OFFER LETTER 

 

 

College Name: SCMS School of Engineering and Technology 

Date:2-04-2022                

 

 

Dear AJITH M P (B.Tech.(Automobile Engineering)) 

 

Congratulations!!! 

With reference to the Interview, you had with us, we are pleased to inform you that you 

have been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interviews which would be conducted online/remotely or at our 

Cochin, Kakkanad facility (Technopolis, Plot #1, 6th Floor C-SEZ Kakkanad). The offer 

letter will be shared to your registered email ID upon successful completion of your 

further interviews. 

 

We at Sutherland are privileged to have you with us and we look forward to launching your 

career on a successful note. The compensation package offered to freshers’ is up to 2.50 

LPA - Package differs based on the Client, individual's skill set, and various other selection 

parameters. 

You will have to furnish the following documents during the hiring/onboarding process 

 

• 1 Passport size photographs 

• 10th, 12th, and UG/PG education certificates - (whichever is completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open a bank account. 

• In addition, you can also submit a Ration card, Driving license/Passport, 

PAN Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months’ pay slips 

(Applicable only for experienced candidates) 

 

Yours sincerely, 

Talent Acquisition  

    Sutherland        

 

This is a digitally generated soft copy hence a signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil 

Nadu, PIN 600063 

 



 

  
 

 

 

PROVISIONAL OFFER LETTER 

 

 

College Name: SCMS School of Engineering and Technology 

Date:2-04-2022                

 

 

Dear Aleena Joseph (MCA(Computer Applications)) 

 

Congratulations!!! 

With reference to the Interview, you had with us, we are pleased to inform you that you 

have been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interviews which would be conducted online/remotely or at our 

Cochin, Kakkanad facility (Technopolis, Plot #1, 6th Floor C-SEZ Kakkanad). The offer 

letter will be shared to your registered email ID upon successful completion of your 

further interviews. 

 

We at Sutherland are privileged to have you with us and we look forward to launching your 

career on a successful note. The compensation package offered to freshers’ is up to 2.50 

LPA - Package differs based on the Client, individual's skill set, and various other selection 

parameters. 

You will have to furnish the following documents during the hiring/onboarding process 

 

• 1 Passport size photographs 

• 10th, 12th, and UG/PG education certificates - (whichever is completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open a bank account. 

• In addition, you can also submit a Ration card, Driving license/Passport, 

PAN Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months’ pay slips 

(Applicable only for experienced candidates) 

 

Yours sincerely, 

Talent Acquisition  

    Sutherland        

 

This is a digitally generated soft copy hence a signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil 

Nadu, PIN 600063 

 



 

  
 

 

 

PROVISIONAL OFFER LETTER 

 

 

College Name: SCMS School of Engineering and Technology 

Date:2-04-2022                

 

 

Dear Angel Sunny (MCA(Computer Applications)) 

 

Congratulations!!! 

With reference to the Interview, you had with us, we are pleased to inform you that you 

have been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interviews which would be conducted online/remotely or at our 

Cochin, Kakkanad facility (Technopolis, Plot #1, 6th Floor C-SEZ Kakkanad). The offer 

letter will be shared to your registered email ID upon successful completion of your 

further interviews. 

 

We at Sutherland are privileged to have you with us and we look forward to launching your 

career on a successful note. The compensation package offered to freshers’ is up to 2.50 

LPA - Package differs based on the Client, individual's skill set, and various other selection 

parameters. 

You will have to furnish the following documents during the hiring/onboarding process 

 

• 1 Passport size photographs 

• 10th, 12th, and UG/PG education certificates - (whichever is completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open a bank account. 

• In addition, you can also submit a Ration card, Driving license/Passport, 

PAN Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months’ pay slips 

(Applicable only for experienced candidates) 

 

Yours sincerely, 

Talent Acquisition  

    Sutherland        

 

This is a digitally generated soft copy hence a signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil 

Nadu, PIN 600063 

 



 

  
 

 

 

PROVISIONAL OFFER LETTER 

 

 

College Name: SCMS School of Engineering and Technology 

Date:2-04-2022                

 

 

Dear Harigovind S(B.Tech.(Computer Science and Engineering)) 

 

Congratulations!!! 

With reference to the Interview, you had with us, we are pleased to inform you that you 

have been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interviews which would be conducted online/remotely or at our 

Cochin, Kakkanad facility (Technopolis, Plot #1, 6th Floor C-SEZ Kakkanad). The offer 

letter will be shared to your registered email ID upon successful completion of your 

further interviews. 

 

We at Sutherland are privileged to have you with us and we look forward to launching your 

career on a successful note. The compensation package offered to freshers’ is up to 2.50 

LPA - Package differs based on the Client, individual's skill set, and various other selection 

parameters. 

You will have to furnish the following documents during the hiring/onboarding process 

 

• 1 Passport size photographs 

• 10th, 12th, and UG/PG education certificates - (whichever is completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open a bank account. 

• In addition, you can also submit a Ration card, Driving license/Passport, 

PAN Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months’ pay slips 

(Applicable only for experienced candidates) 

 

Yours sincerely, 

Talent Acquisition  

    Sutherland        

 

This is a digitally generated soft copy hence a signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil 

Nadu, PIN 600063 

 



 

  
 

 

 

PROVISIONAL OFFER LETTER 

 

 

College Name: SCMS School of Engineering and Technology 

Date:2-04-2022                

 

 

Dear Krishnaprasad T (B.Tech.(Civil Engineering)) 

 

Congratulations!!! 

With reference to the Interview, you had with us, we are pleased to inform you that you 

have been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interviews which would be conducted online/remotely or at our 

Cochin, Kakkanad facility (Technopolis, Plot #1, 6th Floor C-SEZ Kakkanad). The offer 

letter will be shared to your registered email ID upon successful completion of your 

further interviews. 

 

We at Sutherland are privileged to have you with us and we look forward to launching your 

career on a successful note. The compensation package offered to freshers’ is up to 2.50 

LPA - Package differs based on the Client, individual's skill set, and various other selection 

parameters. 

You will have to furnish the following documents during the hiring/onboarding process 

 

• 1 Passport size photographs 

• 10th, 12th, and UG/PG education certificates - (whichever is completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open a bank account. 

• In addition, you can also submit a Ration card, Driving license/Passport, 

PAN Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months’ pay slips 

(Applicable only for experienced candidates) 

 

Yours sincerely, 

Talent Acquisition  

    Sutherland        

 

This is a digitally generated soft copy hence a signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil 

Nadu, PIN 600063 

 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: SCMS SCHOOL OF ENGINEERING AND TECHNOLOGY 
 
Date: 18-Feburary-2022          

 
Dear ANAGHA NP (MCA-Computer Applications) 

 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Cochin, Kakkanad facility(Technopolis, Plot #1, 6th Floor C-SEZ Kakkanad). The offer 
letter would be shared to your registered email ID upon successfully completing your 
further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 1 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 
• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
 
 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland       

 
 

 

This is digitally generated soft copy hence signature is not required 
 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: SCMS SCHOOL OF ENGINEERING AND TECHNOLOGY 
 
Date: 18-Feburary-2022          

 
Dear Hima Vijay (B.C.A.-Computer Applications) 

 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Cochin, Kakkanad facility(Technopolis, Plot #1, 6th Floor C-SEZ Kakkanad). The offer 
letter would be shared to your registered email ID upon successfully completing your 
further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 1 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 
• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
 
 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland       

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: SCMS SCHOOL OF ENGINEERING AND TECHNOLOGY 
 
Date: 18-Feburary-2022          

 
Dear JOEPAUL P POULOSE(MCA) 

Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Cochin, Kakkanad facility(Technopolis, Plot #1, 6th Floor C-SEZ Kakkanad). The offer 
letter would be shared to your registered email ID upon successfully completing your 
further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 1 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 
• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
 
 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland       

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



Offer: Computer Consultancy

Ref: TCSL/DT20218154075/Trivandrum

Date: 03/11/2021

Mr. Minhaj Sageer Vm
Hno 21/1595, Velikakath House, 40 Feet Road, Palluruthy, Kochi 68200640 Feet Road,
St Aloysius Convent Isc School, Palluruthy,
Cochin-682006,
Kerela.
Tel# -

Dear Minhaj Sageer Vm,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 

6TCS Confidential

TCSL/DT20218154075



confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=94pZF4FFqbq669668088T66Ti88iZUFZ4944i08iip8ii68i00qTTF6T8x88TL6T3UxULqL83ix


GROSS SALARY SHEET Annexure 1

Name Minhaj Sageer Vm

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Ajith C B <ajithcb003@gmail.com>

TCS Offer Letter 
1 message

TCS Recruitment - Entry Level <recruitment.entrylevel@tcs.com> Wed, Nov 3, 2021 at 12:02 PM
Reply-To: recruitment.entrylevel@tcs.com
To: ajithcb003@gmail.com

Dear Ajith C B,  

Congratulations! We are delighted to inform you that you have been successfully completed our initial selection
process. We are pleased to share the TCS Offer Letter with you.
 
Your Offer Letter is available to in your NextStep account.
 
Follow the instructions given below to accept your Offer Letter:  

1. Connect to the internet and click on the link: https://nextstep.tcs.com.
2. Login to the system using your Login Credentials.
3. To accept the offer letter, click on Offer Letter.
4. Click on I Accept button to accept the offer
5. Once you accept the offer letter, you can download the same.

We will be in touch with you to keep you abreast of the latest happenings at TCS.
Looking forward to hearing from you soon!

For any query, please contact 1800-209-3111(toll free) / ilp.support@tcs.com 

Warm Regards, 
Talent Acquisition Group 
TATA Consultancy Services

TCS NextStep (https://nextstep.tcs.com) can also be accessed from Android and iPhone. 

=====-----=====-----===== 
Notice: The information contained in this e-mail 
message and/or attachments to it may contain  
confidential or privileged information. If you are  
not the intended recipient, any dissemination, use,  
review, distribution, printing or copying of the  
information contained in this e-mail message  
and/or attachments to it are strictly prohibited. If  
you have received this communication in error,  
please notify us by reply e-mail or telephone and  
immediately and permanently delete the message  
and any attachments. Thank you

DT20218154127_OL.pdf 
710K

https://nextstep.tcs.com/
mailto:ilp.support@tcs.com
https://nextstep.tcs.com/
https://mail.google.com/mail/u/0/?ui=2&ik=a09491fa1c&view=att&th=17ce47f9f4b3287a&attid=0.1&disp=attd&safe=1&zw


TCS Offer Letter 
1 message

TCS Recruitment - Entry Level <recruitment.entrylevel@tcs.com> Wed, 3 Nov, 2021 at 9:19 PM
Reply to: recruitment.entrylevel@tcs.com
To: 20karthik00@gmail.com

Dear Karthik Saju,  

Congratulations! We are delighted to inform you that you have been successfully completed our initial selection process.
We are pleased to share the TCS Offer Letter with you.
 
Your Offer Letter is available to in your NextStep account.
 
Follow the instructions given below to accept your Offer Letter:  

1. Connect to the internet and click on the link: https://nextstep.tcs.com.
2. Login to the system using your Login Credentials.
3. To accept the offer letter, click on Offer Letter.
4. Click on I Accept button to accept the offer
5. Once you accept the offer letter, you can download the same.

We will be in touch with you to keep you abreast of the latest happenings at TCS.
Looking forward to hearing from you soon!

For any query, please contact 1800-209-3111(toll free) / ilp.support@tcs.com 

Warm Regards, 
Talent Acquisition Group 
TATA Consultancy Services

TCS NextStep (https://nextstep.tcs.com) can also be accessed from Android and iPhone. 

=====-----=====-----===== 
Notice: The information contained in this e-mail 
message and/or attachments to it may contain  
confidential or privileged information. If you are  
not the intended recipient, any dissemination, use,  
review, distribution, printing or copying of the  
information contained in this e-mail message  
and/or attachments to it are strictly prohibited. If  
you have received this communication in error,  
please notify us by reply e-mail or telephone and  
immediately and permanently delete the message  
and any attachments. Thank you

https://nextstep.tcs.com/
mailto:ilp.support@tcs.com
https://nextstep.tcs.com/


Kiran T.M <kirantm24@gmail.com>

TCS Offer Letter 
1 message

TCS Recruitment - Entry Level <recruitment.entrylevel@tcs.com> Wed, Nov 3, 2021 at 12:02 PM
Reply-To: recruitment.entrylevel@tcs.com
To: kirantm24@gmail.com

Dear Kiran Madhu,  

Congratulations! We are delighted to inform you that you have been successfully completed our initial selection
process. We are pleased to share the TCS Offer Letter with you.
 
Your Offer Letter is available to in your NextStep account.
 
Follow the instructions given below to accept your Offer Letter:  

1. Connect to the internet and click on the link: https://nextstep.tcs.com.
2. Login to the system using your Login Credentials.
3. To accept the offer letter, click on Offer Letter.
4. Click on I Accept button to accept the offer
5. Once you accept the offer letter, you can download the same.

We will be in touch with you to keep you abreast of the latest happenings at TCS.
Looking forward to hearing from you soon!

For any query, please contact 1800-209-3111(toll free) / ilp.support@tcs.com 

Warm Regards, 
Talent Acquisition Group 
TATA Consultancy Services

TCS NextStep (https://nextstep.tcs.com) can also be accessed from Android and iPhone. 

=====-----=====-----===== 
Notice: The information contained in this e-mail 
message and/or attachments to it may contain  
confidential or privileged information. If you are  
not the intended recipient, any dissemination, use,  
review, distribution, printing or copying of the  
information contained in this e-mail message  
and/or attachments to it are strictly prohibited. If  
you have received this communication in error,  
please notify us by reply e-mail or telephone and  
immediately and permanently delete the message  
and any attachments. Thank you

DT20218154128_OL.pdf 
710K

https://nextstep.tcs.com/
mailto:ilp.support@tcs.com
https://nextstep.tcs.com/
https://mail.google.com/mail/u/0/?ui=2&ik=0bd9167c96&view=att&th=17ce47fb6847fc42&attid=0.1&disp=attd&safe=1&zw


Offer: Computer Consultancy

Ref: TCSL/DT20206668882/Trivandrum

Date: 03/11/2021

Mr. Alvin  Benni
Kattakuzhiyil HousePariyapuram,
Near St Mary'S High School,
Perinthalmanna-679321,
Kerala.
Tel# -

Dear Alvin  Benni,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=0bqT8i88F3FFT86T9UpZ0TqTF0FF33xUZqFZUL4UL9L894pZ8T886866xpx4q8q6U04ULZL8868


GROSS SALARY SHEET Annexure 1

Name Alvin  Benni

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218158304/Trivandrum

Date: 03/11/2021

Ms. Aneesha K S
Kaipuzha House,West Koratty,Mambra  P.O ,Thrissur DistrictWest Koratty,
Near Fathima Matha Church,
Thrissur-680308,
Kerala.
Tel# 91-9495845934

Dear Aneesha K S,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Infrastructure Services (IS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Aneesha K S

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218169424/Trivandrum

Date: 03/11/2021

Ms. Aparna Suresh Babu
Kattappilly HouseThuruthoor,
Kallupaalam,
Puthenvelikara-683594,
Kerala.
Tel# 91-9846287090

Dear Aparna Suresh Babu,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

12TCS Confidential

TCSL/DT20218169424

For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=6066q0q6pZpFqxq6Tq6TL0L809qTx3x499pZ96pZ4L44i68iU44UiF8i34xU6U66T66T0UqT868


GROSS SALARY SHEET Annexure 1

Name Aparna Suresh Babu

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218156187/Trivandrum

Date: 03/11/2021

Mr. Dhanush  Krishnan
Kaippillil House, Mra-11Rajashree School Road,
Rajashree School,
Aluva-683102,
Kerala.
Tel# 91-9847378387

Dear Dhanush  Krishnan,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=L4L88L886p66Tx6Tp8pFix8ii88iZ6FZp9pF34xUUF4U9ipZFbFF4044bFLi6x663ixUb9Li4i4


GROSS SALARY SHEET Annexure 1

Name Dhanush  Krishnan

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2

14TCS Confidential

TCSL/DT20218156187



Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218128550/Trivandrum

Date: 03/11/2021

Ms. Kavya  Krishna
PondanathPoolakkaparambu,
Thottakara,
Palakkad-679102,
Kerala.
Tel# 91-8759900620

Dear Kavya  Krishna,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Infrastructure Services (IS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=L0L8b4Li6x66Ti6T3ixU33xUb4Li6666i38i4b44xUx4F3FF6p66LFL8ZbFZxZx4LpL8LZL83Lx


GROSS SALARY SHEET Annexure 1

Name Kavya  Krishna

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20206843487/Trivandrum

Date: 10/11/2021

Ms. Nisha  Benny
Kumbukattu House,Ellimullumplackal P.O,Konni,PathanamthittaKumbukattu House,Ellimullumplackal Po,Pathanamthitta,
Konni,
Pathanamthitta-689692,
Kerala.
Tel# 91-8281271150

Dear Nisha  Benny,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Infrastructure Services (IS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

3TCS Confidential

TCSL/DT20206843487



1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=x9x4LqL8i38i3ixUi38iiL8iTb6Tqqq6xqx48i88LLL8L0L8Up4U3TxU8q88i88iTF6TF6FFbLL


GROSS SALARY SHEET Annexure 1

Name Nisha  Benny

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218154378/Trivandrum

Date: 03/11/2021

Mr. Ansan K Simon
Kuttikat House, Ktra-49, Ernakulam North P.O., Cochin-18Kannachanthode Road,
Ayyapankavu Temple,
Kochi-682018,
Kerala.
Tel# 91-9400409044

Dear Ansan K Simon,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=6866LLL89UpZ4844bbLiL8L8F3FFqpq60bqTU84Uq8q69ipZiF8iFpFF0xqT0qqTFiFF4x44F8F


GROSS SALARY SHEET Annexure 1

Name Ansan K Simon

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218154855/Trivandrum

Date: 03/11/2021

Mr. Pranav  Ramakrishnan
Kaithavalappil(H)Mra 16,
St. Josephs Hospital,
Edapally-683501,
Kerala.
Tel# 91-9539341429

Dear Pranav  Ramakrishnan,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=6L66i08ixqx4FUFF0iqTi48i90pZTZ6TZiFZZpFZFqFF83884Z4444444b44T06T3pxUxix49ip


GROSS SALARY SHEET Annexure 1

Name Pranav  Ramakrishnan

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 

16TCS Confidential

TCSL/DT20218154855



4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218153893/Trivandrum

Date: 03/11/2021

Mr. Rohith  M
Anitha'S , 28/456 , Girinagar Enclave , Kadavanthra - Kochi-682020Girinagar Enclave,
Kseb Girinagar,
Cochin-682020,
Kerala.
Tel# -

Dear Rohith  M,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Infrastructure Services (IS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

4TCS Confidential

TCSL/DT20218153893



RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

12TCS Confidential

TCSL/DT20218153893

For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=LiL8Ub4UqFq6FqFFi88iqxq6iT8iLqL8Ti6T8U888x886i66F0FFUT4UpZpF8888FUFF0TqTbiL


GROSS SALARY SHEET Annexure 1

Name Rohith  M

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218154714/Trivandrum

Date: 03/11/2021

Mr. Ryan Geo Manoj
House No: 57/B, Pc RoadAzad Road, Kaloor,
Jnu Stadium,
Erankulam-682017,
Kerala.
Tel# 91-7012605607

Dear Ryan Geo Manoj,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=89889ZpZx6x4U44U8q880UqTUT4U4b4439xU6q66x4x43qxUq8q6Ui4UT96T89884p44Tq6Tqpq


GROSS SALARY SHEET Annexure 1

Name Ryan Geo Manoj

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218195790/Trivandrum

Date: 03/11/2021

Mr. Sanju  Saju
Puthussery HousePuthussery House,
Near Kovatt Temple,
Ernakulam-683578,
Kerala.
Tel# 91-9847280008

Dear Sanju  Saju,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Infrastructure Services (IS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=3bxU34xUTq6T00qTbFLiL3L8T66T6b66qTq6q4q68U88i68iTb6T0xqTUx4U4844Z9FZ4b446T6


GROSS SALARY SHEET Annexure 1

Name Sanju  Saju

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 

17TCS Confidential

TCSL/DT20218195790



(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218154142/Trivandrum

Date: 03/11/2021

Mr. Shon  Saji
Mangalath (H), Irumpanam P.O, Karingachira, Ernakulam,,
Opposite St.George Cathedral Church,
Ernakulam-682309,
Kerala.
Tel# -

Dear Shon  Saji,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Infrastructure Services (IS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=UU4UL3L8ZiFZFFFF8488U34UL0L89ZpZZUFZqbq68L88i68iqpq60iqTL9L89UpZU94U3pxUFUF


GROSS SALARY SHEET Annexure 1

Name Shon  Saji

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 

18TCS Confidential

TCSL/DT20218154142



10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218154335/Trivandrum

Date: 03/11/2021

Mr. Ujual  K P
Kaithakkadan HouseKunnapilly P.O,
Poolani,Melur,
Thrissur-680311,
Kerala.
Tel# -

Dear Ujual  K P,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Infrastructure Services (IS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=ii8i8L886F668i88FbFF8688T66Tx9x4bZLi86888988i98ib0LiZFFZL3L8L0L8ZUFZ4b44L6L


GROSS SALARY SHEET Annexure 1

Name Ujual  K P

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218125650/Trivandrum

Date: 03/11/2021

Ms. Abhinaya A Menon
Pg7, Pearl GardensKadungallore,
Kodimuttam Bus Stop,
Ernakulam-683110,
Kerala.
Tel# -

Dear Abhinaya A Menon,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=pFpF4344qTq6p9pFib8i9ZpZ86880ZqT49446U668F883bxU9ZpZ9UpZ6L6630xUT06TqFq600q


GROSS SALARY SHEET Annexure 1

Name Abhinaya A Menon

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218165486/Trivandrum

Date: 03/11/2021

Mr. Amal  A
Vaikkathu (H)Koonammavu,
Post Office,Koonammavu,
Ernakulam-683518,
Kerala.
Tel# -

Dear Amal  A,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=i38i8Z88Tx6TFLFFpbpFL8L8pFpF9xpZix8iqpq66F66pZpFpZpFLbL89ZpZZqFZZZFZxUx4xFx


GROSS SALARY SHEET Annexure 1

Name Amal  A

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20206843820/Trivandrum

Date: 03/11/2021

Mr. Arjun  S
ThekkeputhanparambilMelpadom P.O. Mannar,
Melpadom,
Alappuzha-689627,
Kerala.
Tel# -

Dear Arjun  S,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 

7TCS Confidential

TCSL/DT20206843820



documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=Ui4UFiFFpqpFp3pFFpFFxUx436xU4b4498pZbULi8988Tx6T9qpZU84U6x66F4FF88888i886U6


GROSS SALARY SHEET Annexure 1

Name Arjun  S

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752

13TCS Confidential

TCSL/DT20206843820



Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218307451/Trivandrum

Date: 03/11/2021

Mr. Daniel  Davis
Kanjiraparambil House Kottekad P.O KutturChurch Road,
Near Kotekad Church,
Thrissur-680013,
Kerala.
Tel# -

Dear Daniel  Davis,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=94pZTZ6TbxLipxpFFiFFTU6TpqpFLxL8pbpF4044i38iZTFZp4pF6T66p6pFF3FFqpq6qZq6ZZF


GROSS SALARY SHEET Annexure 1

Name Daniel  Davis

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20206669529/Trivandrum

Date: 03/11/2021

Ms. Fahim  Fathima K A
Kollamparambil HouseEast Velliyathnadu,
Uc College,
Aluva-683102,
Kerala.
Tel# 91-8086823001

Dear Fahim  Fathima K A,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=iq8i6966x0x40xqT94pZ9xpZqqq6ZqFZZ9FZq0q639xU90pZx3x4UU4Up0pF0pqTib8iU64U0iq


GROSS SALARY SHEET Annexure 1

Name Fahim  Fathima K A

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218162878/Trivandrum

Date: 03/11/2021

Mr. Gautham  Salim
C2,Cidbi Coronet ApartmentsKannamkulangara,
Koorkenchery,
Thrissur-680007,
Kerala.
Tel# 91-6238608016

Dear Gautham  Salim,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 

1TCS Confidential

TCSL/DT20218162878



Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=LpL88388x9x4Z3FZUp4UF0FF38xU8L88L6L83ZxU8L88iL8i06qT0FqTqbq6bbLiF3FFbbLiUU4


GROSS SALARY SHEET Annexure 1

Name Gautham  Salim

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20206718594/Trivandrum

Date: 03/11/2021

Ms. Gayathri  S
Lakshmi NivasMuthuvatoor,
Chavakkad P.O,
Thrissur-680506,
Kerala.
Tel# 91-9995034504

Dear Gayathri  S,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=6p66qLq6p9pF0TqT3TxUxLx4pipF63669UpZ90pZiZ8iTx6T9TpZZUFZ0FqT08qTiL8ipTpFx4x


GROSS SALARY SHEET Annexure 1

Name Gayathri  S

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20206942169/Trivandrum

Date: 03/11/2021

Ms. Glory Elizabeth Elias Glory Elizabeth Elias
179Assisi Nagar,
Karukutty,
Ernakulam-683576,
Kerala.
Tel# -

Dear Glory Elizabeth Elias Glory Elizabeth Elias,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=UZ4UbqLib6Li3qxU8988Z3FZ6L66T96TZTFZq4q64b44qUq669664Z44ib8i6T66LFL80ZqTiL8


GROSS SALARY SHEET Annexure 1

Name Glory Elizabeth Elias Glory Elizabeth Elias

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 

17TCS Confidential

TCSL/DT20206942169



(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20206850643/Trivandrum

Date: 03/11/2021

Mr. Jithin  K V
KallaveettilNiduvaloor,
Near Someshwari Temple,
Taliparamba-670142,
Kerala.
Tel# 91-9747261209

Dear Jithin  K V,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=qUq6iq8iU94UpppFx6x44F44iF8i38xU4p443pxUxix40ZqTT66T6F66p9pFU04Ub9Lii88ib3L


GROSS SALARY SHEET Annexure 1

Name Jithin  K V

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218095654/Trivandrum

Date: 03/11/2021

Mr. Mohammad  Yaseen
Yaseen ManzilKurattikadu,
Mannar,
Alappuzha-689622,
Kerala.
Tel# 0091-8075503255

Dear Mohammad  Yaseen,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=8i88T46Ti68i34xU06qTU04U8i888p88biLipLpFi38ixZx43FxUZTFZiL8i8T88x9x4U94U0pq


GROSS SALARY SHEET Annexure 1

Name Mohammad  Yaseen

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20206884963/Trivandrum

Date: 03/11/2021

Mr. Neeraj  Sagar
Punnassery HouseLokamaleswaram,
Kodungallur,
Kodungallur-680664,
Kerala.
Tel# 91-9961102193

Dear Neeraj  Sagar,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=pUpFiZ8i9ppZU84U04qTFUFF4U44UU4U06qT33xUTp6Tq4q60UqTLiL86i663LxUxFx4Ti6TL6L


GROSS SALARY SHEET Annexure 1

Name Neeraj  Sagar

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20206843160/Trivandrum

Date: 10/11/2021

Mr. Nithin  P
Flat No 5d Ev HomesAzad Road,
Kaloor,
Ernakulam-682017,
Kerala.
Tel# -

Dear Nithin  P,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=qZq6898898pZF0FF08qTp4pF4i446666ZFFZ9TpZbLLii68i646696pZpZpFiT8i9FpZ6x66qxq


GROSS SALARY SHEET Annexure 1

Name Nithin  P

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218085177/Trivandrum

Date: 03/11/2021

Mr. P John Zachariah
2- B Golden EnclaveKanjikuzhy,
G Mart,
Kottayam-686004,
Kerala.
Tel# -

Dear P John Zachariah,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

2TCS Confidential

TCSL/DT20218085177



PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=9TpZ0qqT9TpZ90pZTx6T9bpZF3FFL9L86q664b4409qT4Z44x4x4bULi6Z668L88F6FF6F660Tq


GROSS SALARY SHEET Annexure 1

Name P John Zachariah

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20206669302/Trivandrum

Date: 03/11/2021

Mr. Rahul  Mohan
1-F , Gokulam Amrit Retreat, Vivek NagarK.P Vallon Rd.,
Kadavanthra,
Ernakulam-682020,
Kerala.
Tel# 91-8281171484

Dear Rahul  Mohan,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

3TCS Confidential

TCSL/DT20206669302



1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=FLFFp4pFZqFZZbFZU64Up3pFZ6FZZqFZ9ipZx6x4i48iF0FFi68iL9L8ib8iqFq6b8LiZqFZ8q8


GROSS SALARY SHEET Annexure 1

Name Rahul  Mohan

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 

18TCS Confidential

TCSL/DT20206669302



10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218222413/Trivandrum

Date: 03/11/2021

Mr. Rohit  Bineesh
NavaneethamJanatharoad,
Puthuppanam,
Vadakara-673105,
Kerala.
Tel# 91-8281475762

Dear Rohit  Bineesh,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=9ZpZ0FqTL8L8U84UqLq6bqLiqqq6T36TFZFF8p8888884Z44pxpFTb6Tq9q68U8806qT9TpZUZ4


GROSS SALARY SHEET Annexure 1

Name Rohit  Bineesh

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20206770060/Trivandrum

Date: 03/11/2021

Mr. Sananth K C
Puthiyapurayil (H)Chepparamba,
Sreekandapuram,
Kannur-670631,
Kerala.
Tel# 91-9447970828

Dear Sananth K C,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=34xU4644pxpF00qTFpFFiT8i6q66qZq68F88qTq638xUTq6TpxpFUT4U3UxUq6q69ipZ8988LUL


GROSS SALARY SHEET Annexure 1

Name Sananth K C 

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20206843181/Trivandrum

Date: 03/11/2021

Ms. Sherin K Aby
Kazhunilathil HousePeringole,
Thondipeedika,
Kolenchery-682311,
Kerala.
Tel# 91-8848684219

Dear Sherin K Aby,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)

9TCS Confidential

TCSL/DT20206843181



- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=98pZUZ4U33xU4344b9LixLx4Z0FZZ9FZ6Z668988q8q6LiL8biLib4LibFLi3qxU6b66FUFF4b4


GROSS SALARY SHEET Annexure 1

Name Sherin K Aby

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218163325/Trivandrum

Date: 03/11/2021

Ms. Shreya  Suneel
Smrithi,Plot No:24Kshb,
Angamaly,
Angamaly-683572,
Kerala.
Tel# 91-6282495374

Dear Shreya  Suneel,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)

9TCS Confidential

TCSL/DT20218163325



- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=6U66ZbFZUZ4UFbFFp3pF94pZ00qTip8i0iqT8T88bULi4p44x4x46366FiFFx0x4ZpFZ8Z888b8


GROSS SALARY SHEET Annexure 1

Name Shreya  Suneel

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 

15TCS Confidential

TCSL/DT20218163325



2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20206723117/Trivandrum

Date: 03/11/2021

Ms. Silpa  Pt
17/680Kodinattumukku,
Olavanna,
Kozhikode-673019,
Kerala.
Tel# 91-9539523829

Dear Silpa  Pt,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=F9FFqbq6U44Ux0x4FFFFqpq606qTFxFF0UqTxFx49ZpZLTL8LbL8iT8i0iqTx6x499pZ06qTqbq


GROSS SALARY SHEET Annexure 1

Name Silpa  Pt

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218143641/Trivandrum

Date: 03/11/2021

Ms. Sona  Davis
Chalissery Kuttukaran HouseSaw Mill Road,
Paravattani,
Thrissur-680005,
Kerala.
Tel# 91-6238262500

Dear Sona  Davis,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 

1TCS Confidential

TCSL/DT20218143641



Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=L9L89TpZq8q6L8L8xqx4q6q63pxU6Z66pbpFTp6TpxpFi38iZTFZqTq6Z0FZFpFFT96T3UxU9ip


GROSS SALARY SHEET Annexure 1

Name Sona  Davis

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20206843342/Trivandrum

Date: 03/11/2021

Ms. Sreeparvathi  N K
Sree Achutham (H)Parakullam Road, P O Marikunnu,
Near Chevayur Police Station, Ngo Quarters,
Kozhikode-673012,
Kerala.
Tel# -

Dear Sreeparvathi  N K,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=404400qTb8LiZiFZbTLiib8iT36Tp6pFTi6T38xUTT6T6x66Z0FZU44UTp6TUi4U6Z66bZLipqp


GROSS SALARY SHEET Annexure 1

Name Sreeparvathi  N K

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20218154129/Trivandrum

Date: 03/11/2021

Mr. Telvin  K T
Kuriyappilly House, Aiswarya Road West End ,KothakulamKaitharam P O,
Near Sophia Villa Phase 2,
N Paravur-683519,
Kerala.
Tel# 91-8590309508

Dear Telvin  K T,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4F44p4pF4b44ZUFZbZLiTZ6T3ixUp4pFFLFFZTFZ4T44p8pFUi4Ux4x46i66pqpFFbFFL6L8iZ8


GROSS SALARY SHEET Annexure 1

Name Telvin  K T

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 

17TCS Confidential

TCSL/DT20218154129



(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy

Ref: TCSL/DT20206843146/Trivandrum

Date: 03/11/2021

Mr. Yadu Krishnan P S
Manalezhath HouseMoothedathkav Road,
Mookambika Temple,
Vaikom-686141,
Kerala.
Tel# 91-9645634911

Dear Yadu Krishnan P S,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period

You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=FZFFL8L89LpZ8F88636698pZ8088ZpFZZ8FZpUpFq0q6iZ8i4444ZiFZiT8i6b66bLLi3ixU03q


GROSS SALARY SHEET Annexure 1

Name Yadu Krishnan P S

Designation Assistant System Engineer-Trainee

Institute Name Scms School Of Engineering And  Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 

18TCS Confidential

TCSL/DT20206843146



10.  Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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3/7/22, 3:43 PM SCMS Group of Institutions Mail - Offered Students Details | Travancore Analytics Campus Placements 2022

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1726661880895841870&simpl=msg-f%3A1726661… 1/1

sset last name <sset@scmsgroup.org>

Offered Students Details | Travancore Analytics Campus Placements 2022 

Abhijith <hrcochin@travancoreanalytics.com> Mon, Mar 7, 2022 at 10:41 PM
To: jayanand@scmsgroup.org, sset@scmsgroup.org, varunmenon@scmsgroup.org
Cc: Albert Daniel W <hr@travancoreanalytics.com>

Dear Sir/Madam, 

The details of the student we have given offer from SCMS College of Engineering and Technology, Karukutty after the
online test followed by technical and HR interview for the year 2022 are given below: 

SL No Name B.Tech Branch Mail ID
1 K S Kannaki Natsenet CSE kannakinatsenet@gmail.com

Please note that we have given a salary offer to the candidate and she has formally accepted it. 

Expecting the same co-operation from your reputed organization in the coming years also. 

Keep this in your records and you can publish it in your notice board.  

Best Regards, 
-- 

Abhijith O.S 

Senior Executive - HR

Travancore Analytics

Office : (91) 484 297 4826 

Mobile: (91) 9497624826

Visit:  www.travancoreanalytics.com 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and
may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this e-
mail. Please notify the sender immediately and destroy all copies of this message and any attachments. WARNING: Computer viruses can be
transmitted via email. The recipient should check this email and any attachments for the presence of viruses. The company accepts no liability for any
damage caused by any virus transmitted by this email. 

mailto:kannakinatsenet@gmail.com
http://travancoreanalytics.com/


           
 8th f loor, Yamuna Building, Phase 3, 

 Technopark, Trivandrum- 695 583 
 Kerala, India 
Travancore               Phone: +91 471 406 1133  
Analytics (P) Ltd       w ww.travancoreanalytics.com 

 

  

 

 

Reg Office: 8th f loor, Yamuna Building,  

Technopark Phase3, Trivandrum, India 695583 

 

Ref No: TA.HR.Rect.0222.706 

To 

K.S. Kannaki Natsenet 

Kolarickal house, 

Vaduthala PO, 

Kochi, PIN 682023 

 

Dear Ms. Kannaki, 

 

Hearty Welcome to Travancore Analytics. 

 

We are pleased to appoint you as Engineer – Trainee in level L14 subject to attaining qualifying marks set 

by the company & under the terms and conditions of appointment enclosed along with this letter.  

 

Your initial assignment is at our office in Cochin. You are required to join our office (Unit A, A - wing, Second 

Floor, Athulya SDB, Infopark SEZ, Kakkanad, Kochi – 682042, Ph: 0484 - 2974826) tentatively at 10:00 

hours on  18-Jul-22. You have to produce your original certificates for our verification on the day of joining.  

Please return a copy of this letter duly signed by you, as acceptance of the offer, to the above address 

within seven days.  

 

You will be on training for the first six months. After the successful completion of training you will be on 

probation for next six months before confirmation. The period of training and probation could vary based 

on the interim evaluations. Details of your remuneration are enclosed as Annexure-1 to this letter.  

 

You are required to undertake a service agreement with us for a period of one year 

 

Once again, we take pleasure in welcoming you to the family of Travancore Analytics and look forward to 

a mutually beneficial association. We wish you all the best in your career.  

 

                               

 

 

Albert Daniel W 

Associate Manager HR 

Travancore Analytics (P) Ltd.  

Dated 2-Feb-22 at Trivandrum 

 

                                                                     Declaration 

I have read and understood the terms and conditions of employment and the Annexure-1 given along with this letter and am accepting 

the same.  

Name:                         Signature:  
 
Place:         Date:   

 

 



           
 8th f loor, Yamuna Building, Phase 3, 

 Technopark, Trivandrum- 695 583 
 Kerala, India 
Travancore               Phone: +91 471 406 1133  
Analytics (P) Ltd       w ww.travancoreanalytics.com 

 

  

 

 

Reg Office: 8th f loor, Yamuna Building,  

Technopark Phase3, Trivandrum, India 695583 

 

 
                                

  Annexure –1: Compensation and Benefits  

                                                                                                                  (Ref No: TA.HR.Rect.0222.706) 

 

 
A. Training Period 
 

During your training period, you are eligible for a consolidated monthly stipend of Rs.25,000/- only.  
 
 

B. Probation Period: 
 
The following will be your annual compensation and benefits during probation  

 

Compensation and Benefits for  K.S. Kannaki Natsenet 

Designation/Role Engineer – Software Development 

Grade L13 

Basic Pay 8,500 

House Rent Allowance 3,400 

Flexible Benefit Plan- FBP 14,120 

Monthly Salary 26,020 

   

PF - Employer Contribution* 1,020 

Gratuity - deferred payment 350 

Insurance Premium 585 

Monthly CTC 27,975 

   

Annual CTC (Rs.) 3,35,700 

* For members of the fund 

 

On probation, you will be eligible for Employees Provident Fund, Gratuity and Medical Insurances coverage 

as per company policies.  

 

 

                        

 

Albert Daniel W 

Associate Manager HR 

Travancore Analytics (P) Ltd.  

Dated 2-Feb-22 at Trivandrum. 

 



Asha Prabhakaran E. <ashaprabhakaran@scmsgroup.org>

Fwd: UST- Interview Feedback 

SSET <sset@scmsgroup.org> Sat, Apr 23, 2022 at 5:19 PM
To: "Asha Prabhakaran E." <ashaprabhakaran@scmsgroup.org>

---------- Forwarded message --------- 
From: Adithyakumar K S <adithyakumar073@gmail.com> 
Date: Mon, Apr 25, 2022 at 9:40 AM 
Subject: Fwd: UST- Interview Feedback 
To: <sset@scmsgroup.org> 

---------- Forwarded message --------- 
From: Neethu Dinaraj(UST,IN) <Neethu.Dinaraj@ust.com> 
Date: Mon, Apr 11, 2022, 12:13 PM 
Subject: UST- Interview Feedback 
To:  

Dear Candidate,

Gree�ngs from UST!

We appreciate your effort to give your valuable �me and go through our series of interviews and show us your
skills.

We are pleased to inform you that we would like to offer you the posi�on you have been interviewed for. Kindly
reach out to us once your final exam results are published to get the offer le�er.

Please drop your queries to campus.relations@ust.com

 

Regards,

 

Neethu Dinaraj

Talent Acquisition – Campus Relations

TRV|Campus|

ust.com | Find your next opportunity here
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http://www.linkedin.com/company/ust-global
https://www.facebook.com/USTGlobal
https://twitter.com/USTGlobal
http://www.youtube.com/ustglobalweb
https://www.instagram.com/ust.global/?hl=en


 

 

7 attachments

image001.png 
1K

image002.png 
1K

image003.png 
1K

image004.png 
1K

image005.png 
1K

image006.png 
3K

image002.png 
1K

https://mail.google.com/mail/u/0/?ui=2&ik=13c4c96ced&view=att&th=1805f19315aff659&attid=0.1&disp=inline&realattid=1805ee989474cff311&safe=1&zw
https://mail.google.com/mail/u/0/?ui=2&ik=13c4c96ced&view=att&th=1805f19315aff659&attid=0.2&disp=inline&realattid=1805ee989475b16b22&safe=1&zw
https://mail.google.com/mail/u/0/?ui=2&ik=13c4c96ced&view=att&th=1805f19315aff659&attid=0.3&disp=inline&realattid=1805ee98947692e333&safe=1&zw
https://mail.google.com/mail/u/0/?ui=2&ik=13c4c96ced&view=att&th=1805f19315aff659&attid=0.4&disp=inline&realattid=1805ee989477745b44&safe=1&zw
https://mail.google.com/mail/u/0/?ui=2&ik=13c4c96ced&view=att&th=1805f19315aff659&attid=0.5&disp=inline&realattid=1805ee98947855d355&safe=1&zw
https://mail.google.com/mail/u/0/?ui=2&ik=13c4c96ced&view=att&th=1805f19315aff659&attid=0.6&disp=inline&realattid=1805ee989479374b66&safe=1&zw
https://mail.google.com/mail/u/0/?ui=2&ik=13c4c96ced&view=att&th=1805f19315aff659&attid=0.7&disp=inline&realattid=180564122875b16b21&safe=1&zw


4/23/22, 5:21 PM SCMS Group of Institutions Mail - Fwd: UST- Interview Feedback
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sset last name <sset@scmsgroup.org>

Fwd: UST- Interview Feedback 

Akhilpm5705 Akh <akhilpm5706akh@gmail.com> Mon, Apr 11, 2022 at 2:46 PM
To: "sset@scmsgroup.org" <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Neethu Dinaraj(UST,IN) <Neethu.Dinaraj@ust.com> 
Date: Mon, 11 Apr 2022 at 12:13 PM 
Subject: UST- Interview Feedback 
To:  

Dear Candidate,

Gree�ngs from UST!

We appreciate your effort to give your valuable �me and go through our series of interviews and show us your
skills.

We are pleased to inform you that we would like to offer you the posi�on you have been interviewed for. Kindly
reach out to us once your final exam results are published to get the offer le�er.

Please drop your queries to campus.relations@ust.com

 

Regards,

 

Neethu Dinaraj

Talent Acquisition – Campus Relations

TRV|Campus|

ust.com | Find your next opportunity here
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4/12/22, 2:44 PM SCMS Group of Institutions Mail - Fwd: UST- Interview Feedback
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sset last name <sset@scmsgroup.org>

Fwd: UST- Interview Feedback 

Anagha NP <anurajendrannp1999@gmail.com> Mon, Apr 11, 2022 at 2:46 PM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Neethu Dinaraj(UST,IN) <Neethu.Dinaraj@ust.com> 
Date: Mon, 11 Apr 2022, 12:13 pm 
Subject: UST- Interview Feedback 
To:  

Dear Candidate,

Gree�ngs from UST!

We appreciate your effort to give your valuable �me and go through our series of interviews and show us your
skills.

We are pleased to inform you that we would like to offer you the posi�on you have been interviewed for. Kindly
reach out to us once your final exam results are published to get the offer le�er.

Please drop your queries to campus.relations@ust.com

 

Regards,

 

Neethu Dinaraj

Talent Acquisition – Campus Relations

TRV|Campus|

ust.com | Find your next opportunity here
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SCMS Group of lnstitutions Mail - UST Technical lnterview-3rd Dec , 
21

sse{ last name <$$et/,oscmsgro!Jp.ors>

UST Technical lnterview-3rd Dec' 2,t

Jayanand B <jayanand@scmsgroup.org>
To: SSET <sset@scmsgroup,org> Tue, Dec7,2021 at

------- FoMarded message -------
From: Neethu Dinaraj(UST.lN) <li.jelhu l.)i::ri: rlaf)!.!t.,rr,f,>
Date Tue. Dec7,2021 at'11:11 AM
Subject: RE: UST Technjcal lnterview-3rd Dec'21
o Jayanand B <.. . :,. a... . . , .:t .. ..>

CcTimi Abraham{tjsT.lNt <. 
".,,,.i :.,,>Sudarshini puttapparusT.lN)<,i,r...,.ri,j1.,..r

Hi Sir,

Please frnd the below final feedbacks of candidate who attended the interview on 3rd Dec.

Requesting you to kindly the block the selected candidates for us.

Thanks,

Neethu

9288450759

.t. 
; i.: !... ii:. ::ijit) r: a :,+tt.. ):a:/l:ll

26675950 Sahala VH +91 98s5289635 s3iaJija0l l,i1l{J,.tiiil rijltl SCIMS 3-Dec-21 Reschedule

26656986 Aswathimol S +91 8139AA4242 asyJalhrm,tliD l C}Jft atl .om SC[IS 3-Dec21 Reschedule

26684564 Aiswarya Cp +g A921a37226 3:$vaf yacp:f(rgrltii coir! SCIIS 3-Dec-21 Select

26672928 Shehzad lbrahim +91 9567142522 ilrBh,rn. sh+i;act7O)aifi cil.tDnr SCMS 3-Dec-21 Select

26681473 Anandhakrishnan Ks +91 7356252956 ir:rndliLii. l rgC) gma jl rairl SCMS 3-Dec-21 Select

26665483 Suhail Ahmed T A +91 8089708'140 sr rh4ilitiirled22)eiginail.iarl SCMS 3-Dec-21 Select

26683397 Akshay Shilesh +q 7A25161A43 ixiha, jhal?$h::,ocrnarl i0ri SCMS 3-Dec-21 Select

26687s01 Anu Poly +91 7034674969 irilp.lli I ill.apq:lii:l i:inl SCI'/]S 3-Dec-21 Select

26681151 Gayathn S +91 9539093125 sreegeyil(Og[]riii.arrr SCMS 3-Dec-21 Reject

26669941 Rajalakshmi V +91 928153a729 raJi 1 Sggv€!.Barl.r!fi l SCIVS 3-Dec-21 Reschedule

2664A137 Nivya Antony +91 7593819600 nrlii.laitl:Cl.]aia I (.i,.i SCVIS 3 Dec-21 Select

26678320 Shahana l\,4o1 B +91 858901'1404 shili ia4asJlititu?0i:rA gniil. {om scl\ils 3-Dec-21 Reject

26664960 Meera Rajendran +91 8078263353 meeHtaiiiaIai!1.]9{}{,ni1ati.crJn: SCI\,'iS 3-Dec-21 Select

2684263 Glory Elizabeth Elias +91 9048808845 $litr6l;61999!$iJn:atl c+m SCli,lS 3-Dec21 Select

26642443 Hrma Vijay +91 9746123918 lrrmaYray:l€)qn1r,,.rrir SCMS 3 Dec-21 Relect

26675983 Merlin Elsa l\,lammen +91 7A25752579 rireriil rsirrll55r&-jqrn;il..trfi I SCMS 3-Dec-21 Reject

26658338 Rilhu RajT R +91 920777 4A28 it!Lira;{G(rrari.acrit SC[IS 3-Dec-z1 Rejecl

1t5

OnThu, Dec2,202l al1:2O PN,4 Neethu Dinaraj(UST,lN) <|jf).riilii.i)rrriitiC)r'r,.i.,ri,:.>wrote:

Hi Sir.

htlps://mail.google.com/mailiulo/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%34l 7'18 467146015078538&simpl=msg-fo/o3A1718467 ...
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sset last name <sset@scmsgroup.org>

UST Technical Interview-3rd Dec ' 21 

Jayanand B <jayanand@scmsgroup.org> Tue, Dec 14, 2021 at 
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Neethu Dinaraj(UST,IN) <Neethu.Dinaraj@ust.com> 
Date: Tue, Dec 14, 2021 at 9:23 AM 
Subject: RE: UST Technical Interview-3rd Dec ' 21 
To: Jayanand B <jayanand@scmsgroup.org> 

Hi Sir,

 

Pls find the final feedback of rescheduled interviews.

 

CID Candidate Name Mobile Email College Date Status

26675950 Sahala V.H +91 9895289635 sahalaa007@gmail.com SCMS 10-Dec-21 Select

26656986 Aswathimol S +91 8139884242 aswathimols01@gmail.com SCMS 10-Dec-21 Select

 

 

Thanks,

Neethu

9288450759

 

From: Neethu Dinaraj(UST,IN)  
Sent: Monday, December 6, 2021 11:54 AM 
To: Jayanand B <jayanand@scmsgroup.org> 
Subject: RE: UST Technical Interview-3rd Dec ' 21

 

Hi Sir,

 

Sure, we will get back with the updates.

 

Thanks,

Neethu

9288450759

 

From: Jayanand B <jayanand@scmsgroup.org>  
Sent: Monday, December 6, 2021 11:44 AM 
To: Neethu Dinaraj(UST,IN) <Neethu.Dinaraj@ust.com> 
Subject: Re: UST Technical Interview-3rd Dec ' 21

 

EXTERNAL EMAIL - Do not click any links or open any attachments unless you trust the sender and know the content is safe.

Dear Madam,

 

Thank you very much for your consent in arranging a separate interview for our students who are already placed, but given the consent that they would join only UST, if selected. The tw
students who gave consents are

 

1.  Gracius Baby ( CID : 26675825) and

2. Akhil Paulson ( CID : 26684072).

 

We will be grateful if these students are also interviewed.

 

Regards,

 

mailto:Neethu.Dinaraj@ust.com
mailto:jayanand@scmsgroup.org
mailto:sahalaa007@gmail.com
mailto:aswathimols01@gmail.com
mailto:jayanand@scmsgroup.org
mailto:jayanand@scmsgroup.org
mailto:Neethu.Dinaraj@ust.com


12/15/21, 2:29 PM SCMS Group of Institutions Mail - UST Technical Interview-3rd Dec ' 21

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1719097567588866393&simpl=msg-f%3A1719097… 2/5

Jayanand B,

Placement in Charge,

SCMS School of Engineering and Technology,

Ernakulam.

 

 

 

 

 

On Thu, Dec 2, 2021 at 1:20 PM Neethu Dinaraj(UST,IN) <Neethu.Dinaraj@ust.com> wrote:

Hi Sir,

 

Please find the below updated schedules for tomorrow.

 

CID Candidate Name Mobile Email College Date Start Time End Time Zoom ID Zoom Pas

26675950 Sahala V.H +91 9895289635 sahalaa007@gmail.com SCMS 3-Dec-21 1.00 PM 1.30 PM
https://ust-global.zoom.us/j/
99339869696 987606

26656986 Aswathimol S +91 8139884242 aswathimols01@gmail.com SCMS 3-Dec-21 1.30 PM 2.00 PM
https://ust-global.zoom.us/j/
99339869696 987606

26684564 Aiswarya Cp +91 8921837226 aiswaryacp2@gmail.com SCMS 3-Dec-21 3.30 PM 4.00 PM
https://ust-global.zoom.us/j/
96840880838 556507

26672928 Shehzad Ibrahim +91 9567142522 ibrahim.shehzad7@gmail.com SCMS 3-Dec-21 4.00 PM 4.30 PM
https://ust-global.zoom.us/j/
96840880838 556507

26681473 Anandhakrishnan Ks +91 7356252956 anandhuks109@gmail.com SCMS 3-Dec-21 10.00 AM 10.30 AM
 https://ust-global.zoom.us/j/
92301452814 227213

26665483 Suhail Ahmed T A +91 8089708140 suhailahmed223@gmail.com SCMS 3-Dec-21 10.30 AM 11.00 AM
 https://ust-global.zoom.us/j/
92301452814 227213

26683397 Akshay Shilesh +91 7025161843 akshayshilesh22@gmail.com SCMS 3-Dec-21 5.00 PM 5.30 PM
 https://ust-global.zoom.us/j/
92301452814 227213

26687501 Anu Poly +91 7034674969 anupoly101@gmail.com SCMS 3-Dec-21 5.30 PM 6.00 PM
 https://ust-global.zoom.us/j/
92301452814 227213

26681151 Gayathri S +91 9539093125 sreegayati@gmail.com SCMS 3-Dec-21 12.30 PM 1.00 PM
 https://ust-global.zoom.us/j/
91351620438 272213

26669941 Rajalakshmi V +91 8281538729 raji1999v@gmail.com SCMS 3-Dec-21 1.00 PM 1.30 PM
 https://ust-global.zoom.us/j/
91351620438 272213

26648137 Nivya Antony +91 7593819600 nivuantony@gmail.com SCMS 3-Dec-21 7.00 PM 7.30 PM
 https://ust-global.zoom.us/j/
91351620438 272213

26678320 Shahana Mol B +91 8589011404 shahanashahu309@gmail.com SCMS 3-Dec-21 7.30 PM 8.00 PM  https://ust-global.zoom.us/j/
91351620438 272213

26664960 Meera Rajendran +91 8078263353 meeranandanam99@gmail.com SCMS 3-Dec-21 11.00 AM 11.30 AM
https://ust-global.zoom.us/j/
94201433579 120585

26684263 Glory Elizabeth Elias +91 9048808845 gloryelias1999@gmail.com SCMS 3-Dec-21 11.30 AM 12.00 PM
https://ust-global.zoom.us/j/
94201433579 120585

26642443 Hima Vijay +91 9746123918 himavijay2@gmail.com SCMS 3-Dec-21 3.00 PM 3.30 PM
 https://ust-global.zoom.us/j/
95820504513 608560

26675983 Merlin Elsa Mammen +91 7025752579 merlinelsa555@gmail.com SCMS 3-Dec-21 3.30 PM 4.00 PM
 https://ust-global.zoom.us/j/
95820504513 608560

26658338 Rithu Raj T R +91 9207774028 rithurajtr@gmail.com SCMS 3-Dec-21 4.00 PM 4.30 PM
 https://ust-global.zoom.us/j/
95820504513 608560

 

 

Thanks,

Neethu

9288450759

mailto:Neethu.Dinaraj@ust.com
mailto:sahalaa007@gmail.com
https://ust-global.zoom.us/j/99339869696
mailto:aswathimols01@gmail.com
https://ust-global.zoom.us/j/99339869696
mailto:aiswaryacp2@gmail.com
https://ust-global.zoom.us/j/96840880838
mailto:ibrahim.shehzad7@gmail.com
https://ust-global.zoom.us/j/96840880838
mailto:anandhuks109@gmail.com
https://ust-global.zoom.us/j/92301452814
mailto:suhailahmed223@gmail.com
https://ust-global.zoom.us/j/92301452814
mailto:akshayshilesh22@gmail.com
https://ust-global.zoom.us/j/92301452814
mailto:anupoly101@gmail.com
https://ust-global.zoom.us/j/92301452814
mailto:sreegayati@gmail.com
https://ust-global.zoom.us/j/91351620438
mailto:raji1999v@gmail.com
https://ust-global.zoom.us/j/91351620438
mailto:nivuantony@gmail.com
https://ust-global.zoom.us/j/91351620438
mailto:shahanashahu309@gmail.com
https://ust-global.zoom.us/j/91351620438
mailto:meeranandanam99@gmail.com
https://ust-global.zoom.us/j/94201433579
mailto:gloryelias1999@gmail.com
https://ust-global.zoom.us/j/94201433579
mailto:himavijay2@gmail.com
https://ust-global.zoom.us/j/95820504513
mailto:merlinelsa555@gmail.com
https://ust-global.zoom.us/j/95820504513
mailto:rithurajtr@gmail.com
https://ust-global.zoom.us/j/95820504513
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From: SSET <sset@scmsgroup.org>  
Sent: Thursday, December 2, 2021 12:12 PM 
To: Neethu Dinaraj(UST,IN) <Neethu.Dinaraj@ust.com> 
Cc: Timi Abraham(UST,IN) <Timi.Abraham@ust.com>; Sudarshini Puttappa(UST,IN) <Sudarshini.Puttappa@ust.com>; Jayanand B <jayanand@scmsgroup.org> 
Subject: Re: UST Technical Interview-3rd Dec ' 21

 

EXTERNAL EMAIL - Do not click any links or open any attachments unless you trust the sender and know the content is safe.

Dear Madam,

 

The students are ready for the interviews and as of now no one has informed us about any inconvenience to attend the same.

 

Please find the listed of selected candidates below with their names showcased in BOLD who are the ones with no offers in hand.  

 

Thanks and regards

Prof. Jayanand B

 

On Thu, Dec 2, 2021 at 11:44 AM Neethu Dinaraj(UST,IN) <Neethu.Dinaraj@ust.com> wrote:

Hi Sir,

As discussed, please find below the technical interview scheduled on 3rd Dec 2021 . Please note the below mentioned points.   

1. Technical interviews are conducted via zoom session and candidates are required to use a laptop for attending the interview
2. Candidates should attempt the interview from a well illuminated and quiet place
3. They should use a steady internet connection  ( wired / cable internet connection ) preferred in order to have steady connection ( minimum recommended speed: 2 MBPS )
4. Candidates should have a soft copy of their individual resumes with them and the same should be shared to the interview panelist via zoom session ( file sharing in zoom o

screen sharing )
5. Candidates also should be available in phone during the entire duration of interview ( in case we need to reach them over phone )
6. Candidate should hold any of the Govt ID proof before the interview for verification.

P.S  Please let us know if any of the below candidate is unable to attend the interview by today 1.00 PM

 

 

CID Candidate Name Mobile Email College Date Start Time End Time Zoom ID Zoom Pas

26680752 Rohit Bineesh +91 9539249077 rohitbineesh007@gmail.com SCMS 3-Dec-21 1.00 PM 1.30 PM
https://ust-global.zoom.us/j/
99339869696 987606

26686135 Jagan Venugopal +91 9188533403 jaganvenugopal5@gmail.com SCMS 3-Dec-21 1.30 PM 2.00 PM
https://ust-global.zoom.us/j/
99339869696 987606

26680343 Dhilna K M +91 9446172475 dhilnamathews@gmail.com SCMS 3-Dec-21 3.30 PM 4.00 PM
https://ust-global.zoom.us/j/
96840880838 556507

26673229 Kavya Krishna +91 6238855227 kavya.k10072000@gmail.com SCMS 3-Dec-21 4.00 PM 4.30 PM
https://ust-global.zoom.us/j/
96840880838 556507

26660968 Neeraj Sagar +91 9961955794 neerajsagar1998@gmail.com SCMS 3-Dec-21 10.00 AM 10.30 AM
 https://ust-global.zoom.us/j/
92301452814 227213

26671841 Nisha Benny +91 9072465037 nishabcalcutta@gmail.com SCMS 3-Dec-21 10.30 AM 11.00 AM
 https://ust-global.zoom.us/j/
92301452814 227213

26665241 Sherin K Aby +91 7025268725 sherinkabyv72@gmail.com SCMS 3-Dec-21 5.00 PM 5.30 PM
 https://ust-global.zoom.us/j/
92301452814 227213

26675950 Sahala V.H +91 9895289635 sahalaa007@gmail.com SCMS 3-Dec-21 5.30 PM 6.00 PM
 https://ust-global.zoom.us/j/
92301452814 227213

26656986 Aswathimol S +91 8139884242 aswathimols01@gmail.com SCMS 3-Dec-21 12.30 PM 1.00 PM
 https://ust-global.zoom.us/j/
91351620438 272213

26680837 Abhirami C A +91 9633206607 abhianil032@gmail.com SCMS 3-Dec-21 1.00 PM 1.30 PM
 https://ust-global.zoom.us/j/
91351620438 272213

26682280 Silpa P T +91 9539523829 silpapt2015@gmail.com SCMS 3-Dec-21 7.00 PM 7.30 PM
 https://ust-global.zoom.us/j/
91351620438 272213

26683835 Rachna Mathews +91 9995723850 rachnamathews6@gmail.com SCMS 3-Dec-21 7.30 PM 8.00 PM  https://ust-global.zoom.us/j/
91351620438 272213

26651875 P John Zachariah +91 7356489562 johandanavil@gmail.com SCMS 3-Dec-21 11.00 AM 11.30 AM
https://ust-global.zoom.us/j/
94201433579 120585

26684072 Akhil Paulson +91 9447458746 akhilpaulson500@gmail.com SCMS 3-Dec-21 11.30 AM 12.00 PM https://ust-global.zoom.us/j/
94201433579

120585
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26650148 Sanjana Varghese +91 9447978843 sanjanavarghese47120@gmail.com SCMS 3-Dec-21 3.00 PM 3.30 PM
 https://ust-global.zoom.us/j/
95820504513 608560

26684564 Aiswarya Cp +91 8921837226 aiswaryacp2@gmail.com SCMS 3-Dec-21 3.30 PM 4.00 PM
 https://ust-global.zoom.us/j/
95820504513 608560

26672928 Shehzad Ibrahim +91 9567142522 ibrahim.shehzad7@gmail.com SCMS 3-Dec-21 4.00 PM 4.30 PM
 https://ust-global.zoom.us/j/
95820504513 608560

26680899 John Joy K +91 8086781946 johnjoy8656@gmail.com SCMS 3-Dec-21 5.00 PM 5.30 PM
 https://ust-global.zoom.us/j/
95820504513 608560

26653028 K.S. Kannaki Natsenet +91 7012658369 kannakinatsenet@gmail.com SCMS 3-Dec-21 5.30 PM 6.00 PM
 https://ust-global.zoom.us/j/
95820504513 608560

26648265 Joshvvin Joshy +91 9495243883 joshvvinjoshy@gmail.com SCMS 3-Dec-21 6.00 PM 6.30 PM
 https://ust-global.zoom.us/j/
95820504513 608560

26674997 Swetha J S +91 6282527502 swethajs29@gmail.com SCMS 3-Dec-21 11.00 AM 11.30 AM
 https://ust-global.zoom.us/j/
94735039179 263497

26682808 Nimisha Kuriachan +91 8281661197 nimishakuriachan@gmail.com SCMS 3-Dec-21 1.00 PM 1.30 PM
 https://ust-global.zoom.us/j/
93362043896 015343

26675825 Gracious Baby +91 8589060181 gracious932@gmail.com SCMS 3-Dec-21 1.30 PM 2.00 PM
 https://ust-global.zoom.us/j/
93362043896 015343

26681473 Anandhakrishnan Ks +91 7356252956 anandhuks109@gmail.com SCMS 3-Dec-21 2.00 PM 2.30 PM
 https://ust-global.zoom.us/j/
92593534285 528989

26675651 Raheela N.A. +91 8547203079 raheela1822@gmail.com SCMS 3-Dec-21 2.30 PM 3.00 PM
 https://ust-global.zoom.us/j/
92593534285 528989

26681548 Abhinaya A Menon +91 9895601019 abhinaya1@ieee.org SCMS 3-Dec-21 2.30 PM 3.00 PM
 https://ust-global.zoom.us/j/
97488615213 192289

26665483 Suhail Ahmed T A +91 8089708140 suhailahmed223@gmail.com SCMS 3-Dec-21 2.00 PM 2.30 PM
 https://ust-global.zoom.us/j/
99139113341 450176

26677146 Aswathy Rajan +91 8078794268 aswathyprn@gmail.com SCMS 3-Dec-21 2.30 PM 3.00 PM
 https://ust-global.zoom.us/j/
99139113341 450176

26657484 Sona Davis +91 9188701434 sonadvs71@gmail.com SCMS 3-Dec-21 10.30 AM 11.00 AM
 https://ust-global.zoom.us/j/
95346585709 742112

26678314 Vaibhav Nair +91 7358766296 vaibhavnair008@gmail.com SCMS 3-Dec-21 11.00 AM 11.30 AM
 https://ust-global.zoom.us/j/
98414910534 710641

26683397 Akshay Shilesh +91 7025161843 akshayshilesh22@gmail.com SCMS 3-Dec-21 11.30 AM 12.00 PM
 https://ust-global.zoom.us/j/
98414910534 710641

26680773 Anita Martin +91 7034989044 anitamartin0811@gmail.com SCMS 3-Dec-21 12.00 PM 12.30 PM
 https://ust-global.zoom.us/j/
98414910534 710641

26687501 Anu Poly +91 7034674969 anupoly101@gmail.com SCMS 3-Dec-21 12.30 PM 1.00 PM
 https://ust-global.zoom.us/j/
98414910534 710641

26681151 Gayathri S +91 9539093125 sreegayati@gmail.com SCMS 3-Dec-21 3.00 PM 3.30 PM
 https://ust-global.zoom.us/j/
93380878471 969868

26669941 Rajalakshmi V +91 8281538729 raji1999v@gmail.com SCMS 3-Dec-21 3.30 PM 4.00 PM
 https://ust-global.zoom.us/j/
93380878471 969868

26648137 Nivya Antony +91 7593819600 nivuantony@gmail.com SCMS 3-Dec-21 10.00 AM 10.30 AM
 https://ust-global.zoom.us/j/
99131897137 529961

26661887 Agheel Kareem +91 8281625846 agheelnk@gmail.com SCMS 3-Dec-21 10.30 AM 11.00 AM
 https://ust-global.zoom.us/j/
99131897137 529961

26678320 Shahana Mol B +91 8589011404 shahanashahu309@gmail.com SCMS 3-Dec-21 11.00 AM 11.30 AM
 https://ust-global.zoom.us/j/
99131897137 529961

26680935 Diya Jolly +91 9567954779 diyajolly29072000@gmail.com SCMS 3-Dec-21 11.30 AM 12.00 PM
 https://ust-global.zoom.us/j/
99131897137 529961

26664960 Meera Rajendran +91 8078263353 meeranandanam99@gmail.com SCMS 3-Dec-21 11.30 AM 12:00 PM  https://ust-global.zoom.us/j/
99840286765 180834

26684263 Glory Elizabeth Elias +91 9048808845 gloryelias1999@gmail.com SCMS 3-Dec-21 12.00 PM 12.30 PM
 https://ust-global.zoom.us/j/
95742446328 917664

mailto:sanjanavarghese47120@gmail.com
https://ust-global.zoom.us/j/95820504513
mailto:aiswaryacp2@gmail.com
https://ust-global.zoom.us/j/95820504513
mailto:ibrahim.shehzad7@gmail.com
https://ust-global.zoom.us/j/95820504513
mailto:johnjoy8656@gmail.com
https://ust-global.zoom.us/j/95820504513
mailto:kannakinatsenet@gmail.com
https://ust-global.zoom.us/j/95820504513
mailto:joshvvinjoshy@gmail.com
https://ust-global.zoom.us/j/95820504513
mailto:swethajs29@gmail.com
https://ust-global.zoom.us/j/94735039179
mailto:nimishakuriachan@gmail.com
https://ust-global.zoom.us/j/93362043896
mailto:gracious932@gmail.com
https://ust-global.zoom.us/j/93362043896
mailto:anandhuks109@gmail.com
https://ust-global.zoom.us/j/92593534285
mailto:raheela1822@gmail.com
https://ust-global.zoom.us/j/92593534285
mailto:abhinaya1@ieee.org
https://ust-global.zoom.us/j/97488615213
mailto:suhailahmed223@gmail.com
https://ust-global.zoom.us/j/99139113341
mailto:aswathyprn@gmail.com
https://ust-global.zoom.us/j/99139113341
mailto:sonadvs71@gmail.com
https://ust-global.zoom.us/j/95346585709
mailto:vaibhavnair008@gmail.com
https://ust-global.zoom.us/j/98414910534
mailto:akshayshilesh22@gmail.com
https://ust-global.zoom.us/j/98414910534
mailto:anitamartin0811@gmail.com
https://ust-global.zoom.us/j/98414910534
mailto:anupoly101@gmail.com
https://ust-global.zoom.us/j/98414910534
mailto:sreegayati@gmail.com
https://ust-global.zoom.us/j/93380878471
mailto:raji1999v@gmail.com
https://ust-global.zoom.us/j/93380878471
mailto:nivuantony@gmail.com
https://ust-global.zoom.us/j/99131897137
mailto:agheelnk@gmail.com
https://ust-global.zoom.us/j/99131897137
mailto:shahanashahu309@gmail.com
https://ust-global.zoom.us/j/99131897137
mailto:diyajolly29072000@gmail.com
https://ust-global.zoom.us/j/99131897137
mailto:meeranandanam99@gmail.com
https://ust-global.zoom.us/j/99840286765
mailto:gloryelias1999@gmail.com
https://ust-global.zoom.us/j/95742446328
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26684136 Gayathri S +91 9846958548 gayathrinishakp@ieee.org SCMS 3-Dec-21 12.30 PM 1.00 PM  https://ust-global.zoom.us/j/
95742446328

917664

26660494 Amal A +91 7994155274 antonyamal635@gmail.com SCMS 3-Dec-21 1.00 PM 1.30 PM
 https://ust-global.zoom.us/j/
95742446328 917664

26642443 Hima Vijay +91 9746123918 himavijay2@gmail.com SCMS 3-Dec-21 2.30 PM 3.00 PM
 https://ust-global.zoom.us/j/
98226486504 941462

26644209 Athira Venugopal +91 9447527166 Athiravenugopal128@gmail.com SCMS 3-Dec-21 3.00 PM 3.30 PM
 https://ust-global.zoom.us/j/
98226486504 941462

26675983 Merlin Elsa Mammen +91 7025752579 merlinelsa555@gmail.com SCMS 3-Dec-21 2.00 PM 2.30 PM
 https://ust-global.zoom.us/j/
91983293742 818481

 

 

 

Regards,

 

Neethu Dinaraj

Talent Acquisition – Campus Relations

TRV|Campus|9288450759

ust.com | Find your next opportunity here

 

   

 

 

 

 

mailto:gayathrinishakp@ieee.org
https://ust-global.zoom.us/j/95742446328
mailto:antonyamal635@gmail.com
https://ust-global.zoom.us/j/95742446328
mailto:himavijay2@gmail.com
https://ust-global.zoom.us/j/98226486504
mailto:Athiravenugopal128@gmail.com
https://ust-global.zoom.us/j/98226486504
mailto:merlinelsa555@gmail.com
https://ust-global.zoom.us/j/91983293742
https://ust.com/
https://edvz.fa.ap1.oraclecloud.com/hcmUI/CandidateExperience/en/sites/CX_7
http://www.linkedin.com/company/ust-global
https://www.facebook.com/USTGlobal
https://twitter.com/USTGlobal
http://www.youtube.com/ustglobalweb
https://www.instagram.com/ust.global/?hl=en
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sset last name <sset@scmsgroup.org>

Fwd: Offer Letter | White Rabbit Group 
1 message

Nithin Pradeep <nithinp150@gmail.com> Fri, Nov 26, 2021 at 1:43 PM
To: sset@scmsgroup.org

Sir/ Ma’am

I, Nithin P of S7 CS2 Admission Number SCS/8294/18 herby attach the Offer Letter I received from White Rabbit
group.

Thanking You
Nithin P

---------- Forwarded message --------- 
From: Vishnu Unnikrishnan <vishnu.u@whiterabbit.group> 
Date: Fri, 26 Nov 2021 at 12:32 PM 
Subject: Offer Letter | White Rabbit Group 
To: Nithin Pradeep <nithinp150@gmail.com> 
CC: Greg Bellinger <greg@whiterabbit.group>, Abhilash Suresh <abhilash@whiterabbit.group>, Jenty Joy
<jentyjoy@mbits.edu.in> 

Hello Nithin

Congratulations and welcome to the White Rabbit family!

Our team is impressed with your background, your approach and would love to formally offer you a position as a
Trainee at White Rabbit Group. We can't wait to watch you grow within our company and for you to be an influence on
helping us flourish. Attached is the Offer Letter for the Trainee position.

Please reply to this email within a day confirming the receipt of this Offer Letter as a token of acceptance of the terms
and conditions mentioned therein. 

Thank you 

Vishnu Unnikrishnan
Senior Recruiter | White Rabbit Group

6282370765
8th Floor, Trans Asia Cyber Park, Infopark, Cochin 682303
www.whiterabbit.group

Nithin P _ Trainee.pdf 
135K

mailto:nithinp150@gmail.com
mailto:jentyjoy@mbits.edu.in
https://mail.google.com/mail/u/0/?ui=2&ik=c761daf4f0&view=att&th=17d5b4e92f7d7b5e&attid=0.1&disp=attd&realattid=f_kwg1dtsi0&safe=1&zw


WHITE RABBIT LABS PVT
8th Floor, Trans Asia Cyber Park, Infopark

Phase 2, Kakkanad, Kochi, Kerala - 682030

November 26, 2021

Nithin P
Flat No.504D
EV Homes, Kaloor
Ernakulam 682017

Dear Nithin,

I am pleased to confirm our verbal offer of employment to you for a Regular - Full Time position with
White Rabbit Labs as Trainee, effective August 01, 2022. As discussed, this offer is conditional upon
completion of satisfactory references that could include, but is not necessarily limited to, a review of past
employment and education records.

The details of our offer, including the terms and conditions of your employment, are attached as
Schedule “A.”

Please take the time to carefully review our offer. This letter, along with the enclosed schedules, outlines
the obligations of both White Rabbit Labs and yourself with respect to your employment conditions. It
details the terms and conditions of your employment with White Rabbit Labs, and will form our agreed
upon employment contract with you once signed.

Accepting employment will be conditional upon agreeing to and signing the attached copy of this letter
and the attached Schedule(s), initialing each page in the right-hand corner, and returning it to me upon
your earliest convenience, but prior to your first day of employment.

Nithin, we look forward to welcoming you to the White Rabbit Labs team and wish you a successful and
rewarding career with us.

Sincerely,

Abhilash S
Director

I, Nithin P, acknowledge that I have read, understood and accept this offer and the terms and conditions
contained in the attached Schedule(s), and agree to be bound by the terms and conditions of
employment as outlined therein.

___________________________________________ _______________________
Signature Date



WHITE RABBIT LABS PVT
8th Floor, Trans Asia Cyber Park, Infopark

Phase 2, Kakkanad, Kochi, Kerala - 682030

Schedule A

WHITE RABBIT Labs
Terms and Conditions of Employment

The following outlines the terms and conditions of employment with White Rabbit. The Company
reserves the right to change these terms and conditions as necessary, with due notice.

Title Trainee
Initial Reporting
Relationship Architect

Responsibilities

As a Engineer Trainee you will join a rigorous training program that combines
skills assessments, a comprehensive curriculum, functional mentorship, a
capstone digital challenge, and support to place you on your first digital
project. Equipped with the foundational digital skills to accelerate your career,
you’ll join a team and apply those skills to support our clients’ missions.

While employed by the Company, you agree to work on a full-time basis
exclusively for the Company and agree that you shall not, while you are
employed by the Company, be employed or engaged in any capacity, in
promoting, undertaking or carrying on any other business that competes with
the Company or interferes or could reasonably interfere with your duties to
the Company without our prior written permission..

Cost to the
Company

Amount  (Rs 420,000) per annum.
The salary revision will happen every 12 months.

Status Full-Time
Start Date August 01, 2022 (Monday)

Hours of Work The company’s core hours of operation are Monday to Friday from 9:00 am to
6:00 pm. Employees are expected to work a minimum of 40 hours per week.

Payroll Schedule Your salary will be paid to you on a monthly basis, less required deductions.
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Policies and
Standards

White Rabbit Labs has established various policies and standards that ensure
a safe, enjoyable working environment. During the period of your
employment with us, you agree to be bound by these policies and standards,
and any future policies and standards that are reasonably introduced by the
Company. It is agreed that the introduction and administration of these
policies is within the sole discretion of White Rabbit Labs and that these
policies do not form a part of this Agreement. It is agreed that if White Rabbit
Labs introduces, amends or deletes employment-related policies as
conditions warrant that such introduction, deletion or amendment does not
constitute a breach of this Agreement.

Confidentiality and
Intellectual
Property

Our offer of employment is conditional upon you agreeing to and abiding by
the “Confidentiality and Proprietary Information Agreement.” Attached
Schedule “C.”

Non Solicitation

You hereby agree that, while you are employed by White Rabbit Labs and for
five (5) years following the termination of your employment with White Rabbit
Labs, you will not (i) recruit, attempt to recruit or directly or indirectly
participate in the recruitment of, any White Rabbit Labs employee or (ii)
directly or indirectly solicit, attempt to solicit, canvass or interfere with any
customer or supplier of White Rabbit Labs, in a manner that conflicts with or
interferes in the business of White Rabbit as conducted with such customer
or supplier.

Representation

You hereby represent and warrant to White Rabbit Labs that you are not a
party to any written or oral agreement with any third party that would restrict
your ability to enter into this Agreement or the Confidentiality and Proprietary
Information Agreement or to perform your obligations hereunder and that you
will not, by joining White Rabbit Labs, breach any non-disclosure, proprietary
rights, non-competition, non-solicitation or other covenant in favour of any
third party.

Changes to Duties
and/or
Compensation

If your duties or compensation should change during the course of your
employment with White Rabbit Labs, the validity of our agreement will not be
affected. In addition, if one or more of the provisions in our agreement are
deemed void by law, then the remaining provisions will continue in full force
and effect.
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Probation

You will be on probation for a period of six (6) months from the date of joining
with White Rabbit Labs. During this period, your performance will be
monitored periodically and your confirmation shall be subject to Company’s
determination of your level of performance. Unsatisfactory performance at
any time during the probation period may lead to dismissal of your
employment.

Minimum Service

Period

Should you wish to resign from your employment with White Rabbit Labs,
You shall serve 2 Months notice period to enable us to transition your work. In
the event of misconduct or an act of serious breach by you, White Rabbit
Labs is entitled to terminate your employment with immediate effect without
any prior notice.

Termination

White Rabbit Labs may terminate your employment at any time for cause by
providing due notice, under any of the following circumstances:-
- When performance does not meet acceptable standards, as defined by the
Department Heads.
- Any other Force majeure situations that may affect the company operations.

Legal Advice If you are uncertain about the contents of this offer, we suggest that it may be
advisable to seek independent legal advice prior to signing.
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Schedule C

Confidentiality and Proprietary Information Agreement

In consideration of employment as an employee or engagement as an independent contractor with
White Rabbit Labs (the “Company”), the undersigned (the “Participant”) agrees and covenants as follows:

1. Employment with the Company as an employee or engagement with the Company as an
independent contractor, as the case may be (the “Engagement”), will give the Participant access
to proprietary and confidential information belonging to the Company, its customers, its suppliers
and others (the proprietary and confidential information is collectively referred to in this
Agreement as “Confidential Information”). Confidential Information includes but is not limited to
customer lists, marketing plans, proposals, contracts, technical and/or financial information,
databases, software and know-how. All Confidential Information remains the confidential and
proprietary information of the Company.

2. As referred to herein, the “Business of the Company” shall relate to the business of the Company
as the same is determined by the Board of Directors of the Company from time to time.

3. The Participant may in the course of the Engagement conceive, develop or contribute to material
or information related to the Business of the Company, including, without limitation, software,
technical documentation, ideas, inventions (whether or not patentable), hardware, know-how,
marketing plans, designs, techniques, documentation and records, regardless of the form or
media, if any, on which such is stored (referred to in this Agreement as “Proprietary Property”).
The Company shall exclusively own all Proprietary Property which the Participant conceives,
develops or contributes to in the course of the Engagement and all intellectual and industrial
property and other rights of any kind in or relating to the Proprietary Property, including but not
limited to all copyright, patent, trade secret and trade-mark rights in or relating to the Proprietary
Property. For greater certainty, the Participant hereby assigns to the Company any and all rights
that the Participant may have or obtain in or to the Proprietary Property. Material or information
conceived, developed or contributed to by the Participant outside work hours on the Company’s
premises or through the use of the Company’s property and/or assets shall also be Proprietary
Property and be governed by this Agreement if such material or

information relates to the Business of the Company. The Participant shall keep full and accurate
records accessible at all times to the Company relating to all Proprietary Property and shall
promptly disclose and deliver to the Company all Proprietary Property.
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4. The Participant shall, both during and after the Engagement, keep all Confidential Information and
Proprietary Property confidential and shall not use any of it except for the purpose of carrying out
authorized activities on behalf of the Company. The Participant may, however, use or disclose
Confidential Information which:

● is or becomes public other than through a breach of this Agreement;

● is known to the Participant prior to the date of this Agreement and with respect to which
the Participant does not have any obligation of confidentiality; or

● is required to be disclosed by law, whether under an order of a court or Governmental
tribunal or other legal process, provided that Participant informs the Company of such
requirement in sufficient time to allow the Company to avoid such disclosure by the
Participant.

The Participant shall return or destroy, as directed by the Company, Confidential Information and
Proprietary Property to the Company upon request by the Company at any time. The Participant
shall certify, by way of affidavit or statutory declaration, that all such Confidential Information and
Proprietary Property has been returned or destroyed, as applicable.

5. The Participant covenants and agrees not to make any unauthorized use whatsoever of or to
bring onto the Company’s premises for the purpose of making any unauthorized use whatsoever
of any trade secrets, confidential information or proprietary property of any third party, including
without limitation any trade-marks or copyrighted materials, during the course of the
Engagement. The Participant agrees and represents that the Engagement and the execution of
this Agreement do not and will not breach any agreement to which the Participant is currently a
party or which currently applies to the Participant.

6. At the reasonable request and at the sole expense of the Company, the Participant shall do all
reasonable acts necessary and sign all reasonable documentation necessary in order to ensure
the Company’s ownership of the Proprietary Property and all intellectual and industrial property
rights and other rights in the same, including but not limited to providing to the Company written
assignments of all rights to the Company and any other documents required to enable the
Company to document rights to and/or register patents, copyrights, trade-marks, industrial
designs and such other protections as the Company considers advisable anywhere in the world.

7. The Participant hereby irrevocably and unconditionally waives all moral rights the Participant may
now or in the future have in any Proprietary Property.
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8. The Participant agrees that the Participant will, if requested from time to time by the Company,
execute such further reasonable agreements as to confidentiality and proprietary rights as the
Company’s customers or suppliers reasonably required to protect Confidential Information or
Proprietary Property.

9. Regardless of any changes in position, salary or otherwise, including, without limitation,
termination of the Engagement, unless otherwise stipulated pursuant to the terms hereof, the
Participant will continue to be subject to each of the terms and conditions of this Agreement and
any other(s) executed pursuant to the preceding paragraph.

10. The Participant agrees that the Participant’s sole and exclusive remedy for any breach of this
Agreement or any other agreement by the Company will be limited to monetary damages and
that the Participant will not make any claim in respect of any rights to or interest in any
Confidential Information or Proprietary Property.

11. The Participant acknowledges that the services provided by the Participant to the Company are
unique. The Participant further agrees that irreparable harm will be suffered by the Company in
the event of the Participant’s breach or threatened breach of any of his or her obligations under
this Agreement, and that the Company will be entitled to seek, in addition to any other rights and
remedies that it may have at law or equity, a temporary or permanent injunction restraining the
Participant from engaging in or continuing any such breach hereof. Any claims asserted by the
Participant against the Company shall not constitute a defence in any injunction action,
application or motion brought against the Participant by the Company.

12. If any provision of this Agreement is held by a court of competent jurisdiction to be invalid or
unenforceable, that provision shall be deleted and the other provisions shall remain in effect.

Employee                                                                                                                              Employer

_____________________                                                                                                _____________________

(Signature)                                                                                                                       (Signature)

______________                                                                                                               ______________

(Date)                                                                                                                                (Date)
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November 26, 2021

Vaibhav Nair
No.99 S2, Krishna Homes
Priya Nagar, Ambattur
Chennai 600053

Dear Vaibhav,

I am pleased to confirm our verbal offer of employment to you for a Regular - Full Time position with
White Rabbit Labs as Trainee, effective August 01, 2022. As discussed, this offer is conditional upon
completion of satisfactory references that could include, but is not necessarily limited to, a review of past
employment and education records.

The details of our offer, including the terms and conditions of your employment, are attached as
Schedule “A.”

Please take the time to carefully review our offer. This letter, along with the enclosed schedules, outlines
the obligations of both White Rabbit Labs and yourself with respect to your employment conditions. It
details the terms and conditions of your employment with White Rabbit Labs, and will form our agreed
upon employment contract with you once signed.

Accepting employment will be conditional upon agreeing to and signing the attached copy of this letter
and the attached Schedule(s), initialing each page in the right-hand corner, and returning it to me upon
your earliest convenience, but prior to your first day of employment.

Vaibhav, we look forward to welcoming you to the White Rabbit Labs team and wish you a successful
and rewarding career with us.

Sincerely,

Abhilash S
Director

I, Vaibhav Nair, acknowledge that I have read, understood and accept this offer and the terms and
conditions contained in the attached Schedule(s), and agree to be bound by the terms and conditions of
employment as outlined therein.

___________________________________________ _______________________
Signature Date



WHITE RABBIT LABS PVT
8th Floor, Trans Asia Cyber Park, Infopark

Phase 2, Kakkanad, Kochi, Kerala - 682030

Schedule A

WHITE RABBIT Labs
Terms and Conditions of Employment

The following outlines the terms and conditions of employment with White Rabbit. The Company
reserves the right to change these terms and conditions as necessary, with due notice.

Title Trainee
Initial Reporting
Relationship Architect

Responsibilities

As a Engineer Trainee you will join a rigorous training program that combines
skills assessments, a comprehensive curriculum, functional mentorship, a
capstone digital challenge, and support to place you on your first digital
project. Equipped with the foundational digital skills to accelerate your career,
you’ll join a team and apply those skills to support our clients’ missions.

While employed by the Company, you agree to work on a full-time basis
exclusively for the Company and agree that you shall not, while you are
employed by the Company, be employed or engaged in any capacity, in
promoting, undertaking or carrying on any other business that competes with
the Company or interferes or could reasonably interfere with your duties to
the Company without our prior written permission..

Cost to the
Company

Amount  (Rs 420,000) per annum.
The salary revision will happen every 12 months.

Status Full-Time
Start Date August 01, 2022 (Monday)

Hours of Work The company’s core hours of operation are Monday to Friday from 9:00 am to
6:00 pm. Employees are expected to work a minimum of 40 hours per week.

Payroll Schedule Your salary will be paid to you on a monthly basis, less required deductions.
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Policies and
Standards

White Rabbit Labs has established various policies and standards that ensure
a safe, enjoyable working environment. During the period of your
employment with us, you agree to be bound by these policies and standards,
and any future policies and standards that are reasonably introduced by the
Company. It is agreed that the introduction and administration of these
policies is within the sole discretion of White Rabbit Labs and that these
policies do not form a part of this Agreement. It is agreed that if White Rabbit
Labs introduces, amends or deletes employment-related policies as
conditions warrant that such introduction, deletion or amendment does not
constitute a breach of this Agreement.

Confidentiality and
Intellectual
Property

Our offer of employment is conditional upon you agreeing to and abiding by
the “Confidentiality and Proprietary Information Agreement.” Attached
Schedule “C.”

Non Solicitation

You hereby agree that, while you are employed by White Rabbit Labs and for
five (5) years following the termination of your employment with White Rabbit
Labs, you will not (i) recruit, attempt to recruit or directly or indirectly
participate in the recruitment of, any White Rabbit Labs employee or (ii)
directly or indirectly solicit, attempt to solicit, canvass or interfere with any
customer or supplier of White Rabbit Labs, in a manner that conflicts with or
interferes in the business of White Rabbit as conducted with such customer
or supplier.

Representation

You hereby represent and warrant to White Rabbit Labs that you are not a
party to any written or oral agreement with any third party that would restrict
your ability to enter into this Agreement or the Confidentiality and Proprietary
Information Agreement or to perform your obligations hereunder and that you
will not, by joining White Rabbit Labs, breach any non-disclosure, proprietary
rights, non-competition, non-solicitation or other covenant in favour of any
third party.

Changes to Duties
and/or
Compensation

If your duties or compensation should change during the course of your
employment with White Rabbit Labs, the validity of our agreement will not be
affected. In addition, if one or more of the provisions in our agreement are
deemed void by law, then the remaining provisions will continue in full force
and effect.
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Probation

You will be on probation for a period of six (6) months from the date of joining
with White Rabbit Labs. During this period, your performance will be
monitored periodically and your confirmation shall be subject to Company’s
determination of your level of performance. Unsatisfactory performance at
any time during the probation period may lead to dismissal of your
employment.

Minimum Service

Period

Should you wish to resign from your employment with White Rabbit Labs,
You shall serve 2 Months notice period to enable us to transition your work. In
the event of misconduct or an act of serious breach by you, White Rabbit
Labs is entitled to terminate your employment with immediate effect without
any prior notice.

Termination

White Rabbit Labs may terminate your employment at any time for cause by
providing due notice, under any of the following circumstances:-
- When performance does not meet acceptable standards, as defined by the
Department Heads.
- Any other Force majeure situations that may affect the company operations.

Legal Advice If you are uncertain about the contents of this offer, we suggest that it may be
advisable to seek independent legal advice prior to signing.
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Schedule C

Confidentiality and Proprietary Information Agreement

In consideration of employment as an employee or engagement as an independent contractor with
White Rabbit Labs (the “Company”), the undersigned (the “Participant”) agrees and covenants as follows:

1. Employment with the Company as an employee or engagement with the Company as an
independent contractor, as the case may be (the “Engagement”), will give the Participant access
to proprietary and confidential information belonging to the Company, its customers, its suppliers
and others (the proprietary and confidential information is collectively referred to in this
Agreement as “Confidential Information”). Confidential Information includes but is not limited to
customer lists, marketing plans, proposals, contracts, technical and/or financial information,
databases, software and know-how. All Confidential Information remains the confidential and
proprietary information of the Company.

2. As referred to herein, the “Business of the Company” shall relate to the business of the Company
as the same is determined by the Board of Directors of the Company from time to time.

3. The Participant may in the course of the Engagement conceive, develop or contribute to material
or information related to the Business of the Company, including, without limitation, software,
technical documentation, ideas, inventions (whether or not patentable), hardware, know-how,
marketing plans, designs, techniques, documentation and records, regardless of the form or
media, if any, on which such is stored (referred to in this Agreement as “Proprietary Property”).
The Company shall exclusively own all Proprietary Property which the Participant conceives,
develops or contributes to in the course of the Engagement and all intellectual and industrial
property and other rights of any kind in or relating to the Proprietary Property, including but not
limited to all copyright, patent, trade secret and trade-mark rights in or relating to the Proprietary
Property. For greater certainty, the Participant hereby assigns to the Company any and all rights
that the Participant may have or obtain in or to the Proprietary Property. Material or information
conceived, developed or contributed to by the Participant outside work hours on the Company’s
premises or through the use of the Company’s property and/or assets shall also be Proprietary
Property and be governed by this Agreement if such material or

information relates to the Business of the Company. The Participant shall keep full and accurate
records accessible at all times to the Company relating to all Proprietary Property and shall
promptly disclose and deliver to the Company all Proprietary Property.
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4. The Participant shall, both during and after the Engagement, keep all Confidential Information and
Proprietary Property confidential and shall not use any of it except for the purpose of carrying out
authorized activities on behalf of the Company. The Participant may, however, use or disclose
Confidential Information which:

● is or becomes public other than through a breach of this Agreement;

● is known to the Participant prior to the date of this Agreement and with respect to which
the Participant does not have any obligation of confidentiality; or

● is required to be disclosed by law, whether under an order of a court or Governmental
tribunal or other legal process, provided that Participant informs the Company of such
requirement in sufficient time to allow the Company to avoid such disclosure by the
Participant.

The Participant shall return or destroy, as directed by the Company, Confidential Information and
Proprietary Property to the Company upon request by the Company at any time. The Participant
shall certify, by way of affidavit or statutory declaration, that all such Confidential Information and
Proprietary Property has been returned or destroyed, as applicable.

5. The Participant covenants and agrees not to make any unauthorized use whatsoever of or to
bring onto the Company’s premises for the purpose of making any unauthorized use whatsoever
of any trade secrets, confidential information or proprietary property of any third party, including
without limitation any trade-marks or copyrighted materials, during the course of the
Engagement. The Participant agrees and represents that the Engagement and the execution of
this Agreement do not and will not breach any agreement to which the Participant is currently a
party or which currently applies to the Participant.

6. At the reasonable request and at the sole expense of the Company, the Participant shall do all
reasonable acts necessary and sign all reasonable documentation necessary in order to ensure
the Company’s ownership of the Proprietary Property and all intellectual and industrial property
rights and other rights in the same, including but not limited to providing to the Company written
assignments of all rights to the Company and any other documents required to enable the
Company to document rights to and/or register patents, copyrights, trade-marks, industrial
designs and such other protections as the Company considers advisable anywhere in the world.

7. The Participant hereby irrevocably and unconditionally waives all moral rights the Participant may
now or in the future have in any Proprietary Property.
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8. The Participant agrees that the Participant will, if requested from time to time by the Company,
execute such further reasonable agreements as to confidentiality and proprietary rights as the
Company’s customers or suppliers reasonably required to protect Confidential Information or
Proprietary Property.

9. Regardless of any changes in position, salary or otherwise, including, without limitation,
termination of the Engagement, unless otherwise stipulated pursuant to the terms hereof, the
Participant will continue to be subject to each of the terms and conditions of this Agreement and
any other(s) executed pursuant to the preceding paragraph.

10. The Participant agrees that the Participant’s sole and exclusive remedy for any breach of this
Agreement or any other agreement by the Company will be limited to monetary damages and
that the Participant will not make any claim in respect of any rights to or interest in any
Confidential Information or Proprietary Property.

11. The Participant acknowledges that the services provided by the Participant to the Company are
unique. The Participant further agrees that irreparable harm will be suffered by the Company in
the event of the Participant’s breach or threatened breach of any of his or her obligations under
this Agreement, and that the Company will be entitled to seek, in addition to any other rights and
remedies that it may have at law or equity, a temporary or permanent injunction restraining the
Participant from engaging in or continuing any such breach hereof. Any claims asserted by the
Participant against the Company shall not constitute a defence in any injunction action,
application or motion brought against the Participant by the Company.

12. If any provision of this Agreement is held by a court of competent jurisdiction to be invalid or
unenforceable, that provision shall be deleted and the other provisions shall remain in effect.

Employee                                                                                                                              Employer

_____________________                                                                                                _____________________

(Signature)                                                                                                                       (Signature)

______________                                                                                                               ______________

(Date)                                                                                                                                (Date)
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sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
2 messages

Nisha Benny <nishabcalcutta@gmail.com> Fri, Nov 12, 2021 at 2:20 PM
To: "sset@scmsgroup.org" <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2ja5y-be5b253ce1@talent.icims.com> 
Date: Fri, Nov 12, 2021, 11:40 AM 
Subject: Wipro Campus Update_LOI 
To: <nishabcalcutta@gmail.com> 

November 12, 2021 
 
Dear Nisha Benny ,  
Resume Number -  23071198 
 

Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.

 

The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to
Complete and accepting the contents of this communication within 15 calendar days. Your
confirmation of interest is a pre condition to the issuance of offer of appointment.

 

 

 

Yours sincerely,
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For Wipro Limited,

This message was sent to nishabcalcutta@gmail.com. If you don't want to receive these emails from this company in
the future, please go to: 
https://wipro.icims.com/icims2/?r=53C423071198&contactId=14265054  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND

SSET <sset@scmsgroup.org> Fri, Nov 12, 2021 at 2:44 PM
To: Nisha Benny <nishabcalcutta@gmail.com>

Dear Nisha,
Congratulations
Thank you
Placement cell
SSET

[Quoted text hidden]
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sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
2 messages

Pranav Rk <pranavraki@gmail.com> Tue, Nov 16, 2021 at 7:40 AM
To: SSET <sset@scmsgroup.org>

Hi, 
    I'm forwarding the offer letter I've received form wipro below.

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2j9m7-e21c5876cc@talent.icims.com> 
Date: Fri, 12 Nov 2021, 11:33 am 
Subject: Wipro Campus Update_LOI 
To: <pranavraki@gmail.com> 

November 12, 2021 
 
Dear Pranav Ramakrishnan ,  
Resume Number -  23070494 
 

Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.

 

The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to
Complete and accepting the contents of this communication within 15 calendar days. Your
confirmation of interest is a pre condition to the issuance of offer of appointment.

 

 

 

Yours sincerely,
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For Wipro Limited,

This message was sent to pranavraki@gmail.com. If you don't want to receive these emails from this company in the
future, please go to: 
https://wipro.icims.com/icims2/?r=4C6E23070494&contactId=14265054  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND

SSET <sset@scmsgroup.org> Mon, Nov 15, 2021 at 3:42 PM
To: Pranav Rk <pranavraki@gmail.com>

thank you pranav
placements
sset
[Quoted text hidden]
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sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Hiring Update 
2 messages

NEIL JOLLY <neiljolly9@gmail.com> Wed, Nov 17, 2021 at 5:14 PM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2maws-2b08dba13f@talent.icims.com> 
Date: Wed, Nov 17, 2021, 14:43 
Subject: Wipro Campus Hiring Update 
To: <neiljolly9@gmail.com> 

 

 
Dear NEIL JOLLY,
 
With immense pleasure we are sharing that you will be part of Campus Program which has a special bonus and aided career path for
campus hires in Elite. The below emails explains the bonus part of the program, on careers you will get more information when you join.
 
As per this program, in addition to the mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will be paid as per the
details below and will be subject to applicable payroll taxes and withholdings:
 
 

Year Bonus
End of 6 months 25000
End of 18 months 25,000 – 75,000
End of Year 2 50,000 – 1,00,000
End of Year 3 2,00,000- 2,50,000

 
 Please note the terms and conditions:
 1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not fulfilled, you will not be
eligible to receive the bonus. The same is understood and accepted by you. 
 
3. The gross bonus amount paid will be recovered in case you leave the organization     before 24 months of bonus payout. This will be
applicable to all 4 tranches of bonus payouts

mailto:wipro%2Bemail%2B2maws-2b08dba13f@talent.icims.com
mailto:neiljolly9@gmail.com
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4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will be eligible to receive
the bonus amount in applicable local currency in accordance with applicable exchange rate, as per company policy
 
5. The management team reserves the right to make changes to the program at any time during the year. In the event of an exceptional
circumstance the management team’s decision on the payout would be final and binding.
 
6. You shall keep the contents of this letter confidential
 
Note: The above shall be applicable from your joining date with Wipro. 
 
 
 
Thank you,
Global Campus Hiring Team
 

 
 

This message was sent to neiljolly9@gmail.com. If you don't want to receive these emails from this company in the future, please go to: 
https://wipro.icims.com/icims2/?r=E31923076663&contactId=14544057  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND

SSET <sset@scmsgroup.org> Wed, Nov 17, 2021 at 8:16 PM
To: NEIL JOLLY <neiljolly9@gmail.com>

Thank you Neil
Placement SSET 
[Quoted text hidden]
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sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
1 message

Abhinaya Menon <abhinaya1@ieee.org> Tue, Dec 7, 2021 at 10:07 AM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2qnqx-5627bfe379@talent.icims.com> 
Date: Thu, 2 Dec 2021 at 5:00 PM 
Subject: Wipro Campus Update_LOI 
To: <abhinaya1@ieee.org> 

November 25, 2021 
 
Dear Abhinaya Menon ,  
Resume Number -  23075978 
 
Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.
 
The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to Complete and
accepting the contents of this communication within 15 calendar days. Your confirmation of interest is a pre -
condition to the issuance of offer of appointment.

 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus
is performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus
will be paid as per the details below and will be subject to applicable payroll taxes and withholdings:
 
 

Year Bonus
End of 6 months 25000
End of 18 months 25,000 – 75,000
End of Year 2 50,000 – 1,00,000
End of Year 3 2,00,000- 2,50,000
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 Please note the terms and conditions:
 1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 
 
3. The gross bonus amount paid will be recovered in case you leave the organization     before 24 months of
bonus payout. This will be applicable to all 4 tranches of bonus payouts
 
4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy
 
5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding.
 
6. You shall keep the contents of this letter confidential
 
Note: The above shall be applicable from your joining date with Wipro. 

Your's Sincerely,
For Wipro Limited

 

This message was sent to abhinaya1@ieee.org. If you don't want to receive these emails from this company in the
future, please go to: 
https://wipro.icims.com/icims2/?r=C5C223075978&contactId=14928782  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND

--  
THANK YOU!!
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APPOINTMENT LETTER

February 13, 2022  

Dear Abhirami C A, 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The
terms of your employment with the Company is listed below. Please be informed that the terms may be modified
pursuant to changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your
performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in
writing, your probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables
to customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by the Company for your role, and any other criteria specified by the Company in terms of your educational
qualifications on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from
time to time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
relevant criteria.

3. Other Benefits: 

You will also be eligible for: 
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a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company.
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and
stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees,
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently
and to the best of your ability and ensure results. There may be times when you will be expected to work extra
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities
that have or will have an adverse impact on the reputation / image and business of the Company, whether
directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement
of travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’)
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to
understand the scope and intent behind these policies and to comply with the same. These Policies are
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time
to time and you will be required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)
directly or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of
one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the
reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a
third party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the
Company, as secret and confidential and do not use or disclose any such Confidential Information except as
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may be required under obligation of law or as may be required by the Company and in the course of your
employment. This covenant shall endure during your employment and beyond the cessation of your
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the
Company during which process you will be handling sensitive information including but not limited to key customers of
the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge
and recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after
separation of your employment from the Company (irrespective of the circumstances of or the reason for the
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or
worked in a professional capacity representing the Company during the six (6) months preceding the date of
separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that
you have submitted fabricated documentation or made false representation or willfully suppressed material
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that
the specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force
and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order
from providing the services required under this employment contract. In the event that you are not a citizen of
the country of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your
graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve
our rights to take suitable action against you as we may deem fit. 
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10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top
Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
Company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and continue your employment with the company for
a period of at least 12 months commencing from the date of your joining. In case you choose to leave the Company
before the expiration of the said period or if your services are terminated before the expiration of the said period, for
any reason whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees
Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice
during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or
recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment
during the notice period you shall do so. Notice period and termination of employment contract shall be governed by
the applicable internal policies of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of
these items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed
learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we
urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 
ANNEXURE I 

 
DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or
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received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or
buy or sell or deal in the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of
duties and discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from
the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except
on a need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of
the Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe
civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties
levied on the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a
traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to
refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 
ANNEXURE II 

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

mailto:policyclearinghouse@wipro.com
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I Abhirami C A, confirm that I am voluntarily sharing my Personal Information including documents with Wipro Limited
(‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available
with Wipro and is capable of identifying me.”

 
ANNEXURE III 

 
SALARY OFFER SHEET

Name: Abhirami C A

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible
for payment of gratuity as per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits

or illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV 
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Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will
be paid as per the details below and will be subject to applicable payroll taxes and withholdings:  

Year Bonus

End of 6
months 25000

End of 18
months

25000 -
75000

End of Year
2

50,000 -
1,00,000

End of Year
3

2,00,000-
2,50,000

Please note the terms and conditions:

I. The special bonus is subject to:  

a. you being "active" in the services of the company through to retention date as applicable 

b. your employment has not been terminated for poor performance or for cause prior to retention date 

c. you have not resigned voluntarily or abandoned your job as of the retention date 

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you.  

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 4 tranches of bonus payouts 

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange
rate, as per company policy 

V. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and
binding. 

VI. You shall keep the contents of this letter confidential

 
ANNEXURE – V 

 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my
employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above
mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate
termination of my employment with the Company.

 

ANNEXURE – VI 
 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  
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Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team
Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of
their salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on
specific role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my
Financials->Variable Pay Policy FY 2022-23.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of
Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses
incurred towards these components are eligible for exemption as per the prescribed Income Tax rules applicable.
Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for
benefits availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will
grant a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits availed
under WBP and related recovery of Perquisite Tax and associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards
broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs.
19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other
charges for pre-paid connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2
children is eligible for IT exemption under WBP.  

5. New Pension System: 



2/13/22, 10:40 PM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=23076294&item=42… 9/11

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be
over and above Sec 80C investments.

Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or
INR 1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month salary. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as
a lump sum amount that will be credited with your first month salary and you would not need to submit bills
towards usage of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from
the date of reporting to the posting location. You may utilize this amount towards boarding, lodging,
conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the
Employee State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a
financial year. The amount mentioned as Medical allowance in your salary stack is a notional figure and it
indicates average outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it
will be paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family
status towards the base sum insured premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium.
More details on the policy are available on My Policies Section in myWipro which is accessible on joining. 
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Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40
years of age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws. 

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary
at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at
time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension
payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and
age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as
per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in
partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly
negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This
sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get
an extra coverage for a nominal and highly negotiated premium. 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident  

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)  

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life
by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute
towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year.
You simply have to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.  

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite
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& transparent fund management.  

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the
member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of
basic exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to
Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000
every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that is
available for all employees once every financial year. 

 Accept            Decline

 Signature Abhirami C A 13/2/2022 10:39 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

23076294
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sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
1 message

Agheel Kareem <agheelnk@gmail.com> Fri, Nov 26, 2021 at 2:59 PM
To: SSET <sset@scmsgroup.org>

AGHEEL KAREEM

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2nwqg-a2e9cbe153@talent.icims.com> 
Date: Mon, Nov 22, 2021, 11:50 AM 
Subject: Wipro Campus Update_LOI 
To: <agheelnk@gmail.com> 

November 22, 2021 
 
Dear AGHEEL KAREEM ,  
Resume Number -  22753447 
 
Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.
 
The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to Complete and
accepting the contents of this communication within 15 calendar days. Your confirmation of interest is a pre -
condition to the issuance of offer of appointment.

 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus
is performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus
will be paid as per the details below and will be subject to applicable payroll taxes and withholdings:
 
 

Year Bonus
End of 6 months 25000
End of 18 months 25,000 – 75,000
End of Year 2 50,000 – 1,00,000
End of Year 3 2,00,000- 2,50,000
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 Please note the terms and conditions:
 1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 
 
3. The gross bonus amount paid will be recovered in case you leave the organization     before 24 months of
bonus payout. This will be applicable to all 4 tranches of bonus payouts
 
4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy
 
5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding.
 
6. You shall keep the contents of this letter confidential
 
Note: The above shall be applicable from your joining date with Wipro. 

Your's Sincerely,
For Wipro Limited

 

This message was sent to agheelnk@gmail.com. If you don't want to receive these emails from this company in the
future, please go to: 
https://wipro.icims.com/icims2/?r=3F4722753447&contactId=14753044  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND
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sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
Bhavya Jinaraj <bhavyajinaraj@gmail.com> Tue, May 10, 2022 at 10:37 AM
To: sset@scmsgroup.org

Letter of Intent from Wipro. 

Thanks & Regards
Bhavya Jinaraj 

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2qnfu-e6d2abfe32@talent.icims.com> 
Date: Thu, Dec 2, 2021 at 4:58 PM 
Subject: Wipro Campus Update_LOI 
To: <bhavyajinaraj@gmail.com> 

November 25, 2021 
 
Dear Bhavya Jinaraj ,  
Resume Number -  23076707 
 
Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.
 
The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to Complete and
accepting the contents of this communication within 15 calendar days. Your confirmation of interest is a pre -
condition to the issuance of offer of appointment.

 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus
is performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus
will be paid as per the details below and will be subject to applicable payroll taxes and withholdings:
 
 

Year Bonus
End of 6 months 25000
End of 18 months 25,000 – 75,000
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End of Year 2 50,000 – 1,00,000
End of Year 3 2,00,000- 2,50,000

 
 Please note the terms and conditions:
 1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 
 
3. The gross bonus amount paid will be recovered in case you leave the organization     before 24 months of
bonus payout. This will be applicable to all 4 tranches of bonus payouts
 
4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy
 
5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding.
 
6. You shall keep the contents of this letter confidential
 
Note: The above shall be applicable from your joining date with Wipro. 

Your's Sincerely,
For Wipro Limited

 

This message was sent to bhavyajinaraj@gmail.com. If you don't want to receive these emails from this company in
the future, please go to: 
https://wipro.icims.com/icims2/?r=ED2D23076707&contactId=14928782  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND
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sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
Daniel Davis <danielatwork311@gmail.com> Thu, May 12, 2022 at 9:02 PM
To: "sset@scmsgroup.org" <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2qnqj-8bfc05f239@talent.icims.com> 
Date: Thu, 2 Dec 2021, 17:00 
Subject: Wipro Campus Update_LOI 
To: <danielatwork311@gmail.com> 

November 25, 2021 
 
Dear Daniel Davis ,  
Resume Number -  23077044 
 
Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.
 
The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to Complete and
accepting the contents of this communication within 15 calendar days. Your confirmation of interest is a pre -
condition to the issuance of offer of appointment.

 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus
is performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus
will be paid as per the details below and will be subject to applicable payroll taxes and withholdings:
 
 

Year Bonus
End of 6 months 25000
End of 18 months 25,000 – 75,000
End of Year 2 50,000 – 1,00,000
End of Year 3 2,00,000- 2,50,000

 
 Please note the terms and conditions:
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 1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 
 
3. The gross bonus amount paid will be recovered in case you leave the organization     before 24 months of
bonus payout. This will be applicable to all 4 tranches of bonus payouts
 
4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy
 
5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding.
 
6. You shall keep the contents of this letter confidential
 
Note: The above shall be applicable from your joining date with Wipro. 

Your's Sincerely,
For Wipro Limited

 

This message was sent to danielatwork311@gmail.com. If you don't want to receive these emails from this company
in the future, please go to: 
https://wipro.icims.com/icims2/?r=476A23077044&contactId=14928782  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND
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sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
1 message

Dhilna K M <dhilnamathews@gmail.com> Thu, Dec 2, 2021 at 6:42 PM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2qnr8-2f0620b08d@talent.icims.com> 
Date: Thu, Dec 2, 2021 at 5:00 PM 
Subject: Wipro Campus Update_LOI 
To: <dhilnamathews@gmail.com> 

November 25, 2021 
 
Dear Dhilna K M ,  
Resume Number -  23071898 
 
Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.
 
The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to Complete and
accepting the contents of this communication within 15 calendar days. Your confirmation of interest is a pre -
condition to the issuance of offer of appointment.

 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus
is performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus
will be paid as per the details below and will be subject to applicable payroll taxes and withholdings:
 
 

Year Bonus
End of 6 months 25000
End of 18 months 25,000 – 75,000
End of Year 2 50,000 – 1,00,000
End of Year 3 2,00,000- 2,50,000
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 Please note the terms and conditions:
 1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 
 
3. The gross bonus amount paid will be recovered in case you leave the organization     before 24 months of
bonus payout. This will be applicable to all 4 tranches of bonus payouts
 
4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy
 
5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding.
 
6. You shall keep the contents of this letter confidential
 
Note: The above shall be applicable from your joining date with Wipro. 

Your's Sincerely,
For Wipro Limited

 

This message was sent to dhilnamathews@gmail.com. If you don't want to receive these emails from this company in
the future, please go to: 
https://wipro.icims.com/icims2/?r=69F823071898&contactId=14928782  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND
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Wipro Campus Update_LOI 
3 messages

Campus HR Team <wipro+email+2qnih-e1ab1e052b@talent.icims.com> Thu, Dec 2, 2021 at 4:58 PM
Reply-to: Campus HR Team <wipro+email+2qnih-e1ab1e052b@talent.icims.com>
To: dhichu25@gmail.com

November 25, 2021 
 
Dear Dhishan Chemban ,  
Resume Number -  23076105 
 
Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project Engineer
which will be in Career Band TRB-II of the organization.
 
The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to Complete and accepting
the contents of this communication within 15 calendar days. Your confirmation of interest is a pre condition to the 
issuance of offer of appointment.

 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will
be paid as per the details below and will be subject to applicable payroll taxes and withholdings:
 
 

Year Bonus
End of 6 months 25000
End of 18 months 25,000 – 75,000
End of Year 2 50,000 – 1,00,000
End of Year 3 2,00,000- 2,50,000

 
 Please note the terms and conditions:
 1. The special bonus is subject to

https://tracking.icims.com/f/a/FI83Xnl0_CvNjknVTVKuXw~~/AAIB5gA~/RgRjizLgP0RFaHR0cHM6Ly93aXByby5pY2ltcy5jb20vZm9ybXM_Zm9ybT1MT0lfQWNjZXB0YW5jZV9DYW1wdXMmaXRlbT00MjY2NzkzVwNzcGNCCmGL4K2oYd671bBSEmRoaWNodTI1QGdtYWlsLmNvbVgEAAAU4w~~


you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 
 
3. The gross bonus amount paid will be recovered in case you leave the organization     before 24 months of bonus
payout. This will be applicable to all 4 tranches of bonus payouts
 
4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will be
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as per
company policy
 
5. The management team reserves the right to make changes to the program at any time during the year. In the event
of an exceptional circumstance the management team’s decision on the payout would be final and binding.
 
6. You shall keep the contents of this letter confidential
 
Note: The above shall be applicable from your joining date with Wipro. 

Your's Sincerely,
For Wipro Limited

 

This message was sent to dhichu25@gmail.com. If you don't want to receive these emails from this company in the
future, please go to: 
https://wipro.icims.com/icims2/?r=D43123076105&contactId=14928782  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND

Dhishan Prajith Chemban <dhichu25@gmail.com> Thu, Dec 2, 2021 at 5:09 PM
To: Prajith kumar <kumarprajith09@gmail.com>

[Quoted text hidden]

Dhishan Prajith Chemban <dhichu25@gmail.com> Thu, Dec 2, 2021 at 5:21 PM
To: Prajith kumar <kumarprajith09@gmail.com>

[Quoted text hidden]
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Joshvvin Joshy <joshvvinjoshy@gmail.com>

Wipro Campus Update_LOI 
1 message

Campus HR Team <wipro+email+2qnqz-5af573ef99@talent.icims.com> Thu, Dec 2, 2021 at 5:00 PM
Reply-To: Campus HR Team <wipro+email+2qnqz-5af573ef99@talent.icims.com>
To: joshvvinjoshy@gmail.com

November 25, 2021 
 
Dear Joshvvin Jose ,  
Resume Number -  23071373 
 
Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.
 
The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to Complete and
accepting the contents of this communication within 15 calendar days. Your confirmation of interest is a pre -
condition to the issuance of offer of appointment.

 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus
is performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus
will be paid as per the details below and will be subject to applicable payroll taxes and withholdings:
 
 

Year Bonus
End of 6 months 25000
End of 18 months 25,000 – 75,000
End of Year 2 50,000 – 1,00,000
End of Year 3 2,00,000- 2,50,000

 
 Please note the terms and conditions:
 1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date
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2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 
 
3. The gross bonus amount paid will be recovered in case you leave the organization     before 24 months of
bonus payout. This will be applicable to all 4 tranches of bonus payouts
 
4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy
 
5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding.
 
6. You shall keep the contents of this letter confidential
 
Note: The above shall be applicable from your joining date with Wipro. 

Your's Sincerely,
For Wipro Limited

 

This message was sent to joshvvinjoshy@gmail.com. If you don't want to receive these emails from this company in
the future, please go to: 
https://wipro.icims.com/icims2/?r=492023071373&contactId=14928782  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND
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sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
2 messages

Mohammed Fayaz <mohammedfayaz132676@gmail.com> Wed, Nov 17, 2021 at 3:54 PM
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2jao6-c288fdd063@talent.icims.com> 
Date: Fri, 12 Nov, 2021, 11:48 am 
Subject: Wipro Campus Update_LOI 
To: <mohammedfayaz132676@gmail.com> 

November 12, 2021 
 
Dear Mohammed Fayaz ,  
Resume Number -  23076869 
 

Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.

 

The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to
Complete and accepting the contents of this communication within 15 calendar days. Your
confirmation of interest is a pre condition to the issuance of offer of appointment.

 

 

 

Yours sincerely,

For Wipro Limited,
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This message was sent to mohammedfayaz132676@gmail.com. If you don't want to receive these emails from this
company in the future, please go to: 
https://wipro.icims.com/icims2/?r=3EA423076869&contactId=14266135  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND

SSET <sset@scmsgroup.org> Wed, Nov 17, 2021 at 3:55 PM
To: Mohammed Fayaz <mohammedfayaz132676@gmail.com>

Thanku fayaz
Placement 
SSET
[Quoted text hidden]
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sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
1 message

NEERAJ M <neerajmallisseri@gmail.com> Tue, Dec 7, 2021 at 8:58 AM
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2qni7-47eddc35b9@talent.icims.com> 
Date: Thu, 2 Dec, 2021, 4:58 PM 
Subject: Wipro Campus Update_LOI 
To: <neerajmallisseri@gmail.com> 

November 25, 2021 
 
Dear NEERAJ M ,  
Resume Number -  23075642 
 
Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.
 
The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to Complete and
accepting the contents of this communication within 15 calendar days. Your confirmation of interest is a pre -
condition to the issuance of offer of appointment.

 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus
is performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus
will be paid as per the details below and will be subject to applicable payroll taxes and withholdings:
 
 

Year Bonus
End of 6 months 25000
End of 18 months 25,000 – 75,000
End of Year 2 50,000 – 1,00,000
End of Year 3 2,00,000- 2,50,000
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 Please note the terms and conditions:
 1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 
 
3. The gross bonus amount paid will be recovered in case you leave the organization     before 24 months of
bonus payout. This will be applicable to all 4 tranches of bonus payouts
 
4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy
 
5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding.
 
6. You shall keep the contents of this letter confidential
 
Note: The above shall be applicable from your joining date with Wipro. 

Your's Sincerely,
For Wipro Limited

 

This message was sent to neerajmallisseri@gmail.com. If you don't want to receive these emails from this company
in the future, please go to: 
https://wipro.icims.com/icims2/?r=AE1E23075642&contactId=14928782  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND
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APPOINTMENT LETTER

January 22, 2022  

Dear Nimisha Kuriachan, 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The
terms of your employment with the Company is listed below. Please be informed that the terms may be modified
pursuant to changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your
performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in
writing, your probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables
to customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by the Company for your role, and any other criteria specified by the Company in terms of your educational
qualifications on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from
time to time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
relevant criteria.

3. Other Benefits: 

You will also be eligible for: 
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a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company.
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and
stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees,
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently
and to the best of your ability and ensure results. There may be times when you will be expected to work extra
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities
that have or will have an adverse impact on the reputation / image and business of the Company, whether
directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement
of travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’)
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to
understand the scope and intent behind these policies and to comply with the same. These Policies are
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time
to time and you will be required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)
directly or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of
one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the
reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a
third party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the
Company, as secret and confidential and do not use or disclose any such Confidential Information except as
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may be required under obligation of law or as may be required by the Company and in the course of your
employment. This covenant shall endure during your employment and beyond the cessation of your
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the
Company during which process you will be handling sensitive information including but not limited to key customers of
the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge
and recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after
separation of your employment from the Company (irrespective of the circumstances of or the reason for the
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or
worked in a professional capacity representing the Company during the six (6) months preceding the date of
separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that
you have submitted fabricated documentation or made false representation or willfully suppressed material
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that
the specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force
and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order
from providing the services required under this employment contract. In the event that you are not a citizen of
the country of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your
graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve
our rights to take suitable action against you as we may deem fit. 
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10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top
Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
Company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and continue your employment with the company for
a period of at least 12 months commencing from the date of your joining. In case you choose to leave the Company
before the expiration of the said period or if your services are terminated before the expiration of the said period, for
any reason whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees
Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice
during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or
recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment
during the notice period you shall do so. Notice period and termination of employment contract shall be governed by
the applicable internal policies of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of
these items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed
learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we
urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 
ANNEXURE I 

 
DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or
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received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or
buy or sell or deal in the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of
duties and discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from
the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except
on a need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of
the Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe
civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties
levied on the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a
traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to
refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 
ANNEXURE II 

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

mailto:policyclearinghouse@wipro.com
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I Nimisha Kuriachan, confirm that I am voluntarily sharing my Personal Information including documents with Wipro
Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available
with Wipro and is capable of identifying me.”

 
ANNEXURE III 

 
SALARY OFFER SHEET

Name: Nimisha Kuriachan

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible
for payment of gratuity as per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits

or illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV 
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Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will
be paid as per the details below and will be subject to applicable payroll taxes and withholdings:  

Year Bonus

End of 6
months 25000

End of 18
months

25000 -
75000

End of Year
2

50,000 -
1,00,000

End of Year
3

2,00,000-
2,50,000

Please note the terms and conditions:

I. The special bonus is subject to:  

a. you being "active" in the services of the company through to retention date as applicable 

b. your employment has not been terminated for poor performance or for cause prior to retention date 

c. you have not resigned voluntarily or abandoned your job as of the retention date 

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you.  

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 4 tranches of bonus payouts 

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange
rate, as per company policy 

V. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and
binding. 

VI. You shall keep the contents of this letter confidential

 
ANNEXURE – V 

 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my
employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above
mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate
termination of my employment with the Company.

 

ANNEXURE – VI 
 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  
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Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team
Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of
their salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on
specific role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my
Financials->Variable Pay Policy FY 2022-23.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of
Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses
incurred towards these components are eligible for exemption as per the prescribed Income Tax rules applicable.
Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for
benefits availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will
grant a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits availed
under WBP and related recovery of Perquisite Tax and associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards
broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs.
19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other
charges for pre-paid connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2
children is eligible for IT exemption under WBP.  

5. New Pension System: 
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You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be
over and above Sec 80C investments.

Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or
INR 1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month salary. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as
a lump sum amount that will be credited with your first month salary and you would not need to submit bills
towards usage of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from
the date of reporting to the posting location. You may utilize this amount towards boarding, lodging,
conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the
Employee State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a
financial year. The amount mentioned as Medical allowance in your salary stack is a notional figure and it
indicates average outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it
will be paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family
status towards the base sum insured premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium.
More details on the policy are available on My Policies Section in myWipro which is accessible on joining. 
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Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40
years of age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws. 

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary
at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at
time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension
payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and
age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as
per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in
partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly
negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This
sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get
an extra coverage for a nominal and highly negotiated premium. 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident  

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)  

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life
by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute
towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year.
You simply have to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.  

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite
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& transparent fund management.  

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the
member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of
basic exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to
Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000
every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that is
available for all employees once every financial year. 

 Accept            Decline

 Signature Nimisha Kuriachan 22/1/2022 9:56 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

23071255
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sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
1 message

Nithin Pradeep <nithinp150@gmail.com> Wed, Dec 8, 2021 at 10:11 PM
To: sset@scmsgroup.org

Sir/ Ma’am

I, Nithin P of S7 CS2 Admission Number SCS/8294/18 hereby attach the Offer Letter I received from Wipro.

Thanking You
Nithin P

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2qngj-c81bee2cf9@talent.icims.com> 
Date: Thu, 2 Dec 2021 at 16:58 
Subject: Wipro Campus Update_LOI 
To: <nithinp150@gmail.com> 

November 25, 2021 
 
Dear Nithin P ,  
Resume Number -  23073600 
 
Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.
 
The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to Complete and
accepting the contents of this communication within 15 calendar days. Your confirmation of interest is a pre -
condition to the issuance of offer of appointment.

 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus
is performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus
will be paid as per the details below and will be subject to applicable payroll taxes and withholdings:
 
 

mailto:wipro%2Bemail%2B2qngj-c81bee2cf9@talent.icims.com
mailto:nithinp150@gmail.com
https://tracking.icims.com/f/a/3OQp2AXev0Ah6oN_Mp4xmg~~/AAIB5gA~/RgRjizLTP0RFaHR0cHM6Ly93aXByby5pY2ltcy5jb20vZm9ybXM_Zm9ybT1MT0lfQWNjZXB0YW5jZV9DYW1wdXMmaXRlbT00MjY0NDAyVwNzcGNCCmGO062oYZ_RyIJSFG5pdGhpbnAxNTBAZ21haWwuY29tWAQAABTj
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Year Bonus
End of 6 months 25000
End of 18 months 25,000 – 75,000
End of Year 2 50,000 – 1,00,000
End of Year 3 2,00,000- 2,50,000

 
 Please note the terms and conditions:
 1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 
 
3. The gross bonus amount paid will be recovered in case you leave the organization     before 24 months of
bonus payout. This will be applicable to all 4 tranches of bonus payouts
 
4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy
 
5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding.
 
6. You shall keep the contents of this letter confidential
 
Note: The above shall be applicable from your joining date with Wipro. 

Your's Sincerely,
For Wipro Limited

 

This message was sent to nithinp150@gmail.com. If you don't want to receive these emails from this company in the
future, please go to: 
https://wipro.icims.com/icims2/?r=009823073600&contactId=14928782  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND

mailto:nithinp150@gmail.com
https://tracking.icims.com/f/a/mkmAyoQJQJQdz6UIMM73Pg~~/AAIB5gA~/RgRjizLTP0RBaHR0cHM6Ly93aXByby5pY2ltcy5jb20vaWNpbXMyLz9yPTAwOTgyMzA3MzYwMCZjb250YWN0SWQ9MTQ5Mjg3ODJXA3NwY0IKYY7Trahhn9HIglIUbml0aGlucDE1MEBnbWFpbC5jb21YBAAAFOM~
https://www.google.com/maps/search/Sarjapur+Road+Bengaluru+560+035+IND?entry=gmail&source=g


5/11/22, 11:29 AM SCMS Group of Institutions Mail - Fwd: Wipro Campus Update_LOI

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1732506761251706526&simpl=msg-f%3A1732506… 1/2

sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
P John Zachariah <johandanavil@gmail.com> Wed, May 11, 2022 at 11:03 AM
To: sset@scmsgroup.org

P John Zachariah wipro LOI

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2jc4l-a40734c849@talent.icims.com> 
Date: Fri, 12 Nov 2021, 12:02 
Subject: Wipro Campus Update_LOI 
To: <johandanavil@gmail.com> 

November 12, 2021 
 
Dear P Zachariah ,  
Resume Number -  23074527 
 

Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.

 

The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to
Complete and accepting the contents of this communication within 15 calendar days. Your
confirmation of interest is a pre condition to the issuance of offer of appointment.

 

 

 

Yours sincerely,

For Wipro Limited,

mailto:wipro%2Bemail%2B2jc4l-a40734c849@talent.icims.com
mailto:johandanavil@gmail.com
https://tracking.icims.com/f/a/7PClJOVQ0Z8q2qTKitGiGg~~/AAIB5gA~/RgRjcI-SP0RFaHR0cHM6Ly93aXByby5pY2ltcy5jb20vZm9ybXM_Zm9ybT1MT0lfQWNjZXB0YW5jZV9DYW1wdXMmaXRlbT00MjY1MzIwVwNzcGNCCmGMkgqOYRvjlu1SFmpvaGFuZGFuYXZpbEBnbWFpbC5jb21YBAAAFOM~


5/11/22, 11:29 AM SCMS Group of Institutions Mail - Fwd: Wipro Campus Update_LOI

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1732506761251706526&simpl=msg-f%3A1732506… 2/2

This message was sent to johandanavil@gmail.com. If you don't want to receive these emails from this company in
the future, please go to: 
https://wipro.icims.com/icims2/?r=DA4723074527&contactId=14266135  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND

mailto:johandanavil@gmail.com
https://tracking.icims.com/f/a/EgKo4KnhPQoEA_SqSk8OZw~~/AAIB5gA~/RgRjcI-SP0RBaHR0cHM6Ly93aXByby5pY2ltcy5jb20vaWNpbXMyLz9yPURBNDcyMzA3NDUyNyZjb250YWN0SWQ9MTQyNjYxMzVXA3NwY0IKYYySCo5hG-OW7VIWam9oYW5kYW5hdmlsQGdtYWlsLmNvbVgEAAAU4w~~
https://www.google.com/maps/search/Doddakannelli,+Sarjapur+Road+Bengaluru+560+035+IND?entry=gmail&source=g


12/7/21, 3:52 PM SCMS Group of Institutions Mail - Fwd: Wipro Campus Update_LOI

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permthid=thread-f%3A1718461251149383975&simpl=msg-f%3A17184612… 1/2

sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
1 message

Parvathy Vinod <parvathyvinod167@gmail.com> Tue, Dec 7, 2021 at 10:15 AM
To: SSET <sset@scmsgroup.org>

Forwarding the mail that I've recieved as LOI from Wipro

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2qnmq-dac8a4a101@talent.icims.com> 
Date: Thu, Dec 2, 2021, 4:59 PM 
Subject: Wipro Campus Update_LOI 
To: <parvathyvinod167@gmail.com> 

November 25, 2021 
 
Dear Parvathy Vinod ,  
Resume Number -  23072881 
 
Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.
 
The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to Complete and
accepting the contents of this communication within 15 calendar days. Your confirmation of interest is a pre -
condition to the issuance of offer of appointment.

 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus
is performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus
will be paid as per the details below and will be subject to applicable payroll taxes and withholdings:
 
 

Year Bonus
End of 6 months 25000
End of 18 months 25,000 – 75,000
End of Year 2 50,000 – 1,00,000
End of Year 3 2,00,000- 2,50,000

mailto:wipro%2Bemail%2B2qnmq-dac8a4a101@talent.icims.com
mailto:parvathyvinod167@gmail.com
https://tracking.icims.com/f/a/Dk5_BAUNw8Bb1_GoytTDAw~~/AAIB5gA~/RgRjizMsP0RFaHR0cHM6Ly93aXByby5pY2ltcy5jb20vZm9ybXM_Zm9ybT1MT0lfQWNjZXB0YW5jZV9DYW1wdXMmaXRlbT00MjYzNjgzVwNzcGNCCmGOLK6oYaS19VhSGnBhcnZhdGh5dmlub2QxNjdAZ21haWwuY29tWAQAABTj


12/7/21, 3:52 PM SCMS Group of Institutions Mail - Fwd: Wipro Campus Update_LOI

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permthid=thread-f%3A1718461251149383975&simpl=msg-f%3A17184612… 2/2

 
 Please note the terms and conditions:
 1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 
 
3. The gross bonus amount paid will be recovered in case you leave the organization     before 24 months of
bonus payout. This will be applicable to all 4 tranches of bonus payouts
 
4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy
 
5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding.
 
6. You shall keep the contents of this letter confidential
 
Note: The above shall be applicable from your joining date with Wipro. 

Your's Sincerely,
For Wipro Limited

 

This message was sent to parvathyvinod167@gmail.com. If you don't want to receive these emails from this company
in the future, please go to: 
https://wipro.icims.com/icims2/?r=D55C23072881&contactId=14928782  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND

mailto:parvathyvinod167@gmail.com
https://tracking.icims.com/f/a/iMqCJ75fq68sM3Q6XW4pmQ~~/AAIB5gA~/RgRjizMsP0RBaHR0cHM6Ly93aXByby5pY2ltcy5jb20vaWNpbXMyLz9yPUQ1NUMyMzA3Mjg4MSZjb250YWN0SWQ9MTQ5Mjg3ODJXA3NwY0IKYY4srqhhpLX1WFIacGFydmF0aHl2aW5vZDE2N0BnbWFpbC5jb21YBAAAFOM~
https://www.google.com/maps/search/Sarjapur+Road+Bengaluru+560+035+IND?entry=gmail&source=g


12/8/21, 11:53 AM SCMS Group of Institutions Mail - Fwd: Wipro Campus Update_LOI

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permthid=thread-f%3A1718556621347513541&simpl=msg-f%3A17185566… 1/2

sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
1 message

Rachna Mathews <rachnamathews6@gmail.com> Wed, Dec 8, 2021 at 11:31 AM
To: SSET <sset@scmsgroup.org>

Subject: Rachna Mathews wipro LOI

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2qngi-37fad215d1@talent.icims.com> 
Date: Thu, Dec 2, 2021, 16:58 
Subject: Wipro Campus Update_LOI 
To: <rachnamathews6@gmail.com> 

November 25, 2021 
 
Dear Rachna Mathews ,  
Resume Number -  23076732 
 
Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.
 
The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to Complete and
accepting the contents of this communication within 15 calendar days. Your confirmation of interest is a pre -
condition to the issuance of offer of appointment.

 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus
is performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus
will be paid as per the details below and will be subject to applicable payroll taxes and withholdings:
 
 

Year Bonus
End of 6 months 25000
End of 18 months 25,000 – 75,000
End of Year 2 50,000 – 1,00,000
End of Year 3 2,00,000- 2,50,000

mailto:wipro%2Bemail%2B2qngi-37fad215d1@talent.icims.com
mailto:rachnamathews6@gmail.com
https://tracking.icims.com/f/a/ZZd3HUR8LFM7E9UOLYzweA~~/AAIB5gA~/RgRjizLTP0RFaHR0cHM6Ly93aXByby5pY2ltcy5jb20vZm9ybXM_Zm9ybT1MT0lfQWNjZXB0YW5jZV9DYW1wdXMmaXRlbT00MjY3Mzc0VwNzcGNCCmGS062oYZEc-B1SGHJhY2huYW1hdGhld3M2QGdtYWlsLmNvbVgEAAAU4w~~


12/8/21, 11:53 AM SCMS Group of Institutions Mail - Fwd: Wipro Campus Update_LOI

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permthid=thread-f%3A1718556621347513541&simpl=msg-f%3A17185566… 2/2

 
 Please note the terms and conditions:
 1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 
 
3. The gross bonus amount paid will be recovered in case you leave the organization     before 24 months of
bonus payout. This will be applicable to all 4 tranches of bonus payouts
 
4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy
 
5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding.
 
6. You shall keep the contents of this letter confidential
 
Note: The above shall be applicable from your joining date with Wipro. 

Your's Sincerely,
For Wipro Limited

 

This message was sent to rachnamathews6@gmail.com. If you don't want to receive these emails from this company
in the future, please go to: 
https://wipro.icims.com/icims2/?r=E6BA23076732&contactId=14928782  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND

mailto:rachnamathews6@gmail.com
https://tracking.icims.com/f/a/0xY9kBnRnZbXQ8SPFq5lcA~~/AAIB5gA~/RgRjizLTP0RBaHR0cHM6Ly93aXByby5pY2ltcy5jb20vaWNpbXMyLz9yPUU2QkEyMzA3NjczMiZjb250YWN0SWQ9MTQ5Mjg3ODJXA3NwY0IKYZLTrahhkRz4HVIYcmFjaG5hbWF0aGV3czZAZ21haWwuY29tWAQAABTj
https://www.google.com/maps/search/Sarjapur+Road+Bengaluru+560+035+IND?entry=gmail&source=g


11/17/21, 3:05 PM SCMS Group of Institutions Mail - Fwd: Wipro Campus Update_LOI

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permthid=thread-f%3A1716666814084976892&simpl=msg-f%3A17166668… 1/2

sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
1 message

Raheela NA <raheela1822@gmail.com> Wed, Nov 17, 2021 at 2:53 PM
To: "sset@scmsgroup.org" <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2jbv4-5afcc63ab1@talent.icims.com> 
Date: Fri 12 Nov, 2021, 12:00 PM 
Subject: Wipro Campus Update_LOI 
To: <raheela1822@gmail.com> 

November 12, 2021 
 
Dear Raheela . ,  
Resume Number -  23074728 
 

Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.

 

The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to
Complete and accepting the contents of this communication within 15 calendar days. Your
confirmation of interest is a pre condition to the issuance of offer of appointment.

 

 

 

Yours sincerely,

For Wipro Limited,

mailto:wipro%2Bemail%2B2jbv4-5afcc63ab1@talent.icims.com
mailto:raheela1822@gmail.com
https://tracking.icims.com/f/a/IEnz7heq93ZsN4Lf281oQg~~/AAIB5gA~/RgRjcI7xP0RFaHR0cHM6Ly93aXByby5pY2ltcy5jb20vZm9ybXM_Zm9ybT1MT0lfQWNjZXB0YW5jZV9DYW1wdXMmaXRlbT00MjY1NDgyVwNzcGNCCmGM8QmOYTFeFsdSFXJhaGVlbGExODIyQGdtYWlsLmNvbVgEAAAU4w~~


11/17/21, 3:05 PM SCMS Group of Institutions Mail - Fwd: Wipro Campus Update_LOI

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permthid=thread-f%3A1716666814084976892&simpl=msg-f%3A17166668… 2/2

This message was sent to raheela1822@gmail.com. If you don't want to receive these emails from this company in
the future, please go to: 
https://wipro.icims.com/icims2/?r=53A323074728&contactId=14266135  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND

mailto:raheela1822@gmail.com
https://tracking.icims.com/f/a/v3H-porUBcRtyYj_Ui0C_A~~/AAIB5gA~/RgRjcI7xP0RBaHR0cHM6Ly93aXByby5pY2ltcy5jb20vaWNpbXMyLz9yPTUzQTMyMzA3NDcyOCZjb250YWN0SWQ9MTQyNjYxMzVXA3NwY0IKYYzxCY5hMV4Wx1IVcmFoZWVsYTE4MjJAZ21haWwuY29tWAQAABTj
https://www.google.com/maps/search/Sarjapur+Road+Bengaluru+560+035+IND?entry=gmail&source=g


11/17/21, 9:35 AM SCMS Group of Institutions Mail - Fwd: Wipro Campus Update_LOI

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permthid=thread-f%3A1716645811620873342&simpl=msg-f%3A17166458… 1/2

sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
1 message

Regish George <regish.george2000@gmail.com> Wed, Nov 17, 2021 at 9:20 AM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2jbuj-aa8d961133@talent.icims.com> 
Date: Fri, 12 Nov 2021, 12:00 
Subject: Wipro Campus Update_LOI 
To: <regish.george2000@gmail.com> 

November 12, 2021 
 
Dear Regish George ,  
Resume Number -  23074772 
 

Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.

 

The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to
Complete and accepting the contents of this communication within 15 calendar days. Your
confirmation of interest is a pre condition to the issuance of offer of appointment.

 

 

 

Yours sincerely,

mailto:wipro%2Bemail%2B2jbuj-aa8d961133@talent.icims.com
mailto:regish.george2000@gmail.com
https://tracking.icims.com/f/a/HyR25VgDRn-EhIWxxt3e7A~~/AAIB5gA~/RgRjcI7uP0RFaHR0cHM6Ly93aXByby5pY2ltcy5jb20vZm9ybXM_Zm9ybT1MT0lfQWNjZXB0YW5jZV9DYW1wdXMmaXRlbT00MjY1NTI1VwNzcGNCCmGM7gmOYUj8ajdSG3JlZ2lzaC5nZW9yZ2UyMDAwQGdtYWlsLmNvbVgEAAAU4w~~


11/17/21, 9:35 AM SCMS Group of Institutions Mail - Fwd: Wipro Campus Update_LOI

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permthid=thread-f%3A1716645811620873342&simpl=msg-f%3A17166458… 2/2

For Wipro Limited,

This message was sent to regish.george2000@gmail.com. If you don't want to receive these emails from this
company in the future, please go to: 
https://wipro.icims.com/icims2/?r=9A0023074772&contactId=14266135  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND

mailto:regish.george2000@gmail.com
https://tracking.icims.com/f/a/NGGUMkgHGRCsgxTxjIcUvg~~/AAIB5gA~/RgRjcI7uP0RBaHR0cHM6Ly93aXByby5pY2ltcy5jb20vaWNpbXMyLz9yPTlBMDAyMzA3NDc3MiZjb250YWN0SWQ9MTQyNjYxMzVXA3NwY0IKYYzuCY5hSPxqN1IbcmVnaXNoLmdlb3JnZTIwMDBAZ21haWwuY29tWAQAABTj
https://www.google.com/maps/search/Sarjapur+Road+Bengaluru+560+035+IND?entry=gmail&source=g


11/18/21, 10:15 AM SCMS Group of Institutions Mail - Fwd: Wipro Campus Update_LOI

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permthid=thread-f%3A1716697725327270059&simpl=msg-f%3A17166977… 1/2

sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
1 message

Sagar <sagarnjr2255@gmail.com> Wed, Nov 17, 2021 at 11:06 PM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2jc40-d9ca950ee1@talent.icims.com> 
Date: Fri, Nov 12, 2021 at 12:02 PM 
Subject: Wipro Campus Update_LOI 
To: <sagarnjr2255@gmail.com> 

November 12, 2021 
 
Dear Sagar Narendranath ,  
Resume Number -  23074314 
 

Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.

 

The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to
Complete and accepting the contents of this communication within 15 calendar days. Your
confirmation of interest is a pre condition to the issuance of offer of appointment.

 

 

 

Yours sincerely,
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For Wipro Limited,

This message was sent to sagarnjr2255@gmail.com. If you don't want to receive these emails from this company in
the future, please go to: 
https://wipro.icims.com/icims2/?r=6CAE23074314&contactId=14266135  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND
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sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
1 message

sherin k aby <sherinkabyv72@gmail.com> Wed, Dec 8, 2021 at 10:26 PM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2qnmf-2ecd0c7aa4@talent.icims.com> 
Date: Thu, 2 Dec 2021, 4:59 pm 
Subject: Wipro Campus Update_LOI 
To: <sherinkabyv72@gmail.com> 

November 25, 2021 
 
Dear Sherin Aby ,  
Resume Number -  23072874 
 
Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.
 
The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to Complete and
accepting the contents of this communication within 15 calendar days. Your confirmation of interest is a pre -
condition to the issuance of offer of appointment.

 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus
is performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus
will be paid as per the details below and will be subject to applicable payroll taxes and withholdings:
 
 

Year Bonus
End of 6 months 25000
End of 18 months 25,000 – 75,000
End of Year 2 50,000 – 1,00,000
End of Year 3 2,00,000- 2,50,000
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 Please note the terms and conditions:
 1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 
 
3. The gross bonus amount paid will be recovered in case you leave the organization     before 24 months of
bonus payout. This will be applicable to all 4 tranches of bonus payouts
 
4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy
 
5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding.
 
6. You shall keep the contents of this letter confidential
 
Note: The above shall be applicable from your joining date with Wipro. 

Your's Sincerely,
For Wipro Limited

 

This message was sent to sherinkabyv72@gmail.com. If you don't want to receive these emails from this company in
the future, please go to: 
https://wipro.icims.com/icims2/?r=043A23072874&contactId=14928782  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND
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sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
1 message

Shreya <ss302382018@gmail.com> Tue, Dec 7, 2021 at 9:29 AM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2qnn0-d1b54c6d4b@talent.icims.com> 
Date: Thu, Dec 2, 2021, 4:59 PM 
Subject: Wipro Campus Update_LOI 
To: <ss302382018@gmail.com> 

November 25, 2021 
 
Dear shreya suneel ,  
Resume Number -  23075962 
 
Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.
 
The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to Complete and
accepting the contents of this communication within 15 calendar days. Your confirmation of interest is a pre -
condition to the issuance of offer of appointment.

 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus
is performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus
will be paid as per the details below and will be subject to applicable payroll taxes and withholdings:
 
 

Year Bonus
End of 6 months 25000
End of 18 months 25,000 – 75,000
End of Year 2 50,000 – 1,00,000
End of Year 3 2,00,000- 2,50,000
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 Please note the terms and conditions:
 1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 
 
3. The gross bonus amount paid will be recovered in case you leave the organization     before 24 months of
bonus payout. This will be applicable to all 4 tranches of bonus payouts
 
4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy
 
5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding.
 
6. You shall keep the contents of this letter confidential
 
Note: The above shall be applicable from your joining date with Wipro. 

Your's Sincerely,
For Wipro Limited

 

This message was sent to ss302382018@gmail.com. If you don't want to receive these emails from this company in
the future, please go to: 
https://wipro.icims.com/icims2/?r=2E4723075962&contactId=14928782  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND
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sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
1 message

SILPA P T <silpapt2015@gmail.com> Wed, Dec 8, 2021 at 1:37 PM
To: sset@scmsgroup.org

Forwarding the LOI received from Wipro.
Silpa PT (S7 CSE2) 

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2qngr-70de258e49@talent.icims.com> 
Date: Thu, Dec 2, 2021 at 4:58 PM 
Subject: Wipro Campus Update_LOI 
To: <silpapt2015@gmail.com> 

November 25, 2021 
 
Dear Silpa PT ,  
Resume Number -  23075652 
 
Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.
 
The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to Complete and
accepting the contents of this communication within 15 calendar days. Your confirmation of interest is a pre -
condition to the issuance of offer of appointment.

 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus
is performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus
will be paid as per the details below and will be subject to applicable payroll taxes and withholdings:
 
 

Year Bonus
End of 6 months 25000
End of 18 months 25,000 – 75,000
End of Year 2 50,000 – 1,00,000
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End of Year 3 2,00,000- 2,50,000
 
 Please note the terms and conditions:
 1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 
 
3. The gross bonus amount paid will be recovered in case you leave the organization     before 24 months of
bonus payout. This will be applicable to all 4 tranches of bonus payouts
 
4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy
 
5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding.
 
6. You shall keep the contents of this letter confidential
 
Note: The above shall be applicable from your joining date with Wipro. 

Your's Sincerely,
For Wipro Limited

 

This message was sent to silpapt2015@gmail.com. If you don't want to receive these emails from this company in the
future, please go to: 
https://wipro.icims.com/icims2/?r=415E23075652&contactId=14928782  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND
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sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
1 message

sreeparvathi nk <sree.sreeparu14@gmail.com> Tue, Dec 7, 2021 at 10:43 PM
To: sset@scmsgroup.org

Hi,

Wipro LOI

With regards
Sreeparvathi N K
S7 CS2

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2qni6-7ce7076888@talent.icims.com> 
Date: Thu, Dec 2, 2021 at 4:58 PM 
Subject: Wipro Campus Update_LOI 
To: <sree.sreeparu14@gmail.com> 

November 25, 2021 
 
Dear Sreeparvathi N K ,  
Resume Number -  23073594 
 
Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.
 
The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to Complete and
accepting the contents of this communication within 15 calendar days. Your confirmation of interest is a pre -
condition to the issuance of offer of appointment.
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In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus
is performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus
will be paid as per the details below and will be subject to applicable payroll taxes and withholdings:
 
 

Year Bonus
End of 6 months 25000
End of 18 months 25,000 – 75,000
End of Year 2 50,000 – 1,00,000
End of Year 3 2,00,000- 2,50,000

 
 Please note the terms and conditions:
 1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 
 
3. The gross bonus amount paid will be recovered in case you leave the organization     before 24 months of
bonus payout. This will be applicable to all 4 tranches of bonus payouts
 
4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy
 
5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding.
 
6. You shall keep the contents of this letter confidential
 
Note: The above shall be applicable from your joining date with Wipro. 

Your's Sincerely,
For Wipro Limited

 

This message was sent to sree.sreeparu14@gmail.com. If you don't want to receive these emails from this company
in the future, please go to: 
https://wipro.icims.com/icims2/?r=71B823073594&contactId=14928782  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND
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sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
1 message

Telvin K T <telvinten7@gmail.com> Wed, Dec 8, 2021 at 8:46 PM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2qnk4-cc7d01ee5f@talent.icims.com> 
Date: Thu, 2 Dec 2021, 16:58 
Subject: Wipro Campus Update_LOI 
To: <telvinten7@gmail.com> 

November 25, 2021 
 
Dear Telvin K T ,  
Resume Number -  23073236 
 
Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.
 
The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to Complete and
accepting the contents of this communication within 15 calendar days. Your confirmation of interest is a pre -
condition to the issuance of offer of appointment.

 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus
is performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus
will be paid as per the details below and will be subject to applicable payroll taxes and withholdings:
 
 

Year Bonus
End of 6 months 25000
End of 18 months 25,000 – 75,000
End of Year 2 50,000 – 1,00,000
End of Year 3 2,00,000- 2,50,000
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 Please note the terms and conditions:
 1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 
 
3. The gross bonus amount paid will be recovered in case you leave the organization     before 24 months of
bonus payout. This will be applicable to all 4 tranches of bonus payouts
 
4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy
 
5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding.
 
6. You shall keep the contents of this letter confidential
 
Note: The above shall be applicable from your joining date with Wipro. 

Your's Sincerely,
For Wipro Limited

 

This message was sent to telvinten7@gmail.com. If you don't want to receive these emails from this company in the
future, please go to: 
https://wipro.icims.com/icims2/?r=4B7023073236&contactId=14928782  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND
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sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
1 message

Thasni C A <thasnica2001@gmail.com> Mon, Dec 6, 2021 at 9:48 PM
To: sset@scmsgroup.org

---------- Forwarded message --------- 
From: Thasni C A <thasnica2001@gmail.com> 
Date: Sat, Dec 4, 2021 at 3:19 PM
Subject: Fwd: Wipro Campus Update_LOI 
To: <manafc93@gmail.com> 

---------- Forwarded message --------- 
From: Campus HR Team <wipro+email+2qngc-352e6a9b54@talent.icims.com> 
Date: Thu, Dec 2, 2021 at 4:58 PM 
Subject: Wipro Campus Update_LOI 
To: <thasnica2001@gmail.com> 

November 25, 2021 
 
Dear THASNI C A ,  
Resume Number -  23076214 
 
Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project
Engineer which will be in Career Band TRB-II	of the organization.
 
The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to Complete and
accepting the contents of this communication within 15 calendar days. Your confirmation of interest is a pre -
condition to the issuance of offer of appointment.

 

mailto:thasnica2001@gmail.com
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In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus
is performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus
will be paid as per the details below and will be subject to applicable payroll taxes and withholdings:
 
 

Year Bonus
End of 6 months 25000
End of 18 months 25,000 – 75,000
End of Year 2 50,000 – 1,00,000
End of Year 3 2,00,000- 2,50,000

 
 Please note the terms and conditions:
 1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 
 
3. The gross bonus amount paid will be recovered in case you leave the organization     before 24 months of
bonus payout. This will be applicable to all 4 tranches of bonus payouts
 
4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy
 
5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding.
 
6. You shall keep the contents of this letter confidential
 
Note: The above shall be applicable from your joining date with Wipro. 

Your's Sincerely,
For Wipro Limited

 

This message was sent to thasnica2001@gmail.com. If you don't want to receive these emails from this company in
the future, please go to: 
https://wipro.icims.com/icims2/?r=F17D23076214&contactId=14928782  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND
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sset last name <sset@scmsgroup.org>

Fwd: Wipro Campus Update_LOI 
1 message

Yedhu Krishna <yedhups@yahoo.com> Tue, Dec 7, 2021 at 10:14 AM
To: sset@scmsgroup.org

Sent from my iPhone

Begin forwarded message: 

From: Campus HR Team <wipro+email+2qnhq-c593625077@talent.icims.com> 
Date: 2 December 2021 at 4:58:28 PM IST 
To: yedhups@yahoo.com 
Subject: Wipro Campus Update_LOI 
Reply-To: Campus HR Team <wipro+email+2qnhq-c593625077@talent.icims.com> 

November 25, 2021 
 
Dear Yadukrishnan P S ,  
Resume Number -  23075623 
 
Based on our discussions with you, we would like to inform you of our intent to offer you the role of
Project Engineer which will be in Career Band TRB-II	of the organization.
 
The salary stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31% of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits  
Health benefit (Medical) 600
Variable Pay  
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

 
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to
Complete and accepting the contents of this communication within 15 calendar days. Your
confirmation of interest is a pre condition to the issuance of offer of appointment.

 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three
years. This bonus is performance based and will be merged (added) to your salary after 12 months from
the date of payout. The bonus will be paid as per the details below and will be subject to applicable
payroll taxes and withholdings:
 

mailto:wipro%2Bemail%2B2qnhq-c593625077@talent.icims.com
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Year Bonus
End of 6 months 25000
End of 18 months 25,000 – 75,000
End of Year 2 50,000 – 1,00,000
End of Year 3 2,00,000- 2,50,000

 
 Please note the terms and conditions:
 1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention
date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance
criteria is not fulfilled, you will not be eligible to receive the bonus. The same is understood and
accepted by you. 
 
3. The gross bonus amount paid will be recovered in case you leave the organization     before 24
months of bonus payout. This will be applicable to all 4 tranches of bonus payouts
 
4. In the event of your deputation to a location outside your base location, at the time of bonus
processing, you will be eligible to receive the bonus amount in applicable local currency in
accordance with applicable exchange rate, as per company policy
 
5. The management team reserves the right to make changes to the program at any time during the
year. In the event of an exceptional circumstance the management team’s decision on the payout
would be final and binding.
 
6. You shall keep the contents of this letter confidential
 
Note: The above shall be applicable from your joining date with Wipro. 

Your's Sincerely,
For Wipro Limited

 

This message was sent to yedhups@yahoo.com. If you don't want to receive these emails from this
company in the future, please go to: 
https://wipro.icims.com/icims2/?r=64E623075623&contactId=14928782  

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND
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Ref: 0081559_4/1639375 Dated: January 8, 2022                                                               

sset last name <sset@scmsgroup.org>

Fwd: Zensar - Offer Letter 

Sanjana Varghese <sanjanavarghese47120@gmail.com> Wed, Jan 12, 2022 at 8:47 PM
To: SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: ZenTAM <ZenTAM@invalidemail.com> 
Date: Sat, Jan 8, 2022, 14:00 
Subject: Zensar - Offer Letter 
To: <sanjanavarghese47120@gmail.com> 
Cc: <dhiraj.chawade@zensar.com> 

 
 
To
Sanjana Varghese

 
Sub: Offer of Employment

 
Dear Ms. Sanjana Varghese,

 
Thank you for the keen interest you have shown in joining our organization. With reference to the interview and the discussions you had with
us recently, we are pleased to offer you a career at Zensar. Please accept our heartiest congratulations and warm welcome to the Zensar
family.

Your date of joining will be communicated to you separately.

Your ‘Annual Compensation’ is attached herewith as in Annexure – A.

The terms and conditions of employment are in Annexure-B.

You shall be required to work from any of the Zensar office location or as may be instructed by Zensar at the time of joining.
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Please note, this job offer will be contingent upon results of your final year examination. Zensar reserves a right to withdraw this
offer in case you fail to satisfactorily perform / pass the exam. Also, the offer is conditional to verification of documents listed in
Annexure C.

Please confirm your acceptance, in writing via email within 10 days after receiving this letter.

mailto:ZenTAM@invalidemail.com
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Component Annual Gross
(INR)      

Basic     192000    Base salary component.    

Customized Allowance Pool*     159725    
This is used towards HRA / CLA, LTA, Medical
Allowance and Children’s Education. You may
want to split the basket as per your tax
plans.     

Bonus     16000    Paid out as per the Payment of Bonus Act if
Basic is less than 21000    

Total     367725         

Company’s contribution to
PF     23040    12% of Basic    

Gratuity     9235    As per Gratuity Act    

Gross Compensation    400000         

Group Personal accident
Insurance    

 6864    

Sum Insured is Rs. 11,50,000/-  Please refer to
policy    

Group Health Insurance
Scheme    

Up to four family members (in order of:
Associate, Spouse, 2 Dependent Children
below age 25) are covered up to a limit of Rs.
2,00,000/- P.A    

Term Life Insurance    Sum Insured is Rs. 5,00,000/; Please refer to
policy    

Total Cost to Company     406864         

Yours Sincerely, 
For Zensar Technologies Limited

Sanjeeva Maithani 
Vice President – Human Resources 

Encl:Annexure – A (Salary Structure), 
       Annexure – B (Terms and Conditions of employment) 
       Annexure – C (Document Check List) 
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Annexure – A

Name: Sanjana Varghese
Designation: Jr. Software Engineer
Grade : G0
 

 



4/5/22, 3:18 PM SCMS Group of Institutions Mail - Fwd: Zensar - Offer Letter

https://mail.google.com/mail/u/0/?ik=c761daf4f0&view=pt&search=all&permmsgid=msg-f%3A1721762473824166995&simpl=msg-f%3A1721762… 3/9

03

  
 

Annexure – B

1. GRATUITY:

For every associate, the organization contributes 4.81% of the Basic salary towards the Gratuity fund. 
All associates who have completed minimum 5 years of continuous service with the organization are entitled for Gratuity.

The entitlements are as per the following slabs:

5 years or more, and less than 10 years of service, Gratuity will be calculated @ 15 days basic salary for the number of
years completed. 

More than 10 years and less than 15 years of service, Gratuity will be calculated @ one month basic salary for the number
of years completed. 

More than 15 years of service, Gratuity will be calculated @ 1¼ month’s basic salary for the number of years completed,
subject to maximum of 26 months’ salary. 

The gratuity amount is payable on resignation/retirement subject to above conditions.

In case of death of the associate during the service, the associate’s nominee is entitled for the Gratuity benefit calculated on the
basis of anticipated service subject to the conditions under the scheme entered with LIC.

2. PROVIDENT FUND:

The associate becomes a member of the provident Fund Trust administered by the company from the date of the joining.

The company deducts 12% of the basic every month through payroll as the associate’s contribution to PF. Additionally, the
company contributes 12 % of the associate’s basic salary and the same is deposited with the Provident Fund Trust. 

Out the associate’s contribution, 8.33% (subject to maximum of Rs. 541 p.m.) is remitted to The Regional Provident Fund
Commissioner (RPFC), Pune towards the contribution for pension administered by RPFC.
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The associate on resignation or retirement can apply to Trust for transfer or withdrawal of Provident Fund accumulation as
per the Provident Fund rules. 

The associate is also entitled for Pension from RPFC on resignation or retirement as per the pension rules of RPFC. 

Voluntary Provident Fund: The associate, if wishes, may request for additional PF contribution minimum if 12% & maximum
of 20% of Basic salary by way of deduction through payroll. 

3. Other Benefits

Hospitalization 
You and your spouse will be eligible to avail of the medical insurance cover. 

Leave 
You will be eligible to 30 days of total leave during a year. This will include 18 days of privilege leaves and 12 days of flexi
leaves. Flexi leave can be availed as casual leave, sick leave and paternity leave reasons. The details of the policy would
be available to you when you join. 

4. Probationary Period

You will be on probation for a period of 12 months from the date of joining and may be confirmed as a permanent associate
upon successful completion of your probation. The period of probation can be extended at the discretion of the Company. 
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During the probation period, the Company has the right to terminate your services at any time upon serving one day’s
notice to you. 

5. Notice Period

You will be required to give three months’ notice in case you decide to leave our services and the same is subject to the
company’s discretion. The company reserves the right at its sole discretion, to substitute the notice period by paying whole
or part of your base salary in lieu of the notice period. 
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In case you leave the services of Zensar within 1 year of your joining the Organization, due to any reason, you will be
required to repay the total expenses incurred by the company towards reimbursement to you on account of your relocation,
notice pay buyout and joining bonus, if any. 

6. Garden Leave : In a situation wherein continuation of your services for the specified notice period (whether in part or in full) are
not considered detrimental to the interest of the Company, the Company may allow you to serve the notice period or require you to
proceed on Garden Leave during the notice period which you would have otherwise served. However, if the Company receives
your request to be relieved from your duties before the completion of the notice period or during Garden Leave, then the Company
at its own prerogative may relieve you from your duties on or before the completion of notice period or Garden Leave subject to
clauses 8 & 9 herein.

Garden Leave shall mean “an arrangement where an employee is not required to attend his duties and responsibilities at the
workplace. However, for all purposes he shall continue to be considered as an employee of the Company and make himself
available, as and when required by the Company for any work pertaining to his work responsibilities including transition of
responsibilities.”.

7. Employee request for immediate release:  In a situation wherein the Company receives your request to be relieved from your
duties without serving the notice period, the Company may at its own discretion relieve you with immediate effect.

8. Notice Pay:  (a)  Notwithstanding the nature of termination of your employment under any of the scenarios as set out, the
Company may at its discretion.

allow you to serve the notice period or 
require you to proceed on Garden Leave during the notice period which you would have otherwise served or 
relieve you immediately or at any time while you are serving your notice period in which event you shall be entitled to
receive salary for the unserved notice period. 
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(b) In the event, you request the Company for an early release at any time during the notice period being served, you shall be
liable to pay the Company, in line with the Company policy on notice pay, for the unserved notice period. Subject to applicable
laws and Company’s discretion in this regard, the Company may deduct such amount from the payments that shall be payable to
you as full and final settlement of your dues. The date of your release, in such event, shall be decided by your designated
manager / head of department / business head, as the case may be.
The Company will not be liable for any additional severance obligations under any of the above scenarios

9. Your release from the Company’s services shall be subject to satisfactory transition of your duties and responsibilities. You shall
also be required to return all Company property in your possession to the person designated by the Company in this regard.
Company property shall include all documents and any copies thereof in whatever form those copies may be made, whether on
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paper, tape, computer disc, cloud storage-based facilities or any other digital medium or otherwise. If you hold any information on
any equipment which you own, you shall forthwith copy that information onto an appropriate medium, supply that copy and any
other copies in your possession to the Company and then delete such information from all equipment in your possession.
Subsequent to the completion of the formalities as mentioned herein, you will be notified of the date of your release. Such release
date shall be at the sole discretion of Company notwithstanding your willingness to pay for the unserved notice period for an early
release.

10. Statement of Facts:  It must be specifically understood that this offer is made based on your proficiency on Technical /
Professional skills you have declared to possess as per the application, and on the ability to handle any assignment / job
independently anywhere in India or overseas. In case, at a later date, any of your statements / particulars furnished are found to
be false or misleading, or your performance is not up to the mark or falls short of minimum standards set by the company, the
company shall have the right to terminate your services at its own discretion.

11. Group Insurances

From the month following your joining, Company will provide you coverage under the Group Mediclaim Policy and Group
Accident Insurance Policy, at no cost to you. 

It is mandatory to declare dependent (Dependent Spouse, Dependent Children) information to include them in the company
Mediclaim Insurance policy.
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12. Confidentiality
You agree at all times during the term of your employment and thereafter (without limit of time):

Hold Confidential Information in strictest confidence, and not to use or attempt to use the same, except for the benefit of the
Company, and 

Not to disclose or divulge Confidential Information to any person or entity without written authorization of the Company 

You agree to return to Zensar all proprietary information, including copies of paper, hard drive, disk, tape and other media,
upon completion or termination of any project or upon cessation of your employment. 

For the purposes of Clause, “Confidential Information” means any Company proprietary or confidential information,
technical data, trade secrets or know-how, whether oral or written or in electronic format and whether marked confidential
or not, including but not limited to; research, business plans, products, product improvements, processes and process
documents, services, projects, proposals, all work produced by you whether during normal working hours or not, computer
program, documentation, customer lists and customers (including, but not limited to, customers of the Company with whom
you become acquainted), markets, software, developments, inventions processes, formulas, technology, designs,
drawings, engineering, marketing, distribution and sales methods, sales and profit figures, finances, techniques, strategies,
discoveries, the title and description of any patents or patent applications filed by the Company in any country or jurisdiction
(until the same is generally available to the public), and any other business information of the Company including its
business plans, practice methodologies and technologies (including computer software), training materials, personnel
information, client lists and information regarding the business needs, strategies and technologies of present and
prospective clients and internal Company publications, whether directly or indirectly, or by drawings or inspection of
documents or other tangible property and all information that comes to your knowledge which would but for this
employment would not have been accessed by you, whether such information is in tangible form or not, written or otherwise
and formal or not. Confidential Information however shall not include knowledge, skills, or information which is common to
the business of the Company, or which is generally known outside the Company. 
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You understand that retaining the confidential nature of Confidential Information is of utmost importance to the business of
the Company and in addition to the terms stipulated in this agreement herein you agree to execute a Non-Disclosure
Agreement with the company.

While performing your duties, you shall not copy / use /infringe a third-party intellectual property or confidential information. 

Any breach of this provision shall be treated as a gross violation of the terms herein and your services are liable to be
terminated without notice. 

13. Non Solicitation of Associates and Clients

You agree that during the period of your employment with the Company, and for one year after the date of termination of
such employment (regardless of whether this cessation of employment is voluntary or involuntary, or caused by the breach
of this Agreement by either party), other than on behalf of the Company, you will not, either directly or indirectly:

Solicit, divert, take away, hire, or recruit, entice or attempt to solicit any associate of the Company or the business of any
client, customer, potential client, potential customer, person, or entity with whom Associate had dealings for any purpose
related in any manner to the business of the Company. 

Approach or seek employment with the Company’s client(s) where you are/were deployed by the Company 

You agree the foregoing restrictions are reasonable both as to time and extent given the nature and scope of the
Company’s present business and the duties of your employment. 

This clause shall be binding on you even after your separation from the company. 
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14. Intellectual Property

All intellectual property rights, including but not limited to, patents, copyright and design rights as a result of the
development of and/or the application of all work produced by you during or as a consequence of your employment,
whether alone or in conjunction with others and whether during normal working hours or not, including but not limited to any
invention, design, discovery or improvement, computer program, documentation, confidential information, copyright work or
other material which you conceive, discover or create during or in consequence of this employment with the Company shall
be the exclusive property of the Company and you agree to assign all such Intellectual Property created during your
employment to the company. 

You agree, at the Company’s expense, to provide, during and after this employment, all such assistance as the Company
reasonably considers necessary, to secure the vesting of such rights in the Company or Terms of Employment. 

You shall indemnify and keep the Company indemnified and harmless against all claims by any third party for loss,
damage, expenses suffered, arising out of infringement of any patent, trademark, label, design or application, including
software programs and applications by reason of your acts, actions, activities not authorized by the Company or acts,
actions, activities undertaken by you against Company’s policies, guidelines instructions. 

Retirement:

You will retire/ superannuate from the company on reaching the age of 58 years. 

Notwithstanding the clause on retirement from the company’s service, your employment with the Company is subject to
termination on three month's prior notice by either side. The Company however, reserves the right to, at its sole discretion,
substitute the notice period by paying you basic salary in lieu of the notice period. 
For abundant caution, it is hereby clarified that you cannot waive the notice period requirement in the event you wish to
terminate your employment with the Company, and that your termination/resignation letter (by whatever name it is called)
will be accepted by the Company only on your satisfying the required notice period as stated in our Company’s HR manual. 
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Notwithstanding anything else stated above, the Company shall also have the right to terminate your employment
immediately without notice or payment in lieu of notice if: 

You neglect, refuse, fail or for any reason become unable to perform any of your duties under this agreement or
comply with the Company policies and code of conduct; or 

You are guilty of any misconduct whether or not in the performance of your duties (including but not limited to being
an undischarged insolvent, being convicted by any criminal court, being involved in fraudulent acts, etc) or commit
any act which in the opinion of the Company is likely to bring the 
Company any disrepute whether or not such act is directly related to the affairs of the Company; or o You commit
any breach of any of your duties or obligations under this agreement or the policies of the Company. 

There is a discrepancy in the documents/certificates given by you as a proof in support of the information provided
by you at the time of interview and in the candidate data sheet.

Jurisdiction
Even though the company may depute you overseas for on-site work to any other location, any issues arising out of your contract
of employment, shall be governed by the laws of India and the courts of Pune shall have the exclusively jurisdiction

15. Indemnification

You agree to indemnify the Company for all loss, damage, liabilities and costs and expenses, including reasonable attorney
fees, suffered or incurred by the Company or caused by or related to your breach of any of the provisions contained in this
Terms of Employment.
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16. Other Terms and conditions

You agree not to undertake employment, whether full-time or part-time of any other organization / entity engaged in any
forms of business activity without the consent of Zensar. The consent may be given subject to any terms and conditions
that the company may think fit and may be withdrawn at any time at the discretion of the company. 

This offer is purely based on the information / documents provided by you and by accepting the offer, you specifically
authorize the company or any external agency through Zensar to verify your educational, previous employment, your
conduct and any other background checks prior to your joining the company or thereafter. You shall extend your co-
operation (if asked for) during such verification without any protest or objection. However, if there is a discrepancy in the
copies of the documents / certificates given by you as a proof in support of the above, the company reserves the right to
terminate the employment at any time during your service You agree to abide by all the policies of the Company in force
from time to time. 

17. SMS Notification

You agree that the Company can contact you via SMS notifications or any other telephonic mode, before , during and after
Zensar’s joining process, in order to, inter-alia, keep you updated and well informed on joining and/or subsequent
processes and developments.

18. Disciplinary Action:

If at any point of time, Company has reasonable prima facie justification to believe that you may have indulged in act(s) that
may have violated any of the conditions mentioned herein, Company’s policies, processes, RPG Code of Corporate
Governance & Ethics, any applicable law or regulatory provisions, and the Company decides to carry out further
investigation into such acts, Company reserves the right to suspend you from its services pending investigation. 
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During the period of suspension, Company may ask you not to report to work (physically or remotely) and may suspend the
use of your company email. Further Company reserves the right to pay you only 50% (fifty percent) of applicable salary
(excluding retirement benefits or performance bonus) for the period of suspension. 
Upon completion of investigation, if the company concludes that you have not committed any such misconduct or breach of
your obligations, the salary retained as above during suspension will be paid to you in the next immediate payroll cycle. 
If upon completion of investigation, company concludes that you have committed any misconduct or violated any of the
conditions mentioned herein, Company’s policies, processes, RPG Code of Corporate Governance & Ethics, any
applicable law or regulatory provisions, Company may impose such punishment as it deems fit, including suspension or
fine or stoppage of annual increment or reduction in rank or termination of your service for cause as provided hereunder. In
such event, the salary retained as above during suspension will not be paid to you and the Company reserves the right to
adjust the same against any damages or fine recoverable from you in connection with the acts committed by you. 
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This is to certify that I have gone through and understood all the terms and conditions mentioned in Annexure – B and I hereby
accept and agree to abide by them:

Name in Full:

Signature:

Address:

Phone:

E-mail ID:

Date:

Place:

Note: This document gives indicative details of all plans. Their implementation is governed by policies of Zensar and
applicable legal agencies and may change from time to time without prior notice. Latest Details and specifics of each
plan are available with the Human Resources Function.
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Annexure – C

At the time of joining, you are requested to bring the following documents in Original, along with a copy of each

1. Proof of Age either copy of passport or school leaving certificate 

2. Last Qualification Certificate 

3. Mark sheet of last qualification 

4. Last salary slip 

5. Two passport size color photographs 

6. Copy of Pan Card 

7. Copy of Passport (if available) 

8. Bank Account Number and details 

You must provide your PAN Card copy. Please note that it is mandatory to provide the PAN number for processing of
your payroll and no payments on account of salaries can be made without a PAN number

Your offer has been made based on the information furnished by you. However, if there is a discrepancy in the copies of the
documents / certificates given by you as a proof in support of the above, the company reserves the right to terminate the
employment at any time during your service

Please submit all the certificates supporting your educational qualifications along with mark sheets in original for verification only.

Private & Confidential
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Vaishnavi Pardeshi 
Campus Team I vaishnavi.pardeshi@zensar.com

Zensar Technologies, Pune, India

 

sset last name <sset@scmsgroup.org>

Fwd: Campus Recruitment 2022 
1 message

Jayanand B <jayanand@scmsgroup.org> Wed, Dec 15, 2021 at 1:30 PM
To: sanjanavarghese47120@gmail.com, SSET <sset@scmsgroup.org>

---------- Forwarded message --------- 
From: Vaishnavi Pardeshi <vaishnavi.pardeshi@zensar.com> 
Date: Wed, Dec 15, 2021 at 11:15 AM 
Subject: Campus Recruitment 2022 
To: jayanand@scmsgroup.org <jayanand@scmsgroup.org> 
Cc: Shivani Rai (HR) <shivani.rai1@zensar.com>, Dhiraj Chawade <dhiraj.chawade@zensar.com>, Maritta Fernandes
<maritta.fernandes@zensar.com>, Abhishek Pandey <abhishek.pandey1@zensar.com>, businessdelivery_cl@hirepro.in
<businessdelivery_cl@hirepro.in> 

Dear Prof. (Dr.) Jayanand B,

 

Greetings from Zensar!

 

Hope you and your family are keeping well.

 
Thank you for allowing us to interview your students. I have mentioned below the list of candidates who have been
selected in our hiring event, please congratulate them on our behalf.
 
Kindly share the acceptance email at the earliest. Kindly confirm the acceptance from the offered candidates.
 
Note: We will share the offer letters to candidates in few weeks’ time.
 

Candidate Name Primary Email Mobile USN

Sanjana Varghese sanjanavarghese47120@gmail.com 9447978843 SCM18CS067

 

Take Care & Stay Safe !

 

Warm Regards

  

 

 

 

 

 

 

https://www.zensar.com/
https://www.facebook.com/Zensar
https://twitter.com/zensar
https://www.instagram.com/zensar.technologies/?hl=en
https://www.linkedin.com/company/zensar
mailto:vaishnavi.pardeshi@zensar.com
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mailto:jayanand@scmsgroup.org
mailto:shivani.rai1@zensar.com
mailto:dhiraj.chawade@zensar.com
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Disclaimer : The contents of this e-mail and attachment(s) thereto are confidential and intended for the named recipient(s) only. It shall not
attach any liability on the originator or Zensar Technologies Limited or its affiliates. Any views or opinions presented in this email are solely
those of the author and may not necessarily reflect the opinions of Zensar Technologies Limited or its affiliates. Any form of reproduction,
dissemination, copying, disclosure, modification, distribution and / or publication of this message without the prior written consent of the
author of this e-mail is strictly prohibited. If you have received this email in error please delete it and notify the sender immediately. Before
opening any mail and attachments please check them for viruses and defect. Zensar Technologies Ltd or its affiliate do not accept any liability
for virus infected mails.



Zoho Corporation Private Limited
Plot 14b, 151, Estancia tT park, Vallancheri,

Chengal pattu District, Tanrilnadu, 603 2O2.
Ph: +91 ' 44 - 67447070' 

www.zohocorp.com

PROVISTONAL OFFER LETTER
*
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Congratulations I

Based on your various rounds of interviews with zoHo at your Campus, we are happy to inform you
that you are being offered the position of content writer. your annual cost to the company is
Rs.5,50,000 (Rupees Five Lakh Sixty Thousand Only).

we would like to extend you an internship opportunity as a "project Trainee" as and when your final
semester begins. we expect you to work on the project on a full time basis for a period of 5-6months' During this project tenure you will be paid a stipend of Rs.l-5,000/- (Rupees Fifteen
Thousand only) This employment offer is valid subject to successful completion of your project.

(Note:The above may not apply to you if your college does not permit internships).

The breakup of yourgross salary and benefits will be shared with you soon through a detailed offer
letter' The soft copy of the letter will be sent to your personal email lD and the hard copies will bp
handed over to you on your date ofjoining.

It is our pleasure that you have chosen us and we lool< forward to welcome you aboard !

Good Luckl
lO/V
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